
 
 

 
Staff Contact Alexander P. Meyerhoff, City Manager 

 

SAN FERNANDO CITY COUNCIL 
 

REGULAR MEETING NOTICE AND AGENDA 
 

DECEMBER 4, 2017 – 6:00 PM 
 

COUNCIL CHAMBERS 
117 MACNEIL STREET 

SAN FERNANDO, CA 91340 
 
 
CALL TO ORDER/ROLL CALL 
 
Mayor Sylvia Ballin 
Vice Mayor Antonio Lopez 
Councilmember Jaime Soto  
Councilmember Joel Fajardo 
Councilmember Robert C. Gonzales 
 
 
PLEDGE OF ALLEGIANCE 
 
Led by Finance Director Nick Kimball 
 
 
APPROVAL OF AGENDA 
 
 
PRESENTATIONS 
 
a) CERTIFICATE OF RECOGNITION – EDUCATION COMMISSIONER DANITZA PANTOJA   

Councilmember Joel Fajardo 
 
 
DECORUM AND ORDER 
 
The City Council, elected by the public, must be free to discuss issues confronting the City in an 
orderly environment.  Public members attending City Council meetings shall observe the same 
rules of order and decorum applicable to the City Council (SF Procedural Manual).  Any person 
making impertinent derogatory or slanderous remarks or who becomes boisterous while 
addressing the City Council or while attending the City Council meeting, may be removed from 
the room if the Presiding Officer so directs the sergeant-at-arms and such person may be 
barred from further audience before the City Council. 
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PUBLIC STATEMENTS – WRITTEN/ORAL 

There will be a three (3) minute limitation per each member of the audience who wishes to 
make comments relating to City Business.  Anyone wishing to speak, please fill out the blue 
form located at the Council Chambers entrance and submit it to the City Clerk.  When 
addressing the City Council please speak into the microphone and voluntarily state your name 
and address. 

CITY COUNCIL - LIAISON UPDATES 

CONSENT CALENDAR 

Items on the Consent Calendar are considered routine and may be disposed of by a single 
motion to adopt staff recommendation. If the City Council wishes to discuss any item, it should 
first be removed from the Consent Calendar. 

1) REQUEST TO APPROVE THE MINUTES OF:

a) NOVEMBER 6, 2017 – SPECIAL MEETING
b) NOVEMBER 20, 2017 – SPECIAL MEETING

2) CONSIDERATION TO ADOPT A RESOLUTION APPROVING THE WARRANT REGISTER

Recommend that the City Council adopt Resolution No. 17-121 approving the Warrant
Register.

3) CONSIDERATION TO APPROVE CALENDAR YEAR 2018 BUSINESS PERMITS FOR CERTAIN
BUSINESS ACTIVITIES AS REQUIRED BY THE CITY CODE

Recommend that the City Council approve the Business Permits for Calendar Year 2018
for businesses engaged in certain business activities, as required by Article III of Chapter
22 of the City Code.

4) CONSIDERATION TO ADOPT A RESOLUTION APPROVING THE INVESTMENT POLICY FOR
FISCAL YEAR 2017-2018

Recommend that the City Council adopt Resolution No. 7832 approving the amended
Investment Policy for Fiscal Year (FY) 2017-2018.
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5) CONSIDERATION TO ADOPT RESOLUTIONS APPROVING NEW JOB SPECIFICATIONS FOR 
THE DIRECTOR OF PUBLIC WORKS AND PAYROLL TECHNICIAN CLASSIFICATIONS 
 
Recommend that the City Council: 

 
a. Adopt Resolution No. 7829 approving new job specifications for the Director of Public 

Works and Payroll Technician job classifications; 
 
b. Adopt Resolution No. 7830 amending the FY 2017-2018 Salary Plan to reflect the 

correct job titles and pay; 
  
c. Adopt Resolution No. 7831 amending the FY 2017-2018 Table of Organization to 

reflect the correct job titles; and 
 
d. Authorize the City Manager to make non-substantive edits and execute all related 

documents as necessary. 
 
6) CONSIDERATION TO ADOPT RESOLUTIONS TO ACCEPT AND APPROPRIATE GRANT 

FUNDS AWARDED BY THE LOS ANGELES COUNTY METROPOLITAN TRANSPORTATION 
AUTHORITY FOR SAN FERNANDO CITYWIDE SIGNAL SYNCHRONIZATION AND BUS SPEED 
IMPROVEMENTS PROJECT 

  
Recommend that the City Council:  

 
a. Adopt Resolution No. 7827 accepting funds in the amount of $775,376 awarded to the 

City by the Los Angeles County Metropolitan Transportation Authority (LACMTA) for 
the San Fernando Citywide Signal Synchronization and Bus Speed Improvements 
Project- Project ID# F9313;  

 
b. Authorize the City Manager to execute a Grant Agreement with the LACMTA (Contract 

No. 1874) and if necessary, make non-substantial changes to agreement language;  
 
c. Adopt Resolution No. 7828 amending the FY 2017-2018 adopted Capital Improvement 

budget appropriating the grant expenditures and revenues for the San Fernando 
Citywide Signal Synchronization and Bus Speed Improvements Project; and 

 
d. Authorize the City Manager to execute the Project Readiness Certification. 

 
7) CONSIDERATION TO APPROVE A SECOND AMENDMENT TO THE MASTER AGREEMENT 

WITH JWA URBAN CONSULTANTS, INC. TO PROVIDE COMMUNITY DEVELOPMENT 
PROJECT MANAGEMENT SERVICES 
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Recommend that the City Council: 
 

a. Approve a Second Amendment to the Master Agreement (Contract No. 1866(b)), with 
JWA Urban Consultants, Inc. to increase total compensation to an amount not-to-
exceed $125,000; and 

 
b. Authorize the City Manager to make non-substantive edits and execute all related 

documents.  
 
 
PUBLIC HEARING 
 
8) CONSIDERATION TO ADOPT RESOLUTIONS CERTIFYING ENVIRONMENTAL IMPACT 

REPORT SCH NO. 2015121088 AND APPROVING THE AMENDMENTS TO THE CITY’S 
GENERAL PLAN TEXT AND MAP, AND CONSIDERATION TO ADOPT AN ORDINANCE 
APPROVING THE SAN FERNANDO CORRIDORS SPECIFIC PLAN SP-5 AND RELATED 
AMENDMENTS TO THE CITY’S ZONING ORDINANCE TEXT AND MAP  
 
Recommend that the City Council: 
 
a. Re-open the Public Hearing and receive a brief recap of the proceedings from City 

staff; 
 
b. Pose questions to City staff; 
 
c. Receive public testimony; 

 
d. Pose further questions to City staff, including questions based on testimony by 

members of the public; 
 

e. Close the Public Hearing and commence deliberations on the proposed Corridors  
Specific Plan SP-5 and related EIR and General Plan and Zoning Ordinance text changes 
and maps; 

 
f. Adopt Resolution No. 7826:  
 

i. Certifying the Final Environmental Impact Report SCH No. 2015121088, pursuant 
to the California Environmental Quality Act, finding that the proposed San 
Fernando Corridors Specific Plan SP-5 and related amendments to the City’s 
General Plan and Zoning Ordinance text and maps will not have an effect on the 
environment that cannot be mitigated to less-than-significant impact levels, and 
such finding shall be contingent upon the final adoption of the amendments to the 
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General Plan text and map, and final adoption of the San Fernando Corridors 
Specific Plan SP-5 and amendments to the Zoning Ordinance text and map; and 

 
ii. Approving the amendments to the City’s General Plan text and map, contingent 

upon the final adoption of the San Fernando Corridors Specific Plan SP-5 and 
amendments to the Zoning Ordinance text and map; and 

 
g. Introduce for first reading, in title only, and waive further reading of Ordinance No. 

1671, “An Ordinance of the City Council of the City of San Fernando, California, 
Approving the San Fernando Corridors Specific Plan SP-5 and Repealing in its Entirety 
the Former Corridors Specific Plan SP-4 and Amending the Zoning Ordinance Text and 
Zoning Map ”. 

 
 
ADMINISTRATIVE REPORTS 
 
9) CONSIDERATION TO ESTABLISH A TRANSACTION TAX EXTENSION (MEASURE “A”) AD 

HOC COMMITTEE 
 

Recommend that the City Council appoint two members to the Transaction Tax (Measure 
“A”) Extension Ad Hoc Committee. 

 
10) GENERAL DISCUSSION OF DEVELOPMENT ISSUES INCLUDING, BUT NOT LIMITED TO, 

PROJECT LABOR AGREEMENTS, DOWN PAYMENT ASSISTANCE PROGRAMS, AND OTHER 
TOPICS OF COMMUNITY CONCERN OR INTEREST 
 
This item is placed on the agenda by Councilmember Joel Fajardo. 
 

11) CONSIDERATION TO ADOPT AN ORDINANCE REGARDING THE REGULATION OF 
BEHESTED PAYMENTS 

 
This item is placed on the agenda by Councilmember Joel Fajardo. 

 
12) CONSIDERATION TO APPOINT AN EDUCATION COMMISSIONER 
 
 This item is placed on the agenda by Councilmember Joel Fajardo. 

 
 

DEPARTMENT HEADS - COMMISSION UPDATES 
 
 
GENERAL COUNCIL COMMENTS 
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STAFF COMMUNICATION 
 
 
ADJOURNMENT 
 
 
 
 
 
 
 
I hereby certify under penalty of perjury under the laws of the State of California that the foregoing 
agenda was posted on the City Hall bulletin board not less than 72 hours prior to the meeting. 
 
 
 
Elena G. Chávez, CMC  
City Clerk 
Signed and Posted:  November 29, 2017 (4:00 p.m.) 
 

Agendas and complete Agenda Packets (including staff reports and exhibits related to each item) are posted on the City’s Internet website 
(www.sfcity.org).  These are also available for public reviewing prior to a meeting in the City Clerk Department. Any public writings distributed 
by the City Council to at least a majority of the Councilmembers regarding any item on this regular meeting agenda will also be made available 
at the City Clerk Department at City Hall located at 117 Macneil Street, San Fernando, CA, 91340 during normal business hours.  In addition, the 
City may also post such documents on the City’s website at www.sfcity.org. In accordance with the Americans with Disabilities Act of 1990, if you 
require a disability-related modification/accommodation to attend or participate in this meeting, including auxiliary aids or services please call 
the City Clerk Department at (818) 898-1204 at least 48 hours prior to the meeting. 
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SAN FERNANDO CITY COUNCIL 
MINUTES 

 
NOVEMBER 6, 2017 – 5:00 P.M. 

SPECIAL MEETING 
 

City Hall Community Room 
117 Macneil Street 

San Fernando, CA  91340 
 
 
CALL TO ORDER/ROLL CALL 
 
Mayor Sylvia Ballin called the meeting to order at 5:02 p.m. 
 
Present: 
 

Council: Mayor Sylvia Ballin, Vice Mayor Antonio Lopez (arrived at 5:15 p.m.) 
and Councilmembers Joel Fajardo and Robert C. Gonzales 

 
 Councilmember Jaime Soto was unable to attend at 5:00 p.m. but was 

present when the meeting reconvened at 7:23 p.m. 
  
Staff: City Manager Alexander P. Meyerhoff, City Attorney Rick Olivarez, 

Assistant City Attorney Richard Padilla and City Clerk Elena G. Chávez 
 
 
APPROVAL OF AGENDA 
 
Motion by Councilmember Gonzales, seconded by Councilmember Fajardo, to approve the 
agenda.  By consensus, the motion carried. 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
None 
 
 
RECESS TO CLOSED SESSION (5:03 P.M.) 
 
By consensus, Councilmembers recessed to the following Closed Session as announced by City 
Attorney Olivarez: 
 
A) CONFERENCE WITH LABOR NEGOTIATOR 

G.C. §54957.6 
 
 Designated City Negotiators: 

 City Manager Alexander P. Meyerhoff 
 Finance Director Nick Kimball 
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 Personnel Manager Michael Okafor  
City Attorney Rick Olivarez 
Assistant City Attorney Richard Padilla  

Employees and Employee Bargaining Units that are the Subject of Negotiation: 
 San Fernando Management Group (SEIU, Local 721) 
 San Fernando Public Employees’ Association (SEIU, Local 721) 
 San Fernando Police Officers Association 
 San Fernando Police Officers Association Police Management Unit 
 San Fernando Police Civilian Association 
 San Fernando Part-time Employees’ Bargaining Unit (SEIU, Local 721) 
 All Unrepresented Employees 

 
B) PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE  

G.C. §54957 
 
C) CONFERENCE WITH LEGAL COUNSEL TO DISCUSS FACTS AND 

CIRCUMSTANCES UNKNOWN TO POTENTIAL PLAINTIFFS WHICH MAY CREATE 
EXPOSURE TO LITIGATION 

 G.C. §54957.9(d)(2) AND §54957.9(e)(1) 
 One (1) Matter     
 
 
RECESS (5:59 P.M.) 
 
Recess was called at this time in order to continue with the regular meetings of the Successor 
Agency and the City Council. 
 
 
RECONVENE/RECESS (7:23 P.M.) 
 
 
RECONVENE/REPORT OUT FROM CLOSED SESSION (8:28 P.M.) 
 
City Attorney Olivarez reported the following: 
 
Items A, B and C – The City Council received a briefing from the City Attorney’s office and 
staff.  Direction was given to staff by the City Council on these matters; but no final action was 
taken. 
 
Councilman Fajardo did not participate in the discussion/deliberation concerning Item C.   
 
 
ADJOURNMENT (8:28 P.M.)  
 
By consensus, the meeting was adjourned. 
 

I do hereby certify that the foregoing is a true and 
correct copy of the minutes of November 6, 2017, 
meeting as approved by the San Fernando City Council. 
 
____________________________ 
Elena G. Chávez, CMC 
City Clerk 
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SAN FERNANDO CITY COUNCIL 
MINUTES 

 
NOVEMBER 20, 2017 – 5:00 P.M. 

SPECIAL MEETING 
 

City Hall Community Room 
117 Macneil Street 

San Fernando, CA  91340 
 
 
CALL TO ORDER/ROLL CALL 
 
Mayor Sylvia Ballin called the meeting to order at 5:01 p.m. 
 
Present: 
 

Council: Mayor Sylvia Ballin, and Councilmembers Joel Fajardo, Jaime Soto and 
Robert C. Gonzales 

 
Staff: City Manager Alexander P. Meyerhoff, Assistant City Attorney Richard 

Padilla, and City Clerk Elena G. Chávez 
 
Absent:  Vice Mayor Antonio Lopez  
 
 
APPROVAL OF AGENDA 
 
Motion by Councilmember Fajardo, seconded by Councilmember Gonzales, to approve the 
agenda.  By consensus, the motion carried. 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
None 
 
 
RECESS TO CLOSED SESSION (5:02 P.M.) 
 
By consensus, Councilmembers recessed to the following Closed Session as announced by 
Assistant City Attorney Padilla: 
 
A) CONFERENCE WITH LABOR NEGOTIATOR 

G.C. §54957.6 
 
 Designated City Negotiators: 

 City Manager Alexander P. Meyerhoff 
 Finance Director Nick Kimball 
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 Personnel Manager Michael Okafor  
City Attorney Rick Olivarez 
Assistant City Attorney Richard Padilla  

Employees and Employee Bargaining Units that are the Subject of Negotiation: 
 San Fernando Management Group (SEIU, Local 721) 
 San Fernando Public Employees’ Association (SEIU, Local 721) 
 San Fernando Police Officers Association 
 San Fernando Police Officers Association Police Management Unit 
 San Fernando Police Civilian Association 
 San Fernando Part-time Employees’ Bargaining Unit (SEIU, Local 721) 
 All Unrepresented Employees 

 
B) CONFERENCE WITH LEGAL COUNSEL TO DISCUSS FACTS AND 

CIRCUMSTANCES UNKNOWN TO POTENTIAL PLAINTIFFS WHICH MAY CREATE 
EXPOSURE TO LITIGATION 

 G.C. §54957.9(d)(2) AND §54957.9(e)(1) 
 One (1) Matter     
 
C) CONFERENCE WITH LEGAL COUNSEL TO DISCUSS EXISTING LITIGATION – 

WORKER’S MOUNTAIN VALLEY ASSEMBLY LLC v. CITY OF SAN FERNANDO 
 G.C. §54956.9(d)(1) 

LASC Case No. BC682254 
 
D) CONFERENCE WITH LEGAL COUNSEL TO DISCUSS FACTS AND 

CIRCUMSTANCES UNKNOWN TO POTENTIAL PLAINTIFFS WHICH MAY CREATE 
EXPOSURE TO LITIGATION 

 G.C. §54956.9(d)(2) AND §54956.9(e)(1) 
 One (1) Matter     
 
E) CONFERENCE WITH LEGAL COUNSEL TO DISCUSS THE DISPOSITION OF A 

CLAIM RECEIVED BY THE CITY 
 G.C. §54956.9(d)(2) AND §54956.9(e)(3) 
 One (1) Matter     
 
 
RECONVENE/REPORT OUT FROM CLOSED SESSION (6:08 P.M.) 
 
Assistant City Attorney Padilla reported the following: 
 
Item A – A general update was provided by staff, feedback was given by the City Council, but 
no final action was taken.   
 
Item B – This item was skipped (no discussion/deliberation). 
 
Item C – General direction was given by the City Council to Legal Counsel but no final action 
was taken.  
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Items D and E – Updates were given by staff, direction was given by the City Council but no 
final action was taken. 
 
 
ADJOURNMENT (6:08 P.M.)  
 
Motion by Councilmember Fajardo, seconded by Councilmember Gonzales, to adjourn the 
meeting.  By consensus, the meeting was adjourned. 
 
 

I do hereby certify that the foregoing is a true and 
correct copy of the minutes of November 20, 2017, 
meeting as approved by the San Fernando City Council. 
 
____________________________ 
Elena G. Chávez, CMC 
City Clerk 
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REVIEW:      ☒ Finance Director       ☒ City Manager 

 
 
 
 
 
 

 

AGENDA REPORT

FINANCE DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐7307                 WWW.SFCITY.ORG

To:  Mayor Sylvia Ballin and Councilmembers 
   
From:    Alexander P. Meyerhoff, City Manager 
  By:  Nick Kimball, Director of Finance 
     
Date:    December 4, 2017 
 
Subject:  Consideration to Adopt a Resolution Approving the Warrant Register 

RECOMMENDATION: 

It  is  recommended  that  the  City  Council  adopt  Resolution  No.  17‐121  (Attachment  “A”) 
approving the Warrant Register. 
 
   
BACKGROUND: 

For each City Council meeting the Finance Department prepares a Warrant Register for Council 
approval.   The Register  includes all  recommended payments  for  the City. Checks, other  than 
handwritten  checks, generally are not  released until after  the Council approves  the Register.  
The exceptions are for early releases to avoid penalties and interest, excessive delays and in all 
other circumstances  favorable  to  the City  to do  so.   Handwritten checks are  those payments 
required to be issued between Council meetings such as insurance premiums and tax deposits.  
Staff  reviews  requests  for expenditures  for budgetary approval and  then prepares a Warrant 
Register for Council approval and or ratification.  Items such as payroll withholding tax deposits 
do not require budget approval. 
 
The Finance Director hereby certifies that all requests for expenditures have been signed by the 
department head, or designee, receiving the merchandise or services thereby stating that the 
items or  services have been  received and  that  the  resulting expenditure  is appropriate.   The 
Finance Director hereby certifies  that each warrant has been  reviewed  for completeness and 
that sufficient funds are available for payment of the warrant register. 
 
 
ATTACHMENT: 

A. Resolution No. 17‐121  
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ATTACHMENT “A” 

RESOLUTION NO. 17-121 
 

 
RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO ALLOWING AND APPROVING FOR PAYMENT 
DEMANDS PRESENTED ON DEMAND/ WARRANT REGISTER 
NO.  17-121 

 
 
THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 
RESOLVE, FIND, DETERMINE AND ORDER AS FOLLOWS: 
 

1.  That the demands (EXHIBIT “A”) as presented, having been duly audited, for 
completeness, are hereby allowed and approved for payment in the amounts as shown to 
designated payees and charged to the appropriate funds as indicated. 
 

2.  That the City Clerk shall certify to the adoption of this Resolution and deliver it to the 
City Treasurer. 
 
PASSED, APPROVED, AND ADOPTED this 4th day of December, 2017. 
 
