
 
   Mayor	Antonio	Lopez	•Mayor	Pro	Tem	Sylvia	Ballin	

Councilmember	Jesse	H.	Avila	•	Councilmember	Joel	Fajardo	•	Councilmember	Robert	C.	Gonzales	
Interim	City	Manager	Fred	Ramirez	 

 

 
 
 
 
 
 
 
CALL TO ORDER/ROLL CALL 
 
 
PLEDGE OF ALLEGIANCE 
 
Mayor Antonio Lopez  
 
 
PRESENTATION 
 
a)  CALIFORNIA CENTER FOR PUBLIC HEALTH ADVOCACY PRESENTATION – 2013 GUARDIAN  
  OF HEALTH AWARD TO ISMAEL AGUILA  
 
 
APPROVAL OF AGENDA 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
There will be a  three  (3) minute  limitation per each member of  the audience who wishes  to 
make comments in order to provide a full opportunity to every person who desires to address 
the City Council. 
 
 
CONSENT CALENDAR 
 
Items  on  the  Consent  Calendar  are  considered  routine  and may  be  disposed  of  by  a  single 
motion to adopt staff recommendation.  If the City Council wishes to discuss any item, it should 
first be removed from the Consent Calendar. 
 
1) REQUEST TO APPROVE MINUTES OF: 
 

a) AUGUST 6, 2012 – REGULAR MEETING 
b) SEPTEMBER 13, 2012 – SPECIAL MEETING 
c) OCTOBER 1, 2012 – REGULAR MEETING 

SAN FERNANDO CITY COUNCIL 

REGULAR MEETING NOTICE & AGENDA 

JANUARY 6, 2014 – 6:00 PM 

COUNCIL CHAMBERS 
117 MACNEIL STREET 

SAN FERNANDO, CA 91340 
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d) NOVEMBER 18, 2013 – SPECIAL MEETING 
e) NOVEMBER 18, 2013 – REGULAR MEETING 
f) DECEMBER 2, 2013 – SPECIAL MEETING 
g) DECEMBER 2, 2013 – REGULAR MEETING 
h) DECEMBER 6, 2013 – SPECIAL MEETING 

 
2) REQUEST TO APPROVE WARRANT REGISTER NO’S 13‐021 AND 14‐011 

 
3)  CONSIDERATION TO APPROVE A NOTICE OF COMPLETION FOR THE VIRTUAL PATROL 

SYSTEMS AT PARK FACILITIES 
 
Recommend that the City Council: 
 
a. Accept  the  job as performed by Advanced Electronics,  Inc. and  consider  the work 

complete; and 
 
b. Authorize  the  Interim City Manager  to sign and  the City Clerk  to  file  the Notice of 

Completion with the Office of the Registrar‐Recorder/County Clerk. 
 

4)  ADOPTION  OF  ORDINANCE  NO.  1630  REPEALING  ORDINANCE  NO.  1617  WHICH 
AMENDED  THE  MUNICIPAL  CODE  BY  ADDING  A  NEW  DIVISION  3  –  RULES  OF 
DECORUM FOR MEETINGS 
 
Recommend that the City Council waive full reading of Ordinance No. 1630 and adopt 
by title only, “An Ordinance of the City of San Fernando, California, Repealing Ordinance 
No. 1617 Amending  the  San  Fernando Municipal Code by Adding  a New Division 3 – 
Rules  of  Decorum  for Meetings  to  Chapter  2  and  Amending  Section  1‐10  (General 
Penalty; Infraction)”. 

 
5)  CONSIDERATION  TO  EXTEND  THE  AGREEMENT WITH  HALL  &  FOREMAN,  INC.  FOR 

COMPLETION OF THE SANITARY SEWER MASTER PLAN 
 

Recommend that the City Council:  
 

a. Extend the Agreement for Professional Services with Hall & Foreman, Inc. (Contract 
No. 1722) for completion of the Sanitary Sewer Master Plan; and 

 
b. Authorize the Interim City Manager to execute Contract No. 1722 (a) for Professional 

Services. 
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New business 
 

6)  CONSIDERATION  TO  ADOPT  A  RESOLUTION  AUTHORIZING  SUBMITTAL  OF  A 
PROPOSAL FOR LOS ANGELES UNIFIED SCHOOL DISTRICT BEYOND THE BELL BRANCH 
AFTER‐SCHOOL PROGRAM FUNDS 

 
Recommend that the City Council: 

 
a. Adopt  Resolution No.  7578  authorizing  the  City’s  submittal  of  a  proposal  for  Los 

Angeles  Unified  School  District  (LAUSD)  Beyond  the  Bell  Branch  After‐School 
Program funds; and    

 
b. Authorize  the  Interim City Manager  to allocate City  staff  to prepare and  submit a 

proposal  seeking  funding  from  LAUSD’s  Beyond  the  Bell  Branch  After‐School 
Program  funds  for  the provision of after‐school programs at  schools  in  the City of 
San Fernando. 

 
7)  CONSIDERATION OF TRAFFIC MODIFICATION REQUEST FROM VISTA DEL VALLE DUAL 

LANGUAGE ACADEMY (LOS ANGELES UNIFIED SCHOOL DISTRICT) 
 

Recommend that the City Council consider the recommendation of the Transportation 
and Safety Commission to remove the restricted parking red curb on that portion on the 
north  side  of  Eighth  Street  from  Macneil  Street  to  Newton  Street  subject  to  the 
conditions of approval. 
 
 

CONTINUED business 
 
8)  CONSIDERATION  OF  ADOPTION  OF  BUDGET  RESOLUTION  FOR  CITY  WATERSHED 

MANAGEMENT PLAN 
 

Recommend that the City Council adopt Resolution No. 7576 amending the Fiscal Year 
2013‐2014 City budget  to appropriate $17,215  from  Fund 70, Water Fund balance  to 
cover  the  cost  of  participating  in  the  Upper  Los  Angeles  River  Enhanced Watershed 
Management  Plan  Group  and  associated  professional  services  provided  by  City‐
consultant, Willdan Engineering.  

 
 
GENERAL COUNCIL COMMENTS 
 
 
STAFF COMMUNICATION 
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ADJOURNMENT 
 
I	hereby	certify	under	penalty	of	perjury	under	the	laws	of	the	State	of	California	that	the	foregoing	agenda	
was	posted	on	the	City	Hall	bulletin	board	not	less	than	72	hours	prior	to	the	meeting.	
 
 
 
Elena	G.	Chávez,	City	Clerk	
Signed	and	Posted:		January	2,	2014	(12:00	p.m.) 
	
 
 

Agendas	and	complete	Agenda	Packets	(including	staff	reports	and	exhibits	related	to	each	item)	are	posted	on	the	City’s	Internet	Web	
site	 (www.sfcity.org).	 	These	are	also	available	 for	public	 reviewing	prior	 to	a	meeting	 in	 the	City	Clerk’s	Office.	Any	public	writings	
distributed	by	the	City	Council	to	at	least	a	majority	of	the	Councilmembers	regarding	any	item	on	this	regular	meeting	agenda	will	also	
be	made	available	at	the	City	Clerk’s	Office	at	City	Hall	located	at	117	Macneil	Street,	San	Fernando,	CA,	91340	during	normal	business	
hours.	 	In	addition,	the	City	may	also	post	such	documents	on	the	City’s	Web	Site	at	www.sfcity.org.	In	accordance	with	the	Americans	
with	Disabilities	Act	of	1990,	 if	you	require	a	disability‐related	modification/accommodation	 to	attend	or	participate	 in	 this	meeting,	
including	auxiliary	aids	or	services	please	call	the	City	Clerk’s	Office	at	(818)	898‐1204	at	least	48	hours	prior	to	the	meeting. 
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SAN FERNANDO CITY COUNCIL 
MINUTES 

 
AUGUST 6, 2012 – 6:00 P.M. 

REGULAR MEETING 
 

City Hall Council Chambers 
117 Macneil Street 

San Fernando, CA  91340 
 
 
CALL TO ORDER/ROLL CALL 
 
Mayor Brenda Esqueda called the meeting to order at 6:15 p.m.      
 
Present: 
   

Council: Mayor Brenda Esqueda, Mayor Pro Tem Antonio Lopez, Councilmembers 
Maribel De La Torre and Sylvia Ballin  

 
Staff: City Administrator Al Hernández, City Attorney Maribel S. Medina, and 

City Clerk Elena G. Chávez 
 
 
PLEDGE OF ALLEGIANCE  
 
Mayor Esqueda 
 
 
APPROVAL OF AGENDA 
 
Councilmember Ballin motioned to approve the agenda and move up Item No.s 8 and 9 due to 
the numerous audience members waiting to hear discussion regarding those items. 
 
The motion was seconded by Mayor Pro Tem Lopez to approve the agenda as amended and 
carried by the following vote: 
 
 AYES:  Ballin, Lopez, Esqueda – 3 
 NOES:  De La Torre – 1 
 ABSENT: None 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
Charles Leone, SEIU Local 721, said they are not oblivious to challenges the City is facing but 
asked Council to not make rash decisions. 
 

01/06/2014 CC Meeting Agenda Page 9 of 272



SAN FERNANDO CITY COUNCIL 
MINUTES – August 6, 2012 
Page 2 
 
 
Daniel Cortez, Recreation and Community Services employee, talked about the different 
programs offered at the parks and asked Council to take into consideration what will be affected. 
 
Dale Warren, Public Works employee, said they used to have a 10-man crew and now only have 
five. 
 
Miguel Martinez, Public Works employee, asked Council to think about how long they can go 
without lights, water, and sewer before they consider layoffs. 
 
Mauricio Vinan, event promoter, talked about his proposed Tacofest event in the Mall, said he 
just received notice that the fees to hold the event have increased, and asked if he could pay last 
year’s fees. 
 
Irwin Rosenberg (San Fernando Police Officers’ Association President) talked about their 
concerns regarding layoffs and furloughs and current safety issues going on in the City. 
 
John Arroyo (resident) said he would like Old Glory flying throughout the City and asked for a 
letter from the Mayor requesting that Walmart donate U.S. flags. 
 
Cristina Coria, State Assemblymember Felipe Fuentes’ office, spoke in support of a “No 
Outdoor Smoking Initiative”. 
 
Renato Lira (resident) said that only two Councilmembers are employed and he talked about the 
on-going drama in the City. 
 
Linda Campanella-Jauron (resident) said it was the 45th anniversary of the signing of the Voting 
Rights Act and is glad to live in a place where no one is impeded. 
 
Robert Ortega (resident) said the City has been in the news way too much and certain 
Councilmembers should think about the damage they are causing their families.  
 
Ralph Perez (resident) said what needs to happen is “repentance”. 
 
Margie Carranza said that residents are completely against the recall. 
 
Samuel Beltran (resident) offered sympathy to Mayor Esqueda regarding the loss of her mother 
and he talked about the cost of a recall election. 
 
Patty Lopez (resident) said she is not running for City Council and her only agenda is that people 
stop playing dirty games. 
 
Carolina Perez (resident) said that Councilmembers have to earn respect, there needs to be order 
in the Council Chambers, and said that the residents have gone through a lot. 
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Louis Lopez said he is a retired administrator for LAUSD and is running for San Fernando City 
Council.  His comments were cut short by City Attorney Medina who said that he could not use 
the podium for politicking.  
 
Mario Hernández (former Mayor/Councilmember) asked Councilmembers Ballin and Lopez 
what they’ve accomplished since they’ve been on the City Council. 
 
