
 

 
CITY CLERK DEPARTMENT           117 MACNEIL STREET          SAN FERNANDO, CA 91340          (818) 898-1204          WWW.SFCITY.ORG 

 
 
November 14, 2016 
 
 
 
Dear Candidate: 
 
Congratulations on your decision to run for elected office!  The following pages provide 
important information regarding the March 7, 2017 City of San Fernando General 
Municipal Election.  Please note, this handbook is provided as a courtesy to potential 
candidates and does not necessarily include all the provisions that may apply. 
   
Now that you have decided to become a candidate, there are a number of steps 
outlined in this document to assist you.  In general, you will collect signatures on a 
nomination petition, identify a treasurer, open a campaign bank account, prepare a 
candidate’s statement (optional), and file regular reports regarding your campaign 
income and expenditures. 
 
As Elections Official, I will provide the required forms, informational materials, and be of 
assistance to you.  However, candidates must bear full responsibility in making their 
own determinations as to all legal standards and duties to ensure they have the correct 
information. 
 
If you have questions about campaign finance disclosure forms, please call the helpful 
staff at the Fair Political Practices Commission (FPPC).  The toll-free number for the 
technical assistance hotline is 866/275-3772. Also, their website provides interactive 
and downloadable forms:  http://www.fppc.ca.gov.  Please review this document 
thoroughly and feel free to contact me if you have questions or need additional forms. 
 
I wish you all the best in your endeavors for elective office and look forward to working 
with you. 
 
Sincerely, 
 
 
 
Elena G. Chávez  
City Clerk 
 
818/898-1204 
echavez@sfcity.org 
  

http://www.fppc.ca.gov/
mailto:echavez@sfcity.org
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ACTIVITY CALENDAR 

 
General Municipal Election 

March 7, 2017 
 

DATE EVENT 
November 14 – 
December 12 Filing Period for Nomination Papers and Candidate’s Statements 

December 12 
Last Day to File Nomination Papers 
Nomination Papers must be filed with the City Clerk no later than 5:30 p.m. 
(May be extended if an incumbent fails to file). 

December 14 
The nomination period will be extended to December 14 if an incumbent eligible 
to run chooses not to run for office.  No incumbent may file during the extended 
filing period. 

December 15 Secretary of State to Determine Order of Names on Ballot 
January 9 –  
February 21  Filing Period for Write–in Candidate 

January 26 Last Day to File Campaign Expenditure Statements 
- 1st Pre-election Statement 

January 31 Last Day to File Campaign Expenditure Statements 
- Semi-Annual Statement 

February 6 First Day for Mailing Permanent Vote by Mail Ballots 
February 6 – 
February 28 Voters May Request Vote by Mail Ballots with Regular Applications 

February 14 Last Day to Mail Sample Ballots and Polling Place Notices 

February 20 Last Day to Register to Vote 

February 23 Last Day to File Campaign Expenditure Statements 
- 2nd Pre-election Statement 

March 1 – 
March 7 Emergency/Late Vote by Mail Voting Period 

MARCH 7, 2017 ELECTION DAY 

March 7   Polls open from 7:00 a.m. to 8:00 p.m. 
Deadline for City Clerk to receive vote by mail ballots is 8:00 p.m. 

March 10 Last Day to Receive Vote by Mail Voter Ballots if Postmarked on Election Day 

No Later Than  
March 31 

Elections Official to Certify the Results 
Elections Official to Conduct the Manual Tally 
City Council to adopt a resolution declaring the results 
Reorganize Council and Choose Mayor and Vice Mayor 
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MANDATORY DOCUMENTS TO BE FILED 
 

GENERAL MUNICIPAL ELECTION 
March 7, 2017 

 
 
This section contains a list of the documents you will need to file to become a candidate 
for the March 7, 2017 General Municipal Election. 
 
The following mandatory documents are to be filed with the City Clerk by the filing 
deadline Monday, December 12, 2016, by 5:30 p.m. in order to be eligible to run as a 
candidate in this election: 

 
1.   Nomination Paper 
2.   Ballot Designation Worksheet 
3.  Form 700 - Statement of Economic Interest 
4.  Form 501 - Candidate Intention Statement 
5.   Candidate’s Statement Information Sheet (if filing a Statement) and payment 

in the amount of $850.00 (cash, check, or money order made payable to the 
City of San Fernando) 

6.  Code of Fair Campaign Practices (Optional) 
 
Again, the deadline to file all the documents listed above is Monday, December 
12, 2016 by 5:30 p.m. If an incumbent does not file by this deadline, the deadline is 
extended until Wednesday, December 14, 2016, at 5:30 p.m. for candidates other than 
the incumbent to file. 
 

FILINGS WILL NOT BE ACCEPTED AFTER 5:30 P.M. 
 