  
                 

Sylvia Ballin, Mayor       
ATTEST: 
 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 4th day of December, 2017, by the following vote 
to wit: 

 
AYES: 
 
NOES: 
 
ABSENT: 
 
 

      
Elena G. Chávez, City Clerk 
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REVIEW:      ☒ Finance Director       ☒ City Manager 

 
 
 
 
 
 

 

AGENDA REPORT

FINANCE DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐7307                 WWW.SFCITY.ORG

To:  Mayor Sylvia Ballin and Councilmembers 
   
From:    Alexander P. Meyerhoff, City Manager 
  By:  Nick Kimball, Director of Finance 
     
Date:    December 4, 2017 
 
Subject:  Consideration  to  Approve  Calendar  Year  2018  Business  Permits  for  Certain 

Business Activities as Required by the City Code 

It  is recommended that the City Council approve the Business Permits for Calendar Year 2018 
for businesses engaged in certain business activities (Attachment “A”), as required by Article III 
of Chapter 22 of the City Code. 
 
 
BACKGROUND: 
 
1. On September 18, 2017, Business Permit Renewal Applications for calendar year 2018 were 

mailed to those businesses that require City Council approval per Article III of Chapter 22 of 
the City Code prior to issuance of a Business License (see Attachment “B” for complete list 
of Business Activities  that  require  a  Permit).    The  applications were  due  on October  31, 
2017. 
 

2. On November 6, 2017, all completed applications received by the Finance Department were 
submitted  to  the Community Development Department  for  review of zoning and building 
requirements. All applications were subsequently approved. 
 

3. On November 13, 2017 all applications received by the Finance Department and approved 
by the Community Development Department were submitted to the Police Department for 
approval.  All applications were approved. 

 
4. On November 16, 2017, all completed applications received by the Finance Department and 

approved  by  the  Community  Development  Department  and  Police  Department  were 
submitted  to  the  Public  Works  Department  for  review  and  approval.    All  applications 
requiring their approval were approved. 
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Consideration  to  Approve  Calendar  Year  2018  Business  Permits  for  Certain  Business  Activities  as 
Required by the City Code 
Page 2 of 2 
 
 

ANALYSIS: 
 
Article  III  of  Chapter  22  of  the  San  Fernando  City  Code  (SFCC)  requires  certain  types  of 
businesses  (see  section  22‐215, which  is  included  as  Attachment  “B”)  to  obtain  a  Business 
Permit as a prerequisite  to  receiving  their  regular Business  License. Business Permits  require 
the approval of the City Council. 
 
Each  affected  business must  file  an  application,  in writing,  specifying where  the  business  is 
proposed  to operate. Once  approved,  the permit  is  valid  for  the  calendar  year, or  a  shorter 
period of time as may be prescribed by any resolution of the City Council or in the Permit. 
 
Applications are submitted to the Finance Department and reviewed by the Police, Community 
Development  and  Public Works  departments  for  compliance with  all  applicable  regulations. 
Completed applications are on file in the Finance Department. 
 
If  the  Business  Permits  are  approved,  they  will  expire  on  December  31,  2018.    After  the 
expiration date, applicants will be required to submit a renewal for the upcoming calendar year. 
 
 
BUDGET IMPACT: 
 
The Business Permit fees previously adopted by the City Council ensure the administrative costs 
associated with said application are recovered by the City. 
 
 
CONCLUSION: 
 
By  approving Business Permits  for  the businesses noted  in Attachment  “A,”  the City Council 
authorizes those businesses to continue their operations for calendar year 2018 at the specified 
commercial addresses. 
 
 
ATTACHMENTS: 

A. List of Business License Permit Applicants for 2018 
B. Section 22‐215 of the City Code 
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ATTACHMENT “A” 

BUSINESS LICENSE PERMIT APPLICANTS BY CATEGORY (Section 22‐215): 
 
AUTOMOBILE DEALERS (USED) 
Western Motor Sports 
Valley Auto Sales 
Isaac’s Auto Sales 
Rydell Chrysler Dodge Jeep Ram 
Ganas Auto Group 
Diego’s Auto Sales 
 
BINGO 
San Fernando Elks #1539 
St. Ferdinand’s Catholic Church 
 
DANCING 
El Potro Bar 
 
DANCING ACADEMY 
Fox Studio of Dance 
Royalty Dance Academy 
Danzone 
 
FORTUNE TELLERS 
Botanica Santa Barbara 
 
MASSAGE 
QQ Spa 
Vide Spa 
 
MISCELLANEOUS 
Orange Grove Mobile Home Park 
San Fernando Swap Meet 
 
PEDDLERS 
Garcia Produce 
 
POOL TABLES 
El Porto Bar 
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BUSINESS LICENSE PERMIT APPLICANTS BY CATEGORY (Section 22‐215) CONTINUED: 
 
PRIVATE PATROL/SECURITY 
Security Specialists / Tyan Inc 
 
REFUSE DISPOSAL 
Consolidated Disposal Service, LLC 
 
SECOND‐HAND MERCHANDISE 
Cassell’s Music 
Goodyear Tire Center 
Addax Inc 
LE‐TAC 
 
SECOND‐HAND JEWELERY (PAWNSHOP) 
San Fernando Loan Company 
 
TAXICAB BUSINESS 
Yellow Cab Company 
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ATTACHMENT “B” 

A person desiring to obtain a permit to conduct, manage or deal in any business mentioned in 
section 22‐215 of this article shall file an application in writing with the city council specifying by 
street and number the place where such business is proposed to be conducted or carried on. 

Sec. 22‐215.  

Business or Activity for Which Permit is Required  

Antique shop  

Arcade  

Auction (jewelry)  

Auctioneer  

Auto rental  

Auto repossessor:  

Owner  

Employee  

Auto wrecking  

Bath  

Bowling alley  

Boxing (amateur) contest  

Carnival  

Closing‐out sale  

Dance, public (only one)  

Dancehall:  

Cafe, bar where liquor is sold  

Public  

Dancing academy  

Dancing club  

Escort bureau  

Fire sale  

Fireworks sale  
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Business or Activity for Which Permit is Required  

Game, skill and chance  

Handbill (as defined in section 6‐31) distribution business  

Junk and/or refuse collector  

Junk dealer  

Massage parlor  

Merry‐go‐round  

Pawnbroker  

Pool room  

Pool tables (two only), incidental to main business activity, per table  

Private patrol  

Secondhand dealer:  

Auto parts  

Books  

General  

Jewelry  

Used automobile vehicles  

Shooting gallery  

Show (in liquor establishment)  

Skating rink  

Street speaking  

Swap meet operator  

Tattooing and/or body piercing  

Trailer camps  
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REVIEW:      ☒ Finance Director       ☒ City Manager 

 
 
 
 
 
 

 

AGENDA REPORT

FINANCE DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐1207                WWW.SFCITY.ORG

To:  Mayor Sylvia Ballin and Councilmembers 
   
From:    Alexander P. Meyerhoff, City Manager 
  By:  Nick Kimball, Director of Finance 
    Margarita Solis, City Treasurer 
     
Date:    December 4, 2017 
 
Subject:  Consideration  to Adopt a Resolution  to Amend  the  Investment Policy  for Fiscal 

Year 2017‐2018 

RECOMMENDATION: 

It  is  recommended  that  the  City  Council  adopt  Resolution  No.  7832  (Attachment  “A”), 
approving the amended Investment Policy for Fiscal Year 2017‐2018. 
 
   
BACKGROUND: 

1. On January 1, 1996, SB 564 went  into effect which requires that the City Treasurer render 
annually  to  the  legislative  body  for  consideration  at  a  public  meeting,  a  statement  of 
investment policy. 
 

2. Since 1996, the Investment Policy has been reviewed annually by the City Manager, Finance 
Director and City Treasurer and has been presented to the City Council for approval. 
 

3. The  proposed  Policy  has  been  reviewed  by  City Manager,  Director  of  Finance,  and  City 
Treasurer. 
 

4. On May 15, 2017, the City Council adopted the FY 2017‐2018 Investment Policy. 
 

5. The policy  is being amended  to decrease confusion when  interpreting certain  investment 
concentration limits and to reflect the current Federal Deposit Insurance Corporation (FDIC) 
limits. 

 
 
ANALYSIS: 

The ultimate investment goal of a good investment policy is to enhance the economic status of 
the City while protecting funds under management and meeting the daily cash flow demands of 
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Consideration to Adopt a Resolution to Amend the Investment Policy for Fiscal Year 2017‐2018 
Page 2 of 2 
 
 

the City.   The proposed  Investment Policy  requires  investments be  selected based on  safety, 
liquidity,  and  yield,  in  that  order,  and  are made  in  accordance with  California  Government 
Code, Sections 53600 et. seq.  
 
The City attempts  to obtain  the highest yield possible when  selecting  investments, providing 
that criteria for safety and liquidity are met.   
 
The  proposed  Amendment  to  the  Investment  Policy  authorizes  investment  in  a  number  of 
investment  vehicles  that may  offer  higher  yields while maintaining  the  safety  and  liquidity 
criteria. 
 
 
BUDGET IMPACT: 

Investment  in higher yield  investments may result  in additional  investment  income earned by 
all City funds. 
 
 
CONCLUSION: 

Approval  of  the  amended  Investment  Policy  by  the  City  Council  will  ensure  that  the  City 
complies with the SB 564 requirement. 
 
 
ATTACHMENT: 

A.  Resolution No. 7832, including Exhibit 1 ‐ Investment Policy 
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RESOLUTION NO. 7832 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA, AMENDING THE ANNUAL 
INVESTMENT POLICY FOR FISCAL YEAR 2017-2018. 

 
 WHEREAS, Senate Bill 564, effective January 1, 1996, requires the City Treasurer 
present a statement of investment policy annually to the City Council; and  
 

WHEREAS, a responsible investment policy enhances the economic status of the City 
while protecting funds under management and meeting the daily cash flow demands of the City. 

 
NOW THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO, DOES HEREBY RESOLVE, FIND, DETERMINE AND ORDER AS 
FOLLOWS:  
 

SECTION 1.   The City Council hereby establishes the Investment Policy, attached 
hereto as Exhibit “A” and incorporated herein by this reference. 
 
PASSED, APPROVED, AND ADOPTED this 4th day of December, 2017. 
 
 
                                      _____________________________ 
                                                   Sylvia Ballin, Mayor 
ATTEST: 
 
_______________________________ 
Elena G. Chávez, City Clerk 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 4th day of December, 2017, by the following vote 
to wit: 
 

AYES:      
 
NOES:   
 
ABSENT:   

 
 
______________________________ 
Elena G. Chávez, City Clerk 

ATTACHMENT “A” 
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POLICY/PROCEDURE	

SUBJECT  ISSUANCE 

INVESTMENT POLICY 

ORIGINAL DATE 

05/15/2017  

EFFECTIVE 

05/15/2017  
CURRENT DATE 

12/04/2017  

EFFECTIVE 

12/04/2017  

CATEGORY  POLICY NO.  SUPERSEDES 

FINANCE  FIN‐  May 2017 

MANAGEMENT POLICY/PROCEDURES 

SECTION I. PURPOSE 
 
This Policy  is  intended  to provide specific criteria  for  the prudent  investment of City  funds. The ultimate 
investment goal  is to enhance the economic status of the City while protecting funds under management 
and meeting the daily cash flow demands of the City. 

SECTION II. STATEMENT OF POLICY 
 
The  City’s  cash management  system  is  designed  to  accurately monitor  and  forecast  expenditures  and 
revenues, thus enabling the City to invest funds to the fullest extent possible. The City attempts to earn the 
highest yield obtainable while keeping within the investment criteria established for the safety and liquidity 
of public funds. 
 
The Finance Director shall establish procedures  that separate  the  internal  responsibility  for management 
and  accounting  of  the  investment  portfolio.  An  analysis  by  an  external  independent  auditor  shall  be 
conducted  annually  to  review  internal  controls,  account  activity  and  compliance  with  policies  and 
procedures. 
 

San  Fernando operates  its  temporary pooled  idle  cash  investment under  the prudent  investor  standard 
(i.e., such a trustee must act with the “care, skill, prudence and diligence...that a prudent investor…would 
use in the conduct of funds of a like character and with like aims, to safeguard the principal and maintain 
the  liquidity needs of the agency”). This affords the City a broad spectrum of  investment opportunities as 
long as the investment is deemed prudent and allowable under current legislation of the State of California 
(Government Code Section 53600 et seq.) 

Criteria for selecting investments and the order of priority are: 
 

1. SAFETY – The safety and risk associated with an investment refers to the potential loss of principal, 
accrued interest or both. Protection of the public funds entrusted to the Treasurer is the paramount 
criteria used to evaluate the investment instruments available. 
 

2. LIQUIDITY – This refers to the ability to convert an  investment to cash at any moment  in time with 
minimal  risk  of  forfeiting  a  portion  of  principal  or  interest.  Liquidity  is  an  essential  investment 
requirement especially  in  light of the City’s need to be able to meet emergency financing demands 
of the community at any time. 

EXHIBIT “A” 
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INVESTMENT POLICY 

Administration Department  |  117 Macneil Street  |  San Fernando, CA 91340  |  (818) 898‐1202  |  Policy # FIN‐____ (12/2017) |  Page 2 of 2 

POLICY/PROCEDURE:

3. YIELD – It is the potential dollar earnings an investment can provide and is described as the market 
rate of return. As a general rule, yields tend to mirror the inherent risk and liquidity characteristics of 
the  particular  investment  and  thus  can  only  be  evaluated  after  those  investment  criteria  are 
satisfied. 
 

Authorized Investments 
 
All  investments shall be made  in accordance by the California Government Code, Sections 53600 et. seq. 
Within  the  context  of  these  limitations  and  based  on  the  cost  at  the  time  of  purchase,  the  following 
investments are authorized as further limited herein: 
 

1. U.S. Treasuries 
 
The U.S. Treasury Bills, Bonds, and Notes, or  those  for which  the  full  faith and credit of  the U.S. are 
pledged for payment of principal and interest provided that: 
 

a) There  is  no  limitation  as  to  the  percentage  of  the  portfolio  that  can  be  invested  in  this 
category. 

 
2. U.S. Agencies 
 
The Obligations  issued by  the Government National Mortgage Association  (GNMA),  the Federal Farm 
Credit Bank System  (FFCB), the Federal Home Loan Bank Board  (FHLB), Federal Home Loan Mortgage 
Corporation (FHLMC), Federal National Mortgage Association (FNMA), and the Student Loan Marketing 
Association (SLMA) provided that: 
 

a) No more  than  30%  of  the  cost  (book)  value  of  the  portfolio will  be  invested  in  any  one 
agency. 

 
3. Bankers’ Acceptances 
 
Bills of exchange or time drafts drawn on and accepted by a commercial bank provided that: 
 

a) Bankers’ Acceptances purchased may not exceed 180 days  to maturity or 25% of  the cost 
(book) value of the portfolio; 
 

b) No more  than  5%  of  the  cost  (book)  value  of  the  portfolio may  be  invested  in  Bankers’ 
Acceptances issued by any one bank; 

 
c) Prior  to  the purchase of any Banker’s Acceptance,  the portfolio manager  shall  review  the 

rating of the issuing bank; and 
 

d) Bankers’ Acceptances of  issuing financial  institutions shall have both a short and  long term 
rating in the highest category by at least one nationally recognized rating agency at the time 
of purchase. 
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POLICY/PROCEDURE:

4. Commercial Paper 
 

a) The paper is ranked P1 by Moody’s Investor Services and A1 by S&P, and have an minimum 
of A by both rating agencies; 
 

b) Issued by a domestic corporation having assets in excess of $500 million; 
 

c) Purchases of eligible paper may not exceed 270 days to maturity nor represent more than 
10% of the outstanding paper of an issuing corporation; 
 

d) May not exceed 15% of the cost value of the portfolio at time of purchase; and 
 

e) No more  than 5% of  the cost value of  the portfolio may be  invested  in Commercial Paper 
issued by any one corporation. 

 
5. Certificates of Deposit 

 
a) Negotiable Certificates of Deposit  issued by nationally or state chartered banks or state or 

federal savings  institutions.   Purchases of negotiable certificates of deposit may not exceed 
30% of the City’s Investment Cash at the time of purchase.  Investment in any one institution 
may not exceed more than 5% of the City’s Investment Cash at the time of purchase.  Cash 
will be invested only in FDIC Insured certificates. 
  

b) Time  Deposits  Non  Negotiable  and  collateralized  in  accordance  with  the  California 
Government Code, may be purchased through banks or savings and loan associations.  Since 
time deposits are not liquid, no more than 25% of the investment portfolio may be invested 
in this investment type.  Investment in any one institution may not exceed more than 5% of 
the  City’s  Investment  Cash  at  the  time  of  purchase.    Cash will  be  invested  only  in  fully 
collateralized certificates.   Collateral  for a given  investment must be 110% of principal  for 
government securities collateral and 150% of principal for first mortgage collateral. 
 

c) For investments greater than $100,000 the institution must maintain $100 million in assets. 
For investments greater than $300,000 the institution must maintain at least $300 million in 
assets. 
 

d) The city will not invest in any institution less than five years old. 
 

6. Repurchase Agreements 
 

a) No  more  than  20%  of  the  cost  value  of  the  portfolio  may  be  invested  in  repurchase 
agreements at any time; and 
 

b) The maturity of repurchase agreements shall not exceed 75 days. 
 

In order to conform with provisions of the Federal Bankruptcy Code which provides for the liquidation 
of securities held as collateral  for  repurchase agreements,  the only securities acceptable as collateral 
shall be securities that are direct obligations of, or that are fully guaranteed as to principal and interest 
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by,  the United States Government  such as Treasury bills, Treasury notes or Treasury bonds with  less 
than a five year maturity. 

 
7. Local Agency Investment Fund (LAIF) 
 

a) The City may  invest  in  the LAIF established by  the State Treasurer  for  the benefit of  local 
agencies up to the maximum permitted by State Law. 

 
8. Municipal Bonds 

 
a) Municipal Securities of any California local agency including bonds, notes, warrants or other 

indebtedness,  provided  the  issuer  has  a  minimum  credit  rating  of  “AA”  by  one  of  the 
following: Moody’s,  Standard & Poor’s, or  Fitch. Municipal bonds  shall be  limited  to a 60 
months maximum maturity. 
 

Upon any announcement of negative credit watch or downgrade by a major rating agency of any issue 
within  the portfolio,  the  investment manager  should contact  the Finance Director and  recommend a 
course  of  action.  If  at  any  time  a  security  falls  below  “investment  grade,”  the  investment manager 
should obtain the best bid and take the necessary steps toward liquidation. 
 
9. Corporate Medium Term Notes 

 
a) Corporate Medium Term Notes, provided the issuer has a minimum credit rating of “AA” by 

one of the following: Moody’s, Standard & Poor’s, or Fitch. Corporate bonds shall be limited 
to a 60 months maximum maturity. 
 

b) Issued  by  a  domestic  corporation  having  assets  in  excess  of  $500  million;  Issued  by 
corporations organized and operating within the United States or by depository institutions 
licensed by the United States or any state and operating within the United States. 

 
c) The aggregate  total of all purchased medium  term notes may not exceed 30% of  the cost 

value of the portfolio; and 
 

d) No more than 5% of the cost value of the portfolio may be invested in notes issued by one 
corporation. 

 
Upon any announcement of negative credit watch or downgrade by a major rating agency of any issue 
within  the portfolio,  the  investment manager  should contact  the Finance Director and  recommend a 
course  of  action.  If  at  any  time  a  security  falls  below  “investment  grade,”  the  investment manager 
should obtain the best bid and take the necessary steps toward liquidation. 
 
10. Money Market Mutual Funds 

 
a) Must have a  rating of AAA/Aaa or an equivalent by one or more national  rating agencies 

with no load maintained at $1 par value; 
 

b) No more than 20% of portfolio value may be invested; 
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c) Investment in a single mutual fund will not to exceed 10% of the cost value (book value) of 

the total portfolio exclusive of the fiscal agent cash portfolio; and 
 

d) The City’s  investment  in any specific mutual fund will not exceed 2% of that mutual fund’s 
total assets. 

Considerations for Investments 
 
The City attempts to obtain the highest yield possible when selecting  investments, providing that criteria 
for safety and liquidity are met.  Ordinarily, because investments normally carry a positive yield curve, (i.e., 
longer  term  investments  have  higher  rates  than  shorter  maturities),  the  City  attempts  to  stagger  its 
maturities  to meet  anticipated  cash needs  in  such  a way  that new  investment money  can be placed  in 
maturities that carry a higher rate that  is available  in the short market of 30 days or under. Furthermore, 
maturities  are  selected  to  anticipate  cash  needs  of  the  City,  thereby  obviating  the  need  for  forced 
liquidation. 
 