 
CONSENT CALENDAR 
 
Motion by Councilmember De La Torre, seconded by Mayor Pro Tem Lopez, to approve the 
Consent Calendar Items:   
 
1) APPROVAL OF MINUTES OF JULY 16, 2012 – REGULAR MEETING 
 
2) APPROVAL OF WARRANT REGISTER NO 12-081 
 
By consensus, the motion carried. 
 
At this time, Mayor Esqueda briefly stepped away and returned. 
 
 
CITY COUNCIL ITEMS 
 
8) REQUEST FOR BUDGET UPDATE 
 
City Administrator Hernandez presented the staff report and replied to questions from 
Councilmembers. 
  
Motion by Councilmember De La Torre, seconded by Mayor Esqueda, to accept and file the 
report and that staff provide a monthly budget update.  By consensus, the motion carried. 
 
9) EMPLOYEE FURLOUGHS 
 
City Administrator Hernandez reported that the City is roughly $1 million in the red, gave an 
update regarding the possibility of furloughs, and said there have been no salary cuts but 
employees have begun to pay into their retirement. 
 
In response to Mayor Esqueda’s response for his input, Charles Leone (SEIU Local 721) said 
they would prefer that this budget presentation not be aired publicly at a City Council meeting 
(both Mayor Esqueda and Councilmember De La Torre agreed).   
 
City Attorney Medina clarified that the budget process is absolutely a public process and must be 
done during a public setting (open dialogue).  She stated that this was not a bargaining session; 
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Council is merely discussing different options as a way to balance the budget but will not give 
staff direction at this time (ramifications would be discussed in a Closed Session).   
 
Discussion ensued regarding possible furloughs, layoffs, salary cuts, employee concessions, and 
possible bankruptcy if nothing is done very soon. 
 
No formal action was taken.  
 
 
PUBLIC HEARING 
 
3) ADOPTION OF AN ORDINANCE ESTABLISHING A WATER CONSERVATION 

AND BUILDING SAFETY PROGRAM 
 
Mayor Esqueda declared the Public Hearing open. 
 
City Planner Fred Ramirez presented the staff report. 
 
Mayor Esqueda called for public testimony.  There being no comments, she closed the public 
comment portion of the Hearing. 
 
City Planner Ramirez pointed out a minor amendment in Section 18-198; “Building Department” 
should be corrected to read “Building Official”. 
 
Motion by Councilmember De La Torre, seconded by Mayor Pro Tem Lopez, to introduce for 
first reading, in title only, and waive further reading of “An Ordinance of the City of San 
Fernando Adopting a Water Conservation and Building Safety Program and Amending the San 
Fernando City Code”, and to include the amendment as suggested by City Planner Ramirez.  By 
consensus, the motion carried. 
 
4) REGIONAL CONGESTION MANAGEMENT PROGRAM (CMP) SELF-

CERTIFICATION ANDS ADOPTION OF THE CITY’S 2012 CMP LOCAL 
DEVELOPMENT REPORT (LDR) 

 
City Planner Ramirez presented the staff report. 
  
Mayor Esqueda declared the Public Hearing open and called for public testimony.   
 
John Arroyo said it was difficult for buses to go around vehicles on Maclay Avenue and 
suggested that the islands be removed. 
 
There being no further comments, Mayor Esqueda closed the public comment portion of the 
Hearing. 
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Motion by Mayor Pro Tem Lopez, seconded by Councilmember Ballin, to adopt a Resolution 
certifying that the City of San Fernando is in conformance with the CMP for Los Angeles 
County, and adopting the City’s 2012 CMP LDR for the reporting period from June 1, 2011 to 
May 31, 2012.  By consensus, the motion carried. 
 
5) ADOPTION F AN ORDINANCE REGULATING SMOKING IN OUTDOOR PLACES 
 
City Planner Ramirez presented the staff report. 
 
Mayor Esqueda declared the Public Hearing open and called for public testimony.   
 
Robert Ortega said it’s better for people to smoke outdoors versus indoors. 
. 
Esther Schiller spoke in favor of the Ordinance and said her organization has been working hard 
so that outdoor public areas become non-smoking.   
 
Helen Arriola, Northeast Valley Health Corporation, said she represents a private non-profit 
health center and spoke in favor of the Ordinance. 
 
(Male speaker – did not state name) said that San Fernando has been a leader in tobacco control 
since 2001 and he provided L.A. County statistics on tobacco-related illnesses and deaths. 
 
Ruben Rodriguez, Pueblo y Salud, agreed that the City has been in the forefront of this issue and 
hopes the City continues on that path. 
 
There being no further comments, Mayor Esqueda closed the public comment portion of the 
Hearing. 
 
Motion by Mayor Pro Tem Lopez, seconded by Councilmember Ballin, to: 
 
a. Introduce for first reading, in title only, and waive further reading of “An Ordinance of the 

City of San Fernando Amending the San Fernando City Code to Add Chapter 23, Regarding 
the Regulation of Smoking in Outdoor Places”; and 

 
b. Direct staff to provide for notice of a Public Hearing on the adoption of proposed Ordinance 

at the City Council’s August 20, 2012, meeting. 
 
By consensus, the motion carried. 
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NEW BUSINESS 
 
6) MAKING AN ELECTION WITH RESPECT TO HOUSING ASSETS AND FUNCTIONS 

OF THE FORMER REDEVELOPMENT AGENCY AND RESCINDING CITY 
COUNCIL RESOLUTION NO. 7470 

 
City Planner Ramirez presented the staff report and replied to questions from Councilmembers. 
 
Motion by Councilmember De La Torre, seconded by Mayor Pro Tem Lopez, to adopt a 
Resolution electing to retain the housing assets and functions previously performed by the San 
Fernando Redevelopment Agency, and accepting the transfer of all of the rights, powers, assets, 
liabilities, duties, and obligations associated with the housing activities of the former San 
Fernando Redevelopment Agency and rescinding City Council Resolution No. 7470.  By 
consensus, the motion carried. 
 
 
CONTINUED BUSINESS 
 
Mayor Esqueda stepped away at this time. 
 
7) ADOPTION OF AN ORDINANCE AUTHORIZING AMENDMENT TO THE 

CONTRACT BETWEEN THE CITY AND THE BOARD OF ADMINISTRATION OF 
THE CALIFORNIA PUBLIC EMPLOYEES’ RETIREMENT SYSTEM (CalPERS) 

 
Personnel Manager Michael Okafor presented the staff report. 
 
Motion by Councilmember De La Torre, seconded by Councilmember Ballin, to:                               
 
a. Adopt an Ordinance (second reading), titled: “An Ordinance Authorizing amendment to the 

Contract Between the City Council of the city of San Fernando and the Board of 
Administration of the California Public Employees’ Retirement System”; 

 
b. Authorize the Mayor to execute the Amendment to the Contract between the Board of 

Administration of the CalPERS and the City Council of the city of San Fernando; and  
 
c. Authorize the City Clerk to execute the Certification of Final Action of Governing Body. 
 
By consensus, the motion carried. 
 
 
CITY COUNCIL ITEMS (CONTINUED) 
 
10) APPOINTMENT TO EDUCATION COMMISSION 
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Motion by Mayor Pro Tem Lopez, seconded by Councilmember Ballin, to appoint Yvonne Mejia 
as his representative to the Education Commission.  By consensus, the motion carried. 
 
Mayor Esqueda returned at this time. 
 
In response to comments made earlier by a speaker and Councilmembers’ desire to add an item 
to this agenda, City Attorney Medina stated that the City Council may add the item (that came to 
their attention after the agenda was posted and will require action before their next meeting) by  
two-thirds vote. 
 
Motion by Councilmember Ballin, seconded by Mayor Pro Tem Lopez, to add an item to the 
agenda regarding modifying and/or waiving fees pertaining to the carnival taking place this 
upcoming weekend.  The motion carried with the following vote: 
 
 AYES:  Ballin, Lopez, De La Torre, Esqueda – 4 
 NOES:  None 
 
11) MODIFY AND/OR WAIVE FEES FOR UPCOMING CARNIVAL 
 
Carnival promoter Mauricio Vinan said that last year’s parking stall fees were $5 and now 
they’ve increased to $10.  He asked if the fees could be waived or if he could pay last year’s 
price. 
 
Motion by Mayor Esqueda, seconded by Councilmember Ballin, to approve the fees charged last 
year ($5 per parking stall).   
 
Councilmember De La Torre’s friendly amendment (that the City co-sponsor the event) was not 
accepted by Mayor Esqueda. 
 
The above motion carried with the following vote:  
 
 AYES:  Esqueda, Ballin, Lopez – 3 
 NOES:  De La Torre – 1 
   
 
STANDING COMMITTEE UPDATES 
 
 No. 1 Budget, Personnel, and Finance (BPF) 
 
No updates. 
 
 No. 2 Housing, Community & Economic Development and Parking (HCEP) 
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Councilmember De La Torre – no updates.   
 
 No. 3  Natural Resources, Infrastructure, Water, Energy and Waste Management (NRIW) 
 
Councilmember Ballin – no updates.  
 
 No. 4 Public Safety, Veteran Affairs, Technology and Transportation (PVTT) 
 
Mayor Pro Tem Lopez – no updates. 
 
 No. 5 Education, Parks, Arts, Health and Aging (EPAH) 
 
Mayor Esqueda – no updates. 
 
 
GENERAL COUNCIL COMMENTS 
 
Councilmember De La Torre said she does not appreciate comments that were made about her 
family; she has been an upstanding Councilmember and takes her job seriously. 
 
Mayor Esqueda said there was a press conference at JC Penney’s in which she (the Mayor) was 
not invited to and if people cared about the City, they would stop calling the media.  She also 
said that she was part of the “first” recall and sees the truth as to what was going on. 
 
City Attorney Medina reminded Mayor Esqueda to be careful and not discuss the pros and cons 
of the recall during the City Council meeting. 
 
 
STAFF COMMUNICATIONS 
 
None 
 
 
RECESS TO CLOSED SESSION (9:43 P.M.) 
 
By consensus, Councilmembers recessed to the following Closed Session, thereafter to adjourn. 
 
A) PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE  
 G.C. 54957 
 
B) CONFERENCE WITH LABOR NEGOTIATOR  
 G.C. 54957.6 
 

City Negotiator:  City Administrator Al Hernandez 
Employee Organizations:  San Fernando Management Group (SEIU, Local 721) 
   San Fernando Public Employees’ Association (SEIU, Local 721) 

01/06/2014 CC Meeting Agenda Page 16 of 272



SAN FERNANDO CITY COUNCIL 
MINUTES – August 6, 2012 
Page 9 
 
 

   San Fernando Police Officers’ Association 
                 San Fernando Police Officers’ Association Police Management Unit 
  San Fernando Police Civilian Association (SEIU, Local 721) 
  San Fernando Part-time Employees’ Association (SEIU Local 721) 

 
C) PUBLIC EMPLOYEE APPOINTMENT 
 G.C. 54957 
 
 Title: Labor and Employment Attorney 

 
D) CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION 
 G.C. 54956.9(a) 
 

Name of Case: Larry Barnard v. City of San Fernando 
WCAB Case No.: ADJ6645565 
Claim No. 20090002SFE & 20080021SFE 

 
No reportable action on any of the above Closed Session items.   
 
 

I do hereby certify that the foregoing is a true and 
correct copy of the minutes of August 6, 2012 meeting as 
approved by the San Fernando City Council. 
 