If you have any questions, please do not hesitate to contact the City Clerk Department 
at 818/898-1204 or echavez@sfcity.org 
 
 
 
 
 
  

mailto:echavez@sfcity.org


CITY OF SAN FERNANDO 
2017 Candidate Handbook 
Page 5 of 20 

Offices up for Election 
 
The City has two (2) City Council seats and one (1) City Treasurer seat on the ballot for the 
General Municipal Election to be held on Tuesday, March 7, 2017. These offices are full terms 
of four (4) years each.   
 
The three incumbents of the current seats are Councilmembers Joel Fajardo and Robert C. 
Gonzales and City Treasurer Margarita Solis. 
 
 
Eligibility for Office 
 
To be eligible for office, you must be a registered voter of the City of San Fernando at the time 
Nomination Papers are issued (Elections Code Section 201). 
 
You may not hold elected office if you have been convicted of designated crimes specified in the 
Constitution and laws of the State (Government Code Section 1021). 
 
 
Filing Period 
 
The filing period opens on Monday, November 14, 2016 and runs through Monday, 
December 12, 2016.   
 
The nomination period will be extended to December 14 if an incumbent eligible to run chooses 
not to run for office.  Incumbent(s) would be precluded by law from filing during the extended 
period.  
 
Nomination Papers are issued by the City Clerk; please make an appointment to allow 
time (approximately 45 minutes) for her to review the documents with you.  To do so, 
please call 818/898-1204 or email echavez@sfcity.org . 
 
There is no filing fee to run for office.  However, there is a fee if you wish to have a Candidate’s 
Statement printed in the voter’s pamphlet.  Both the statement and the estimated fee of $850.00 
are due when Nomination Papers are filed. 
 
 
Circulating Nomination Papers 
 

1.   Any person at least 18 years of age or older may circulate a Nomination Paper. 
 
2.   The Nomination Paper must be signed by at least 20 but no more than 30 

registered voters of the City of San Fernando. 
 
3.   Although 20 signatures are required, it recommended that you obtain all 30 

signatures to compensate for any that may be disqualified. 
 
4.   Each person must sign his or her name as registered, and write the street and 

number of his or her residence.  Ditto marks are not acceptable. 

mailto:echavez@sfcity.org
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5.   A registered voter who has changed addresses must re-register to update their 
information.  If this is not done, the signature on the Nomination Paper may be 
disqualified. 

 
6.   Signatures may be collected either by the candidate or by a circulator appointed by 

the candidate, but not both. The person who circulates the petition must obtain all 
the signatures, and must sign the Certificate of Circulation.  Any person that is 18 
years of age or older may circulate a nomination paper (does not have to be 
registered voter nor live in the City). 

 
7.   Both the nominee and the circulator (if different) are eligible to sign the petition. 
 
8.   Voters may sign the Nomination Paper of only two Council candidates and one City 

Treasurer candidate for the March 2017 election. In the event the voter signs more 
than the number stated, that voter’s signature shall count only on the first 
Nomination Papers filed which contains the voter’s signature.  Nomination Papers 
subsequently filed containing that signature shall be considered as though his/her 
signature does not appear thereon. 

 
9.   The candidate must sign the Affidavit of Nominee and Oath or Affirmation of 

Allegiance in the presence of an officer authorized to administer oaths, such as the 
City Clerk.  Please wait to sign this document until you file your papers with the City 
Clerk.  

 
 

Filing Nomination Papers 
 
The deadline for filing Nomination Papers is Monday, December 12, at 5:30 p.m.  It is 
recommended that you file early in the filing period so there will be an opportunity to rectify any 
deficiencies which may preclude your candidacy.  
 
Appointments are strongly recommended to allow the City Clerk at least 45 minutes to review 
the documents with you.  Filers without an appointment will be helped on a first-come, first-
served basis after those with an appointment.   
 
The following mandatory documents must be filed together, with the City Clerk by the filing 
deadline, in order to be eligible to run as a candidate in this election: 
 

1.  Nomination Paper 
2.   Ballot Designation Worksheet 
3.  Form 700 - Statement of Economic Interest 
4.   Form 501 - Candidate Intention Statement  
5.   Candidate Statement Information Sheet (if filing a Statement) and payment in the 

amount of $850.00* 
6.   Code of Fair Campaign Practices (Optional) 
 
* This is an estimate of your pro rata share of the cost of the Candidate’s Statement.   
You will be billed for the balance if the actual cost is more, and you will be refunded the 
difference if the actual cost is less.  Payment may be made by cash, check, or money 
order made payable to the City of San Fernando. 
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Once you have filed the Nomination Paper and Candidate’s Statement, they cannot be altered.  
However, you have until the end of the filing period to withdraw them entirely, thereby removing 
your name from the ballot.  Your check will also be returned. 
 
Deadline to file the above documents:  Monday, December 12, 2016, at 5:30 p.m.  
 
If an incumbent does not file by this deadline, the deadline is extended until Wednesday, 
December 14, 2016, at 5:30 p.m. for candidates other than the incumbent to file. 
 