City Constraints 

 
The City Treasurer  is responsible for managing the City’s  investment portfolio  in accordance with Federal 
and State laws as well as this policy. Longer term investments (i.e., over one year) are limited to maturities 
of five years or less. 

 
The City strives to maintain an appropriate level of investment of all funds through daily and projected cash 
flow determinations. Idle cash management and  investment transactions are the responsibility of the City 
Treasurer in consultation with the Finance Director. 
 
The basic premise underlying  the City’s  investment philosophy  is, and will continue  to be,  to  insure  that 
money is always safe and available when needed. 
 
The City Treasurer or  the Deputy Treasurer and/or Finance Director  in  the absence of  the City Treasurer 
shall  continually  review  the  financial  condition of proposed depositories of City  funds.    The City  should 
demand a copy of  the  latest  financial  statements and audit  reports prior  to  investment and any  reports 
issued during the period of the investment. 
 
Investment Strategy 
 

1. When making an investment decision, the purchase of an investment is made with the intent of holding 
that investment to maturity. 

 
2. Cash flow projections are fully utilized to balance the liquidity needs at all times. 
 
3. At least bi‐weekly, economic forecasts are obtained from financial experts in the field through bankers 

and brokers. 
 
4. Close  rapport  is  maintained  with  the  City  Manager,  Finance  Director,  Public  Works  and  other 
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POLICY/PROCEDURE:

departments having a significant impact on cash flow. 
 
5. The  City  will  invest  all  City  and  Successor  Agency  to  the  Redevelopment  Agency  funds  and  the 

estimated checking accounts  float, except  for  those amounts  required by  the City’s banks  to pay  for 
bank services furnished to the City. 

  
6. Depending on market conditions,  time deposits are maintained  in commercial banks and savings and 

loan  institutions.    Particular  attention  is  paid  to  investment  opportunities  available  from  financial 
institutions  within  the  City  of  San  Fernando  so  as  to  contribute  to  the  economic  vitality  of  the 
community. 

 
7. Safekeeping: Securities purchased from brokers/dealers shall be held in third party safekeeping by the 

City’s third party custodian. Said securities shall be held  in the name of the City of San Fernando with 
the trustee executing investment transactions as directed by the Treasurer. 

 
Prohibited and Restricted Investments 
 
The City will not  invest  in derivative‐type  investments which are now prohibited by  law,  inverse  floaters, 
range  notes,  interest‐only  strips  derived  from  a  mortgage  pool,  equity  linked  securities,  swaps, 
margin/leveraging, and any security that could result  in zero  interest accrual  if held to maturity. The City 
will not invest in reverse repurchase agreements. The City will not engage in speculative buying. 
 
Investment Policy Adoption 
 
The investment plan and strategy are reviewed and updated as needed, and no less often than annually. 

SECTION III. EXCEPTIONS 
 
There will be no exceptions to this policy, except as may be approved by the City Council. 

SECTION IV. AUTHORITY 
 
By order of City Council Resolution No. 7832, Policy adopted by the City Council on December 4, 2017. 
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REVIEW:      ☒ Finance Director       ☒ City Manager 
 

 
 
 
 
 
 

 

AGENDA REPORT 

ADMINISTRATION DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1202                 WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Alexander P. Meyerhoff, City Manager 
 By: Nick Kimball, Director of Finance 
  Michael Okafor, Personnel Manager 
   
Date:  December 4, 2017 
 
Subject: Consideration to Adopt Resolutions Approving New Job Specifications for the 

Director of Public Works and Payroll Technician Classifications 

RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Adopt Resolution No. 7829 (Attachment “A”) approving new job specifications for the 

Director of Public Works and Payroll Technician job classifications; 
 

b. Adopt Resolution No. 7830 (Attachment “B”) amending the Fiscal Year (FY) 2017-2018 
Salary Plan to reflect the correct job titles and pay; 
  

c. Adopt Resolution No. 7831 (Attachment “C”) amending the FY 2017-2018 Table of 
Organization to reflect the correct job titles; and 

 
d. Authorize the City Manager to make non-substantive edits and execute all related 

documents as necessary. 
 
  
BACKGROUND: 

1. On August 7, 2017, the City Council approved Resolution No. 7807 as an amendment to 
Resolution No. 7692, removing the designation of “Deputy City Manager” from the Director 
of Public Works job classification, and authorized the City Manager, at his or her discretion, 
to designate no more than one (1) Department head as “Deputy City Manager” when 
necessary. 

 
2. On August 21, 2017, the City Council approved the appointment of Alexander P. Meyerhoff 

as the permanent City Manager. 
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3. On September 18, 2017, at the recommendation of the City Manager, the City Council 

approved new job specifications for the Director of Public Works/City Engineer and directed 
staff to start recruitment for the position. 

 
4. On September 21, 2017, staff started posting job advertisements for the Director of Public 

Works/City Engineer position, and as of November 27, 2017, a total of five (5) applications 
have been received. 

 
5. On or about November 15, 2017, our Senior Account Clerk II, who is primarily in-charge of 

payroll duties, advised staff of her intention to retire effective March 31, 2018. 
 
 
ANALYSIS: 

Director of Public Works Classification. 
The existing job specification for “Director of Public Works/City Engineer,” which was adopted 
September 18, 2017, require that an applicant be a registered Professional Civil Engineer in 
California in addition to possessing ten years of public works experience.  Due to this stringent 
requirement, as well as very competitive job market, particularly in the professional 
engineering field, there is a very limited number of interests in the position.   
 
In order to enhance interest, and increase the number of qualified applicants, staff is 
recommending that the job specifications be modified to reflect only “Director of Public Works” 
duties, and remove the requirement for registration as Professional Civil Engineer. Staff also 
recommends that the job specification be revised to require a minimum of five (5) years of 
experience. However, if the City is fortunate to successfully recruit someone with the 
Professional Civil Engineer qualifications, he/she will also be designated as “City Engineer,” and 
will be required to perform the essential engineering duties and functions, and shall receive a 
ten percent (10%) special pay on top of their base salary. 
 
Payroll Technician Classification. 
The existing job specification for Senior Account Clerk II, which was adopted on July 21, 2003, 
does not adequately reflect the current essential job duties and requirements of the position. 
The primary duties of the position are to prepare, process, and implement bi-weekly payroll 
changes, as well as post and report, on a daily basis, benefits and payroll-related data to State 
and Federal agencies as required.  
 
Due to the proposed retirement of the incumbent from this position, it is necessary that  the job 
specifications, as well as title, be revised to adequately reflect the current job duties and 
requirements and attract candidates with the appropriate skills and experience during the 
recruitment process. Staff is proposing that the title be changed to Payroll Technician in order 
to properly reflect the actual duties and job functions.   
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The incumbent is the only employee currently occupying the Senior Account Clerk II 
classification and the classification is recommended to remain confidential due to the nature of 
the information the position is responsible for. 
 
Salary Plan and Table of Organization. 
The amendments to the Salary Plan and Table of Organization are necessary to reflect the 
correct job titles and pay for the Director of Public Works, as well as Payroll Technician.  
 
 
BUDGET IMPACT: 

No additional budget impact is anticipated as there are no proposed changes to the current 
base salaries for either the Director of Public Works or Payroll Technician classifications.  If the 
Director of Public Works possesses registration as a Professional Civil Engineer in California, 
he/she will also be designated as “City Engineer” and will receive an additional ten percent 
(10%) over their base salary.  This is projected to cost between $15,000 to $20,000 per fiscal 
year. However, the cost will be more than offset by savings from reducing the need for a 
registered Professional Engineer or Consultant to serve as City Engineer.   

 
 
CONCLUSION: 

Approval of the revised job specifications and amendment of the FY 2017-2018 Salary Plan and 
Table of Organization are necessary to accurately reflect existing job requirements and 
recruitment needs.   
 
 
ATTACHMENTS: 

A. Resolution No. 7829 
B. Resolution No. 7830 
C. Resolution No. 7831 
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 ATTACHMENT “A” 

RESOLUTION NO. 7829 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA, AMENDING RESOLUTION NO. 
4144, ADOPTED DECEMBER 12, 1966 BY THE ADDITION OF 
SUPPLEMENT NO. 175 THERETO 

 
 

THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 
RESOLVE, FIND, DETERMINE, AND ORDER AS FOLLOWS: 
 
 SECTION 1: That Resolution No. 4144, adopted on December 12, 1966 and the Position 
Classification Plan prepared by Griffenhagen-Kroeger, Inc. bearing date of April 1966, as 
amended by the City Council, be the same as amended by adding thereto Supplement No. 175 
(Exhibits “A” and “B”) covering important and essential duties, job-related and essential 
qualifications for the following positions and classifications: 
 
 

DIRECTOR OF PUBLIC WORKS 
 

PAYROLL TECHNICIAN 
 
 
 Supplement No. 175 is hereby adopted and approved as the new official job 
classifications and definitions, prescribing important and essential duties, job-related and 
essential qualifications for the positions and classifications set forth above.  Copies of 
Supplement No. 175 are now on file in the office of the City Clerk.  Said Supplement No. 175 is 
hereby incorporated in and made a part of the Position Classification and Salary Plan for the City 
of San Fernando. 
 
 SECTION 2:  The City Clerk shall certify to the adoption of this Resolution. 
 
 

PASSED, APPROVED, AND ADOPTED this 4th day of December, 2017. 
 
  
                 

Sylvia Ballin, Mayor       
ATTEST: 
 
 
 
      
Elena G. Chávez, City Clerk 
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STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 4th day of December, 2017, by the following vote 
to wit: 

 
AYES: 
 
NOES: 
 
ABSENT: 
 
 

      
Elena G. Chávez, City Clerk 
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JOB SPECIFICATION 

CLASS TITLE ADOPTION 

DIRECTOR OF PUBLIC WORKS 

RESOLUTION NO. EFFECTIVE DATE 

FLSA DESIGNATION 

EXEMPT 
EMPLOYMENT 

AT-WILL 
GENERAL PURPOSE 

Under administrative direction of the City Manager, plans, organizes, integrates and directs the work of the 
Public Works Department, which includes maintenance of city infrastructure, parks, facilities and the 
treatment and distribution of water; manages the solid waste and street sweeping contracts; provides 
expertise and guidance to management and the City Council on infrastructure maintenance, capital 
improvement planning, design and implementation in order to meet the City’s strategic goals and business 
objectives; and performs related duties as assigned. 

 

DISTINGUISHING CHARACTERISTICS 

The Director of Public Works is a single-incumbent position, responsible for policy development, program 
planning, fiscal management, administration and operation of the divisions of the Public Works 
Department. Within assigned areas of accountability, the incumbent operates with substantial latitude and 
discretion to achieve effective and efficient utilization of resources. 
 
When designated as City Engineer as a result of having the necessary qualifications as a registered 
Professional Civil Engineer in the State of California, the incumbent will also assume the duties and 
responsibilities of a City Engineer, and will receive ten percent (10%) special assignment pay on top of 
his/her base salary. 
 
The Director of Public Works is appointed by and serves at the pleasure of the City Manager and, as part of 
the executive management team, directs the work of all staff and resources in the Public Works 
Department. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

The duties listed below are intended only as illustrations of the various types of work that may be 
performed. The omission of specific statements of duties does not exclude them from the position if the 
work is similar, related or a logical assignment to this class. 
 
1. Plans, organizes, directs, controls, integrates and evaluates the work of the Public Works Department; 

with management and staff, develops, implements and monitors work plans to achieve goals and 
objectives; contributes to the development of and monitors performance against the annual depart-
ment budget; supervises and participates in developing, implementing and evaluating plans, work 
processes, systems and procedures to achieve annual goals, objectives and work standards. 
 

2. Directs and manages the performance of department staff; interviews and selects new staff; establishes 
performance requirements and personal development targets; regularly monitors performance and 
provides coaching for performance improvement and development; recommends compensation and 

EXHIBIT “A” 
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ESSENTIAL DUTIES AND RESPONSIBILITIES 

provides other rewards to recognize performance; hears and makes recommendations on grievances; 
subject to management concurrence, approves or takes disciplinary action, up to and including 
termination, to address performance deficiencies, in accordance with City human resources policies and 
labor contract agreements. 

 
3. Provides day-to-day leadership and works with staff to ensure a high-performance, customer service-

oriented work environment that supports achieving the department's and the City’s mission, objectives 
and values regarding teamwork, mutual trust and respect; applies process improvement and quality 
management principles to assigned areas of responsibility. 

 
4. Directs and leads the formulation and implementation of departmental policy, planning and strategic 

development; leads and directs staff and outside consulting resources in the development and applica-
tion of new methods and processes to achieve higher efficiency, quality and innovation in department 
work processes. 

 
5. Plans, organizes, coordinates and directs all City Public Works functions including planning and 

administering all aspects of the following: Public Works capital improvement projects; streets and 
sanitation, including construction and maintenance of streets, sidewalks, storm drains and lateral sewer 
lines; facilities maintenance for City buildings and grounds; parks, trees and landscape maintenance; 
installation and repair of electrical facilities such as street lighting, fire alarms, water equipment and 
communications systems; equipment maintenance for police vehicles, construction equipment, fleet 
vehicles and other motorized equipment; the planning, design, installation and maintenance of traffic 
signs, signals and markings, as well as water treatment and distribution. 

 
6. Functions as contract administrator and project manager for engineering and construction projects, 

directs and oversees the selection and management of consulting engineers, contracted design and 
support functions, environmental compliance processes, permitting, construction management and 
project management. 

 
7. Works closely with the City Manager, City Council, other City departments, other public and private 

organizations and agencies, and citizen groups in developing an integrated approach to solving 
problems, and in formulating programs and projects for implementation; represents the City in inter-
actions and cooperative arrangements with citizens, other local governmental agencies and regional 
entities regarding capital improvement projects and other community issues involving multiple 
departments. 

 
8. Directs and monitors the City’s compliance with regulatory, environmental and employee health and 

safety rules, regulations and laws; directs and oversees the preparation of analyses and recommenda-
tions to enhance water sources and uses, address water quality issues and protect environmental 
resources; participates in regional initiatives regarding current and emerging water issues. 

 
9. Through subordinate managers, directs the department’s policies and procedures development and 

implementation in compliance with federal, state and departmental rules and regulations; establishes 
and monitors administrative controls and coordinates inspections to ensure conformance. 
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ESSENTIAL DUTIES AND RESPONSIBILITIES 

10. Prepares City Council agenda reports/resolutions and makes presentations to the Council; responds to 
data requests and audits by state, federal and other agencies. 

 
11. Represents the City in negotiations and interactions with the City Council, governmental agencies, audit 

firms, regulators and professional organizations; serves as the City’s representative to industry groups. 
 

12. May serve as a member of the City’s management team with regard to collective bargaining negotia-
tions with its employee units. 

 
13. May serve as Deputy City Manager as assigned. 

 
If designated as City Engineer, the following essential duties and responsibilities may be performed: 

 
14. Directs the development of engineering designs, environmental documents, plans specifications and 

cost/budget estimates, and reviews project packages to ensure projects are safe, functional, 
constructible and cost effective, and are in compliance with regulatory requirements. 
 

15. Oversees permit administration and inspection of all activities within the public right-of-way; manages 
development of complex engineering design and construction packages based on technical and 
economic feasibility of projects. 

 
16. Directs and approves Public Works conditions for conditional use permits, variances, parcel and tract 

maps and master plans. 
 

17. Manages, reviews and/or approves reports and records produced and provided by the Engineering 
Division to ensure accuracy and that projects are progressing as planned and on budget; works with 
staff, field personnel and others to resolve engineering and construction problems/conflicts to complete 
the capital improvement plan effectively while making optimal use of City resources. 

 

MINIMUM QUALIFICATIONS 

KNOWLEDGE OF:  
 
1. Theories, principles, practices and techniques of civil engineering, including the planning, design, 

construction, contract management and inspection of municipal public works. 
 

2. Theories, principles, practices and techniques of street maintenance, pavement management, 
equipment maintenance, storm drainage system maintenance, solid waste operations, water system 
maintenance, facilities maintenance, traffic signals, capital projects and public utilities. 

 
3. Methods and techniques of traffic and transportation engineering. 

 
4. Advanced principles, practices and techniques used in the analysis, evaluation, design, planning and 

project management of large construction, maintenance and repair projects. 
 

5. Highly developed operational parameters of irrigation, drainage, water supply, flood control, highways, 
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MINIMUM QUALIFICATIONS 

water and sewage treatment, foundations, grading and bridges. 
 

6. Information technology and computer capabilities applicable to assigned engineering functions, 
including geographical information systems (GIS) at an advanced user level. 

 
7. Administrative principles and methods including goal setting and long-range planning, program 

development and implementation, delegation and employee supervision. 
 

8. Federal, state and local laws, including Subdivision Map Act and California Environmental Quality Act, 
policies and directives applicable to areas of responsibility. 

 
9. Principles, practices and methods of financing and budget development and implementation. 

 
10. Research methods and statistical analysis techniques. 

 
11. Principles and practices of effective management and supervision with an organization-wide 

perspective. 
 

12. Principles and practices of organization and culture change. 
 

13. Principles and practices of sound business communications. 
 

14. City human resources policies and labor contract provisions. 
 

15. Safety policies and safe work practices applicable to the work. 
 
ABILITY TO:  
 
1. Plan, direct, manage, coordinate and integrate the work of a department providing engineering, traffic 

engineering, land development, capital projects, maintenance, and water treatment and distribution. 
 

2. Define complex management, fiscal, budget and strategic planning issues; perform difficult analyses and 
research, evaluate alternatives, and develop sound conclusions and recommendations. 

 
3. Communicate tactfully, respectfully and effectively with the public, both orally and in writing, in a 

manner consistent with the department’s customer service policies. 
 

4. Provide effective leadership and coordinate the activities of a municipal organization. 
 

5. Select, motivate and evaluate staff, and provide for their training and professional development. 
 

6. Analyze and make sound recommendations on complex issues. 
 

7. Develop and implement appropriate procedures and controls. 
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MINIMUM QUALIFICATIONS 

8. Prepare clear, concise and comprehensive correspondence, reports, studies and other written materials. 
 

9. Understand, interpret, explain and apply applicable laws, codes and ordinances. 
 

10. Be approachable, diplomatic and politically astute, without being political.  
 

11. Represent the City effectively in dealings with other municipalities, community and business 
organizations, the media and the public in a flexible and unbiased manner and with a high level of 
integrity. 

 
12. Operate a computer and standard business software and a variety of computer software programs and 

databases related to area of assignment.  
 

13. Establish and maintain effective working relationships with all those encountered in the course of work. 
 
EDUCATION, TRAINING AND EXPERIENCE:  
 
A typical way of obtaining the knowledge, skills and abilities outlined above is any equivalent combination 
of the following training and experience: 
 
Graduation from an accredited four-year college or university with a major in civil engineering or a closely 
related field, and five (5) years of public works experience and three (3) years of management-level 
experience. A master’s degree in business administration or public administration is preferred. 
 
LICENSES; CERTIFICATES; SPECIAL REQUIREMENTS:  
 
Possession of a valid California Class C driver’s license and the ability to maintain insurability under the City’s 
vehicle insurance program is required.  
 
Possession of a valid certificate of registration as a Professional Civil Engineer issued by the California State 
Licensing Board is highly desirable. Ten percent (10%) certification pay may be available upon verification. 
 
Possession of a valid certificate as a Land Surveyor issued by the California State Licensing Board is 
desirable. 

 

PHYSICAL AND MENTAL DEMANDS 

The physical and mental demands described here are representative of those that must be met by 
employees to successfully perform the essential functions of this class. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions 
 
PHYSICAL DEMANDS 
 

While performing the duties of this job, the employee is regularly required to sit, walk and stand; talk and 

hear; use hands to finger, handle, feel or operate objects, tools or controls; reach with hands and arms; 
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PHYSICAL AND MENTAL DEMANDS 

perform repetitive movements of hands or wrists. The employee is frequently required to lift up to 10 

pounds unaided. 
Specific vision abilities required for this job include close vision and the ability to adjust focus. 
 
MENTAL DEMANDS 
 
While performing the duties of this class, an employee uses written and oral communication skills; reads 
and interprets data, information and documents; analyzes and solves problems; uses mathematical 
reasoning; observes and interprets people and situations; learns and applies new information and skills; 
performs highly detailed work; deals with changing deadlines, constant interruptions and multiple 
concurrent tasks; and interacts with others encountered in the course of work, including frequent contact 
with customers and/or the public and dissatisfied/abusive individuals. 