____________________________ 
Elena G. Chávez 
City Clerk 
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SAN FERNANDO CITY COUNCIL 
MINUTES 

 
SEPTEMBER 13, 2012 – 6:00 P.M. 

SPECIAL MEETING 
 

City Hall Council Chambers 
117 Macneil Street 

San Fernando, CA  91340 
 
 
CALL TO ORDER/ROLL CALL 
 
Mayor Brenda Esqueda called the meeting to order at 6:16 p.m.     
 
Present: 
   

Council: Mayor Brenda Esqueda, Mayor Pro Tem Antonio Lopez, and 
Councilmembers Maribel De La Torre, and Sylvia Ballin   

 
Staff: City Administrator Al Hernández, Assistant City Attorney Nancy Park, 

and City Clerk Elena G. Chávez 
 
 
PLEDGE OF ALLEGIANCE  
 
Mayor Pro Tem Lopez 
 
 
APPROVAL OF AGENDA 
 
Motion by Councilmember De La Torre, seconded by Mayor Pro Tem Lopez, to approve the 
agenda.  By consensus, the motion carried. 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
Fred Olivas suggested making cuts to the City Administrator salary and also shared that he was 
bothered by a female Police Officer observed sitting in a police car for a long period of time 
talking on her cell phone. 
 
Maria Rodriguez said she is very satisfied with the job that employees do working with the 
seniors at Las Palmas Park. 
 
Charles Leone, SEIU Local 721, said the union is concerned about layoffs and asked that the 
City Council take a look at contract employees that have been hired.  
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Danny Cortez, Vice President SFPEA, said that layoffs are unfair and that the City Council 
should look at alternate solutions. 
 
Irwin Rosenberg (San Fernando Police Officers’ Association President) talked about attempts to 
reduce the Police Department and concerns that they are down to 28 officers. 
 
Patty Lopez (resident) is concerned about cuts to the Police Department and said it was time to 
look for other resources. 
 
Linda Campanella-Jauron (resident) talked about certain Councilmembers pitting employees 
(bargaining units) against each other and said that is the oldest trick in the book.  
 
Benita Rivera said she appreciates all City workers and expects Councilmembers to work for the 
community and not for themselves. 
 
Jesse H. Avila (resident) said that he is concerned about Council making decisions that are unfair 
and inequitable. 
 
Renato Lira said that the City Council needs to focus on the real issues, work together as a team, 
and listen to employees and residents. 
 
City Clerk Chávez read a letter from Reva Gilmore, ENP Food Service Manager, who spoke in 
support of the Las Palmas Park employees. 
 
 
OLD BUSINESS 
 
1) FISCAL YEAR 2012-13 CITY BUDGET AND STAFF REDUCTIONS 
 
City Administrator Hernández presented the agenda report and replied to questions from 
Councilmembers. 
 
Discussion ensued and City Administrator Hernández stated that negotiations have continued but 
we have waited too long and need to act immediately.  He said that the five positions considered 
for layoffs will not cover the entire budget shortfall and further discussions must continue. 
 
 
RECESS (7:14 P.M.) 
 
By consensus, Councilmembers recessed to the following Closed Session: 
 
A) CONFERENCE WITH LABOR NEGOTIATOR  

G.C. 54957.6 
 
City Negotiator: City Administrator Al Hernández 
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Employee Organizations: San Fernando Management Group (SEIU, Local 721) 
  San Fernando Public Employees’ Association (SEIU, Local 721) 
  San Fernando Police Officers Association 
  San Fernando Police Officers Association Police Management Unit 
 San Fernando Police Civilian Association (SEIU, Local 721)  
  San Fernando Part-time Employees’ Association (SEIU, Local 721) 

 
 
RECONVENE (8:27 P.M.) 
 
Assistant City Attorney Nancy Park announced that there was no reportable action from the 
Closed Session. 
 
 
OLD BUSINESS (CONTINUED) 
 
2) FISCAL YEAR 2012-13 CITY BUDGET AND STAFF REDUCTIONS 
 
Motion by Mayor Pro Tem Lopez, seconded by Councilmember De La Torre, to approve the 
layoffs of five positions to help balance the Fiscal Year (FY) 2012-13 City Budget.  The motion 
carried with the following vote: 
 
 AYES:  Lopez, De La Torre, Esqueda – 3 
 NOES:  Ballin – 1 
 
Councilmember De La Torre added that laying off five employees will not fill the $1.5 million 
gap and City Administrator Hernández was also instructed to go back and continue to meet with 
the union bargaining groups. 
 
  
ADJOURNMENT (8:30 P.M.) 
 
By consensus, the meeting was adjourned. 
 

I do hereby certify that the foregoing is a true and 
correct copy of the minutes of September 13, 2012 
meeting as approved by the San Fernando City Council. 
 
____________________________ 
Elena G. Chávez 
City Clerk 
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SAN FERNANDO CITY COUNCIL 
MINUTES 

 
OCTOBER 1, 2012 – 6:00 P.M. 

REGULAR MEETING 
 

City Hall Council Chambers 
117 Macneil Street 

San Fernando, CA  91340 
 
 
CALL TO ORDER/ROLL CALL 
 
Mayor Brenda Esqueda called the meeting to order at 6:13 p.m.     
 
Present: 
   

Council: Mayor Brenda Esqueda, Mayor Pro Tem Antonio Lopez, and 
Councilmembers Maribel De La Torre, and Sylvia Ballin   

 
Staff: City Administrator Al Hernández, City Attorney Maribel S. Medina, and 

City Clerk Elena G. Chávez 
 
 
PLEDGE OF ALLEGIANCE  
 
Mayor Esqueda 
 
 
APPROVAL OF AGENDA 
 
Motion by Mayor Pro Tem Lopez, seconded by Councilmember Ballin, to approve the agenda.   
By consensus, the motion carried. 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
Sam Cordova requested the City Council’s endorsement to convert Los Angeles Mission College 
to a four-year university. 
 
Benita Rivera talked about the Senior Citizen Board, the nutrition program at Las Palmas Park, 
and does not want to see any cuts in the programs or employees. 
 
Vicki Mojica talked about the refuse contract and clarified comments that were made about her. 
 
Fred Olivas said that two Councilmembers will be voted out at the next election. 
 
Guactemoc Torres gave his opinion regarding furloughs and layoffs. 
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Robert Ortega reminded everyone to go out and vote in November. 
 
John Arroyo talked about buying homes in San Fernando and the cost of water going up. 
 
Leslie Aisenman said he moved out of the City two years ago and everyone in Texas knows 
about what is going on in San Fernando (an on-going reality show on the nightly news). 
 
Charles Leone, SEIU Local 721, said he is new to the City, is disappointed that his membership 
has been pitted against each other, and asked that Council not vote on any layoffs. 
 
Sam Beltran talked about Federal laws against discrimination and believes that Councilmembers 
Esqueda, De La Torre, and (former Councilmember) Hernández were all discriminated against. 
 
Julian Ruelas said there is a lack of diligence and attention and we need good leadership now 
more than ever. 
 
 
CONSENT CALENDAR 
 
Motion by Mayor Pro Tem Lopez, seconded by Councilmember Ballin, to approve the Consent 
Calendar Items:  
 
1) APPROVAL OF MINUTES OF SEPTEMBER 4, 2012 – REGULAR MEETING 
 
2) APPROVAL OF WARRANT REGISTER NO. 12-101 
 
3) RESOLUTION AUTHORIZING THE CITY ADMINISTRATOR TO APPROVE AND 

EXECUTE A MASTER AGREEMENT AND ALL PROGRAM SUPPLEMENT 
AGREEMENTS 

 
4) ADOPTION OF THREE RESOLUTIONS REQUIRED FOR THE MARCH 5, 2013 

GENERAL MUNICIPAL ELECTION 
 
By consensus, the motion carried. 
 
 
NEW BUSINESS 
 
5) ORDINANCE AMENDING ARTICLE II (CABLE COMMUNICATIONS 

FRANCHISING) OF CHAPTER 86 (TELECOMMUNICATIONS) OF THE SAN 
FERNANDO CITY CODE IN ACCORDANCE WITH THE DIGITAL 
INFRASTRUCTURE AND VIDEO COMPETITION ACT OF 2006 

 
City Administrator Hernández presented the staff report. 
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Mayor Esqueda declared the Public Hearing open. 
 
David Hernández talked about the lack of public access stations for the City of Los Angeles and 
hopes that San Fernando will set the standard by adopting this Ordinance. 
 
Richard Arroyo, Mission Hills, asked for clarification regarding what is being recommended. 
 
There being no further comments, Mayor Esqueda closed the public comment portion of the 
Hearing. 
 
Discussion ensued and staff members replied to questions from Councilmembers. 
 
Motion by Mayor Pro Tem Lopez, seconded by Councilmember Ballin, to introduce for first 
reading, in title only, and waive further reading of “An Ordinance of the City of San Fernando 
Amending Article II (Cable Communications Franchising) of Chapter 86 (Telecommunications) 
of the San Fernando City Code, in accordance with the Digital Infrastructure and Video 
Competition Act of 2006”.  By consensus, the motion carried. 
 
 
CONTINUED BUSINESS 
 
Mayor Esqueda announced that the following item would be deferred until after the Closed 
Session. 
 
6) FISCAL YEAR 2012-13 CITY BUDGET AND STAFF REDUCTIONS 
 
 
CITY COUNCIL ITEMS 
 
7) REQUEST FOR BUDGET UPDATE INCLUDING OUTSTANDING DEBTS 
 
City Administrator Hernández gave an update regarding various issues/matters and invoices that 
were outstanding. 
 
Discussion ensued regarding deferred and delayed payments, postponed projects, and long-term 
debts such as those to the California Housing Authority ($912,000), Section 108 Loan ($1.2 
million), Las Palmas Park Loan ($966,000), and other loans scheduled on the Recognized 
Obligation Payment Schedule (ROPS). 
 
Mayor Esqueda inquired why did the City claim to have “reserves” for several years and why 
weren’t those loans paid back at that time.  
 
No formal action was taken. 
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8) REPORT BY THE CITY TREASURER 
 
City Treasurer Margarita Solis provided a brief report regarding the functions, roles, and 
responsibilities of the City Treasurer and City Treasurer’s Office.  Councilmembers thanked her 
for the update. 
 
9) INFORMATION TECHNOLOGY REQUEST FOR PROPOSAL (IT RFP) UPDATE 
 
City Administrator Hernández gave an update.  He reported that the RFPs were reviewed, two 
final firms selected, and this item would be brought back to Council at the next meeting. 
 
No formal action was taken. 
 
 
RECESS TO CLOSED SESSION (8:03 P.M.) 
 
By consensus, Councilmembers recessed to the following Closed Session: 
 
A) CONFERENCE WITH LABOR NEGOTIATOR G.C. 54957.6 
 
City Negotiator: City Administrator Al Hernandez 
Employee Organizations: San Fernando Management Group (SEIU, Local 721) 
   San Fernando Public Employees’ Association (SEIU, Local 721) 
  San Fernando Police Officers Association 
 San Fernando Police Officers Association Police Management Unit 
  San Fernando Police Civilian Association (SEIU, Local 721)  
  San Fernando Part-time Employees’ Bargaining Unit (SEIU, Local 721) 
 
B) CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION 
  G.C. 54956.9(b) 
  
 (1 case) 
 
 
RECONVENE (8:52 P.M.) 
 