 
Appointing a Treasurer 
 
It is important that you select a treasurer as soon as possible. You and the treasurer will be 
required to sign all future filings. There will be at least two filing periods prior to the election and 
at least two every year following the election, and additional information may be required if your 
committee is audited. This filing obligation continues as long as your committee is open.    
 
Anyone may act as a committee treasurer.  A candidate may serve as his or her own committee 
treasurer.  The treasurer is responsible for the timely and accurate filing of campaign disclosure 
reports with the appropriate state and/or local filing officers.  To accomplish this, the treasurer 
must see that complete and accurate records of receipts and expenditures are maintained from 
the very beginning of the committee’s formation.   
 
Even if your level of spending does not trigger the submission of detailed reports, you and your 
treasurer must record all contributions and expenditures on a daily basis. At times this can 
become complex and time-consuming, and the tracking and reporting requirement continues 
throughout the campaign and, if you are elected, throughout your term of office.  
 
The treasurer must also monitor compliance with the Act’s restrictions on cash contributions, 
cash expenditures, and with federal and local campaign laws. 
 
If errors or omissions occur in a committee’s recordkeeping and reporting, the treasurer will 
often be a named party in any resulting enforcement action and may be held personally liable. 
 
The FPPC offers a variety of training opportunities (i.e., workshops, webinars and videos) 
designed to address the duties and needs of specific individuals. Click on the link below to see 
the scheduled training events. 
 
http://www.fppc.ca.gov/learn/training-and-outreach.html 
 
Again, please contact the toll-free FPPC hotline at 866/275-3772, if you have questions. 
 
 
 
 
 
 
 
 
 

http://www.fppc.ca.gov/learn/training-and-outreach.html


CITY OF SAN FERNANDO 
2017 Candidate Handbook 
Page 8 of 20 

Contribution Limits - Campaign Reform 
 
In 2005, the San Fernando City Council adopted Ordinance No. 1560 regarding campaign 
reform which states in part: 
 

Section 2-909. Contribution Limitations.  
 
(a)  No person or committee shall make to any candidate, including the controlled 
committee of such candidate, a contribution in excess of five hundred dollars ($500.00) 
either cash or in-kind, for any single election at which the candidate is attempting to be, 
or is, on the ballot.  Additionally, no candidate or candidate's controlled committee shall 
solicit or accept any contribution that will cause the amount contributed by the 
contributor to the candidate or the candidate's controlled committee to exceed five 
hundred dollars ($500.00) for any single election at which the candidate is attempting to 
be, or is, on the ballot. 
 
 (b) The city council may, by resolution, adjust the contribution limit established in 
subsection (a) in November of every even numbered year, to reflect any increase or 
decrease in the California consumer price index since the last such adjustment of the 
contribution limit. Such adjustments shall be rounded to the nearest $10.00 amount.  
 
(c)  The limitations of this section shall not apply to contributions of a candidate's 
personal funds to his or her controlled campaign committee on behalf of his or her own 
candidacy, and shall apply to contributions from the candidate's spouse. 
  
(d)  Candidates with election accounts must open a new account for the next city 
election in which they are a candidate, and may contribute up to $500.00 from the old 
account into the new account.  

 
A copy of the ordinance is attached for your reference (Exhibit A). 
 
 
Campaign Finance 
 
You should not accept or spend $100 or more in cash. All personal funds must first be 
deposited in your campaign bank account, except for candidate statement fees (Government 
Code §84300) 
 
For contributions of $100 or more, including loans and in-kind contributions, you must disclose 
the contributor’s name, address, occupation, and employer. 
 
If an agent or campaign consultant buys goods or services for the campaign, itemize 
expenditures of $500 or more. 
 
Disclosure forms and manuals are available from the City Clerk Department or at 
www.fppc.ca.gov.  Most of the forms are interactive and can be filled out online and then 
printed.   
 

http://www.fppc.ca.gov/
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• FPPC Campaign Disclosure Manual No. 2 – Information for Local Candidates, Superior 
Court Judges, Their Controlled Committees, and Primarily Formed Committees for Local 
Candidates. 
 

• Form 501 (Candidate Intention Form) – File a 501 with the City Clerk before soliciting, 
receiving or spending any campaign funds, with the exception of the Candidate’s 
Statement fee.  Once this form has been filed, open your campaign bank account. 

 
• Form 410 (Statement of Organization) – File Form 410 with the Secretary of State’s 

Office within 10 days of receiving or spending $2,000 in contributions. When filing, 
include a $50 payment payable to the Secretary of State (you will be provided with an 
identification number).  If your committee has not yet reached the $2,000 threshold, 
mark the “not yet qualified” box. The $50 fee is requested at this time but is not legally 
required until the group qualifies as a committee. Both the candidate and the 
treasurer will be required to sign this document, and the funds must be withdrawn 
from or deposited into your campaign account. 
 