 

WORK ENVIRONMENT 

The employee works in an office environment where the noise level is usually quiet. 

 

12/04/2017 CC Meeting Agenda Page 67 of 214



 

Job Specification  |  Payroll Technician (Effective DRAFT)   |  Page 1 of 4 

JOB SPECIFICATION 

CLASS TITLE ADOPTION 

PAYROLL TECHNICIAN 

RESOLUTION NO. EFFECTIVE DATE 

FLSA DESIGNATION 

NON-EXEMPT 
GENERAL PURPOSE 

Under general supervision, performs a variety of complex payroll and other assigned general accounting 
processes to ensure the accurate and timely payment of wages, timely deposits of payroll taxes and 
accurate accrual of benefits; processes accounting transactions, maintains and reconciles assigned accounts 
and compiles, reviews and verifies data and information to prepare assigned financial and accounting 
reports; leads and participates in the work of employees engaged in accounting support functions; and 
performs related duties as assigned. 

 

DISTINGUISHING CHARACTERISTICS 

The Payroll Technician classification is distinguished from other accounting support classifications by the 
specialization in performing as the lead worker in preparation of City payroll and related financial functions. 
 
The Payroll Technician is a full-time confidential position in the Finance Department with access to 
confidential records and privileged information. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

The duties listed below are intended only as illustrations of the various types of work that may be 
performed. The omission of specific statements of duties does not exclude them from the position if the 
work is similar, related or a logical assignment to this class. 
 
1. Processes bi-weekly payroll for all City employees, including collection, review, audit, organization and 

input of all source documents and time clock systems; verifies accurate reporting of changes in pay, 
payroll status, benefits, taxes, voluntary contributions and other deductions; validates information 
entered by human resources staff that affects payroll generation and identifies and resolves 
discrepancies; ensures timely and accurate payment in accordance with City and governmental policies 
and procedures. 

 
2. Prepares online file transfers for direct deposits, live checks, deferred compensation, CalPERS, federal 

and state taxes; prepares checks and direct deposit notices for distribution; processes retiree health 
benefit checks. 

 
3. Ensures the City meets legal requirements in regard to payroll taxes and garnishments and provides all 

necessary information and payments to IRS, state tax authorities and other regulatory bodies; enters 
federal and state withholdings and voluntary deductions; performs manual tax calculations as necessary 
using federal and state annual tax tables. 

 
 

EXHIBIT “B” 
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ESSENTIAL DUTIES AND RESPONSIBILITIES 

4. Maintains and balances tax files for W2 statements; prints and distributes W2 statements to employees; 
prepares State Controller’s report for salary and benefits following established guidelines; updates new 
tax data into payroll system and verifies new data on health premiums annually. 

 
5. Maintains subsidiary ledger and assigned general ledger accounts; reconciles and makes appropriate 

adjusting entries to accounts, often involving analysis to identify the basis for variances and out-of-
balance conditions; exports or downloads data from one system to another in conducting analyses and 
generating daily and periodic reports. 

 
6. Counts, audits and verifies daily receipts from Accounting Assistants’ cashiering activities, including 

check, cash and credit card totals; audits and verifies daily deposits; reviews and verifies financial report 
totals and identifies, researches and corrects errors, within established policies and procedures; 
performs month-end balancing of assigned general ledger accounts and transactions. 

 
7. Leads, provides work guidance and direction and participates in the work of unit members; participates 

in scheduling, assigning and monitoring work of other employees for completeness, accuracy and 
conformance with City and departmental standards; provides information, instruction and training on 
work processes, proper uses of equipment and safe work practices; provides input to supervisor on 
employee work performance and behaviors; estimates personnel, equipment and material require-
ments for assigned jobs; may order work materials and supplies; assists in ensuring a fair and open work 
environment in accordance with the City’s commitment to teamwork, mutual trust and respect. 

 

MINIMUM QUALIFICATIONS 

KNOWLEDGE OF: 
 
1. Advanced methods, practices, documents and terminology used in payroll recordkeeping. 

 
2. Federal and state laws, regulations and MOU provisions applicable to timekeeping, payroll preparation 

and pay reporting. 
 

3. Accounting and internal control policies and procedures. 
 

4. City ordinances, codes, policy, procedures and practices for processing and recording accounts payable, 
accounts receivable and related financial transactions. 

 
5. Operations of the City’s various financial systems. 

 
6. Principles and practices of sound business communication; correct English usage, including spelling, 

grammar and punctuation. 
7. Safety policies and safe work practices applicable to the work. 

 
8. Records management, recordkeeping, filing and basic payroll practices and procedures.  

 
9. Uses and operations of computers, standard business software and specialized database and 

spreadsheet applications. 
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MINIMUM QUALIFICATIONS 

10. Basic principles and practices of employee supervision. 
 
 
ABILITY TO: 
 
1. Assign and inspect the work of accounting support staff. 

 
2. Ensure accurate and timely payment of wages to City employees. 

 
3. Analyze, balance and reconcile complicated financial data and accounts. 

 
4. Operate a computer, standard business software and a variety of computer software programs and 

databases related to area of assignment. 
 

5. Reach sound decisions in accordance with City policies and procedures. 
 

6. Prepare clear and accurate reports, documents, data entries and files. 
 

7. Communicate effectively, both orally and in writing.  
 

8. Understand and follow written and oral instructions.  
 

9. Use tact and diplomacy when dealing with sensitive, complex and/or confidential issues and situations.  
 

10. Establish and maintain effective working relationships with all those encountered in the course of work. 
 
EDUCATION, TRAINING AND EXPERIENCE: 
 
A typical way of obtaining the knowledge, skills and abilities outlined above is: 
 
Graduation from an associate degree program in accounting or bookkeeping, and at least four years of 
progressively responsible experience in financial or statistical recordkeeping duties; or an equivalent 
combination of training and experience. Experience in a public agency is preferred. 
 
LICENSES; CERTIFICATES; SPECIAL REQUIREMENTS: 
 
A valid California Class C driver’s license and the ability to maintain insurability under the City’s vehicle 
insurance program.  
 

 

PHYSICAL AND MENTAL DEMANDS 

The physical and mental demands described here are representative of those that must be met by 
employees to successfully perform the essential functions of this class. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 
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PHYSICAL AND MENTAL DEMANDS 

PHYSICAL DEMANDS 
 
While performing the duties of this job, the employee is regularly required to sit, walk and stand; talk and 
hear; use hands to finger, handle, feel or operate objects, tools or controls; reach with hands and arms; 
perform repetitive movements of hands or wrists. The employee is frequently required to lift up to 10 
pounds unaided. 
 
Specific vision abilities required for this job include close vision and the ability to adjust focus. 
 
MENTAL DEMANDS 
 
While performing the duties of this class, an employee uses written and oral communication skills; reads 
and interprets data, information and documents; analyzes and solves problems; uses math and mathe-
matical reasoning; observes and interprets people and situations; learns and applies new information and 
skills; performs highly detailed work; deals with changing deadlines, constant interruptions and multiple 
concurrent tasks; and interacts with others encountered in the course of work. 

 

WORK ENVIRONMENT 

The employee works in an office environment where the noise level is usually quiet. 
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ATTACHMENT “B” 

RESOLUTION NO. 7830 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA, AMENDING PORTIONS OF 
SECTIONS 2 AND 3 OF RESOLUTION NO. 7796, THE FISCAL 
YEAR 2017-2018 SALARY PLAN, ADOPTED JUNE 19, 2017, AND 
RESOLUTION NO. 7692 ADOPTED AUGUST 3, 2015 

 
THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 

RESOLVE, FIND, DETERMINE, AND ORDER AS FOLLOWS: 
 
 

SECTION 1:  That that portion of subsection (A) of Section 2, and subsection (F) of 
Section 3 of Resolution No. 7796, the Fiscal Year (FY) 2017-2018 Salary Plan, adopted June 19, 
2017, as well as Resolution No. 7692 establishing the salary and benefits for Department Heads, 
adopted August 3, 2015, as amended, be further amended by deleting the titles/classifications, 
salary range numbers, and salary steps for “Director of Public Works/City Engineer,” “Deputy 
City Manager/Director of Public Works,” and “Senior Account Clerk II,” and adding thereto the 
titles/classifications, salary range numbers, and salary steps for the following positions as 
follows:  
 
 

      SALARY 
                                          RANGE 
CLASSIFICATION         NUMBER     STEP A    STEP B    STEP C    STEP D    STEP E   
 

 
Director of Public Works    79M  9881    10375        10893  11439       12009 
 
Payroll Technician     68C  3930     4127          4331   4547        4775  
 
 

SECTION 2:  That that portion of subsection (F) of Section 3 of Resolution No. 7796, 
the Fiscal Year (FY) 2017-2018 Salary Plan, adopted June 19, 2017, as well as Resolution No. 
7692 establishing the salary and benefits for Department Heads, adopted August 3, 2015, and all 
Resolutions amendatory thereof be further amended by adding the following section:  
 

a) SPECIAL PAY:  If an incumbent appointed as “Director of Public Works” demonstrates 
that he/she possesses registration as a Professional Civil Engineer in the State of 
California, he/she will also be designated as “City Engineer,” and shall perform the 
required duties thereof, and shall receive ten percent (10%) special assignment pay on top 
of their base salary. 

 
SECTION 3:  Except as amended herein, all other provisions of the Resolution No. 

7796, the FY 2017-2018 Salary Plan, adopted June 19, 2017, as well as Resolution No. 7692 
establishing the salary and benefits for Department Heads, adopted August 3, 2015, remains 
unchanged and in full force and effect. 
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SECTION 4:  The City Clerk shall certify to the adoption of this Resolution and shall 
cause this Resolution and her certification to be filed in the office of the City Clerk. 
 
PASSED, APPROVED, AND ADOPTED this 4th day of December, 2017. 
 
  
                 

Sylvia Ballin, Mayor       
ATTEST: 
 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 4th day of December, 2017, by the following vote 
to wit: 

 
AYES: 
 
NOES: 
 
ABSENT: 
 
 

      
Elena G. Chávez, City Clerk 
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ATTACHMENT “C” 

RESOLUTION NO. 7831 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA, AMENDING PORTIONS OF 
SECTION 1 OF RESOLUTION NO. 7797, THE FISCAL YEAR 
2017-2018 TABLE OF ORGANIZATION, ADOPTED JUNE 19, 2017 

 
WHEREAS, the City Council of the City of San Fernando has adopted the Fiscal Year 

(FY) 2017-2018 Table of Organization on June 19, 2016, per Resolution No. 7797; and 
 

WHEREAS, the Table of Organization as adopted for FY 2017-2018 has provisions for 
assignment of various positions and classifications to specific departments, divisions and 
activities by titles and numbers; and 

 
WHEREAS, the City Council adopted new job specifications for Payroll Technician and 

Director of Public Works that impacted the assignment of certain positions and classifications; 
and 

 
WHEREAS, it is necessary that said positions and classifications be assigned to specific 

departments, divisions and activities by titles and numbers;  
 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE AND ORDER AS 
FOLLOWS: 
 

SECTION 1:  That that portion of the said Table of Organization adopted on June 19, 
2017, per Resolution No.7797, be further amended by respectively deleting the “Senior Account 
Clerk II” job title listed under “Finance Department,” as well as the “Director of Public 
Works/City Engineer” job title listed under “Public Works Department,” and replacing with the 
correct titles as follows: 
                                                                   AVERAGE 

                    BUDGETED           FULLTIME                    NUMBER OF      
                    HOURS                   EQUIVALENT              PERSONNEL   

DEPARTMENT/TITLE                    PER WEEK            (FTE) STATUS              IN POSITION  
 
Finance  
Payroll Technician             40                               1                                   1 
 
 
Public Works  
Director of Public Works       40                               1                                   1 
 
 

SECTION 2: Except as amended herein, all other provisions of the said Table of 
Organization adopted on June 19, 2017, per Resolution No.7797, remain unchanged and in full 
force and effect. 
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SECTION 3:  The City Clerk shall certify to the adoption of this Resolution and shall 
cause this Resolution and her certification to be filed in the office of the City Clerk. 
 
PASSED, APPROVED, AND ADOPTED this 4th day of December, 2017. 
 
  
                 

Sylvia Ballin, Mayor       
ATTEST: 
 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 4th day of December, 2017, by the following vote 
to wit: 

 
AYES: 
 
NOES: 
 
ABSENT: 
 
 

      
Elena G. Chávez, City Clerk 
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REVIEW:      ☒ Finance Director       ☒ City Manager 
 

 
 
 
 
 
 

 
 

AGENDA REPORT 

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1222                 WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Alexander P. Meyerhoff, City Manager 
 By: Kenneth Jones, Public Works Management Analyst 
   
Date:  December 4, 2017 
 
Subject: Consideration to Adopt Resolutions to Accept and Appropriate Grant Funds 

Awarded by the Los Angeles County Metropolitan Transportation Authority for 
San Fernando Citywide Signal Synchronization and Bus Speed Improvements 
Project 

RECOMMENDATION: 
 
It is recommended that the City Council:  
 
a. Adopt Resolution No. 7827 (Attachment “A”), accepting funds in the amount of $775,376 

awarded to the City by the Los Angeles County Metropolitan Transportation Authority 
(LACMTA) for the San Fernando Citywide Signal Synchronization and Bus Speed 
Improvements Project- Project ID# F9313;  
 

b. Authorize the City Manager to execute a Grant Agreement with the LACMTA (Attachment 
“B” – Contract No. 1874) and if necessary, make non-substantial changes to agreement 
language; and  

 
c. Adopt Resolution No. 7828 (Attachment “C”) amending the Fiscal Year (FY) 2017-2018 

adopted Capital Improvement budget appropriating the grant expenditures and revenues 
for the San Fernando Citywide Signal Synchronization and Bus Speed Improvements Project; 
and 

 
d. Authorize the City Manager to execute the Project Readiness Certification (Attachment “D”). 

 
 

BACKGROUND: 
 
1. In 2015, the City of San Fernando applied for a Proposition C Call for Projects grant in the 

amount of $775,376 in LACMTA funding for the San Fernando Citywide Signal 
Synchronization and Bus Speed Improvements Project.   
 

2. The City was recently notified by the State that it was selected as a grant recipient under 
this grant program. 
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Consideration to Adopt Resolutions to Accept and Appropriate Grant Funds Awarded by the Los 
Angeles County Metropolitan Transportation Authority for San Fernando Citywide Signal 
Synchronization and Bus Speed Improvements Project 
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ANALYSIS: 
 
California State law requires each public agency operate and maintain traffic signals. This 
includes Traffic Signal Synchronization Project (TSSP) improvements within the public right-of-
way.  The City currently operates, provides maintenance to and maintains the timing of its 
traffic signals the City seeks to implement an integrated citywide signal synchronization system 
within its limits.   
 
Traffic Signal Synchronization is a method of timing groups of traffic signals along an arterial 
street to provide for smooth movement of traffic with minimal stops, thereby reducing delays 
which result in a better flow of traffic and minimizes gas consumption and pollutant emissions 
experienced by motorists. 
 
The way traffic signal synchronization works is by calculating the arrival time for a group of 
vehicles at each intersection traveling at a specified speed, and then the traffic signals are 
strategically timed to turn green just as the group of vehicles arrive at each intersection.  In 
order for the traffic signals to be synchronized, a group of signals must all be set to run on the 
same cycle length (the amount of time it takes for the signal to go from green to yellow to red, 
and back to green again), after the cross street has been serviced. 
 
While traffic signal synchronization improves traffic flows, its benefits are more pronounced 
under certain conditions. Not all City streets warrant coordination. Typically, a street is selected 
for synchronization if it carries a higher amount of traffic along the arterial during peak hours.   

 
About the Project 
The proposed project will improve the flow of traffic along two major north-south arterials and 
four major east-west arterials within the City as well as improve the efficiency of LACMTA bus 
line operations by providing bus speed improvements that will reduce traffic queuing.  
 
The project consists of the synchronization of 35 signalized intersections along the following 
arterials within the City of San Fernando (Signalized Intersections: Attachment “E”):  
 
• Truman Street 
• Hubbard Street 
• Maclay Avenue 
• Glenoaks Boulevard 
• Brand Boulevard 
• San Fernando Mission Boulevard 
 
In addition, the project consists of the reconfiguration of traffic lanes to allow dual turning 
lanes at Maclay Avenue and Glenoaks Boulevard plus the installation of three changeable 
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Consideration to Adopt Resolutions to Accept and Appropriate Grant Funds Awarded by the Los 
Angeles County Metropolitan Transportation Authority for San Fernando Citywide Signal 
Synchronization and Bus Speed Improvements Project 
Page 3 of 4 
 
 
message signs along Truman and Hubbard Streets. The signal synchronization improvements 
will include new Automated Traffic Surveillance and Control (ATSAC) compatible controller 
upgrades at all 35 intersections (Attachment “F”) and a new signal heads and mast arm at 
Maclay Avenue and Glenoaks Boulevard.  The project includes funding for wayfinding signs to 
direct motorists to shared parking locations, commuters to the Sylmar/San Fernando Metrolink 
Station, and active transportation commuters to major bus stops, bike paths and high impact 
commercial and public activity destinations.     
 
City of Los Angeles Participation 
The City of San Fernando is completely surrounded by Los Angeles; the communities of Sylmar 
and Pacoima border to the northeast and southwest part of the City while communities of 
Mission Hills and Granada Hills border to the southwest and northwest part of the City.  To 
ensure that traffic flowing into and through the City of San Fernando from these communities 
moves with uniform speed and minimal stops, the City will utilize signal controller and software 
systems that directly integrate (synchronize) with the City of Los Angeles Department of 
Transportation’s (LADOT) ATSAC signal system.   
 
The City met with LADOT staff to request technical assistance for the development of 
specifications for the City’s new ATSAC signal controllers to ensure proper integration with 
LADOT’s ATSAC signal controller synchronization system.  LADOT is in support of the project 
and is willing to assist the City in the design and coordination of the signal synchronization 
improvement project.  Working closely with LADOT will advance the progress of implementing 
the system and minimize delays and cost overruns.  
  
Project Timeline  
 

MILESTONES START DATE END DATE 
Operational Plan January 2018 September 2018 
RFP for Design/Award of Contract September 2018 February 2019 
Design Engineering February 2019 October 2019 
RFP for Construction/Award of Contract October 2019 February 2020 
Construction February 2020 December 2021 
Project Completion December 2021 June 2022 

 
 
BUDGET IMPACT: 
 
The total cost of the Citywide Signal Synchronization and Bus Speed Improvements Project, 
which includes both design and construction costs, is $969,220.  Of this amount $775,376 (80%) 
is from LACMTA Proposition C grant and the required $193,844 (20%) local match from 
unallocated Measure M funds.   
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SOURCES 
Fund Account Number Allocation 
Prop C 25% Grant 009-3686-0510 $ 775,376 
Measure M 024-3210-0510 $ 193,844 
   
Total Sources:  $                            969,220 

 
USES 
Activity Account Number Cost 
Design 009/024-371-0510-4600 $      414,000 
Construction Engineering 009/024-371-0510-4600 $ 97,684 
Construction  009/024-371-0510-4600 $ 360,614 
Project Administration 009/024-371-0510-4600 $    96,922 
    
Expenditures-to-Date (if applicable)    
  $ 0 
    
Total Uses  $ 969,220 

 
 
CONCLUSION: 
 
The City has not implemented an integrated citywide signal synchronization system program.  
An updated signal system will provide efficient and effective travels throughout the City and 
lessen congestion and decrease travel times for both the motoring commuters and transit 
riders.    
  
 
ATTACHMENTS: 
 
A. Resolution No. 7827 
B. Contract No. 1874   
C. Resolution No. 7828  
D. Project Readiness Certification 
E. Signalized Intersections Map 
F. List of Intersections 
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ATTACHMENT “A” 

RESOLUTION NO. 7827 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA, AUTHORIZING THE 
EXECUTION OF A CALL FOR PROJECTS PROPOSITION C 
FUNDING AGREEMENT WITH THE LOS ANGELES COUNTY 
METROPOLITAN TRANSPORTATION AUTHORITY FOR THE 
SAN FERNANDO CITYWIDE SIGNAL SYNCHRONIZATION 
AND BUS SPEED IMPROVEMENTS PROJECT 

 
 WHEREAS, funding for the Call for Projects comes from a variety of local, state, and 
federal sources;  
 
 WHEREAS, the City of San Fernando submitted an application for a Call for Projects 
Proposition C Grant to complete design and construction of the San Fernando Citywide Signal 
Synchronization and Bus Speed Improvements Project;  

 
WHEREAS, as part of the 2015 Call for Projects, the Los Angeles County Metropolitan 

Transit Authority Board of Directors, at its meeting on September 24, 2015, authorized a grant to 
the City of San Fernando for its Citywide Signal Synchronization and Bus Speed Improvements 
Project;  

 
WHEREAS, Los Angeles County Metropolitan Transportation Authority is responsible 

for the administration of the Call for Projects Proposition C grant and has approved the City of 
San Fernando’s submittal under this grant program. 
  