Mayor Esqueda said there was no reportable action.  She stated that Item No. 6 would be tabled 
because she, Mayor Pro Tem Lopez, and City Administrator Hernández, would be meeting with 
the negotiating teams to discuss what must be done. 
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STANDING COMMITTEE UPDATES 
 

No. 1 Budget, Personnel and Finance (BPF) 
 
Councilmember De La Torre – City Administrator Hernández stated he would set up a meeting. 
 
 No. 2 Housing, Community & Economic Development and Parking (HCEP) 
 
Councilmember Ballin – no updates. 
 
 No. 3  Natural Resources, Infrastructure, Water, Energy and Waste Management (NRIW) 
 
Councilmember Ballin – no updates. 
 
 No. 4 Public Safety, Veteran Affairs, Technology and Transportation (PVTT) 
 
Mayor Pro Tem Lopez –  A brief update was provided by Public Works Director Ron Ruiz. 
 
 No. 5 Education, Parks, Arts, Health and Aging (EPAH) 
 
Mayor Esqueda – A brief update was provided by Recreation and Community Services 
Operations Manager Ismael Aguila. 
 
 
GENERAL COUNCIL COMMENTS 
 
Councilmember Ballin stated she will be out of town and would not be attending the next 
Council meeting.  She invited everyone to an upcoming reception for the new president of 
California State University, Northridge and Los Angeles Mission College. 
 
Mayor Esqueda thanked everyone for attending the meeting. 
 
 
STAFF COMMUNICATION 
 
Recreation and Community Services Operations Manager Aguila invited everyone to the ribbon-
cutting ceremony at Las Palmas Park on October 3, 2012. 
 
Public Works Director Ron Ruiz announced there would be a special Transportation and Safety 
Commission meeting to discuss parking issues in the downtown mall area.  
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ADJOURNMENT (8:57 P.M.) 
 
Motion by Councilmember Ballin to adjourn the meeting (there was no second).  By consensus, 
the meeting was adjourned. 
 
 

I do hereby certify that the foregoing is a true and 
correct copy of the minutes of October 1, 2012 meeting 
as approved by the San Fernando City Council. 
 
____________________________ 
Elena G. Chávez 
City Clerk 
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SAN FERNANDO CITY COUNCIL 
MINUTES 

 
NOVEMBER 18, 2013 – 5:00 P.M. 

SPECIAL MEETING 
 

City Hall Community Room 
117 Macneil Street 

San Fernando, CA  91340 
 

 
CALL TO ORDER/ROLL CALL 
 
Mayor Antonio Lopez called the meeting to order at 5:02 p.m.    
 
Present: 
   

Council: Mayor Antonio Lopez, Mayor Pro Tem Sylvia Ballin, and 
Councilmembers Jesse H. Avila, Joel Fajardo and Robert C. Gonzales 

  
Staff: Interim City Manager Don Penman, City Attorney Rick R. Olivarez, and 

City Clerk Elena G. Chávez  
 
 
PLEDGE OF ALLEGIANCE  
 
Mayor Lopez 

 
 

APPROVAL OF AGENDA 
 
Motion by Councilmember Fajardo, seconded by Councilmember Avila, to move up the Closed 
Session and approve the agenda as amended.  By consensus, the motion carried. 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
None 
 
 
RECESS TO CLOSED SESSION (5:03 P.M.) 
 
By consensus, Councilmembers recessed to the following Closed Session: 
 
A) PUBLIC EMPLOYMENT (EMPLOYEE RECRUITMENT) G.C. §54957(b)(1) 
 Title of Position Under Consideration:  City Manager 
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B) CONFERENCE WITH LABOR NEGOTIATOR REGARDING UNREPRESENTED 

EMPLOYEE §G.C. 54957.6(a) 
 City’s Designated Representatives:   Bob Murray and Mayor Antonio Lopez 
 Title of Position Subject to Negotiation:  City Manager 
 
 
RECONVENE/REPORT OUT FROM CLOSED SESSION (5:38 P.M.) 
 
City Attorney Olivarez reported that the City Council received a briefing from Bob Murray on 
Items A and B, direction was given to Mr. Murray, but no final action was taken. 
 
 
STUDY SESSION 
 
1) CITY COUNCIL PROCEDURAL MANUAL– REVIEW    
 
Interim City Manager Penman presented the staff report and replied to questions from 
Councilmembers 
 
By consensus, City Council concurred to repeal Ordinance No. 1617 regarding establishing rules 
of decorum for meetings, bring back the City Council Procedural Manual with Councilmember 
Fajardo’s suggested changes (which he will provide staff) for final approval by the City Council. 
 
. 
RECESS TO CLOSED SESSION (5:38 P.M.) 
 
By consensus, Councilmembers again recessed to the following Closed Session: 
 
C) CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION §G.C. 

54956.9(d)(1) 
City of San Fernando et al. v. Wendy L. Watanabe, in her official capacity as the 
Auditor-Controller of the County of Los Angeles et al., Superior Court of Sacramento 
Case No. 34-2013-80001550 

 
No reportable action. 
 
 
ADJOURNMENT (5:48 P.M.) 
 
By consensus, the meeting was adjourned. 
 
 

I do hereby certify that the foregoing is a true and 
correct copy of the minutes of November 18, 2013 
meeting as approved by the San Fernando City Council. 
 
____________________________ 
Elena G. Chávez  
City Clerk 
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SAN FERNANDO CITY COUNCIL 
MINUTES 

 
NOVEMBER 18, 2013 – 6:00 P.M. 

REGULAR MEETING 
 

City Hall Council Chambers 
117 Macneil Street 

San Fernando, CA 91340 
 
 
CALL TO ORDER/ROLL CALL 
 
Mayor Antonio Lopez called the meeting to order at 6:03 p.m. 
 
Present: 
 

Council: Mayor Antonio Lopez, Mayor Pro Tem Sylvia Ballin, and 
Councilmembers Jesse H. Avila, Joel Fajardo, and Robert C. Gonzales 

  
Staff: Interim City Manager Don Penman, City Attorney Rick R. Olivarez, and 

City Clerk Elena G. Chávez  
 
 
PLEDGE OF ALLEGIANCE 
 
Mayor Lopez 
 
 
APPROVAL OF AGENDA 
 
Motion by Mayor Pro Tem Ballin, seconded Councilmember Gonzales, to approve the agenda.   
By consensus, the motion carried. 
 
At this time, Mayor Lopez explained that Item No. 5 would be moved up after Item No. 7 and 
that Public Statements for the item would be heard at that time as well.   
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
Theale Haupt said that anyone using City facilities should expect to pay all costs (including those 
related to the impact and use) and he stated that he does not agree with the City spending money 
on iPads for the City Council and staff. 
 
Tom Ross, Downtown Mall Association President, invited everyone to food truck night on 
Thursday (it’s their one-year anniversary). 
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John Arroyo congratulated those who completed the CERT training, complained about 
skateboarders, and said that people should be encouraged to buy property in San Fernando. 
 
 
CONSENT CALENDAR 
 
Motion by Mayor Pro Tem Ballin, seconded by Councilmember Gonzales, to approve the 
following Consent Calendar Items:   
 
1) APPROVAL OF MINUTES OF: 

 
a) OCTOBER 21, 2013 – REGULAR MEETING 
b) OCTOBER 30, 2013 – SPECIAL MEETING 
c) NOVEMBER 4, 2013 – SPECIAL MEETING 
d) NOVEMBER 4, 2013 – REGULAR MEETING 
 

2) APPROVAL OF WARRANT REGISTER NO. 13-112 
 

3) NOTICE OF COMPLETION FOR WATER MAINS INSTALLATION PROJECT 
 

4) CONSIDERATION TO ADOPT RESOLUTION NO. 7571 FOR A TITLE VI PLAN 
FOR THE CITY 

 
By consensus, the motion carried. 
 
 
NEW BUSINESS 

 
6) CONSIDERATION TO ADOPT RESOLUTION NO. 7573 APPROVING A FACILITY 

FEE WAIVER POLICY 
 
Recreation and Community Services Operations Manager Ismael Aguila presented the staff 
report and replied to questions from Councilmembers. 
 
Motion by Councilmember Fajardo, seconded by Mayor Pro Tem Ballin, to adopt Resolution 
No. 7573 establishing procedures for processing fee waivers for city-owned facilities with the 
provision that the fee waiver shall not exceed $3,000 (combined) without further City Council 
approval per fiscal year.  By consensus, the motion carried. 
 
7) CONSIDERATION TO APPROVE CONTRACT NO 1730 FOR AS-NEEDED 

PROFESSIONAL SERVICES WITH WILLDAN ENGINEERING 
 
Interim Public Works Director Robert Dickey presented the staff report and replied to questions 
from Councilmembers. 
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Motion by Mayor Pro Tem Ballin, seconded by Councilmember Avila, to: 

 
a. Accept the proposal for As-Needed Professional Services from Willdan Engineering; 

and 
 
b. Authorize the Interim City Manager to execute Contract No. 1730 with Willdan 

Engineering. 
 
By consensus, the motion carried. 
 
 
CONTINUED BUSINESS 

 
8) UPDATE REGARDING FISCAL YEAR 2014-2014 CITY PRIORITIES 
 
Interim City Manager Penman presented the staff report.  Each Councilmember and department 
staff members presented their updated priorities. 
 
No formal action was taken.  Interim City Manager Penman stated that the list would be revised 
based on comments and, during the mid-year budget process, this would again be presented to 
the City Council for an update. 
 
 
NEW BUSINESS (CONTINUED) 
 
5) CONSIDERATION OF AWARD OF FRANCHISE FOR RESIDENTIAL AND 

COMMERCIAL REFUSE, RECYCLABLE MATERIALS, AND ORGANIC WASTE 
COLLECTION SERVICES 

 
Mayor Lopez announced that he wanted to address allegations that have been made.  He said that 
he was recently at an event where he was seated at a table with representatives from Crown 
Disposal Co., Inc., and at a recent conference he was seated at a table with representatives from 
Consolidated Disposal Services.  He stated that at neither event did they speak about the trash 
contract.  He also stated that after the RFP was issued, he received a call from a representative 
from Crown Disposal Co., Inc. requesting that he meet with the owner but he told them he could 
not talk about the issue.  Again, he wanted to clarify that he was never lobbied, but due to public 
perception and out of the abundance of caution, he would recuse himself from voting on this 
item. 
 
Councilmember Gonzales said he wanted to comment on the same issue.  He was also 
approached by a representative from Crown Disposal Co., Inc. requesting that he meet with the 
owner but Councilmember Gonzales did not accept the invitation.  He said he has been to 
numerous public events and fundraisers that both companies were part of and/or hosted.  Due to 
public perception, he would also recuse himself from voting on this item. 
 
At this time, both Mayor Lopez and Councilmember Gonzales exited the Council Chambers. 
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Mayor Pro Tem Ballin opened Public Comments regarding this item. 
 
Ken Phillips, Sr. Vice President for the Valley Economic Alliance, spoke in favor of 
Consolidated Disposal Services and stated they are a corporate leader and consistently give back 
to the community. 
 
Hector Martinez spoke in favor of Crown Disposal Co., Inc. and said they have been doing a 
great service for the community  
 
Jose Siordia said he has never had issues dealing with Crown Disposal Co., Inc. (at both his 
residence and business), appreciated that they have kept their fees down, and believes that they 
have proven and maintained who they are. 
 