• Required committee name format - All state and local committees established for an 
election held after January 1, 2009, must include the candidate’s last name, office 
sought and year of the election.  Examples of committee names are “Jones for 
Council 2017” and “Smith for Assembly 2017” (See FPPC Regulation 18402). 
 

• All recipient committees that file a Statement of Organization (Form 410) must pay 
a $50 fee, pursuant to Government Code §84101.5, subject to the following 
conditions. Any committee that does not pay the fee is subject to a penalty of 
$150: 

 
o For all recipient committees that form after January 1, 2013, the $50 fee is due to 

the Secretary of State no later than 15 days after the Statement of Organization 
(Form 410) is filed with the Secretary of State. 
 

o Recipient committees that exist year-to-year are required to pay the fee annually 
by January 15, until the committee terminates. 

 
o Recipient committees that are created and pay the initial $50 fee in the last three 

months of a calendar year are not subject to the annual fee in the subsequent 
year. 

 
• Form 460 (Candidate or Committee Campaign Expenditure Form) – File a 460 for each 

pre-election or semi-annual reporting period. Both the candidate and the treasurer will be 
required to sign this document, and the funds must be withdrawn from or deposited into 
your campaign account. 

 
• Reporting an Expenditure of Campaign Funds for a Gift, a Meal, or Travel – This 

requires a candidate controlled committee to describe the political, legislative, or 
governmental purpose and other detailed information when reporting expenditures for 
gifts, meals, or travel and requires maintenance of specified records. (See FPPC 
Regulations 18401 and 18421.7). 
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• Form 700 (Statement of Economic Interests) – File this at the time you file Nomination 
Papers and annually thereafter. 

 
• Keep good records and mark your calendar with due dates for campaign statements.  

Maintain details on contributions and expenditures of $25 or more. (Refer to the 
recordkeeping guidelines in Campaign Disclosure Manual 2.) 

 
Your particular circumstances may require the filing of additional FPPC forms. Contact the toll-
free FPPC hotline at 866/275-3772, if you have any questions. 
 
 
Candidate’s Statement 
 
Candidates have the option of submitting a 200-word statement for inclusion in the voter’s 
pamphlet. The pamphlet will be mailed to every registered voter no later than 21 days before the 
election. 
 
Pursuant to California Elections Code §13307, the Candidate’s Statement is “…a brief 
description, of no more than 200 words, of the candidate’s education and qualifications 
expressed by the candidate himself or herself... The statement shall not include the party 
affiliation of the candidate, nor membership or activity in partisan political organizations.”  Also, 
please refer to City of San Fernando Resolution No. 7151 (Exhibit B) regarding regulations for 
Candidate’s Statements. 
 
A Candidate’s Statement Information Sheet (with Word Count Standards) is included (Exhibit C) 
to assist you in formatting your statements. This style will be used for our voter’s pamphlet. 
 
Should you choose to prepare and file a Candidate’s Statement, please keep the following in 
mind: 
 

• Must be submitted on paper and on electronic media. (i.e., email, USB flash drive, CD). 
 

• The Statement is limited to 200 words; the City Clerk’ Office will conduct a word count 
following the filing of the nomination documents. Please refer to Candidate’s Statement 
Information Sheet and Word Count Standards. 
 

• The Statement may include the name, age, and occupation of the candidate (not 
counted toward the 200 words). 

 
• A deposit of $850.00 is required when the Candidate’s Statement is filed (cash, check, 

or money order made payable to the City of San Fernando). The deposit is an estimate 
of the candidate’s pro rata share of the cost of printing the Statement in the voter’s 
pamphlet in both English and Spanish.  Any surplus or costs over and above this amount 
will be rectified at the earliest possible date after the election 

 
• Your Statement and Ballot Designation Worksheet both must be filed at the same time 

your Nomination Paper is filed. (Election Code §13307 and §13107.3). 
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• Your Statement may be withdrawn but not changed during the period for filing 
Nomination Papers until 5:00 p.m. of the next working day after the close of the 
nomination period. 

 
• Candidates Statements shall remain confidential until the expiration of the filing deadline. 

 
 
Ballot Designation Worksheet 
 
The worksheet (Exhibit D) is intended to assist in the prompt evaluation and appropriateness of 
your requested ballot designation and must be completed, signed, and returned at the time of 
filing.  For relevant provisions of Elections Code §13107 and  §13107.5 to assist you in 
determining your candidate’s ballot designation. 
 
 
Code of Fair Campaign Practices 
 
In 1982, legislation was passed which established a “Code of Fair Campaign Practices” in 
California that could be voluntarily subscribed to by candidates for public office. Amendments in 
1987 expanded the provisions of the code so as to apply to committees formed primarily to 
support/oppose a ballot measure, and also reaffirmed civil liability provisions pertaining to libel 
and slander in campaign advertising and communications.  (Elections Code  §20400-20444) 

 
The City Clerk is required, at the time an individual is issued his/her declaration of candidacy, 
Nomination Papers, or any other paper evidencing an intention to be a candidate for public 
office, to provide the candidate a blank form on which to subscribe to the “Code of Fair 
Campaign Practices” and a copy of the Elections Code provisions (pages 12 and 13). 
 