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS 
FOLLOWS: 

 
SECTION 1. The City Manager (“the Authorized Representative”) or designee is 

hereby authorized and directed to sign and file, for and on behalf of the City of San Fernando, a 
funding agreement from the Los Angeles County Metropolitan Transportation Authority for the 
design and construction of the San Fernando Citywide Signal Synchronization and Bus Speed 
Improvements Project. 

 
SECTION 2. This Authorized Representative, or his/her designee, is designated to 

represent the City of San Fernando in carrying out the City’s responsibilities under the funding 
agreement, including certifying disbursement requests on behalf of the City and in compliance 
with applicable requirements. 
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PASSED, APPROVED, AND ADOPTED this 4th day of December, 2017. 
  
                 

Sylvia Ballin, Mayor       
ATTEST: 
 
      
Elena G. Chávez, City Clerk 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 4th day of December, 2017, by the following vote 
to wit: 

 
AYES: 
 
NOES: 
 
ABSENT: 

 
      
Elena G. Chávez, City Clerk 
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ATTACHMENT “C” 
 

RESOLUTION NO. 7828 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA, AMENDING THE CIP BUDGET 
FOR THE FISCAL YEAR 2017-2018 ADOPTED ON JUNE 19, 2017 

 
 
 WHEREAS, the City of Council has received and considered the proposed adjustment to 
the budget for Fiscal Year 2017-18, commencing July 1, 2017, and ending June 30, 2018; and  
 

WHEREAS, the City Council has determined that it is necessary to amend the revenues 
and expenditures of the current City budget; and 

 
WHEREAS, the City’s requires funding from multiple sources to complete the San 

Fernando Citywide Signal Synchronization and Bus Speed Improvements Project; and 
 
WHEREAS, an annual budget for the City of San Fernando for the Fiscal Year 

beginning July 1, 2017 and ending June 30, 2018, a copy of which is on file in the City Clerk’s 
Office, was adopted on June 19, 2017. 

 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO, DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS 
FOLLOWS:  
 

Section 1.   The following adjustments are made to the City Budget: 
 
CAPITAL GRANTS: Prop C Citywide Signal Synchronization (010): 

 
Increase in Expenditures  $775,000 
009-371-0510-4600  
 
Increase in Revenues $775,000 
009-3686-0510 
 
GENERAL FUND: Capital Projects (001-371): 
 
Increase in Expenditures $193,844 
024-371-0510-4600 
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PASSED, APPROVED, AND ADOPTED this 4th day of December, 2017. 
 
 
                                      _____________________________ 
                                                   Sylvia Ballin, Mayor 
 
ATTEST: 
 
_______________________________ 
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA             ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

 
I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 4th day of December, 2017, by the following vote 
to wit: 
 

AYES:  
 
NOES:  
 
ABSENT:  

 
 
 

 
______________________________ 
Elena G. Chávez, City Clerk 
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Wolfskill Street Frank Modugno Drive/First St First Street Griswold Avenue Celis Street San Fernando Road

Brand Boulevard San Fernando Road Library Street Brand Boulevard Pico Street Celis Street
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Hubbard Avenue Eight Street San Fernando Road Mott Street

Fourth Street O'Melveny Street
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Metro 794 Rapid Metrolink Sylmar Station Metro 734 Rapid

Metro 224, 94 Metro 230 Metro 234 Metro 292 CE573, 574, Metro 234 Metro 230, 239

Signal Synchronization Intersections (6)

Signal Synchronization Intersections TOTALS (35)

Transit Lines 
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AGENDA REPORT 

ADMINISTRATION DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1202                 WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Alexander P. Meyerhoff, City Manager 
 By: Nick Kimball, Director of Finance 
   
Date:  December 4, 2017 
 
Subject: Consideration to Approve a Second Amendment to the Master Agreement with 

JWA Urban Consultants, Inc. to Provide Community Development Project 
Management Services 

RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Approve a Second Amendment to the Master Agreement (Attachment “A” - Contract No. 

1866(b)), with JWA Urban Consultants, Inc. to increase total compensation to an amount 
not-to-exceed $125,000; and 
 

b. Authorize the City Manager to make non-substantive edits and execute all related 
documents.  

 
  
BACKGROUND: 

1. On February 23, 2017, Community Development Director Federico Ramirez announced his 
resignation from the City, effective March 1, 2017, to pursue another career opportunity. 
 

2. On March 20, 2017, the Interim City Manager proposed a temporary reorganization of the 
Community Development Department to ensure that day-to-day operations were not 
significantly impacted until a permanent Director is appointed.  The proposed 
reorganization included:  

 
a. Holding the vacant Community Development Director open through the end of the fiscal 

year; 

b. Temporarily appointing the current Associate Planner to Interim Senior Planner with 
supervisory responsibility over day-to-day operations of the Planning Division; 
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c. Hiring a contract Associate Planner for three days (24 hours) per week through an 
existing on-call contract with Evan Brooks Associates, to be supervised by the Interim 
Senior Planner; 

d. Temporarily appointing a Community Preservation Officer to Community Preservation 
Supervisor with supervisory responsibility over the day-to-day operations of Community 
Preservation (Code Enforcement) and Graffiti; 

e. Hiring a contract Building Official for plan check review and other Building Official duties 
through an existing on-call contract; 

f. Department level direction, project management, and oversight, including approval of 
contracts, purchase orders, invoices, and time off, to be provided by the Interim City 
Manager; and 
 

g. Continue the proposed reorganization until a permanent or Interim Community 
Development Director was appointed, at which time staff would revert back to their 
current positions and the City would discontinue the services of contract staff. 
 

3. On March 20, 2017, the City Council supported the reorganization with the caveat that the 
Interim City Manager continue to search for an Interim Community Development Director 
and provide periodic updates. 
 

4. On July 5, 2017, the Interim City Manager executed an Administrative Contract with JWA 
Urban Consultants, Inc. to provide Interim Community Development Director services for an 
amount not-to-exceed $25,000 (Attachment “A,” Exhibit “A”). 

 
5. On September 18, 2017, the City Council approved a First Amendment to the Master 

Agreement with JWA Urban Consultants, Inc. to increase the total compensation to an 
amount not-to-exceed $75,000 (Attachment “A,” Exhibit “B”). 

 
6. A permanent Director of Community Development has been offered the position and is 

schedule to start in January 2018. 
 
 
ANALYSIS: 

Through JWA Urban Consultants, Inc., Jack Wong has provided Community Development 
consultation and served in the capacity of Interim Community Development Director since July 
5, 2017.  Mr. Wong has more than 35 years of experience in Planning and Community 
Development and has served as the Director of Community Development for the City of 
Huntington Park and Interim Director of Community Development for the cities of Baldwin 
Park, Monterey Park, Maywood and San Gabriel.   
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Mr. Wong’s services have been critical to moving the Transit Oriented Development (TOD) 
Overlay zone project forward and keeping it on the Metro approved schedule.  He has also 
been integral in addressing the staffing shortfall in the Community Development Department.  
Staff is recommending increasing the contract with JWA Urban Consultants, Inc. to provide 
funding authorization through March 2018, or until a permanent Director of Community 
Development is appointed. 
 
 
BUDGET IMPACT: 

The cost of the proposed contract increases will be offset by savings from the vacant 
Community Development Director and Associate Planner positions. 
 
 
CONCLUSION: 

Staff recommends approving the increase to continue the services required to operate the 
Planning Division and move forward on a number of critical Planning and Community 
Development related projects until a permanent Community Development Director is 
appointed. 
 
 
ATTACHMENTS: 

A. Proposed Second Amendment – Contract No. 1866(b) 
Exhibit A – Contract No. 1866 
Exhibit B – Contract No. 1866(a) 
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SECOND AMENDMENT TO PROFESSIONAL SERVICES AGREEMENT  
 

JWA Urban Consultants, Inc. 
Community Development Project Management Services 

THIS  SECOND  AMENDMENT  (hereinafter,  “First  Amendment”)  to  that  certain  agreement 
entitled  “Professional  Services  Agreement  –  Community  Development  Project Management 
Services”  Contract  No.  1866  dated  July  5,  2017  (hereinafter,  “Master  Agreement”)  and 
amended on September 18, 2017, is hereby made and entered into this 4th day of December, 
2017  (hereinafter,  “Effective  Date”)  by  and  between  CITY  OF  SAN  FERNANDO,  a municipal 
corporation  (hereinafter,  “CITY”)  and  JWA  Urban  Consultants,  Inc.  (hereinafter, 
“CONSULTANT”).  For purposes of this Second Amendment, the capitalized term “Parties” shall 
be  a  collective  reference  to both CITY  and CONSULTANT.    The  capitalized  term  “Party” may 
refer to either CITY or CONSULTANT, interchangeably.  
 

RECITALS 
 

  This Second Amendment is made and entered into with respect to the following facts: 
 

WHEREAS, exaction of  the Master Agreement was executed by  the Parties on  July 5, 
2017 (A true and correct copy of the Master Agreement is attached and incorporated hereto as 
Exhibit “A”); and  

WHEREAS, a First Amendment to the Master Agreement was executed by the Parties on 
September  18,  2017  (A  true  and  correct  copy  of  the  First  Amendment  is  attached  and 
incorporated hereto as Exhibit “B”) to  increase the compensation under the Agreement to an 
amount Not‐To‐Exceed $75,000; and  

WHEREAS,  the  Parties  now wish  to modify  the Master  Agreement,  as  amended,  by 
increasing  the  total  compensation  to  an  amount  Not‐To‐Exceed  $125,000  as  a  result  of 
additional  Community  Development  Project Management  services,  primarily  related  to  the 
Corridors Specific Plan Overlay Zone project and other economic development related projects 
as assigned; and  

WHEREAS,  the  capitalized  term  “Contract”  shall  refer  to  the Master  Agreement  as 
amended by the First Amendment and this Second Amendment; and  

WHEREAS, this Second Amendment was approved by the City Council at its meeting of 
December 4, 2017 under Agenda Item No. __. 

 NOW, THEREFORE,  in consideration of  the mutual agreements contained herein, and 
other  good  and  valuable  consideration,  the  receipt  and  sufficiency  of  which  is  hereby 
acknowledged, and intending to be legally bound hereby, the Parties agree as follows: 

 

ATTACHMENT “A” 
CONTRACT NO. 1866(b) 
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    SECTION 1.    The  Not‐To‐Exceed  Sum  set  forth  under  Section  1.3(B)  of  the Master 
Agreement,  as  amended  by  the  First Amendment,  shall  not  exceed  the  budgeted  aggregate 
sum of $125,000. 

SECTION 2.  Except  as  otherwise  set  forth  in  this  Second  Amendment,  the Master 
Agreement shall remain binding, controlling, and in full force and effect.   Section 1.3(B) of the 
Master  Agreement  notwithstanding,  this  Second  Amendment,  together  with  the  Master 
Agreement  and  First  Amendment,  shall  constitute  the  entire,  complete,  final,  and  exclusive 
expression  of  the  Parties with  respect  to  the matters  addressed  in  both  documents  (Entire 
Agreement).   In the event of a conflict or  inconsistency between the provisions of this Second 
Amendment, including any and all attachments to this Second Amendment and the provisions 
of  the  Master  Agreement,  including  all  exhibits  attached  to  the  Master  Agreement,  the 
provisions of the Second Amendment and its attachments shall govern and control but only to 
the extent of the conflict and no further.   
 

SECTION 3.  The provisions of this Second Amendment shall be deemed a part of the 
Master  Agreement  and  except,  as  otherwise  provided  under  this  Second  Amendment,  the 
Master Agreement and all provisions contained therein shall remain binding and enforceable. 

 
IN WITNESS WHEREOF, the Parties hereto have caused this Second Amendment to be executed 
on the day and year first appearing above. 
 
 
CITY: 
 
CITY OF SAN FERNANDO 
 
 
 
By:__________________________________ 
         Alex Meyerhoff 
         City Manager 
 
 
 
 
 
 
APPROVED AS TO FORM 
 
 
 
By:__________________________________ 
     Richard Padilla       
     Assistant City Attorney 

  CONSULTANT: 
 
JWA Urban Consultants, Inc. 
 
 
By:_____________________________ 
 
 
Name:_________________________ 
 
 
Title: ___________________________ 
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AGENDA REPORT 

COMMUNITY DEVELOPMENT DEPARTMENT           117 MACNEIL STREET, SAN FERNANDO, CA 91340           (818) 898-1227           WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Alexander P. Meyerhoff, City Manager 
 By: Jack Wong, Interim Director of Community Development  
 
Date:  December 4, 2017 
 
Subject: Consideration to Adopt Resolutions Certifying Environmental Impact Report SCH 

No. 2015121088 and Approving the Amendments to the City’s General Plan Text 
and Map, and Consideration to Adopt an Ordinance Approving the San Fernando 
Corridors Specific Plan SP-5 and Related Amendments to the City’s Zoning 
Ordinance Text and Map  

RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Re-open the Public Hearing and receive a brief recap of the proceedings from City staff; 

 
b. Pose questions to City staff; 

 
c. Receive public testimony;  

 
d. Pose further questions to City staff, including questions based on testimony by members of 

the public; 
 

e. Close the Public Hearing and commence deliberations on the proposed Corridors Specific 
Plan SP-5 and related EIR and General Plan and Zoning Ordinance text changes and maps; 

 
f. Adopt Resolution No. 7826 (Attachment “A”):  

 
i. Certifying the Final Environmental Impact Report SCH No. 2015121088 (Exhibit “C” to 

Attachment “A”), pursuant to the California Environmental Quality Act, finding that the 
proposed San Fernando Corridors Specific Plan SP-5 (Exhibit “D” to Attachment “A”) and 
related amendments to the City’s General Plan and Zoning Ordinance text and maps will 
not have an effect on the environment that cannot be mitigated to less-than-significant 
impact levels, and such finding shall be contingent upon the final adoption of the 
amendments to the General Plan text and map, and final adoption of the San Fernando 
Corridors Specific Plan SP-5 and amendments to the Zoning Ordinance text and map; 
and 
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ii. Approving the amendments to the City’s General Plan text and map, contingent upon 
the final adoption of the San Fernando Corridors Specific Plan SP-5 (Exhibit “D” to 
Attachment “A”) and amendments to the Zoning Ordinance text and map; and 
 

g. Introduce for first reading, in title only, and waive further reading of Ordinance No. 1671 
(Attachment “B”), “An Ordinance of the City Council of the City of San Fernando, California, 
Approving the San Fernando Corridors Specific Plan SP-5 and Repealing in its Entirety the 
Former Corridors Specific Plan SP-4 and Amending the Zoning Ordinance Text and Zoning 
Map”. 
 

  
BACKGROUND: 

1. On February 28, 2013, Metro awarded a three-year $282,392 planning grant to the City of 
San Fernando for the completion of a comprehensive update to the existing SP-4 San 
Fernando Corridors Specific Plan and to make the necessary amendments to the General 
Plan text, Zoning Ordinance text, and related maps and an Environmental Impact Report 
(EIR). The City is to contribute an additional match of $13,306 ($6,306 in-kind, such as staff-
time and $7,000 funds). Metro has extended the deadline to March 31, 2018. 
 

2. On May 19, 2014, the City Council awarded a contract to the firm of Sargent Town Planning 
(Consultant) to complete the project from a general solicitation to qualified consultants.  

 
3. Throughout this process extensive public engagement including, several public meetings, 

and workshops have been conducted with residents, merchants, and local stakeholders. 
Sargent Town Planning, the consultant who is preparing the specific plan amendment, 
conducted several individual and small group meetings with local stakeholders in 
September 2014 and October 2014 and again in September 2015. The proposed specific 
plan amendment was also discussed by the following:  

 
a. The Development Advisory Committee (DAC) conducted four public meetings on 

September 30, 2014, November 12, 2014, January 14, 2015, and June 17, 2015. 
 

b. The City and Sargent Town Planning conducted one environmental scoping meeting on 
January 7, 2016 and four community workshops on November 19, 2014, January 21, 
2015, August 28, 2017, and September 15, 2017. These meetings were well attended 
and resulted in significant revisions to the draft documents as a result of the public input 
received during this meeting. 
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c. The Planning and Preservation Commission also conducted discussions on the draft plan 
at two of its regularly scheduled meetings on August 4, 2015 and October 6, 2015.  
 

4. There have been two major phases of the development of the Specific Plan. The first phase 
can be characterized as the initial data collection and development of concepts and 
strategies. The first phase term is between June 2014 and May 2015. During this initial 
phase, the Consultant conducted extensive data collection, community participation, which 
resulted in the development of nascent concepts, strategies, and early forms of place 
making. These ideas were vetted over the next three months, between June 2015 and 
August 2015, with City staff and the Planning & Preservation Commission. The term of the 
second phase was from October 2015 to present day, wherein the Consultant initiated 
revisions to the Specific Plan in recognition of community input and prepared the Draft 
Environmental Impact Report. 

 
5. Community input and comments were seriously considered and substantially shaped the 

final product, in terms of suggested land uses, locations, building intensities, urban 
aesthetics, and place making strategies. 
 

6. On November 7, 2017, the Planning and Preservation Commission conducted a duly noticed 
Public Hearing and following the Public Hearing, after consideration of the entire public 
record and extensive deliberation, adopted Resolution No. 2017-008 (Attachment “C”), 
recommending that the City Council certify the Environmental Impact Report SCH No. 
2015121088, for the adoption of the San Fernando Corridors Specific Plan SP-5, and related 
amendments to the General Plan text and map, and Zoning Ordinance text and map, the 
staff report, and minutes ( Attachment “D”). 

 
7. On November 10, 2017, a Notice of Public Hearing was published in the Los Angeles Daily 

News (Attachment “E”) and was also physically posted at City Hall to notify the public of the 
public meeting at the November 20, 2017 City Council meeting to discuss the proposed San 
Fernando Corridors Specific Plan SP-5 and related documents: Environmental Impact 
Report, and amendments to the General Plan and Zoning Ordinance text and maps. The 
notice for the Public Hearing was also mailed to all owners of property within 500 feet of 
the Specific Plan Area. 
 

8. On November 20, 2017, the Public Hearing was opened, and following lengthy discussion on 
the proposed San Fernando Corridors Plan SP-5 and related documents: Environmental 
Impact Report, and amendments to the General Plan and Zoning Ordinance text and maps, 
as presented in Resolution No. 7826 and Ordinance No. 1671, the Public Hearing was 
continued to December 4, 2017. Prior to continuing the matter, the City Council received 
comment from interested members of the public who were in attendance. 
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9. On November 22, 2017, a second Public Hearing notice was mailed to 5,500 parcels within 

the City. 
 

10. On November 23, 2017, a second Public Hearing notice was published in the San Fernando 
Valley Sun. 

 
11. On November 30, 2017, two English/Spanish Public Hearing notice advertisements were 

placed in the San Fernando Valley Sun (Attachment “F”); additionally, the same notice was 
mailed to all water account holders (approximately 5,500 households) within the City on 
November 28, 2017 and posted at multiple public facilities including City Hall and the San 
Fernando Library on November 27, 2017. 

 
 

ANALYSIS: 

Environmental Review (California Environmental Quality Act (CEQA)): 
Pursuant to CEQA, the City is the designated Lead Agency overseeing the environmental review 
for the proposed SP-5 Plan. As the Lead Agency, the City directed the preparation of an 
Environmental Impact Report, which identified potential impacts associated with future 
development allowed by the project.  On December 22, 2015, the City circulated a Notice of 
Preparation (NOP) for review and comment, through January 20, 2016, by the public, 
responsible agencies, and reviewing agencies. On January 7, 2016, a Scoping Meeting was 
conducted to receive public input and comment and on August 10, 2017, the Draft 
Environmental Impact Report (EIR) was released, initiating a 45-day public review period. A 
Notice of Completion (NOC) of the Draft EIR was also provided on August 10, 2017 to the 
Governor’s Office of Planning and Research State Clearinghouse for environmental review 
documents, along with copies for review by state agencies. A Notice of Availability (NOA) of the 
Draft EIR for review and copies of the Draft EIR were also sent to County Clerk on August 10, 
2017 and to responsible agencies, agencies that had commented on the NOP, and all other 
interested parties that had requested notice and copies of the Draft EIR. The City and 
Consultant discussed the Draft EIR at two community meetings on August 28, 2017 and 
September 15, 2017. 