Howard Barmazel, Northridge, has had a business in the City for 37 years and is very happy with 
Crown’s response time and rates.  
 
Walt Dragaloski, business owner, said that Crown Disposal Co., Inc. has been doing a fantastic 
job for 10 years. 
 
Tom Ross, San Fernando Downtown Association, said the relationship they have built with 
Crown Disposal Co., Inc. over the years is valuable.  He appreciates the process and is very 
pleased with what the City has done moving things in the right direction.  Crown does a lot with 
local businesses in town (they are one of his clients) and appreciates their commitment to local  
organizations.   
 
Rene Gaudet, 7th grade teacher at Santa Rosa School, said that for the last 11 years, Crown 
Disposal Co., Inc. has provided excellent service and provide other services such as Wi-Fi 
structure throughout the campus, recycling education for the students, and are a major sponsors 
at school fund raisers.  The school requests that the Council award the waste disposal services 
contract to Crown Disposal Co., Inc. 
 
Terri Shelton, commercial property landlord, said that he ran a business in the City for 10 years 
and spoke in favor of keeping Crown Disposal Co., Inc. 
 
Ramiro Estrada (San Fernando Realty) also spoke in favor of Crown Disposal Co., Inc. and 
stated that they have been dedicated to serving, supporting, and giving back to the community.  
He also congratulated City Council for the work they are doing and stated it’s a big difference 
between now and the past.   
 
Scott Sheppard, Sales Manager for Consolidated Disposal Services, talked about their successful 
education program for residential and commercial customers and how they will assist businesses 
to maximize their recycling potential. 
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Mayor Pro Tem Ballin asked that each hauler representative give a three-minute presentation. 
Both James Pledger (Consolidated Disposal Services General Manager) and Tim Fry (Crown 
Disposal Co., Inc. General Manager) provided information regarding their respective company. 
 
There being no further public comments, Mayor Pro Tem Ballin closed the Public Comment 
portion of the meeting. 
 
Mark Alpers, R3 Consulting Group, Inc., gave a presentation that included information on the 
evaluation methodology and how they weighed the various evaluation criteria.     
 
Discussion ensued and staff, City Attorney Olivarez, Mr. Alpers, and hauler representatives 
replied to various questions from Councilmembers. 
 
Motion by Councilmember Avila, seconded by Mayor Pro Tem Ballin, to award the Franchise 
for Residential and Commercial Refuse, Recyclable Materials, and Organic Waste Collection 
Services to Consolidated Disposal Services. 
 
At this time, City Attorney Olivarez, pointed out Section 3.20 of the RFP which states that if the 
City Council is inclined to award a collection services agreement, the award will be made based 
on “…the proposal which best fulfills the requirements and provides the best value to the City 
and its residents and businesses.”   He asked Councilmember Avila whether his decision (and 
motion) was based on this criteria and Councilmember Avila confirmed that it was.   
 
Councilmember Avila continued with his motion to also authorize the Interim City Manager to 
prepare the Franchise Contract for City Council consideration at their regular meeting of 
December 2, 2013. 
 
The motion carried with the following roll call vote: 

 
AYES:   Avila, Ballin – 2 
NOES:  Fajardo – 1 
RECUSE: Lopez, Gonzales – 2 
 

At this time, both Mayor Lopez and Councilmember Gonzales returned to the Council 
Chambers. 
 
City Attorney Olivarez said he wanted to make it clear that the action taken was to award the 
Franchise Contract to Consolidated Disposal Services.  It is not the final action because a 
contract still needs to be negotiated.  He stated that when the agreement comes before the City 
Council at their next meeting, it will require three affirmative votes (they are not required now 
because Council is not considering an ordinance, resolution, or expenditure of public funds). 
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GENERAL COUNCIL COMMENTS 
 
Councilmember Avila believes that the Council should be more involved in crafting proposals or 
at reviewing the proposals.  He said he is very impressed with staff and looks forward to 
collaboration with contractors.  
 
Councilmember Gonzales thanked staff for their work and Interim City Manager Penman for 
placing the item on the agenda (Priorities List) that allowed the public an opportunity to hear the 
many great projects going on and that everything is moving forward. 
 
Both Councilmember Fajardo and Mayor Pro Tem Ballin also thanked everyone for staying. 
 
 
STAFF COMMUNICATION 
 
Interim City Manager Penman reminded everyone that there will be no second meeting in 
December (as stated in the City Council Procedural Manual) but suggested conducting the 
regular meeting on January 6, 2014 and not going “dark” because there is much going on at this 
time. 
 
In response to Mayor Lopez’ suggestion that he say a few words, L.A. City Fire Battalion Chief 
Wade White said it is an honor to be part of this community and plans to attend more Council 
meetings. 
 
 
ADJOURNMENT (9:50 P.M.) 
 
Motion by Councilmember Fajardo, seconded by Councilmember Gonzales, to adjourn.  By 
consensus, the meeting was adjourned.   
 
 
 

I do hereby certify that the foregoing is a true and 
correct copy of the minutes of November 18, 2013 
meeting as approved by the San Fernando City Council. 
 
____________________________ 
Elena G. Chávez 
City Clerk 
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SAN FERNANDO CITY COUNCIL 
MINUTES 

 
DECEMBER 2, 2013 – 4:30 P.M. 

SPECIAL MEETING 
 

City Hall Community Room 
117 Macneil Street 

San Fernando, CA  91340 
 

 
CALL TO ORDER/ROLL CALL 
 
Mayor Antonio Lopez called the meeting to order at 4:36 p.m.    
 
Present: 
   

Council: Mayor Antonio Lopez, Mayor Pro Tem Sylvia Ballin, and 
Councilmembers Jesse H. Avila, Joel Fajardo and Robert C. Gonzales 
(arrived at 5:20 p.m.) 

  
Staff: Interim City Manager Don Penman, City Attorney Rick R. Olivarez, and 

City Clerk Elena G. Chávez  
 
 
PLEDGE OF ALLEGIANCE  
 
Mayor Lopez 

 
 

APPROVAL OF AGENDA 
 
Motion by Councilmember Fajardo, seconded by Mayor Pro Tem Ballin, to move up Item No. 2 
and approve the agenda as amended.  By consensus, the motion carried. 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
None 
 
 
STUDY SESSION 
 
2) EAST SAN FERNANDO VALLEY TRANSIT CORRIDOR PROJECT - METRO 
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Los Angeles County Metropolitan Transportation Authority (MTA) representatives provided an 
overview and update regarding the East San Fernando Valley Transit Corridor Project and 
replied to questions from Councilmembers.  The next steps are continue preparation of the Draft 
Environmental Studies (EIS/EIR) and Conceptual Engineering and community update in early 
2014. 
 
No formal action was taken. 
 
 
RECESS TO CLOSED SESSION  (5:16 P.M.) 
 
By consensus, Councilmembers recessed to the following Closed Session as announced by City 
Attorney Olivarez: 
 
A) PUBLIC EMPLOYMENT (EMPLOYEE RECRUITMENT) G.C. §54957(b)(1) 
 Title of Position Under Consideration:  City Manager 
 
B) CONFERENCE WITH LABOR NEGOTIATOR REGARDING UNREPRESENTED 

EMPLOYEE §G.C. 54957.6(a) 
 City’s Designated Representatives:   Bob Murray and Mayor Antonio Lopez 
 Title of Position Subject to Negotiation:  City Manager 
 
C) CONFERENCE WITH REAL PROPERTY NEGOTIATOR (G.C. §54956.8) 
 Property: 732 Mott Street, 700 Chatsworth Drive and 713 Chatsworth Drive, 

City of San Fernando (APNs 2613-001-900, 2613-001-901, 2613-
001-902, 2613-001-903, 2613-001-904, 2613-001-905 and 2613-
004-900) 

 Agency Negotiators: Interim City Manager Don Penman and Community Development 
Director Fred Ramirez, Lead Negotiators 

 Negotiating Parties: Mission Community Hospital and Deanco Healthcare, LLC 
Under Negotiation: Price and Terms of Proposed Lease Assignment, Price and Terms 

of Landlord Waiver, and Price and Terms of Second Lease 
Amendment 

 
D) CONFERENCE WITH REAL PROPERTY NEGOTIATOR (G.C. §54956.8) 
 Property: 732 Mott Street, 700 Chatsworth Drive and 713 Chatsworth Drive, 

City of San Fernando (APNs 2613-001-900, 2613-001-901, 2613-
001-902, 2613-001-903, 2613-001-904, 2613-001-905 and 2613-
004-900) 

 Agency Negotiators: Interim City Manager Don Penman and Community Development 
Director Fred Ramirez, Lead Negotiators 

 Negotiating Parties: Deanco Healthcare, LLC 
 Under Negotiation: Price and Terms of Sale of Said Property 
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E) CONFERENCE WITH REAL PROPERTY NEGOTIATOR (G.C. §54956.8) 
 Property: 1211 First Street, City of San Fernando (APN 2520-024-902) 

Agency Negotiator:  Interim City Manager Don Penman and Community Development 
Director, Fred Ramirez, Lead Negotiators 

Negotiating Parties:  David Dardashty 
Under Negotiation:  Price and Terms of Sale of Said Property 

 
 
RECONVENE/REPORT OUT FROM CLOSED SESSION (5:33 P.M.) 
 
City Attorney Olivarez reported that staff provided a briefing to the City Council on Items A 
through E but no final action was taken on any item.  Councilmember Gonzales arrived at 5:20 
p.m. and did not hear Items A and B but did hear Items C, D, and E. 
 
 
STUDY SESSION (CONTINUED) 
 
1) VEHICLE TOWING AND STORAGE SERVICES CONTRACT 
 
Interim Chief of Police Robert Parks and Interim Police Lieutenant Nichole Hanchett provided 
background information and an update regarding the City’s Vehicle Towing and Storage 
Services Contract.  They replied to various questions and concerns from Councilmembers. 
 
By consensus, staff was directed to re-agendize for a Study Session (before January 6, 2014).  
City Council would like to review and approve the Request for Proposals (RFP) for the City’s 
Vehicle Towing and Storage Services Contract before the RFP goes out in early January 2014. 
 
 
ADJOURNMENT (6:06 P.M.) 
 
By consensus, the meeting was adjourned. 
 
 

I do hereby certify that the foregoing is a true and 
correct copy of the minutes of December 2, 2013 
meeting as approved by the San Fernando City Council. 
 
____________________________ 
Elena G. Chávez  
City Clerk 
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SAN FERNANDO CITY COUNCIL 
MINUTES 

 
DECEMBER 2, 2013 – 6:00 P.M. 

REGULAR MEETING 
 

City Hall Council Chambers 
117 Macneil Street 

San Fernando, CA 91340 
 
 
CALL TO ORDER/ROLL CALL 
 
Mayor Antonio Lopez called the meeting to order at 6:15 p.m. 
 
Present: 
 

Council: Mayor Antonio Lopez, Mayor Pro Tem Sylvia Ballin, and 
Councilmembers Jesse H. Avila, Joel Fajardo, and Robert C. Gonzales 

  
Staff: Interim City Manager Don Penman, City Attorney Rick R. Olivarez, and 

City Clerk Elena G. Chávez  
 
 
PLEDGE OF ALLEGIANCE 
 
Mayor Lopez 
 
 
PRESENTATION 
 
The following introductions were made: 
 
a) INTRODUCTION OF POLICE PERSONNEL 
 

 Interim Lieutenant Nichole Hanchett 
 Police Sergeant William Bailey  
 Police Sergeant Alvaro Martinez  
 Desk Officer Genesis Rueda 
 Desk Officer Javier Ruvalcaba  
 Desk Officer Anel Maldonado  
 Junior Cadet Anthony Rodriguez  
 Junior Cadet Nestor Garcia  
 Junior Cadet Jesus Robles  

 
 
APPROVAL OF AGENDA 
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Interim City Manager Penman requested to pull agenda Item No. 8 and continue the item to a 
date uncertain at this time (a special meeting will be called). 
 