Subscription to the Code is voluntary.  Completed forms are to be filed with the City Clerk, and 
shall be retained for public inspection until 30 days after the election. 
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CODE OF FAIR CAMPAIGN PRACTICES 
(Division 20, Chapter 5, Elections Code.) 

Chapter 5. Fair Campaign Practices 
 

Article 1. General Intent 
§ 20400. The Legislature declares that the purpose of this chapter is to encourage every 
candidate for public office in this state to subscribe to the Code of Fair Campaign Practices. 
 

It is the ultimate intent of the Legislature that every candidate for public office in this 
state who subscribes to the Code of Fair Campaign Practices will follow the basic principles of 
decency, honesty, and fair play in order that, after vigorously contested, but fairly conducted 
campaigns, the citizens of this state may exercise their constitutional right to vote, free from 
dishonest and unethical practices which tend to prevent the full and free expression of the will of 
the voters. 
 

The purpose in creating the Code of Fair Campaign Practices is to give voters guidelines 
in determining fair play and to encourage candidates to discuss issues instead of untruths or 
distortions. 
 

Article 2. Definitions 
§ 20420. As used in this Chapter, "Code" means the Code of Fair Campaign Practices.  
 

Article 3. Code of Fair Campaign Practices 
§ 20440. At the time an individual is issued his or her declaration of candidacy, nomination 
papers, or any other paper evidencing an intention to be a candidate for public office, the 
elections official shall give the individual a blank form of the code and a copy of this chapter. 
The elections official shall inform each candidate for public office that subscription to the code is 
voluntary. 
 

In the case of a committee making an independent expenditure, as defined in  Section 
82031 of the Government Code, the Secretary of State shall provide a blank form and a copy of 
this chapter to the individual filing, in accordance with Title 9 (commencing with § 81000) of the 
Government Code, an initial campaign statement on behalf of the committee. 
 

The text of the Code shall read, as follows: (See "CODE OF FAIR CAMPAIGN 
PRACTICES" - on following page). 
 
§ 20442. The elections official shall accept, at all times prior to the election, all completed forms 
that are properly subscribed to by a candidate for public office and shall retain them for public 
inspection until 30 days after the election. 
 
§ 20443. Every code subscribed to by a candidate for public office pursuant to this chapter is a 
public record open for public inspection. 
 
§ 20444. In no event shall a candidate for public office be required to subscribe to or endorse 
the code.  
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CODE OF FAIR CAMPAIGN PRACTICES 
 

There are basic principles of decency, honesty, and fair play which every candidate for 
public office in the State of California has a moral obligation to observe and uphold in order that, 
after vigorously contested but fairly conducted campaigns, our citizens may exercise their 
constitutional right to a free and untrammeled choice and the will of the people may be fully and 
clearly expressed on the issues. 

 
THEREFORE: 
 
(1) I SHALL CONDUCT my campaign openly and publicly, discussing the issues as I 

see them, presenting my record and policies with sincerity and frankness, and criticizing without 
fear or favor the record and policies of my opponents or political parties that merit this criticism. 

(2) I SHALL NOT USE OR PERMIT the use of character defamation, whispering 
campaigns, libel, slander, or scurrilous attacks on any candidate or his or her personal or family 
life. 

(3) I SHALL NOT USE OR PERMIT any appeal to negative prejudice based on a 
candidate's actual or perceived race, religious creed, color, national origin, ancestry, physical 
disability, mental disability, medical condition, marital status, age, sexual orientation, sex, 
including gender identity, or any other characteristic set forth in Section 12940 of the 
Government Code, or association with another person who has any of the actual or perceived 
characteristics set forth in Section 12940 of the Government Code. 

(4) I SHALL NOT USE OR PERMIT any dishonest or unethical practice that tends to 
corrupt or undermine our American system of free elections, or that hampers or prevents the full 
and free expression of the will of the voters including acts intended to hinder or prevent any 
eligible person from registering to vote, enrolling to vote, or voting.  

(5) I SHALL NOT coerce election help or campaign contributions for myself or for any 
other candidate from my employees. 

(6) I SHALL IMMEDIATELY AND PUBLICLY REPUDIATE support deriving from any 
individual or group that resorts, on behalf of my candidacy or in opposition to that of my 
opponent, to the methods and tactics that I condemn. I shall accept responsibility to take firm 
action against any subordinate who violates any provision of this code or the laws governing 
elections. 

(7) I SHALL DEFEND AND UPHOLD the right of every qualified American voter to full 
and equal participation in the electoral process. 

 
I, the undersigned, candidate for election to public office in the State of California or 

treasurer or chairperson of a committee making any independent expenditures, hereby 
voluntarily endorse, subscribe to, and solemnly pledge myself to conduct my campaign in 
accordance with the above principles and practices. 