The significant impacts identified were noise during construction, the unearthing of subsurface 
cultural resources during construction, and decreases in intersection performance due to 
automobile traffic.  All these impacts would occur with or without approval of the project and 
can be mitigated with the appropriate mitigation measures as follows: 
 
• Noise during construction.  The Project will allow future development within the Specific 

Plan Area. Construction within an existing community, particularly where potential 

12/04/2017 CC Meeting Agenda Page 162 of 214



Consideration to Adopt Resolutions Certifying Environmental Impact Report SCH No. 2015121088 and 
Approving the Amendments to the City’s General Plan Text and Map, and Consideration to Adopt an 
Ordinance Approving the San Fernando Corridors Specific Plan SP-5 and Related Amendments to the 
City’s Zoning Ordinance Text and Map  
Page 5 of 14 
 
 

development sites are close to existing residences, has the potential to generate 
construction noise levels that exceed community standards. As such, the Project could 
result in potential significant noise impacts during construction.  To address the potential 
construction noise: 

 
o Prior to the issuance of any demolition, grading or building permits with the Specific 

Plan area, specifications shall be prepared that identify requirements regarding 
attenuation of noise from construction vehicles and activities, including notification of 
surrounding owners and tenants of the proposed construction schedule and activities, 
posting of project hours and contractor contact information at all construction 
entrances, submittal of a material haul route plan to the City, staging of construction 
equipment away from sensitive uses, and implementation of noise attenuation 
measures to the extent feasible. 
 

• Unearthing of subsurface cultural resources during construction.  Due to the history of the 
area, the potential exists for cultural resources, and specifically Tribal Cultural resources to 
be disturbed, during initial construction activities.  As a result, future development 
associated with the Project that involved site excavation could have an impact on 
subsurface cultural artifacts within the Specific Plan Area. As the significance of any 
subsurface artifacts is currently unknown, this impact is considered potentially significant.  
To address the potential subsurface cultural resource impacts:  

 
o The project proponent of any proposed development within the Specific Plan area that 

involves excavation, or similar ground disturbing activity, shall retain a certified Native 
American Monitor, procured by the Fernandeño Tataviam Band of Mission Indians (“the 
Tribe”), for the duration of construction-related ground disturbance activities.  The 
Monitor shall complete monitoring logs on a daily basis that document ground 
disturbing activities, locations, soil, and any cultural materials identified. On-site Native 
American monitoring shall end when the project site grading and excavation activities 
are completed, or when the Tribe’s Tribal Historic and Cultural Preservation Officer 
(THCPO) has indicated, in writing, that the project will no longer need to obtain Native 
American monitoring services.   
 

• Future development associated with the Project could increase vehicle traffic within the 
Specific Plan Area. Traffic analysis of assumed future traffic identified intersections where 
the level of performance could be reduced to an unacceptable level. As such, the Project 
could have a significant impact due to increase vehicular traffic. To address potential traffic 
impacts, the City shall: 
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o Create an eastbound right-turn lane on First Street. This improvement may require the 
removal of one parking space between the commercial driveways on the south side of 
First Street west of Maclay Avenue. Removing the one parking space would allow for a 
right turn of 150 feet in length. If additional right turn storage is required, then 
additional parking spaces on the south side of First Street may need to be removed. This 
improvement will also fit within the existing curbs, not requiring any street widening. 
 

o Implement a signal synchronization program, coordinating traffic signal systems within 
the Downtown District of the Specific Plan area, specifically along Maclay Avenue, 
Hubbard Street, Truman Street, and San Fernando Road. 

 
If the aforementioned mitigation measures are implemented, potential environmental impacts 
resulting from the implementation of this plan (SP-5) would be reduced to a less than 
significant level. 
 
The Final Environmental Impact Report SCH No. 2015121088 was prepared, pursuant to 
California Environmental Quality Act (CEQA) and analyzes the potential impacts of the proposed 
specific plan. On November 7, 2017, the Planning and Preservation Commission, prior to taking 
action on the proposed specific plan and related amendments to the General Plan and Zoning 
Ordinance and appurtenant maps, certified that the Final EIR was prepared in accordance with 
the requirements of CEQA, and found that the identified environmental effects were either 
insignificant or can be adequately mitigated to acceptable insignificant levels.  
 
Legal Notice. 
For the November 20, 2017 Public Hearing meeting, a Notice of Public Hearing was mailed to all 
designated property owners within a 500-foot radius of the proposed Specific Plan Area. 
Notices were also posted at City Hall and on the City’s website, and noticed in a newspaper of 
general circulation (Attachment “E”). For the December 4, 2017 continued Public Hearing, two 
quarter-page, English/Spanish Public Hearing Notice advertisements were placed in November 
30, 2017 edition of The San Fernando Sun (Attachment ”F”); additionally, the Public Hearing 
notice was mailed to all water account holders, approximately 5,500 households, within the 
City on November 28, 2017 and posted at multiple public facilities, including City Hall and the 
San Fernando Library on November 27, 2017. 
 
The Specific Plan Document and Relationship To General Plan And Zoning Ordinance. 
The Specific Plan provides a framework in which future development and investments can be 
nurtured and expanded. To effectuate these changes, State law requires that the City’s General 
Plan, Specific Plan and Zoning Ordinance and maps are internally consistent (i.e. no internal 
contradictions). Therefore, as part of the overall process, the Consultant has prepared the 
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appurtenant amendments to the General Plan and Zoning Ordinance and related maps. These 
documents are also attached to this staff report for your consideration.  
 
Public Comments. 
San Fernando is a special community of caring residents who are attracted to the City’s rich 
history and quaint “small town” atmosphere. At the same time, the residents realize that Metro 
is implementing its East San Fernando Valley Transit Corridor project, with property acquisition 
starting as early as 2019. The leading or most favored alternative by Metro and communities 
along the route expansion is Light Rail Transit within the existing railroad right-of-way. For San 
Fernando, the implementation of the Metro project will offer definite benefits and challenges. 
One of the objectives of the San Fernando Corridors Specific Plan SP-5 is to address these 
“benefits and challenges” as early as possible to ensure a smooth transition for the residents 
and businesses as the community enters the next decade. The development of the San 
Fernando Corridors Specific Plan SP-5 was shaped by the residents’ and businesses’ comments.  
 
City staff and the Consultant received public comments concerning the proposed San Fernando 
Corridors Specific Plan SP-5 at various venues and forums (i.e., public workshops, phone calls, 
personal meetings, and written correspondence). Each of the written comments received at the 
August 28, 2017 and September 15, 2017 workshops are addressed in the EIR. By in large, the 
main areas of concern focused upon residential development, building intensity, and businesses 
and jobs. 
 
• Residential Development. Most of the comments received concerning residential 

development were negative. The residents perceived that the construction of additional 
residential units will lead to further traffic congestion, circulation and parking issues as well 
as exacerbating the existing aged infrastructure system (i.e., water and sewer). In response 
to this sentiment, the Consultant altered and refined the respective areas of the Specific 
Plan so that all new residential construction will require approval of a Conditional Use 
Permit (CUP), which affords the community an additional level of discretionary review, 
which it is not currently afforded, through the public hearing process by the Planning and 
Preservation Commission. Furthermore, the Consultant is recommending that the eligible 
area for residential development be limited to only specific sites and at reduced densities 
and building heights. By preserving the ability to add new residential units to the market 
place, the Consultant is recommending a strategy that minimizes the potential impact of 
residential while at the same time, still address that segment of the population expressing 
the need for newer housing, in terms of diversity, price points, and which promotes 
expansion of homeownership opportunities at all segments of the market.  

 
• Building Intensity. Closely related to the first point, many residents raised the concern for 

the loss of San Fernando’s rich culture, history, and quaintness; values that many hold very 
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dear and a strong desire to maintain.  Towards that goal, the Consultant crafted detailed 
design guidelines that will facilitate the harmony between the old and the new by imposing 
high-quality architectural standards for all future development within the plan area. 
Contextual relationships between buildings and within urban environments are proposed. 
As a result, the building densities, heights, and massing are reduced and architectural 
standards and design guidelines emphasized. 

 
• Businesses and Jobs. Underlying many of the public forums was the fear that the proposed 

specific plan will hinder job growth and business expansion. It was explained that one of the 
purposes of the proposed specific plan is to foster growth, business formation, and 
economic development. In fact, the specific plan expands the list of permitted uses across 
all districts of the specific plan, streamlines the approval process for many types of 
businesses, and converts a number of CUP uses into principally permitted uses.  In many 
respects, the specific plan contains policies and strategies that promote economic 
prosperity, job creation, business retention, and expansion of existing businesses as well as 
the attraction of new businesses.   

 
Staff received two letters from concerned residents (Attachment “G”). The first letter, dated 
October 18, 2017 and received on October 25, 2017, was made a part of the November 7, 2017 
Planning and Preservation Commission staff report. The second correspondence is an email 
dated November 6, 2017 was read verbatim into the record of the November 7, 2017 Planning 
and Preservation Commission meeting. The comments expressed by both letters are considered 
and reflected in the amended specific plan provisions. The focus of the comments dealt with 
their perception of potential issues related to residential development, location, intensity and 
height of development and traffic congestion and parking issues.  The development of the 
specific plan has resulted in reduced development intensity (building density and height, and 
FAR) as well as a reduction in the number of properties where residential projects can be built. 
Moreover, the specific plan requires that all residential projects be processed through a 
discretionary review process that requires a notification of all property owners within 500 feet 
of a proposed residential project and a public hearing before the Planning and Preservation 
Commission.  The reduction in development intensity is similarly applied to commercial and 
industrial projects in varying degrees. The references to lowering building heights on Maclay 
Avenue between 4th and 8th Streets were not a part of the original scope of work and are not 
addressed by the specific plan. However, the comments for the need of additional public open 
space, parks and/or plazas is supported by the specific plan and is identified as an action item in 
the specific plan. In summation, the development of the specific plan has been influenced by 
the public comments that were received in the numerous public forums, workshops, and 
meetings with the community stakeholders, residents, and businesses.  
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The San Fernando Corridors Specific Plan SP-5 is a “living” document that is meant to be 
updated pursuant to changing circumstances. The original San Fernando Corridors Specific Plan 
SP-4 was adopted by Ordinance No. 1562 in January, 2005. Since then, the voters of Los 
Angeles County have approved Measure M, which provides the necessary funding for one of 
the planned improvements identified in the East San Fernando Valley Transportation Plan that 
traverses San Fernando’s downtown area towards the Sylmar/San Fernando Metrolink Station. 
The current proposed San Fernando Corridors Specific Plan (SP-5) establishes policies and 
strategies that recognizes Metro’s public transportation project that is projected to start in 
2019 and to update the current SP-4 policies and strategies. As such, SP-5 will replace SP-4, in 
its entirety.  
 
The proposed San Fernando Corridors Specific Plan (SP-5) establishes planning principles, land 
use policies, development standards, and design guidelines for public improvements and 
private development within the specific plan area. Some of the more notable changes from the 
SP-4 Plan are identified below, and a more detailed comparison of the changes are presented in 
in a matrix (Attachment “H”). 

 
• Making all residential projects subject to discretionary review through the Conditional Use 

Permit process; 
• Reducing the density, heights and number of floors and overall intensity for residential 

projects; 
• Limiting eligible areas for residential projects within the Downtown District; 
• Allowing commercial and retail uses in expanded locational areas; and 
• Streamlining the review and approval process for retail, restaurants, and commercial uses. 
 
At the Planning and Preservation Commission meeting on November 7, 2017, and following 
consideration of the entire record and Public Hearing testimony and extensive deliberation, the 
Commissioners directed staff to include the following amendments to the San Fernando 
Corridors Specific Plan SP-5: 
 
• Add Market Hall/Food Hall use: Added Market Hall/Food Hall as a permitted by-right use 

to Table 4.1 (Land Use and Permit Requirements) under the "Retail, Service, Entertainment, 
Lodging and Office Uses" (page 45) within the Downtown, Mixed-Use Corridor, and Auto 
Commercial Districts.   

 
• Permit Bowling Alley use in Downtown District: Added Bowling Alley use as a permitted by-

right use to Table 4.1 (Land Use and Permit Requirements) in the Downtown District and 
also in the Auto Commercial District (page 45).  Previously, bowling alleys were only allowed 
in the Mixed-Use Corridor District.  
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• Reverse Angled Parking should be allowed: Added text to San Fernando Road Street 

Standards (page 165) and First Street East of Hubbard Avenue (page 168) specifying that 
reverse angled parking is allowed, subject to review by the Public Works Director. 
 

• Allow for Business Incubators: added Business Incubators as a permitted use in all districts 
with the exception of the Maclay and General Neighborhood Districts.  Also added Maker 
Space in the Mixed-Use Corridor, Auto Commercial, and Workplace Flex Districts.   

 
At the City Council public hearing on November 20, 2017, the City Council offered personal 
statements of specific challenges and concerns as well as specific aspects of the Corridor 
Specific Plan that they liked. The City Council requested staff to consider these statements for 
subsequent discussion.  Following the City Council meeting, staff reviewed and discussed the 
recommendations, the results of which are presented below for further discussion: 
 

• Craft brewery/distillery, tap rooms: Discussions favored the implementation of such 
uses in the downtown and commercial corridors of the Specific Plan Area. These are 
positive uses to introduce into the Specific Plan Area and although not specifically 
identified in the Use Tables, these are the types of uses that the Director of Community 
Development may be able to opine and determine compatibility within the context of 
the overall neighborhood. Another example is the introduction of Pop-Up Stores, which 
are also deemed compatible within commercial districts. 
 

• Loading/Unloading on First Street: It was suggested that the Corridors Specific Plan 
maintain the ability for loading and unloading on First Street due to the limited nature 
of available on-site loading areas.  The Consultant showed two potential configurations 
for First Street between Harding Avenue and Maclay Avenue, a “Loading Lane 
Alternative,” which retains the existing parallel parking, but introduces a turn lane that 
can also accommodate loading, and a “More Parking Alternative,” which introduces 
angled parking along the north side of the street but does not provide a dedicated 
loading lane.    
 

• Live/Work on First Street: While Live/Work units are permissible subject to a CUP 
within the Maclay, Workplace Flex, Mixed-Use Corridor, and Downtown Districts, the 
discussion focused upon the appropriate nature or compatibility of allowing Live/Work 
units within the Workplace Flex District – a primarily industrial area. The Live/Work unit 
is a hybrid of residential and commercial uses, with an interior connection between the 
street-facing, ground floor commercial use and the residential or habitable space 
located  either on the second story or behind the commercial space. Discussions focused 
on the possible implications of this use as ownership versus rental units, short term 
versus long term marketability, length of ownership and ability to monitor, etc. A 
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definition of Live/Work was distributed at the City Council meeting for inclusion to the 
amended text of the Zoning Ordinance. 
 

• Homeownership: Discussion of the importance and benefits of increasing 
homeownership within both the Specific Plan Area and city-wide. Also, it was 
mentioned that local residents should have a priority or preference to gain 
homeownership and occupancy of new market-rate rental units. 
 

• Streetscape design options: The design layouts are options and not mandatory design 
solutions. The depictions are to provide potential ideas that can convert an automobile-
oriented corridor into a more pleasant corridor for walking and biking, as well as 
allowing for the use of private automobiles. The cases in which parallel parking is 
converted into angle-parking are proposed to economically increase the number of on-
street parking spaces (restriping a street to increase the number of parking spaces costs 
less than building spaces in a garage),  in response to community concerns regarding the 
lack of parking availability. 
 

• Implementation Timeline: It was expressed that the implementation of the strategies, 
policies in this specific plan will not occur overnight but over an extended timeframe, 
dictated primarily by market conditions. The proposed plan only provides a framework 
in which new developments and investments may occur. 
 

• Historic and cultural value of buildings and area: It was suggested that the specific plan 
recognize and enhance the historic value and rich culture that are found within the 
architecture of nearby buildings and surrounding neighborhoods. Although the specific 
plan does not dictate a specific architectural style but rather offers examples of a variety 
of architectural styles, it does provide a description of the key elements of architectural 
styles that are appropriate for San Fernando, including Mission, Spanish Revival, 
Mediterranean, Monterey, Art Deco, and Main Street, among others.  In addition, the 
specific plan promotes high quality architectural design and construction. It was noted 
that the implementation of the specific plan will require diligent staff observance of the 
strategies, policies, and design guidelines contained within the specific plan. 
 

• Sales Tax: There was a discussion about the concern about potential loss of sales tax 
from businesses leaving the City and provisions to assist businesses. The specific plan 
encourages the formation and establishment of new businesses and fosters business 
development by streamlining many applications for new businesses as well as expanding 
the areas and/or locations where these businesses may operate. Business assistance to 
local businesses to help them grow and expand is an operation of economic 
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development and separate policies and programs can be developed as part of a local 
economic development strategic plan. 
 

• Traffic circulation: Discussion focused on the number of intersections analyzed as part 
of the EIR preparation. It was stated that the locations and number of locations were 
identified in tandem with the City’s Public Works Director to ensure acceptable level of 
analysis. Although not all of the intersections in the City were analyzed, the EIR did 
evaluate 45 roadway segments within the Specific Plan Area in 2014 and again in 2016.  
The data from these segments was used to determine the level of service at 21 
intersections with the Specific Plan Area (see Attachment “I”).   
 

• Public safety: It was presented that the Specific Plan should promote and enhance 
public safety and security. The Specific Plan provides street designs that are more 
pedestrian-friendly and encourage vehicular traffic to slow down thereby reducing 
vehicular/pedestrian conflicts. The specific plan also encourages buildings to provide 
street-facing windows and building entries, and ground floor designs and uses that 
encourage greater pedestrian activity on the public streets, increasing the number of 
“eyes” on the street; the mere increase of persons deters criminal activity. 

 
During the course of public comment at both the Planning Commission Public Hearing and 
during the November 20, 2017 City Council proceedings, certain business owners asked 
whether the changes to the Specific Plan would result in their existing business uses becoming 
legal nonforming uses.  As explained by City staff and the City's consultants, the Specific Plan 
amendments would not result in these business uses becoming legal nonconforming 
uses.  Existing businesses would continue to be able to operate by right.  
 
 
BUDGET IMPACT: 
 
In 2013, the City of San Fernando received a $282,392 grant award from Metro to complete the 
San Fernando Corridors Specific Plan SP-5. Following years of community engagement, the 
project is nearing completion. In recognition of the community’s participation, the City 
allocated an additional approximately $30,000, from budgeted funds and cost savings from 
unfilled staff positions, to fully assess and understand the desires of the residents and 
businesses in the hope of crafting a more meaningful plan for the community. 
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CONCLUSION: 
 
The proposed San Fernando Corridors Specific Plan (SP-5) serves as a guide to implement the 
goals, policies, and objectives of the City’s General Plan and promotes sustainable 
development, job creation, homeownership, economic development, livability and walkability 
within the downtown area and surrounding neighborhoods towards the Sylmar/San Fernando 
Metrolink Station. New improvements in the Specific Plan Area will be of high architectural 
quality and appropriate scale that will contribute a “sense of place” and facilitate the 
“branding” of this district.  
 
Staff recommends that prior to approving the amendments to the General Plan, Zoning 
Ordinance and related maps, and proposed San Fernando Corridors Specific Plan (SP-5), the San 
Fernando City Council herby finds that: 
 
• The Final EIR SCH No. 2015121088 (EIR) was completed in compliance with California 

Environmental Quality Act, and 
• The Final EIR was presented and approved at a duly noticed Public Hearing of the Planning 

and Preservation Commission at its November 7, 2017 meeting for review and 
consideration at its November 7, 2017 Public Hearing. 

• The Final EIR was presented to the City Council for review and consideration at its 
November 20, 2017 and December 4, 2017 meeting, and the City Council has considered 
the information contained in the Final EIR prior to considering approval of the proposed 
amendments to the General Plan, Zoning Ordinance, related maps, and proposed San 
Fernando Corridors Specific Plan (SP-5). 

Staff, therefore, recommends that the City Council: 
 
1. Adopt Resolution No. 7826, which in sequential order: i) certifies the Final Environmental 

Impact Report SCH No. 2015121088, pursuant to the California Environmental Quality Act; 
and, ii) adopts the amendments to the General Plan text and map;  

 
2. Approve aforementioned Resolution No. 7826, contingent upon the final adoption of the 

San Fernando Corridors Specific Plan SP-5 and amendments to the Zoning Ordinance text 
and map; and 

 
3. Introduce for first reading, Ordinance No. 1671, recommending adoption of the San 

Fernando Corridors Specific Plan SP-5 and adoption of the proposed amendments to the 
City’s Zoning Ordinance text and map; and 
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4. Continue and adjourn this regularly scheduled City Council meeting and Public Hearing to 6 

pm on December 11, 2017, to consider the second reading of Ordinance No. 1671. 
 