Motion by Councilmember Fajardo, seconded Councilmember Avila, to approve the agenda as 
amended.  By consensus, the motion carried. 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
Steve Kapuscinski said his towing company is in the City and will be interested in submitting a 
bid.  He said they have the necessary equipment to cover all City vehicles and has towed for the 
highway patrol for several years. 
 
John Blue gave a Beatles book, as a “birthday present”, to Interim Police Chief Bob Parks and 
asked that he share it with police staff and jail inmates. 
 
Charles Leone, SEIU Local 721, said it was good to know Interim City Manager Penman (is 
looking forward to working with the next City Manager), it would mean the world to employees 
if they don’t have to use a partial social security number for the time clocks, said he loved the 
Council and wished them happy holidays.  
 
Linda Campanella-Jauron said happy holidays to all, thanked the City Council, City Treasurer, 
and Interim City Manager Penman for restoring integrity and raising the City’s image. 
 
Brenda Esqueda talked about the presentation that was made earlier and prior comments she said 
that were made to her by the Interim Police Chief regarding the same individuals acknowledged.  
 
Susan Lopez, Young Champions Gym, talked about their success and thanked City Council and 
staff for their support. 
 
Gloria Mosquera, owner of Young Champions Gym, said it was an honor to work with the City 
but stated there were traffic issues/concerns near her business. 
 
 
CONSENT CALENDAR 
 
Motion by Mayor Pro Tem Ballin, seconded by Councilmember Avila, to approve the following 
Consent Calendar Items:   
 
1) REQUEST TO APPROVE WARRANT REGISTER NO. 13-121 

 
2) CONSIDERATION TO APPROVE AN AGREEMENT FOR SPECIAL SERVICES 

(CONTRACT NO. 1732) WITH LIEBERT CASSIDY WHITMORE 
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3) CONSIDERATION TO ADOPT RESOLUTION NO. 7574 FOR THE ACCEPTANCE 

AND EXECUTION OF THE EDWARD BYRNE MEMORIAL JUSTICE 
ASSISTANCE GRANT (JAG) PROGRAM LOCAL SOLICITATION 

 
4) CONSIDERATION TO AWARD CONTRACT NO. 1728 TO FS CONSTRUCTION 

FOR SIGN INSTALLATION PROJECT 
 
By consensus, the motion carried. 
 
At this time Councilmember Fajardo requested to bump up Item No. 12 on the agenda.  By 
consensus, Councilmembers agreed. 
 
 
CITY COUNCIL ITEMS 
 
12) APPOINTMENT TO THE EDUCATION COMMISSION 
 
Motion by Councilmember Fajardo, seconded by Mayor Pro Tem Ballin, to appoint Brenda 
Montes to the Education Commission.  By consensus, the motion carried. 
 
 
NEW BUSINESS 

 
5) CONSIDERATION TO AUTHORIZE PURSUIT OF AN AGREEMENT WITH THE 

CITY OF LOS ANGELES UPPER LOS ANGELES RIVER ENHANCED 
WATERSHED MANAGEMENT PLAN GROUP 

 
Interim Public Works Director Bob Dickey presented the staff report and replied to questions 
from Councilmembers. 
 
Motion by Mayor Pro Tem Ballin, seconded by Councilmember Avila, to: 

 
a. Authorize the Interim City Manager and Interim Public Works Director to pursue an 

agreement with the City of Los Angeles’ led Upper Los Angeles River Enhanced 
Watershed Management Plan Group;  

 
b. Accept the terms of the Memorandum of Understanding (MOU) between 17 Public 

Agencies Regarding the Administration and Cost Sharing for the Development of an 
Enhanced Watershed Management Plan and Coordinated Integrated Monitoring Plan 
for Upper Los Angeles River Watershed; 

 
c. Authorize the City Manager to execute an MOU with the City of Los Angeles to join 

with the 17 Public Agencies, upon final approval of the MOU by the City Attorney; 
and 

 

01/06/2014 CC Meeting Agenda Page 55 of 272



SAN FERNANDO CITY COUNCIL 
MINUTES – December 2, 2013 
Page 4 
 

d. Authorize staff to prepare an amendment to the Stormwater Ordinance to incorporate 
Low Impact Development criteria and a Green Street program. 

 
By consensus, the motion carried. 

 
6) CONSIDERATION TO AWARD CONTRACT NO. 1729 TO ENVIROGEN 

TECHNOLOGIES, INC. FOR MAINTENANCE, REPAIR, AND EXTENDED 
WARRANTIES WATER SERVICES AGREEMENT 

 
Interim Public Works Director Dickey presented the staff report and replied to questions from 
Councilmembers. 
 
Motion by Councilmember Fajardo, seconded by Councilmember Avila, to: 

 
a. Approve the Maintenance, Repair, and Warranties Water Services Agreement 

(Contract No. 1729) with Envirogen Technologies, Inc. to provide operation and 
oversight of the nitrate removal system installed at 12900 Dronfield Avenue, Sylmar 
(Well 4 Site); and 
 

b. Authorize the Interim City Manager to execute Contract No. 1729 with Envirogen for 
operation and oversight of the nitrate removal system. Operation of the nitrate 
removal system is expected to commence in April 2014.  

 
By consensus, the motion carried. 
 
7) CONSIDERATION OF APPOINTMENT OF INTERIM CITY MANAGER 
 
Interim City Manager Penman presented the staff report. 
 
Motion by Mayor Lopez, seconded by Councilmember Gonzales, to appoint Fred Ramirez as 
Interim City Manager with a five percent pay increase until the City Council hires a permanent 
City Manager.  By consensus, the motion carried. 

 
 

CONTINUED BUSINESS 
 
8) CONSIDERATION TO AWARD FRANCHISE CONTRACT NO. 1731 TO 

CONSOLIDATED DISPOSAL SERVICE, LLC FOR RESIDENTIAL AND 
COMMERCIAL REFUSE, RECYCLABLE MATERIALS, AND ORGANIC WASTE 
COLLECTION SERVICES 

 
This item was pulled under Approval of Agenda.   
 
9) CONSIDERATION TO ADOPT RESOLUTION NO. 7577 APPROPRIATING FUNDS 

FOR IPADS FOR CITY COUNCIL AND DESIGNATED STAFF MEMBERS 
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Interim City Manager Penman presented the staff report.  He and City Attorney Olivarez replied 
to questions from Councilmembers. 
 
Motion by Councilmember Avila, seconded by Councilmember Gonzales, to adopt Resolution 
No. 7577 amending the Fiscal Year 2013-14 City Budget to appropriate $7,800 from Fund 190 
(Non-Departmental) to cover the cost of purchasing iPads for Councilmembers and designated 
staff to be utilized as part of the agenda process.  The motion carried with the following vote: 
 
 AYES:  Avila, Gonzales, Fajardo, Lopez – 4 
 NOES:  Ballin – 1 
 
10) CONSIDERATION TO ADOPT RESOLUTION NO. 7576 TO AMEND THE CITY 

COUNCIL PROCEDURAL MANUAL BY REVISING SECTION 2.2 (RELATED TO 
CITIZEN’S REQUEST TO PLACE AN ITEM ON THE AGENDA) AND SECTION 5.1 
(MANNER OF ADDRESSING THE CITY COUNCIL) 

 
Interim City Manager Penman presented the staff report. 
 
Councilmember Fajardo requested deleting Section 1.7 in the Manual, changing the title Mayor 
Pro Tem to Vice Mayor, and he recommended tabling this item until next year (City Council to 
hold one last Study Session regarding this item). 
 
Motion by Mayor Lopez, seconded by Mayor Pro Tem Ballin, to table this item to a future date.  
By consensus, the motion carried. 
 
11) CONSIDERATION TO ADOPT ORDINANCE NO. 1630 REPEALING ORDINANCE 

NO. 1617 WHICH AMENDED THE MUNICIPAL CODE BY ADDING A NEW 
DIVISION 3 – RULES OF DECORUM FOR MEETINGS 

 
Interim City Manager Penman presented the staff report. 
 
Motion by Mayor Lopez, seconded by Mayor Pro Tem Ballin, to introduce for first reading, in 
title only, and waive further reading of Ordinance No. 1630 “An Ordinance of the City of San 
Fernando, California, Repealing Ordinance No. 1617 Amending the San Fernando Municipal 
Code by Adding a New Division 3 – Rules of Decorum for Meetings to Chapter 2 and Amending 
Section 1-10 (General Penalty; Infraction)”.  By consensus, the motion carried. 
 
 
GENERAL COUNCIL COMMENTS 
 
Councilmember Avila thanked staff for their work and thanked Interim Police Chief Parks for 
introducing new police personnel. 
 
Councilmember Gonzales said his first year in office has changed his life and he thanked staff 
for making the job easier.  He agreed that there is a traffic issue near the gym (mentioned earlier) 
and it should be looked into. 
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Councilmember Fajardo also commented on his one year mark.  He said that so much has 
changed; not owed simply to the resolve of the Council, but also due to the City’s exceptional 
workforce.  He especially thanked Interim City Manager Penman on the amazing and priceless 
job he has done.  He said that he has learned much from him and Mr. Penman has inspired him to 
be a better public servant. 
 
Mayor Pro Tem Ballin said that both she and Mayor Lopez are still recovering from their first 
year and a half as Councilmembers.  She said this last year, staff has been fantastic, showing the 
true integrity and transparency moving the City forward.  She also thanked residents, business 
owners and stakeholders.  She said it breaks her heart that Mr. Penman is leaving but is happy for 
him and grateful that he was able to come on board, take on such a huge challenge, but has set 
the foundation for us to move forward. She also thanked the Fire Department for attending the 
meeting and thanked the Police Department (it’s good to see the new young faces). 
 
Mayor Lopez also thanked Interim City Manager Penman; he helped us resolve issues and move 
forward and City Council followed his lead.  He has impacted this community tremendously 
affirming to the Council that they definitely made the right choice.  He also invited everyone to 
the upcoming Tree Lighting Ceremony and wished all happy holidays. 
 
 
STAFF COMMUNICATION 
 
Interim City Manager Penman thanked the City Council for their kind remarks, said it’s a team 
effort, and staff deserves a tremendous amount of credit for having to endure a lot before this 
Council was seated.  He said the City took a chance on him when he was a 31-year-old City 
Administrator and it was a privilege and honor to return and be part of the team to help.  The 
City is headed in the right direction and wished nothing but the best. 
 
Community Development Director Ramirez said that Mr. Penman brought a calming presence 
and knowledge which instilled confidence in the remaining management staff.  With his 
leadership and mentorship, staff was able to get a lot of things done.  For him personally, it’s 
been a great experience and Mr. Penman has reinstilled in him what it means to be a public 
servant and good manager and leader. 
 
Recreation and Community Services Operations Manager Ismael Aguila echoed Mayor Lopez’ 
invitation to the Annual Tree Lighting Ceremony.  He also reiterated staff’s comments regarding 
Mr. Penman’s leadership and knowledge and said that he was the right fit at the right time for the 
City. 
 