 
 
_______________________________  _____________ 
Signature      Date  
 
_______________________________  March 7, 2017     
Candidate’s Name    Date of Election  
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MASS MAILINGS 
 
 

LITERATURE REQUIREMENTS 
§ 16, Elections Code 
A copy of Section 84305 of the Government Code shall be provided by the elections official to 
each candidate or his or her agent at the time of filing the declaration of candidacy and to the 
proponents of a local initiative or referendum at the time of filing the petitions. 
 
 

MASS MAILING REQUIREMENTS 
§ 84305, Government Code 
(a) Except as provided in subdivision (b), no candidate or committee shall send a mass mailing 
unless the name, street address, and city of the candidate or committee are shown on the 
outside of each piece of mail in the mass mailing and on at least one of the inserts included 
within each piece of mail of the mailing in no less than 6_point type which shall be in a color or 
print which contrasts with the background so as to be easily legible. A post office box may be 
stated in lieu of a street address if the organization's address is a matter of public record with 
the Secretary of State. 
(b If the sender of the mass mailing is a single candidate or committee, the name, street 
address, and city of the candidate or committee need only be shown on the outside of each 
piece of mail. 
(c) If the sender of a mass mailing is a controlled committee, the name of the person controlling 
the committee shall be included in addition to the information required by subdivision (a). 
 
 

PENAL PROVISIONS - ELECTION CAMPAIGNS 
§ 18303, Election Code 
Every person who violates Section 84305 of the Government Code relating to mass mailing is 
subject to the penal provisions set forth in Chapter 11 (commencing with Section 91000) of Title 
9 of the Government Code. 
  
§ 91000, Government Code 
(a) Any person who knowingly or willfully violates any provision of this title is guilty of a 
misdemeanor. 
(b) In addition to other penalties provided by law, a fine of up to the greater of ten thousand 
dollars ($10,000) or three times the amount the person failed to report properly or unlawfully 
contributed, expended, gave or received may be imposed upon conviction for each violation. 
(c) Prosecution for violation of this title must be commenced within four years after the date on 
which the violation occurred.  
 
§ 91001(a), Government Code 
(a) The Attorney General is responsible for enforcing the criminal provisions of this title with 
respect to state agencies, lobbyists and state elections. The district attorney of any county in 
which a violation occurs has concurrent powers and responsibilities with the Attorney General.  
 
 
  



CITY OF SAN FERNANDO 
2017 Candidate Handbook 
Page 15 of 20 

DEFINITION OF MASS MAILING AND SENDER 
 
§ 18435, California Code of Regulations 
(a) A “mass mailing” has been made when over two hundred substantially similar pieces of mail 
have been sent within a calendar month.  
 
(b) The sender, as used in Government Code Section  84305, is the candidate or committee 
who pays for the largest portion of expenditures attributable to the designing, printing, and 
posting of the mailing which are reportable under Government Code Sections  84200-84217.  
 
(c) For purposes of this section to “pay for” a share of the cost of a mass mailing means to 
make, to promise to make, or to incur an obligation to make, any payment:  

(1)  To any person for the design, printing, postage, materials or other costs (including 
salaries, fees, or commissions) of the mailing; or  

(2) As a fee or other consideration for an endorsement or, in the case of a ballot 
measure, support or opposition, in the mailing.  

 
(d) The identification required by Section 84305 shall be preceded by the words “Paid for by.” 
These words shall be presented in the same size and color as the identification required by 
Section 84305, and shall be immediately adjacent to and above or immediately adjacent to and 
in front of the required identification.  
 
Note: Authority cited: Section 83112, Government Code. Reference: Sections  82041.5 and  
84305, Government Code.  
 
§ 18435.5, California Code of Regulations 
(a) Section 84305.5 requires a slate mailer to identify the slate mailer organization or committee 
sending the slate mailer, and to designate by an asterisk (*) each candidate and each ballot 
measure supported or opposed in a slate mailer for which payment of $100 or more has been 
received by the organization or committee (either from the candidate, ballot measure committee, 
or from any other person “at the behest” of a candidate or ballot measure committee as defined 
in Regulation 18225.7).  
 
(b) To ensure that it is easily legible, the Notice to Voters required by Section 84305.5 shall 
appear with a reasonable degree of color contrast between the background and the statement 
and must appear on a plain background, not superimposed over an illustration or a patterned 
background. Examples of a reasonable degree of color contrast that would meet the standard 
required by Section 84305.5 are when the disclaimer is printed in black text on a white 
background or a similar degree of color contrast between the background and the text of the 
disclaimer.  
 
(c) Slate Mailers in Multiple Languages. The Notice to Voters in a slate mailer shall appear in 
English. In addition, if all or a significant portion of the slate mailer appears in a language other 
than English, the Notice to Voters must also appear in that language.  
 