 
ATTACHMENTS:  

A. Resolution No. 7826, including the following Exhibits: 
Exhibit A. Specific Plan Area 
Exhibit B. Land Use Districts 
Exhibit C. Environmental Impact Report SCH No. 2015121088 
Exhibit D. San Fernando Corridors Specific Plan SP-5 
Exhibit E. Land Use Element, Housing Element, and Circulation Element of the City of San 

Fernando General Plan 
B. Ordinance No. 1671  
C. Planning and Preservation Commission Resolution No. 2017-008 
D. Planning and Preservation Commission November 7, 2017 Staff Report and Draft Minutes 
E. Public Notice of City Council November 20, 2017 Public Hearing 
F. City Council December 4, 2017 Public Hearing Flyer 
G. Two Letters from Residents 
H. Comparison of Proposed Changes between SP-4 and SP-5 
I. Study Area and [Intersections] Locations Studied 
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ATTACHMENT “A” 

RESOLUTION  NO. 7826 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO AMENDING THE TEXT OF THE LAND USE 
ELEMENT, HOUSING ELEMENT, AND CIRCULATION 
ELEMENT OF THE SAN FERNANDO GENERAL PLAN TO ADD 
THE SAN FERNANDO CORRIDORS SPECIFIC PLAN LAND USE 
DESIGNATION AND A DESCRIPTION OF THE LAND USE 
DESIGNATIONS AS PROPOSED WITHIN THE DRAFT SAN 
FERNANDO CORRIDORS SPECIFIC PLAN (SP-5); AMENDING 
THE LAND USE ELEMENT MAP OF THE SAN FERNANDO 
GENERAL PLAN BY CHANGING THE LAND USE 
DESIGNATION OF THE PROPERTIES LOCATED WITHIN THE 
SAN FERNANDO CORRIDORS SPECIFIC PLAN AREA TO THE 
DRAFT SAN FERNANDO CORRIDORS SPECIFIC PLAN LAND 
USE DESIGNATIONS (SP-5); AND CERTIFYING THE 
ENVIRONMENTAL IMPACT REPORT SCH NO. 2015121088  

 
WHEREAS, on February 28, 2013, Metro awarded a $282,392 planning grant to the 

City of San Fernando for the completion of a comprehensive update to the existing SP-4 San 
Fernando Corridors Specific Plan, to make the necessary amendments to the General Plan text, 
Zoning Ordinance text, and related maps and to prepare an Environmental Impact Report (EIR) 
pursuant to CEQA. The City agreed to contribute a match of $13,306 ($6,306 in-kind, such as 
staff-time and $7,000 funds);  
 

WHEREAS, on May 19, 2014, the firm of Sargent Town Planning (Consultant) was 
selected to complete the project from a general solicitation to qualified consultants;  
 

WHEREAS, throughout this process, multiple public meetings, and workshops were 
conducted with residents, merchants, and local stakeholders. The City conducted several 
individual and small group meetings with local stakeholders in September 2014 and October 
2014 and again in September 2015; 

  
 WHEREAS, the Development Advisory Committee (DAC) conducted four public 
meetings on September 30, 2014, November 12, 2014, January 14, 2015, and June 17, 2015; 
 

WHEREAS, the City conducted one environmental scoping meeting on January 7, 2016 
and four community workshops on November 19, 2014, January 21, 2015, August 28, 2017, and 
September 15, 2017; 
 

WHEREAS, the Planning and Preservation Commission also conducted discussions at 
two of its regularly scheduled meetings on August 4, 2015, October 6, 2015;  
 

WHEREAS, Metro’s deadline to complete the project was extended from the original 
date of June 30, 2016 to March 31, 2018;  
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WHEREAS, community input and comments were seriously considered and 
substantially shaped the final product, in terms of suggested land uses, locations, building 
intensities, urban aesthetics, and place making strategies; 

 
WHEREAS, on November 7, 2017, the Planning and Preservation Commission 

conducted a duly noticed Public Hearing and following the Public Hearing, after consideration of 
the entire public record and extensive deliberation, adopted Resolution No. 2017-008, 
recommending that the City Council certify the Environmental Impact Report SCH No. 
2015121088, for the adoption of the San Fernando Corridors Specific Plan SP-5, and related 
amendments to the General Plan text and map, and Zoning Ordinance text and map, the staff 
report, and minutes;  

 
WHEREAS, on November 10, 2017, a Notice of Public Hearing was published in the 

Los Angeles Daily News and was also physically posted at City Hall to notify the public of the 
public meeting at the November 20, 2017 City Council meeting to discuss the proposed San 
Fernando Corridors Specific Plan SP-5 and related documents: Environmental Impact Report, 
and amendments to the General Plan and Zoning Ordinance text and maps. The notice for the 
Public Hearing was also mailed to all owners of property within 500 feet of the Specific Plan 
Area;  

 
WHEREAS, on November 20, 2017, the Public Hearing was opened, and following 

lengthy discussion on the proposed San Fernando Corridors Plan SP-5 and related documents: 
Environmental Impact Report, and amendments to the General Plan and Zoning Ordinance text 
and maps, as presented in Resolution No. 7826 and Ordinance No. 1671, the Public Hearing was 
continued to December 4, 2017. Prior to continuing the matter, the City Council received 
comment from interested members of the public who were in attendance;  

 
WHEREAS, on November 22, 2017, a second Public Hearing notice was mailed to 

5,500 parcels within the City. 
 
WHEREAS, the City of San Fernando (c/o Community Development Department), 

hereinafter referred to as "Applicant," has submitted a proposal for approval of the San Fernando 
Corridors Specific Plan SP-5 in conjunction with amendments to the text of the Land Use 
Element, Housing Element, Circulation Element, and the Land Use Element Map of the San 
Fernando General Plan, and amendments of the City of San Fernando Zoning Ordinance and 
Zoning Map (hereinafter referred to as the "Project"), in order to implement development 
strategies for the revitalization of approximately 150 acres of land covered by the San Fernando 
Corridors Specific Plan (SP-5); whereas the project area encompasses the full lengths of Truman 
Street, San Fernando Road, and Celis Street within the City of San Fernando, from the eastern 
boundary with Pacoima to the western boundary with Sylmar. The project boundaries include the 
entire public rights-of-way as well as parcels located to the north and south of these roads.  The 
San Fernando Corridors Specific Plan (SP-5) planning area also includes the First Street public 
right-of-way and properties located along the south side of First Street between Hubbard Avenue 
and Macneil Street; the properties bounded by First Street and Second Street between Hubbard 
Avenue and Macneil Street; the entire Maclay Avenue public right-of-way and all fronting 
properties between San Fernando Road to Eighth Street at the City’s northern boundary with 
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Sylmar; and the properties located along the north side of Pico Street between Kalisher Street 
and Chatsworth Drive (hereinafter referred  to as the "Specific Plan Area"), as depicted in 
Exhibit "A”;  
 

WHEREAS, the San Fernando Corridors Specific Plan SP-5 ("Specific Plan") contains 
the goals, objectives, and policies to guide the community's vision for the revitalization of the 
properties located within the Specific Plan Area. The San Fernando Corridors Specific Plan SP-5 
document includes a detailed statement of the community's vision for the future of the corridor 
areas as well as the revitalization strategy and urban design principles to be used in achieving 
that vision. The San Fernando Corridors Specific Plan SP-5 provides specific land use 
regulations, development standards and design guidelines that would apply to new development 
in the corridor areas, as well as a program of public improvements for the streets and sidewalks; 

 
WHEREAS, the Project includes a request to amend the text of the Land Use Element, 

Housing Element, and Circulation Element of the San Fernando General Plan to include a 
description of the San Fernando Corridors Specific Plan SP-5 land use designation, including the 
Maclay District, Downtown District, Mixed-Use Corridor District, Auto Commercial District, 
Workplace Flex District, and General Neighborhood District, and  the Truman/San Fernando 
District, which are located within the Specific Plan Area; and 
 

WHEREAS, the Project includes a request to amend the Land Use Element Map to 
include the San Fernando Corridors Specific Plan SP-5 land use designation, as shown in Exhibit 
"B" to this Resolution. 
 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE AND ORDER AS 
FOLLOWS: 
 

SECTION 1. The facts set forth in the recitals above are true and correct and 
incorporated herein by reference. 

 
SECTION 2. On November 7, 2017, the Planning Commission held a duly noticed 

public hearing and adopted Resolution No. 2017-18, finding the Project to be in conformance 
with the General Plan and recommending that the City Council approve the San Fernando 
Corridors Specific Plan SP-5 in conjunction with the corresponding General Plan Text and Map 
Amendments, and the Zoning Ordinance and Zoning Map Amendment.  

 
SECTION 3.  A notice of Public Hearing for the adoption of the San Fernando 

Corridors Specific Plan SP-5, and the related General Plan Text and General Plan Map 
Amendments, and Municipal Code and Zoning Map Amendments, was given pursuant to San 
Fernando Municipal Code Section 78-69 and Section 106-72, and in compliance with 
Government Code Sections 65090 and 65091. Therefore, the City placed a public notice in the 
Los Angeles Daily News, a newspaper of general circulation, at least 10 days prior to the City 
Council meeting. In addition, the City mailed the notice of the hearing to affected owners of 
property within 500 feet of the Specific Plan Area. 
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SECTION 4.  The City Council makes the following findings and determinations: 
 

Pursuant to the California Environmental Quality Act ("CEQA"), the City as the Lead 
Agency overseeing the environmental review for the proposed specific plan has prepared an 
Environmental Impact Report (EIR) for the proposed project. The Project includes applications 
for Specific Plan approval, General Plan Text and Map Amendments, and Zoning Ordinance and 
Zoning Map Amendments. All these actions together constitute the Project evaluated pursuant to 
CEQA. 
 

Based upon the findings of the Environmental Impact Report SCH No. 2015121088 
(Exhibit “C” to this report) prepared for the Project, the City determined that the Project may 
have potential significant effects on the environment attributed to growth (i.e., noise, cultural and 
transportation impacts) associated with the proposed redevelopment of the Specific Plan Area. 
The Environmental Impact Report SCH No. 2015121088, pursuant to the California 
Environmental Quality Act (CEQA) provisions, includes mitigation measures that will provide 
for the reduction of identified environmental impacts to "less than significant" levels.  
 

The City Council has reviewed the Environmental Impact Report SCH No. 2015121088 
and all comments received regarding the environmental assessment and, based on the whole 
record before it, finds: (i) that the Environmental Impact Report SCH No. 2015121088 was 
prepared in compliance with CEQA; and (ii) that, based on the imposition of mitigation 
measures, there is no substantial evidence that the Project will have a significant effect on the 
environment.  Based on these findings, the City Council hereby adopts and certifies the 
Environmental Impact Report SCH No. 2015121088 for this Project. 
 

The City Council designates the custodian of records for the Environmental Impact 
Report SCH No. 2015121088 and all other materials which constitute the record of proceedings 
upon which the City Council's decision is based to be the Community Development Department 
of the City of San Fernando. Those documents are available for public review in the Community 
Development Department of the City of San Fernando located at 117 Macneil Street, San 
Fernando, California 91340, telephone number: (818) 898-1227. 

 
SECTION 5.  Based on the evidence and all other applicable information presented, 

the City Council finds that the General Plan Text and Map Amendments are appropriate for the 
following reasons: 

 
A. Replacing the San Fernando Corridors Specific Plan SP-4 with the addition of the San 

Fernando Corridors Specific Plan SP-5 (Exhibit “D”) land use designations (Maclay, 
Downtown, Mixed-Use Corridor, Auto Commercial, Workplace Flex, and General 
Neighborhood Districts) and map are consistent with the General Plan Land Use 
Element's Goals and Objectives and will not adversely affect the properties adjacent to 
the Specific Plan Area. The San Fernando Corridors Specific Plan SP-5 allows the 
clustering of commercial, higher density residential, and mixed-use development in a 
manner that retains the small town character of San Fernando, attracts new commercial 
activities to the City, and provides for new public and private investment within the 
commercial corridors. 
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 SECTION 6. The City Council hereby amends the Land Use Element, Housing 
Element, and Circulation Element of the City of San Fernando General Plan, as shown on 
Exhibit “E” to this Resolution, which is attached hereto and hereby incorporated by this 
reference, contingent upon the adoption of Ordinance No. 1671, approving the proposed San 
Fernando Corridors Specific Plan SP-5 and associated proposed amendments to the Zoning 
Ordinance Text and Zoning Map.  
 
 SECTION 7. The City Council hereby approves the amendment to the Land Use 
Element Map of the City of San Fernando General Plan to change the land use designation of the 
Specific Plan Area, which is attached hereto and as shown on Exhibit "B" to this Resolution, 
contingent upon the adoption of Ordinance No. 1671, approving the proposed San Fernando 
Corridors Specific Plan SP-5 and associated proposed amendments to the Zoning Ordinance Text 
and Zoning Map. 
 
PASSED, APPROVED, AND ADOPTED this 4th day of December, 2017. 
 
  
                 

Sylvia Ballin, Mayor       
ATTEST: 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 4th day of December, 2017, by the following vote 
to wit: 

 
AYES: 
 
NOES: 
 
ABSENT: 
 

      
Elena G. Chávez, City Clerk 
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Please refer to the November 20, 2017 City Council 
Agenda Report for the following Exhibits 
(http://ci.san-fernando.ca.us/wp-content/uploads/2017/11/11-20-
17-CC-Packet-1.pdf; see pages 90 -424) 
 
 
EXHIBIT “A” Specific Plan Area 
EXHIBIT “B” Land Use Districts 
EXHIBIT “C” Environmental Impact Report  

SCH NO. 2015121088 
EXHIBIT “D” San Fernando Corridors Specific 

Plan SP-5 
EXHIBIT “E” Land Use Element, Housing  
    Element, and Circulation element of  
    the City of San Fernando General  
    Plan 
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ATTACHMENT “B” 

ORDINANCE NO. 1671 
 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA, APPROVING THE SAN 
FERNANDO CORRIDORS SPECIFIC PLAN SP-5 AND 
REPEALING IN ITS ENTIRETY THE FORMER CORRIDORS 
SPECIFIC PLAN SP-4 AND AMENDING THE ZONING 
ORDINANCE TEXT AND ZONING MAP  

 
WHEREAS, on February 28, 2013, Metro awarded a $282,392 planning grant to the 

City of San Fernando for the completion of a comprehensive update to the existing SP-4 San 
Fernando Corridors Specific Plan, to make the necessary amendments to the General Plan text, 
Zoning Ordinance text, and related maps and to prepare an Environmental Impact Report (EIR) 
pursuant to CEQA. The City agreed to contribute a match of $13,306 ($6,306 in-kind, such as 
staff-time and $7,000 funds); and 
 

WHEREAS, on May 19, 2014, the firm of Sargent Town Planning (Consultant) was 
selected to complete the project from a general solicitation to qualified consultants; and 
 

WHEREAS, throughout this process, several public meetings, and workshops were 
conducted with residents, merchants, and local stakeholders. The City conducted several 
individual and small group meetings with local stakeholders in September 2014 and October 
2014 and again in September 2015; 

 
WHEREAS, the Development Advisory Committee (DAC) conducted four public 

meetings on September 30, 2014, November 12, 2014, January 14, 2015, and June 17, 2015; 
 
WHEREAS, the City and Sargent Town Planning conducted one environmental scoping 

meeting on January 7, 2016 and four community workshops on November 19, 2014, January 21, 
2015, August 28, 2017, and September 15, 2017; 

 
WHEREAS, the Planning and Preservation Commission also conducted discussions at 

two of its regularly scheduled meetings on August 4, 2015, October 6, 2015; 
 

WHEREAS, Metro’s deadline to complete the project has been extended from the 
original date of June 30, 2016 to a new deadline date of March 31, 2018;  
 

WHEREAS, a Final EIR was prepared by the Consultant pursuant to CEQA assessing 
the potential environmental impacts that may result from the approval of the proposed 
amendments to the General Plan and Zoning Ordinance and adoption of the proposed San 
Fernando Corridors Specific Plan SP-5;  
 

WHEREAS, on November 7, 2017, the Planning and Preservation Commission certified 
Resolution No. 2017-008, approving and recommending that the City Council approve and adopt 
the Final Environmental Impact Report SCH NO. 2015121088 (EIR), amendments to the 
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General Plan text and map, amendments to the Zoning Ordinance text and maps, and the 
proposed San Fernando Corridors Specific Plan SP-5;  

 
WHEREAS, on November 10, 2017, a Public Notice was published in the Los Angeles 

Daily News, advertising the public hearing by the San Fernando City Council concerning the 
consideration for approval of the San Fernando Corridors Specific Plan SP-5, and related 
amendments to the General Plan text and map, to the Zoning Ordinance text and map, and the 
Final EIR;  
 

WHEREAS, on November 20, 2017, the San Fernando City Council conducted a duly 
noticed Public Hearing on the proposed San Fernando Corridors Specific Plan SP-5, and related 
amendments to the General Plan text and map, to the Zoning Ordinance text and map, and the 
Final EIR;  
 

WHEREAS, on November 20, 2017, the San Fernando City Council deliberated and 
considered evidence and comments on the Final Environmental Impact Report SCH NO. 
2015121088 (EIR), amendments to the General Plan text and map, amendments to the Zoning 
Ordinance text and map, and the proposed San Fernando Corridors Specific Plan SP-5; and 

 
WHEREAS, on November 20, 2017, the San Fernando City Council deliberated and 

considered evidence and comments on the proposed San Fernando Corridors Specific Plan SP-5 
and discussed replacing the current San Fernando Corridors Specific Plan SP-4, in its entirety, 
with the final adoption of the proposed San Fernando Corridors Specific Plan SP-5, upon its 
second reading. 
 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO DOES HEREBY ORDAIN AS FOLLOWS: 
 

SECTION 1. FINDINGS 
 

A. The facts set forth in the recitals above are true and correct and incorporated 
herein by reference.  

 
B. On November 20, 2017, the City Council considered and deliberated the proposed 

San Fernando Corridors Specific Plan SP-5 (Exhibit “A”) and Zoning Ordinance text and map 
amendments (Exhibit “B”) and Final EIR SCH No. 2015121088, and amendments to the General 
Plan text and maps; and 

 
C. On December 4, 2017, the City Council adopted Resolution No. 7826, which 

certifies the Final EIR SCH No. 2015121088 for the proposed San Fernando Corridors Specific 
Plan SP-5, and amendments to the General Plan text and maps, and amendments to the Zoning 
Ordinance text and map; and 

  
D. The City Council approval of Resolution No. 7826, approving the Final EIR SCH 

No. 2015121088 and amendments to the General Plan text and map was contingent upon the 
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final adoption of the San Fernando Corridors Specific Plan SP-5, and amendments to the Zoning 
Ordinance text and map. 

 
SECTION 2. APPROVAL OF SPECIFIC PLAN AND DOCUMENTS. The City 

Council hereby introduces and approves the first reading of Ordinance No.1671, approving the 
proposed San Fernando Corridors Specific Plan SP-5, and amendments to the Zoning Ordinance 
text and map. 

SECTION 3. CUSTODIAN OF RECORDS. The documents and materials that 
constitute the record of proceedings on which these findings are based are located in the City 
Clerk’s Office of the City of San Fernando, locate at 117 Macneil Street, San Fernando, CA 
91340. The Custodian of records is the City Clerk. 

 
SECTION 4. CERTIFICATION. The City Clerk shall certify to the passage and 

adoption of this resolution and enter it into the book of original Resolutions. 
 

PASSED, APPROVED, AND ADOPTED by the City Council of the City of San 
Fernando at its regular meeting on this ____ day of __________, 2017. 
 