Jack Weise, Battalion Chief (Battalion 12) thanked everyone for the warm welcome and will 
ensure the City has a fire truck for upcoming Tree Lighting Ceremony. 
 
Interim Police Chief Robert Parks thanked Mr. Penman for everything he’s taught and mentored 
him and said he is a leader who has made a difference and will be missed. 
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Personnel Manager Michael Okafor said that Mr. Penman is one of the best decisions the City 
Council has made over the past year and appreciates the time he spent in the City and the 
leadership he’s brought forward. 
 
Interim Finance Director Rafaela King also stated that she appreciated Mr. Penman’s leadership. 
 
City Clerk Chávez shared that Mr. Penman hired her in 1989.  
 
 
ADJOURNMENT (7:35 P.M.) 
 
By consensus, the meeting was adjourned.   
 
 
 

I do hereby certify that the foregoing is a true and 
correct copy of the minutes of December 2, 2013 
meeting as approved by the San Fernando City Council. 
 
____________________________ 
Elena G. Chávez 
City Clerk 
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SAN FERNANDO CITY COUNCIL 
MINUTES 

 
DECEMBER 6, 2013 – 5:00 P.M. 

SPECIAL MEETING 
 

City Hall Council Chambers 
117 Macneil Street 

San Fernando, CA  91340 
 

 
CALL TO ORDER/ROLL CALL 
 
Mayor Pro Tem Sylvia Ballin called the meeting to order (5:05 p.m.) and opened the meeting in 
memory of Nelson Mandela. 
 
Present: 
   

Council: Mayor Pro Tem Sylvia Ballin and Councilmembers Jesse H. Avila and 
Joel Fajardo 

  
Staff: Interim City Manager Don Penman, Assistant City Attorneys Terence 

Gallagher and Ajay Shah, and City Clerk Elena G. Chávez  
 
Absent:  Mayor Antonio Lopez and Councilmember Robert C. Gonzales 
 
 
PLEDGE OF ALLEGIANCE  
 
Mayor Pro Tem Ballin 

 
 

APPROVAL OF AGENDA 
 
Motion by Councilmember Avila, seconded by Councilmember Fajardo, to approve the agenda.  
By consensus, the motion carried. 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
Walt Dragaloski, business owner, said he is very satisfied with Crown Disposal, does not see the 
benefit of changing refuse companies, and the additional cost in doing so would be a hardship for 
small business owners.   
 
Mike Majers, business owner, said that businesses are already suffering, and his refuse rates will 
go up too. 
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Ramiro Estrada (San Fernando Realty) said he was here to show support for Crown Disposal. 
 
Before closing Public Statements, Mayor Pro Tem Ballin offered hauler representatives an 
opportunity to address the comments made by audience members. 
 
James Pledger, Consolidated Disposal Service General Manager, said that their rates are 
designed to incentivize recycling and stated that they will have an education program whereby 
recycling coordinators will work with businesses and residents (on a customer-by-customer 
basis). 
 
 
RECESS TO CLOSED SESSION (5:13 P.M.) 
 
By consensus, Councilmembers recessed to the following Closed Session: 
 
A) CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION/ 

SIGNIFICANT EXPOSURE TO LITIGATION (G.C. §54956.9(d)(2)) 
 One (1) Case 

 
 
RECONVENE/REPORT OUT FROM CLOSED SESSION (6:32 P.M.) 
 
Assistant City Attorney Gallagher reported that direction was given to City Council, but no 
formal action was taken. 
 
 
CONTINUED BUSINESS 
 
1) CONSIDERATION TO AWARD FRANCHISE CONTRACT NO. 1731 TO 

CONSOLIDATED DISPOSAL SERVICE, LLC FOR RESIDENTIAL AND 
COMMERCIAL REFUSE, RECYCLABLE MATERIALS, AND ORGANIC WASTE 
COLLECTION SERVICES 

 
Interim City Manager Penman presented the staff report. 
 
Mr. Pledger and Susanne Passantino, Area Municipal Services Manager, replied to various 
questions from Councilmembers and staff. 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL (CONTINUED) 
 
Mayor Pro Tem Ballin reopened Public Statements to allow audience members (not present 
earlier) to provide their comments. 
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Howard Barmazel, apartment owner, quoted data provided to him by Crown Disposal comparing 
rates from both refuse companies.  A brief discussion ensued amongst staff, the speaker, and 
Consolidated Disposal Service representatives.   
 
Tom Ross, Mall Association President, said that he is very upset about the process and believes 
that there is no advantage in changing refuse companies.  He currently does not have to separate 
his trash to save money and asked what services would be reduced by landlords if rates go up 
and why are two Councilmembers gone whenever this item is discussed? 
 
Rene Gaudet, Santa Rosa School, said they have limited staff and no one to train the students 
about recycling.  She, too, asked why should they spend time recycling when Crown Disposal is 
already doing that for the school. 
 
(Male speaker – did not state name) San Fernando Realty, said he is a business owner of a small 
company with limited staff and asked Council to reconsider their decision to change companies. 
 
There were no additional public comments.  At this time, discussion ensued amongst staff and 
Councilmembers. 
 
Motion by Councilmember Avila, seconded by Mayor Pro Tem Ballin, to: 

 
a. Approve the exclusive Franchise Contract (Contract No. 1731) with Consolidated 

Disposal Service, LLC (CDS) to provide residential, commercial, organic waste 
collection services for Citywide refuse and recycling services; and 
 

b. Authorize the Interim City Manager to execute the Contract with CDS. 
 
The motion carried with the following vote: 
 
 AYES:  Avila, Ballin, Fajardo – 3 
 NOES:  None 
 RECUSE: Lopez, Gonzales – 2 
 
In response to Interim City Manager Penman’s question regarding both Mayor Lopez and 
Councilmember Gonzales recusal, Assistant City Attorney Gallagher stated that the recusal was 
made at a previous meeting (i.e., November 18, 2013).  
 
 
NEW BUSINESS 
 
2) CONSIDERATION OF MOTOR REPLACEMENT FOR WATER WELL NO. 2A 
 
Community Development Director Fred Ramirez presented the staff report. 
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Interim City Manager Penman and Community Development Director Ramirez both replied to 
questions from Councilmembers. 
 
Motion by Councilmember Avila, seconded by Councilmember Fajardo, to: 
 

a. Approve the purchase of a new motor for Well 2A in the amount of $29,318; and 
 
b. Authorize the Interim City Manager to execute the purchase order. 

 
By consensus, the motion carried. 
 
 
ADJOURNMENT (7:24 P.M.) 
 
By consensus, the meeting was adjourned. 
 
 

I do hereby certify that the foregoing is a true and 
correct copy of the minutes of December 6, 2013 
meeting as approved by the San Fernando City Council. 
 
____________________________ 
Elena G. Chávez  
City Clerk 
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FINANCE DEPARTMENT 
 
 

MEMORANDUM 
 

 
TO:  Mayor Antonio Lopez and Councilmembers 
 
FROM: Rafaela T. King, Interim Finance Director/Deputy Finance Director 
  By: Sandra Franco-Rivas, Senior Account Clerk 
 
DATE: January 6, 2014 
 
SUBJECT: Approval of Warrant Registers 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council approve the Warrant Registers 13-1202 (Attachment 
“A”) and 14-101 (Attachment “B”). 
 
 
BACKGROUND: 
 
1. For each City Council meeting the Finance Department prepares a Warrrant Register for 

Council approval.  The Register includes all recommended payments for the City. Checks, 
other than handwritten checks, generally are not released until after the Council approves the 
Register.  The exceptions are for early releases to avoid penalties and interest, excessive 
delays and in all other circumstances favorable to the City to do so.  Handwritten checks are 
those payments required to be issued between Council meetings such as insurance premiums 
and tax deposits. Staff reviews requests for expenditures for budgetary approval and then 
prepares a Warrant Register for Council approval and or ratification.  Items such as payroll 
withholding tax deposits do not require budget approval.  
 
The Deputy Finance Director hereby certifies that all requests for expenditures have been 
signed by the department head, or designee, receiving the merchandise or services thereby 
stating that the items or services have been received and that the resulting expenditure is 
appropriate.  The Deputy Finance Director hereby certifies that each warrant has been 
reviewed for completeness and that sufficient funds are available for payment of the warrant 
register. 

 
2. There is two warrant registers enclosed due to the lack of a formal City Council meeting on 

December 16, 2013. As directed by Resolution #6212, the warrant for December 16, 2013 
was approved by the Interim City Manager and the Deputy Finance Director. This Resolution 
permits the release of regular occurring warrants. A copy of the Resolution and the memo 
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provided to the City Treasurer approving the release of the warrants is also included 
(Attachment “C”). 

 
  
ATTACHMENTS: 
 
A. Warrant Register 13-1202 
B. Warrant Register 14-101 
C. Resolution #6212 and Memo to City Treasurer 
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RESOLUTION NO.  13-1202 
 
 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO ALLOWING AND APPROVING FOR 
PAYMENT DEMANDS PRESENTED ON DEMAND/ 
WARRANT REGISTER NO.  13-1202 

 
THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 
RESOLVE, FIND, DETERMINE AND ORDER AS FOLLOWS: 
 

1.  That the demands (EXHIBIT “A”) as presented, having been duly audited, for 
completeness, are hereby allowed and approved for payment in the amounts as shown to 
designated payees and charged to the appropriate funds as indicated. 
 

2.  That the City Clerk shall certify to the adoption of this Resolution and deliver it to the 
City Treasurer. 
 
PASSED, APPROVED, AND ADOPTED this 6th day of January, 2014. 
 
  
                 

Antonio Lopez, Mayor       
 

ATTEST: 
 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 6th day of January, 2014, by the following vote to 
wit: 

 
AYES: 
 
NOES: 
 
ABSENT: 
 
 

      
Elena G. Chávez, City Clerk          

ATTACHMENT “A” 
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RESOLUTION NO.  14-101 
 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO ALLOWING AND APPROVING FOR 
PAYMENT DEMANDS PRESENTED ON DEMAND/ 
WARRANT REGISTER NO.  14-101 
 

 
THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 
RESOLVE, FIND, DETERMINE AND ORDER AS FOLLOWS: 
 

1.  That the demands (EXHIBIT “A”) as presented, having been duly audited, for 
completeness, are hereby allowed and approved for payment in the amounts as shown to 
designated payees and charged to the appropriate funds as indicated. 
 

2.  That the City Clerk shall certify to the adoption of this Resolution and deliver it to the 
City Treasurer. 
 
PASSED, APPROVED, AND ADOPTED this 6th day of January, 2014. 
 
  
                 

Antonio Lopez, Mayor       
ATTEST: 
 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 6th day of January, 2014, by the following vote to 
wit: 

 
AYES: 
 
NOES: 
 
ABSENT: 
 
 

      
Elena G. Chávez, City Clerk 

ATTACHMENT “B” 
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RECREATION AND COMMUNITY SERVICES DEPARTMENT 
 

 
MEMORANDUM 

 
 
TO:  Mayor Antonio Lopez and Councilmembers 
 
FROM: Fred Ramirez, Interim City Manager 
  By: Ismael Aguila, Recreation and Community Services Operations Manager 
 
DATE: January 6, 2014 
 
SUBJECT: Notice of Completion – Virtual Patrol Systems at Park Facilities 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Accept the job as performed by Advanced Electronics, Inc. and consider the work complete; 

and, 
 
b. Authorize the Interim City Manager to sign and the City Clerk to file the Notice of 

Completion (Attachment "A") with the Office of the Registrar-Recorder/County Clerk. 
 