(d) In addition to applying to slate mailers sent by traditional mail, the slate mailer identification 
and disclaimer requirements of Section 84305.5 apply to slate mailers distributed electronically.  
 
Note: Authority cited: Section 83112, Government Code. Reference: Section 84305.5, 
Government Code  
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SIGN REGULATIONS 
 

The following is information regarding provisions of the San Fernando City Code (SFCC) that 
relate to the placement of non-commercial signs, such as political signs. 
 
Excerpt from the Code: 
 

DIVISION 5. - SIGNS 
 
Section 106-929(10), such signs (a) may not be displayed more than ten days after the 
event to which they relate (such as an election); (b) the total sign area for any one parcel 
of property may not exceed 64 square feet; and (c) the signs may not be located in the 
public right-of-way. 
 
Section 106-930(5) of the City Code prohibits the placement of signs on public property.  
That Section prohibits “Any notice, placard, bill, card, poster,  sticker, banner, sign, 
advertising or other device calculated to attract the attention of the public which any 
person posts, prints, sticks, stamps, takes, or otherwise affixes or causes the same to be 
done to or upon any public street, walkway, crosswalk, other rights-of-way, curb, lamp, 
post, hydrant, tree, telephone booth or pole, lighting system, or other public place except 
as may be required by ordinance or law...” 

 
The City asks that each candidate keep in mind the best interests of the community, through 
compliance with the following: 
 
PUBLIC PROPERTY 
 
Temporary signage may not be placed on public property or in public rights-of-way. Such signs 
are subject to removal by the City and may be subject to a fine. 
 
PRIVATE PROPERTY 
 
Temporary freestanding signs may be placed on private property, provided that such temporary 
signage is in compliance with the SFCC with regard to placement, size, quantity and design. 
Those standards vary depending upon whether the private property is commercial or residential. 
Signs on private property that do not conform to the requirements of the SFCC will not be 
removed by the City, but will subject the property owners to code enforcement, so candidates 
are encouraged to obtain property owner permission prior to installing any signage on private 
property. 
 
Violation of the SFCC is a misdemeanor. In the discretion of the City Attorney, the matter may 
be prosecuted as an infraction, or as an administrative citation and fine. 
 
If you have any questions regarding the above or questions regarding sign enforcement, contact 
the San Fernando Community Preservation Division at 818/898-1228 or 818/898-1230. 
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ELECTIONEERING 
 
California Elections Code §18370-18371 
 
§ 18370. No person, on election day, or at any time that a voter may be casting a ballot, shall, 
within 100 feet of a polling place, a satellite location under Section 3018, or an elections 
official's office: 
 

(a)  Circulate an initiative, referendum, recall, or nomination petition or any other 
petition. 

(b)  Solicit a vote or speak to a voter on the subject of marking his or her ballot. 
(c)  Place a sign relating to voters' qualifications or speak to a voter on the subject of 

his or her qualifications except as provided in Section 14240. 
(d)  Do any electioneering as defined by Section 319.5. 
 

 
§ 18371. (a) No candidate or representative of a candidate, and no proponent, opponent, or 

representative of a proponent or opponent, of an initiative, referendum, or recall 
measure, or of a charter amendment, shall solicit the vote of a vote by mail voter, 
or do any electioneering, while in the residence or in the immediate presence of 
the voter, and during the time he or she knows the vote by mail voter is voting. 

(b) Any person who knowingly violates this section is guilty of a misdemeanor. 
(c) This section shall not be construed to conflict with any provision of the federal 

Voting Rights Act of 1965, as amended, nor to preclude electioneering by mail or 
telephone or in public places, except as prohibited by Section 18370, or by any 
other provision of law. 

 
California Elections Code §319.5 
 
§ 319.5. "Electioneering" means the visible display or audible dissemination of information that 
advocates for or against any candidate or measure on the ballot within 100 feet of a polling 
place, an elections official's office, or a satellite location under Section 3018. Prohibited 
electioneering information includes, but is not limited to, any of the following: 
 

(a) A display of a candidate's name, likeness, or logo. 
(b)  A display of a ballot measure's number, title, subject, or logo. 
(c)  Buttons, hats, pencils, pens, shirts, signs, or stickers containing electioneering 

information. 
 (d)  Dissemination of audible electioneering information. 
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IMPORTANT TELEPHONE NUMBERS 

 
 
FAIR POLITICAL PRACTICES 
COMMISSION 
428 J Street 
Sacramento, CA 95814 
Phone:    866/275-3772 (toll-free) 
Internet:  www.fppc.ca.gov 
 

• Campaign Disclosure 
• Conflict of Interest Disclosure 
• Lobbying Disclosure 
• Conflict of Interests Disqualification 
• Proper Use of Campaign Funds 
• Fill Out Forms Electronically 

 
 
SECRETARY OF STATE 
Political Reform Division 
1500 11th Street, Room 495 
Sacramento, CA 95814 
Phone:  916/653-6224 
Internet: www.sos.ca.gov 
 