  
                 

Sylvia Ballin, Mayor       
ATTEST: 
 
 
      
Elena G. Chávez, City Clerk 
 
 
APPROVED AS TO FORM: 
 
 
      
Richard Padilla, Assistant City Attorney 
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STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I, ELENA G. CHAVEZ, City Clerk of the City of San Fernando, do hereby certify that 
the foregoing Ordinance No.1671 was introduced at the regular meeting of the City Council held 
on the ____ day of __________ 2017, and carried by the following roll call vote: 

 
AYES: 
 
NOES: 
 
ABSENT: 
 
 

      
Elena G. Chávez, City Clerk 
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Please refer to the November 20, 2017 City Council 
Agenda Report for the following Exhibit 
(http://ci.san-fernando.ca.us/wp-content/uploads/2017/11/11-20-
17-CC-Packet-1.pdf; see page 428 - 432) 
 
 
EXHIBIT “A” Corridors Specific Plan SP-5 
EXHIBIT “B” Zoning Ordinance Text and Map  
    Amendments 
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Please refer to the November 20, 2017 City Council 
Agenda Report for the following Attachments 
(http://ci.san-fernando.ca.us/wp-content/uploads/2017/11/11-20-
17-CC-Packet-1.pdf; see page 433 - 459) 
 
 
ATTACHMENT “C” Planning and Preservation  
      Commission Resolution  

No. 2017-008 
ATTACHMENT “D” Planning and Preservation  

Commission  
November 7, 2017 Staff 
Report and Draft Minutes 

ATTACHMENT “E” Public Notice of City  
      Council November 20, 2017  
      Public Hearing 
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Please refer to the November 20, 2017 City Council 
Agenda Report for the following Attachments 
(http://ci.san-fernando.ca.us/wp-content/uploads/2017/11/11-20-
17-CC-Packet-1.pdf; see page 460 - 488) 
 
 
ATTACHMENT “G” Two Letters from Residents 
ATTACHMENT “H” Comparison of Proposed  
      Changes between SP-4 and  
      SP-5 
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REVIEW:      ☒ Finance Director       ☒ City Manager 
 

 
 
 
 
 
 

 

AGENDA REPORT 

ADMINISTRATION DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1202                 WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Alexander P. Meyerhoff, City Manager 

By: Nick Kimball, Director of Finance 
   
Date:  December 17, 2017 
 
Subject: Consideration to Establish a Transaction Tax (Measure “A”) Extension Ad Hoc 

Committee 

RECOMMENDATION: 

It is recommended that the City Council appoint two members to the Transaction Tax (Measure 
“A”) Extension Ad Hoc Committee. 
 
  
BACKGROUND: 

1. On June 4, 2013, San Fernando voters approved a temporary half cent Transaction and Use 
Tax (Measure “A”), which was effective October 1, 2013 and terminates on October 1, 2020. 
 

2. The City has been using Measure A funds toward non-recurring expenditures and to fund a 
number of critical one-time needs, including, but not limited to: 1) establishing General 
Fund, Self-Insurance, Equipment Replacement, and Facility Maintenance fund reserves; 2) 
paying off debt; 3) eliminating deficit fund balances in Grant and other Special Revenue 
funds; 4) replacing and updating outdated computer hardware, software and 
telecommunications systems; and 5) funding capital projects to reduce the City’s deferred 
maintenance backlog. 
 

3. The City has been responsible and fiscally prudent with Measure A funds.  Through an 
Annual Report provided at a City Council meeting each September, City Council and City 
staff demonstrated the efforts taken to ensure that Measure A revenues are being 
collected, managed, and expended responsibly and in a manner consistent with the 
communities’ goals.  The City has also been very transparent about the planned use of 
Measure A revenues each year through the budget process.  Since Fiscal Year (FY) 2014-
2015, the City Manager’s Budget Message clearly identify how Measure A revenues will be 
spent. 
 

4. Through June 30, 2017, Measure A has raised a total of $8,119,982 and is projected to raise 
another $7 million before it expires on October 1, 2020.  The funds raised by Measure A 
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have been used to implement the City’s Deficit Elimination Plan.  Consequently, the City’s 
General Fund deficit has decreased from ($5.7 million) at the close of FY 2013-2014 to less 
than ($1.5 million) at the close of FY 2016-2017, and is projected to be less than ($1.0 
million) by the close of FY 2017-2018.   

 
5. The City has also used Measure A to improve public safety through the purchase of new 

police vehicles and Mobile Data Terminals; fund key infrastructure improvements including 
the annual street resurfacing program, Brand Boulevard Median project, and upcoming 
Glenoaks Boulevard resurfacing project; replace the City’s outdated IT network; and fund a 
number of park facility upgrades. 

 
 
ANALYSIS: 

The sunset of Measure A in 2020 will leave a significant gap in revenues just as the City is 
starting to build a solid financial base.  In order to truly achieve long-term, sustainable financial 
stability, the City will need to identify on-going revenue sources to, among other things:  
 

• Establish and maintain a General Fund reserve of 25% to weather economic downturns. 
• Consistently fund the annual street resurfacing program. 
• Dedicate resources to upgrade, replace and maintain Parks Facilities per a Park Master 

Plan. 
• Fund community and cultural events. 
• Dedicate resources to replace Police and Public Works vehicles when they reach their 

useful life. 
• Maintain sufficient reserves in the Self Insurance Fund to protect the General Fund from 

the impact of a large lawsuit. 
 
To secure on-going funding for the afore mentioned items, the City Council may want to 
consider asking San Fernando voters to extend the Transaction Tax (i.e. Measure “A”) in some 
form.  
 
To that end, staff recommends City Council create an Ad Hoc Committee to work with staff to 
review the need to extend the Transaction Tax, establish and implement an appropriate public 
information program (if necessary), and draft ballot arguments (if necessary). 
 
 
BUDGET IMPACT: 

There is minimal financial impact associated with establishing an Ad Hoc Committee.  Costs for 
developing and disseminating public information materials are expected to be less than 
$10,000 and can be programmed in the existing budget.  
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CONCLUSION: 

Measure A has been critical to stabilizing the City’s finances since its passage in 2013 and has 
provided the resources necessary to implement the City’s Deficit Elimination Plan.  Despite the 
significant progress that has been made over the last four years, a continued revenue stream is 
necessary to achieve long-term sustainable financial stability. 
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REVIEW:      ☒ Finance Director       ☒ City Manager 

 
 
 
 
 
 

 

AGENDA REPORT

CITY COUNCIL                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐1201                 WWW.SFCITY.ORG

To:  Mayor Sylvia Ballin and Councilmembers 
   
From:    Councilmember Joel Fajardo 
 
Date:    December 4, 2017 
 
Subject:  General Discussion of Development Issues Including, But Not Limited to, Project 

Labor  Agreements,  Down  Payment  Assistance  Programs,  and  Other  Topics  of 
Community Concern or Interest  

 
 
RECOMMENDATION: 
 
I have placed this on the agenda for City Council discussion and consideration.   
 
  
BUDGET IMPACT: 
 
There  is  no  impact  to  the  budget  by  discussing  this  item.  Additional  future  costs,  to  be 
determined, is based on City Council direction. 
 
 
ATTACHMENT: 

A.  Form – Request to Agendize an Item for City Council Discussion/Consideration 
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City Council  |  117 Macneil Street  |  San Fernando, CA 91340  |  (818) 898-1201  |  Form # CC-003.1 (07/2017) |  Page 1 of 1 

REQUEST TO AGENDIZE AN ITEM FOR CITY COUNCIL 
DISCUSSION/CONSIDERATION

CITY COUNCILMEMBER INFORMATION 
NAME TITLE 

ITEM INFORMATION
SUBJECT Title of the item you are requesting to be agendized. 

PRIORITIES  
Is this included in the current FY priorities? 

  Yes         No       

BUDGET  
Is this a budgeted item? 

  Yes    No 

FISCAL IMPACT  
Is there a fiscal impact? If yes, indicate amount. 

  Yes         No     $
BACKGROUND/ANALYSIS Provide the reason you are requesting this item be agendized. 

ATTACHMENTS Do you have any attachments to include? 

  Yes            No       
RECOMMENDATION Indicate the direction you are recommending. 
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City of Los Angeles 
Moderate Income Purchase Assistance (MIPA) Program 

LIMITED FUNDS 
 
The Los Angeles Housing + Community Investment Department (HCIDLA) can help you achieve homeownership.  
The Moderate Income Purchase Assistance (MIPA) Program helps first-time, moderate-income homebuyers 
purchase homes in the City of Los Angeles by providing subordinate loans to cover the down payment, closing 
costs, and acquisition. 
 
The City’s homeownership program funds are leveraged with private mortgage financing and other assistance 
programs to achieve the maximum purchasing power for the homebuyer.  The MIPA Program provides purchase 
assistance of up to $60,000 for households earning between 81%-120% of Area Median Income (AMI), and up to 
$35,000 for households earning between 121%-150% of AMI.    
 
The program features and requirements are detailed below:   
 
Homebuyer Eligibility 

 First-time homebuyers who have not had ownership interest in any real property in the past three years 
 U.S. Citizens, Lawful Permanent Residents, or other Qualified Aliens 
 Household income must be within program limits on table below 
 Minimum 1% down payment from Borrower’s own funds.  Some homebuyers may need to contribute more 

than the required 1% toward the down payment to complete the purchase 
 Homebuyer must occupy home as their Primary Residence 
 Completion of an eight-hours (8) of homebuyer education course from a HUD and HCIDLA-approved 

homebuyer education provider 
 
MIPA Loan Features 

 Mod 120 loan up to $60,000, and Mod 150 loan up to $35,000 – refer to income table below 
 Zero percent (0%) interest rate 
 Deferred – requiring no monthly payments 
 Shared appreciation provision in which the City will share a certain percentage of the appreciation in the 

value of the property 
 Loan and shared appreciation is due on sale, title transfer, first mortgage repayment, or in 30 years as a 

balloon payment 
 
Property Eligibility 

 Home must be located in the City of Los Angeles 
 Home must pass HCIDLA property inspection 
 1-unit, single-family homes including condominiums and townhouses 
 No home purchase price limits 
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2017 Maximum Annual Income Limits 

Household 
Size 1 person 2 people 3 people 4 people 5 people 6 people 7 people 8 people 

Mod 120 
(81%-120% AMI) 

$50,501 -  
 $75,700 

$57,701 -  
$86,500 

$64,901 - 
$97,300 

$72,101 - 
$108,100 

$77,901-  
 $116,750 

$83,651 -  
$125,400 

$89,451 -  
$134,050 

$95,201 - 
$142,700 

Mod 150 
(121%-150% AMI) 

$75,701- 
$94,650 

$86,501- 
$108,150 

$97,301- 
$121,650 

$108,101- 
$135,150 

$116,751- 
$146,100 

$125,401- 
$156,900 

$134,051- 
$167,700 

$142,701- 
$178,500 

 
 

How Does this Program Work? 
 
HCIDLA provides a purchase assistance loan of up to $60,000.  The MIPA loan provides the difference between 
the purchase price plus closing costs (up to 5% of the purchase price) and the amount of the homebuyer’s first 
mortgage loan, down payment, and other funding sources.  
 

 
MIPA 120 - EXAMPLE 

 

Purchase Price of Home: $500,000  

Homebuyer's Closing Costs: $20,000 

Total Funds Needed: $520,000  

First Mortgage: $455,000  

Homebuyer Down Payment (1% of Purchase Price): $5,000  

City’s MIPA Loan $60,000  

Total Funds Available: $520,000  

The total City MIPA loan in the above example is $60,000. 
  

How to Apply? 
 
Please contact one of HCIDLA’s Participating Lenders to get pre-qualified for a first mortgage and the City’s 
Moderate Income Purchase Assistance (MIPA) Program.  Please visit our website at 
http://hcidla.lacity.org/homebuyers for more information or call HCIDLA’s Homeownership Unit General Line  
(213) 808-8800. 

 
 

As a covered entity under Title II of the Americans with Disabilities Act, the City of Los Angeles does not discriminate on the basis of 
disability and, upon request, will provide reasonable accommodation to ensure equal access to its programs, services and activities. 
      

 
 
 
 
 
 
 
 

2 
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HCIDLA LIPA Loan $60,000

Original Home Purchase Price $300,000

HCIDLA Percentage Share of Appreciation (HCIDLA Loan ÷ Purchase Price) 20.00%

Future Sales Price or Appraised Value $400,000

     Less:  Original Purchase Price $300,000

Appreciation $100,000

     Less:  Transaction Costs to Sell Property ($24,000)

     Less:  Initial Homebuyer Down Payment ($4,500)

     Less:  Eligible Capital Improvements $0

Net Appreciation $71,500

Share Appreciation due to HCIDLA (Net Appreciation x HCIDLA Percentage Share) $14,300

TOTAL DUE HCIDLA:
     HCIDLA LIPA Loan Amount $60,000

     HCIDLA Share of Appreciation Amount $14,300

TOTAL AMOUNT DUE TO HCIDLA $74,300

Rev: 06.07.17

Low Income Purchase Assistance (LIPA) Program

Shared Appreciation Example

As a covered entity under Title II of the Americans with Disabilities Act, the City of Los Angeles does not discriminate on the basis of disability 
and, upon request, will provide reasonable accommodation to ensure equal access to its programs, services and activities.

6
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REVIEW:      ☒ Finance Director       ☒ City Manager 

 
 
 
 
 
 

 

AGENDA REPORT

CITY COUNCIL                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐1201                 WWW.SFCITY.ORG

To:  Mayor Sylvia Ballin and Councilmembers 
   
From:    Councilmember Joel Fajardo 
 
Date:    December 4, 2017 
 
Subject:  Consideration  to  Adopt  an  Ordinance  Regarding  the  Regulation  of  Behested 

Payments 
 
 
RECOMMENDATION: 
 
I have placed this on the agenda for City Council discussion and consideration. 
 
It  is  recommended  that  the  City  Council  introduce  for  first  reading,  in  title  only,  and waive 
further  reading  of  Ordinance  No.  1670  (Attachment  “A”)  titled,  “An  Ordinance  of  the  City 
Council  of  the  City  of  San  Fernando,  California,  Amending  Article  VII  (Campaign  Reform)  of 
Chapter  2  (Administration)  by  the  Addition  of  Section  2‐910  Regarding  the  Regulation  of 
Behested Payments.” 

 
   
BACKGROUND: 
 
On May 5, 2015, I agendized this item for discussion but no final City Council action was taken.  
I reported that I would look into ways to improve the ordinance and possibly bring it back to a 
future meeting. 
 
 
BUDGET IMPACT: 
 
There  is no  impact to the budget by  introducing this ordinance. Additional future costs, to be 
determined, is based on City Council direction.  
 
 
ATTACHMENT: 
 
A.  Ordinance No. 1670 
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ORDINANCE NO. 1670 
 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA, AMENDING ARTICLE VII 
(CAMPAIGN REFORM) OF CHAPTER 2 (ADMINISTRATION) 
BY THE ADDITION OF SECTION 2–910 REGARDING THE 
REGULATION OF BEHESTED PAYMENTS 
  

WHEREAS, state law sets forth a reporting scheme under Government Code section 
82015(b)(2)(B)(iii) for so-called “behested payments” as part of the Political Reform Act (the 
“Act”) that applies to elected officials of the City of San Fernando (the “City”);  

 
WHEREAS, the Act provides that even if a payment is made “at the behest” of an 

elected official, it is neither a gift nor a contribution if it is made principally for legislative, 
governmental or charitable purposes;  

 
WHEREAS, the California Fair Political Practices Commission (“FPPC”) prescribes a 

specific Form 803 for behested payment reports, which must be filed within thirty (30) days with 
the official’s agency when the amount of the payment, or aggregate payments for similar 
purposes made at the behest of the officer by the same source, is $5,000 or more in a calendar 
year;  

WHEREAS, the public policy behind the reporting of such behested payments is to 
provide the disclosure of payments to the public in which there may be a potential for influence 
over a public official; and 

 WHEREAS, the City Council desires to augment the state law requirements concerning 
behested payments as set forth below.  
 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO DOES HEREBY ORDAIN AS FOLLOWS: 

 
SECTION 1. The facts set forth in the recitals above are true and correct and are 

incorporated herein by reference.  
 
SECTION 2. Article VII (Campaign Reform) of Chapter 2 (Administration) of the City 

of San Fernando Municipal Code is amended by the addition of Section 2–910 which shall read 
as follows: 

 
Sec. 2–910. Behested Payments. 
 
(a) Definitions. The terms “payment” and “official" shall have those meanings as set 
forth in California Government Code Sections 82044 and 82020, respectively. 
 
(b) Payments made for legislative, governmental, or charitable purposes at the behest of 
a candidate who is an elected officer shall be reported within thirty (30) calendar days to 
the City Clerk on a form prescribed by the City Clerk. 

ATTACHMENT “A” 
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(c) Within twenty (20) calendar days of receipt of a report submitted pursuant to 
Subsection (b), above, the City Clerk shall publicly identify the behested payment 
identified therein at a regular City Council meeting at the conclusion of the public 
comment portion of a City Council meeting.  Alternatively, the applicable elected official 
can publicly identify his or her reported behested payment within twenty (20) calendar 
days of the submission of a report submitted pursuant to Subsection (b), above, during his 
or her closing comments at a City Council meeting. 

 
SECTION 3. Should any section, subsection, clause or provision of this Ordinance, for 

any reason, be held to be invalid or unconstitutional, such invalidity or unconstitutionality shall 
not affect the validity or constitutionality of the remaining portions of this Ordinance.  This 
Ordinance, and each section, subsection, sentence, clause, and phrase hereof would have been 
prepared, proposed, approved, and ratified irrespective of the fact that any one or more sections, 
subsections, sentences, clauses, or phrases be declared invalid or unconstitutional.  
 

SECTION 4. The Mayor shall sign and the City Clerk shall attest to the passage of this 
Ordinance.  The City Clerk shall cause the same to be published once in the official newspaper 
within fifteen (15) days after its adoption.  This Ordinance shall become effective thirty (30) 
days after adoption.  

 
PASSED, APPROVED, AND ADOPTED by the City Council of the City of San 

Fernando at the regular meeting held on the ______ day of _______, 2017. 
 
 
      ____________________________  

       Sylvia Ballin, Mayor 
  

ATTEST: 
 
 
____________________________ 
Elena G. Chávez, City Clerk 
 
 
APPROVED AS TO FORM: 
 
 
____________________________ 
Rick R. Olivarez, City Attorney 
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STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES )  SS 
CITY OF SAN FERNANDO ) 

 
I, Elena G. Chávez, City Clerk of the City of San Fernando, do hereby certify that the 

foregoing Ordinance was adopted a regular meeting of the City Council held on the _____ day of 
____________, 2017 and was carried by the following roll call vote: 

  
  
AYES: 
 
NOES: 
 
ABSENT: 
 
ABSTAIN: 
 
 

____________________________ 
Elena G. Chávez, City Clerk 
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REVIEW:      ☒ Finance Director       ☒ City Manager 

 
 
 
 
 
 

 

AGENDA REPORT

CITY COUNCIL                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐1201                 WWW.SFCITY.ORG

To:  Mayor Sylvia Ballin and Councilmembers 
   
From:    Councilmember Joel Fajardo 
     
Date:    December 4, 2017 
 
Subject:  Consideration to Appoint an Education Commissioner 

RECOMMENDATION: 
 
I  recommend  that  Veronica  Pacheco  be  appointed  as  my  representative  to  the  Education 
Commission. 
 
 
BUDGET IMPACT: 
 
The City pays  each Commissioner $50.00  for  each meeting  attended.    There  is  typically one 
meeting scheduled each month for a total of $600 annually for each Commissioner.  Funds are 
appropriated in the Fiscal Year 2017‐2018 Adopted Budget. 
 
 
ATTACHMENT: 
 
A.  Commission Application  

12/04/2017 CC Meeting Agenda Page 211 of 214



12/04/2017 CC Meeting Agenda Page 212 of 214



Commission Application Choice(s) 

Please indicate which Commission you are interested in: 

     Education Commission (Must be at least 18 years old and a registered voter of the City) 

      Parks, Wellness, and Recreation Commission (Must be at least 18 years old and a registered voter of the City)

          Planning and Preservation Commission  (Must be at least 18 years old and a registered voter of the City)

          Transportation and Safety Commission (Must be at least 18 years old and a registered voter of the City)

Please attach and submit a brief bio statement to this application.

What is your understanding of the duties as a member of the Parks, Wellness, and Recreation
Commission?
__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

What is your understanding of the duties as a member of the Planning and Preservation
Commission?
__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

What is your understanding of the duties as a member of the Education Commission?
__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

What is your understanding of the duties as a member of the Transportation and Safety
Commission?
__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

2

To advise on any educational opportunities for the students and schools within the city of San Fernando.
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Veronica Pacheco 

I have been living in the city of San Fernando most of my life. I have worked in the education 
field for over 10 years with experience in information technology, operations and administration. 
Currently, I am working as the Assistant Director of Academic Resources and Technology for a 
charter school management organization (REAL Journey Academies, Inc.) in the Inland Empire.  
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