• Committee Identification 
Numbers 

• Termination of Committees 
 
Elections Division 
Phone: 916/657-2166 
 

• Questions related to the Elections 
Code 

 

STATE FRANCHISE TAX BOARD 
Phone:  800/338-0505 
 

• Committee Tax Status 
• Tax Deductible Contributions 
• Charitable Non-Profit Groups 
• Any other tax-related questions 

 
 
INTERNAL REVENUE SERVICE 
Phone:  800/829-1040 
 

• Federal Taxpayer ID Numbers 
• Any other tax-related questions 

 
 
ATTORNEY GENERAL 
Phone:   800/952-5225 
 

• Brown Act Requirements 
 
 
SAN FERNANDO CITY CLERK 
Elena G. Chávez 
Phone:  818/898-1204 
Fax:      818/361-7631 
Email:   echavez@sfcity.org 
 

• City Election Information 
• Campaign Disclosure Filings 

 

 

http://www.fppc.ca.gov/
http://www.sos.ca.gov/
mailto:echavez@sfcity.org
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FAIR POLITICAL PRACTICES COMMISSION (FPPC) 
 
 
The FPPC was created by the Political Reform Act of 1974 (Act), a ballot initiative passed by 
California voters in 1974 as Proposition 9. 
 
To meet its responsibilities under the Act, the Commission adopts and amends regulations. It 
also develops required forms, prepares manuals and instructions, aids agencies and public 
officials with record keeping and reporting, and maintains a central file of statements of 
economic interests (SEI) for certain state and local officials. 
 
The Commission also investigates alleged violations of the Political Reform Act, imposes 
penalties when appropriate, and assists state and local agencies in the development and 
enforcement of conflict-of-interest codes. 
 
The FPPC regulates: 
 

• Campaign financing and spending 
• Financial conflicts of interest 
• lobbyist registration and reporting 
• Campaign mass mailings at public expense 
• Gifts and honoraria given to public officials and candidates 

 
The FPPC welcomes your questions, comments, suggestions, compliments, and complaints.  
 

Fair Political Practices Commission 
428 J Street, Suite 620 
Sacramento, CA 95814 
www.fppc.ca.gov 
advice@fppc.ca.gov 
 
Toll-Free Advice Line: 
1-866-ASK-FPPC (1-866/275-3772) 
Telephone advice is available Monday through Thursday (9:00 a.m.–11:30 a.m.) 

  

http://www.fppc.ca.gov/
mailto:advice@fppc.ca.gov
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LINKS TO PERTINENT FPPC REGULATIONS AND FORMS 
 
 
Candidates and Treasurer Online Video 
http://www.fppc.ca.gov/learn/campaign-rules/candidate-and-treasurer-online-video.html 
 
 
Frequently Asked Questions – Campaign Activity 
http://www.fppc.ca.gov/content/dam/fppc/NS-
Documents/TAD/Campaign%20Documents/Campaign%20FAQs.pdf 
 
 
Campaign Disclosure Manual No. 2 
http://www.fppc.ca.gov/content/dam/fppc/NS-
Documents/TAD/Campaign%20Manuals/Manual_2/Final_Manual_2_Entire_Manual.pdf 
 

Information for Local Candidates, Superior Court Judges, Their Controlled Committees, and 
Primarily Formed Committees for Local Candidates 

 
 
FPPC Forms – Listed Below 
http://www.fppc.ca.gov/forms.html 
 
 

• Form 700 – Statement of Economic Interest 
File this at the time you file Nomination Papers and annually thereafter. 

 
• Form 410 – Statement of Organization 

File a 410 with the Secretary of State’s Office within 10 days of receiving or spending a total of 
$2,000. This will provide you with an identification number. Both the candidate and the 
treasurer will be required to sign this document, and the funds must be withdrawn from or 
deposited into your campaign account. 

 
• Form 460 – Campaign Disclosure Form 

Form 460 (Candidate or Committee Campaign Expenditure Form) – File a 460 for each pre-
election or semi-annual reporting period. Both the candidate and the treasurer will be required to 
sign this document, and the funds must be withdrawn from or deposited into your campaign 
account. 

 
• Form 470 – Officeholder/Candidate Campaign Statement-Short Form and 

Form 470 Supplement 
 

• Form 501 – Candidate Intention Statement 
File a 501 with the City Clerk before soliciting, receiving or spending any campaign funds, with 
the exception of the Candidate’s Statement fee.  Once this form has been filed, open your 
campaign bank account. 

 

http://www.fppc.ca.gov/learn/campaign-rules/candidate-and-treasurer-online-video.html
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Documents/Campaign%20FAQs.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Documents/Campaign%20FAQs.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_2/Final_Manual_2_Entire_Manual.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_2/Final_Manual_2_Entire_Manual.pdf
http://www.fppc.ca.gov/forms.html
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