 
BACKGROUND: 
 
1. On April 2, 2013, the City Council awarded a contract to Advanced Electronics, Inc. for the 

installation and upgrades of Virtual Patrol Systems at Pioneer Park, Recreation Park, and the 
San Fernando Regional Pool Facility (Pool Facility) and adopted Resolution No. 7528 for 
Fiscal Year (FY) 2012-2013 to allocate $12,000 of Quimby Funds to fund the project. 

 
2. In June of 2013, Advanced Electronics, Inc. completed the upgrades to the Virtual Patrol 

Systems at Recreation Park and the Pool Facility.  The upgrades to Las Palmas Park were to 
be completed in October of 2013. 

 
3. On October 7, 2013, City Council adopted Resolution No. 7564 to reallocate Quimby Funds 

for FY 2013-2014 to complete the upgrades to the Virtual Patrol Systems at Pioneer Park. 
 

4. On December 12, 2013, Advance Electronics, Inc. completed all installations and upgrades 
of Virtual Patrol Systems at all the previously noted City park and pool facilities as required 
by the agreement (City Contract No. 1707). 
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ANALYSIS: 
 
Virtual Patrol Systems Program 
The Virtual Patrol Systems Program consists of a series of radio antennas strategically placed 
around the City that provide live streaming video surveillance cameras back to the San Fernando 
Police Department (SFPD) station. All of the data is collected via a centrally located main 
receiver. That data is transported to the SFPD’s Communications Center and is available to any 
police dispatcher working at one of the three workstations. This data is broadcast across the same 
mesh network and is available to police officers in their patrol cars. This allows police officers, 
responding to critical incidents, to gather real time intelligence and deploy resources safely and 
efficiently. The focus of Virtual Patrol Systems Program has always been public safety. For that 
reason, SFPD selected the City’s parks and downtown mall area to be the areas where camera 
coverage is the heaviest.  Currently, Las Palmas Park is operating with the Virtual Patrol 
Systems Program.  
 
Update Virtual Patrol System Installments/Upgrades 
The project upgraded the current network systems for the cameras previously installed at the 
Pool Facility and Recreation Park and installed a new Virtual Patrol Systems at Pioneer Park. 
 
Budget 
The City spent $7,051 for Virtual Patrol Systems Program upgrades from the Quimby Fund for 
FY 2012-2013 and $4,909 from the Quimby Fund for FY 2013-2014.  Collectively, the final cost 
of the project stayed within the estimated cost of $12,000 that was budgeted over the two fiscal 
years to complete.   
 
 
CONCLUSION: 
 
City staff has determined that Advanced Electronics, Inc. completed the project in a timely 
manner to the satisfaction of the City.  Staff recommends that City Council accept the job as 
performed by Advanced Electronics, Inc. and consider the work complete. In addition, City staff 
is recommending that the Council authorize the Interim City Manager sign and the City Clerk to 
file the Notice of Completion with the Office of the County Registrar-Recorder/County Clerk. 
 
 
BUDGET IMPACT: 
 
There is no budget impact to FY 2013-2014 General Fund.  The cost of $4,909 for the new 
installation and upgrades to the Virtual Patrol Systems at the Park Facilities was funded entirely 
from the Quimby Fee Fund (Fund 19) for FY 2013-2014. 
 
 
ATTACHMENT: 
 
A. Notice of Completion   
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Notice pursuant to Civil Code Section 3093, must be filed within 10 days after completion. 
 
1. NOTICE IS HEREBY GIVEN THAT: work on the subject project has been completed, and it is recommended that a 

Notice of Completion be executed and recorded. 
 

2. NAME AND ADDRESS OF OWNER:  City of San Fernando, a municipal corporation, 117 Macneil Street, San 
Fernando, CA  91340. 

 
3. DESCRIPTION OF THE PUBLIC WORK:  Contract #1639 (208 Park Avenue and 828 Harding Ave–Virtual Patrol 

Systems Installation and Upgrades). 
 

4. DESCRIPTION OF PROPERTY: The property on which said work of improvement was completed is in the City of 
San Fernando, County of Los Angeles, state of California, and is described as:  208 Park Avenue and 828 Harding 
Avenue, San Fernando, CA 91340. 

 
5. ACCEPTED AND COMPLETED:  Work on said contract was completed and accepted on January 6, 2014. 
 

6. NATURE OF OWNER’S INTEREST:  In fee. 
 

7. NAME AND ADDRESS OF CONTRACTOR:  Advanced Electronics, Inc. 2601 Manhattan Beach Blvd. Redondo 
Beach, CA 90278.  

 
8. DECLARATION:  I, Federico Ramirez, duly appointed Interim City Manager of the City of San Fernando, have read 

the foregoing Notice of Completion, have made my verification on behalf of said City, and know the contents thereof 
to be true.  I declare under penalty of perjury under the laws of the State of California that the foregoing is true and 
correct. 

 
   
                                    ________________________ 
Federico Ramirez, Interim City Manager   Date 
City of San Fernando, California 
(City Seal) 
 
STATE OF CALIFORNIA  
COUNTY OF LOS ANGELES   SS. 
 
Subscribed and sworn to (or affirmed) before me on this 6th day of June, 2014, by Federico Ramirez, proved to me on 
the basis of satisfactory evidence to be the person who appeared before me. 
   
   
                                                     
Elena G. Chávez, Notary Public  

 
EXEMPT FROM RECORDING FEES PER GOVT 
CODE SECTION 6103 
 
 
RECORDING REQUESTED BY AND 
WHEN RECORDED MAIL TO: 
 
City of San Fernando 
Elena G. Chávez, City Clerk 
San Fernando City Hall 
117 Macneil Street 
San Fernando, CA  91340 
 

ATTACHMENT “A” 

Space Above This Line Reserved For The Recorder’s Use 

NOTICE OF COMPLETION 
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ORDINANCE NO. 1630 
 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA, REPEALING ORDINANCE 
NO. 1617 AMENDING THE SAN FERNANDO MUNICIPAL CODE 
BY ADDING A NEW DIVISION 3 - RULES OF DECORUM FOR 
MEETINGS TO CHAPTER 2 AND AMENDING SECTION 1-10 
(GENERAL PENALTY; INFRACTION) 

 
 

RECITALS 
  

WHEREAS, on June 4, 2012, the City of San Fernando (“City”) adopted Ordinance 
No. 1617, creating Rules of Decorum for City Council meetings to ensure orderly meetings in 
compliance with the intent of the Brown Act and to avoid disruptions, disturbances and other 
conduct that impedes the orderly conduct of the City Council meetings; and 

WHEREAS, since the City’s adoption of said ordinance, the City Council has 
determined that the restrictions placed on the public commentary at City Council Meetings by 
Ordinance No. 1617’s Rules of Decorum are unnecessary given the value of input from members 
of the public; and  

WHEREAS, the City supports the protections afforded under the First Amendment and 
does not wish to limit participation by the members of the public in City business unless required 
to do so by law or necessity; and 

WHEREAS, given these considerations, the City desires to repeal Ordinance No. 1617. 

 NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO DOES HEREBY ORDAIN AS FOLLOWS: 
 
 SECTION 1.  Recitals.  The Recitals set forth above are true and correct and 
incorporated into this Ordinance. 
 

SECTION 2.    Amendment of Code.  The City Council hereby repeals Division 3 
(Rules of Decorum for Meetings) of Chapter 2 (Administration) of Article II (City Council) of 
the San Fernando Municipal Code. 
 
 SECTION 3.  Severability.  If any section, subsection, sentence, clause, or phrase 
of this Ordinance is for any reason held to be invalid or unconstitutional by a decision of any 
court of competent jurisdiction, such decision shall not affect the validity of the remaining 
portions of this Ordinance.  The City Council declares that it would have passed this Ordinance 
and each and every section, subsection, sentence, clause or phrase not declared invalid or 
unconstitutional without regard to whether any portion of the Ordinance would be subsequently 
declared invalid or unconstitutional. 
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 SECTION 4.  Effective Date.  In accordance with Government Code section 
36937, this ordinance shall take effect and be in force thirty (30) days from passage and 
adoption. 
 
 SECTION 5.  Certification.  The City Clerk is hereby authorized and directed to 
certify to the passage of this Ordinance by the City Council and shall cause it to be published or 
posted as required by law. 
 
 

PASSED, APPROVED, AND ADOPTED by the City Council of the City of San 
Fernando a regular meeting held on 6th day of January, 2014. 
 
 
 
 

       
Antonio Lopez, Mayor 

 
 
 
ATTEST: 
 
 
       
Elena G. Chávez, City Clerk 
 
 
 
 
APPROVED AS TO FORM: 
 
 
       
Rick R. Olivarez, City Attorney 
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STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES )  SS 
CITY OF SAN FERNANDO ) 

 
 
I, ELENA G. CHÁVEZ, City Clerk of the City of San Fernando, do hereby certify that 

the foregoing Ordinance was adopted a regular meeting of the City Council held on the  6th day 
of January, 2014, and was carried by the following roll call vote: 
  
 

AYES:   
  

NOES:   
  

ABSENT: 
 
ABSTAIN: 

  
 

       
Elena G. Chávez, City Clerk 
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PUBLIC WORKS DEPARTMENT 
 
 

MEMORANDUM 
 
 
TO:  Mayor Antonio Lopez and Councilmembers 
 
FROM: Fred Ramirez, Interim City Manager 

By: Robert T. Dickey, Interim Public Works Director 
 
DATE: January 6, 2014 
 
SUBJECT: Consideration to Extend the Agreement with Hall & Foreman, Inc. for 

Completion of the Sanitary Sewer Master Plan 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Extend the Agreement for Professional Services with Hall & Foreman, Inc. (Contract No. 

1722) for completion of the Sanitary Sewer Master Plan; and 
 
b. Authorize the Interim City Manager to execute Contract No. 1722 (a) for Professional 

Services (Attachment “A”). 
 
 
BACKGROUND: 
 
1. On December 18, 2012, the Regional Water Quality Control Board (RWQCB) issued a 

notice of violation and required action to submit technical and/or monitoring reports to 
implement a sanitary sewer plan. 

 
2. On September 3, 2013, the City Council approved a professional services contract (Contract 

No. 1722) with Hall & Foreman, Inc. to provide technical and monitoring reports to develop 
a Sewer Master Plan. The contract was signed on October 8, 2013, a delay of one month. 

 
3. The Agreement with Hall & Foreman, Inc. expires on December 31, 2013 and they have 

requested an extension to February 15, 2014. 
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CONCLUSION: 
 
Staff recommends the extension of the Agreement to February 15, 2014 to complete the 
requirements of the RWQCB. The Board has extended the time period to complete the City 
Sewer Master Plan to January 31, 2014 (Attachment “B”).  
 
 
BUDGET IMPACT: 
 
Contract No. 1722 was approved for $176,649 and there is no additional cost for extending the 
Agreement. 
 
 
ATTACHMENTS: 
 
A. Contract No. 1722 (a) 
B. Los Angeles Regional Water Quality Control Board letter dated December 3, 2013 
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Contract No. 1722 (a) 

 

 
 

AMENDMENT TO THE AGREEMENT BETWEEN THE CITY OF SAN FERNANDO 
AND HALL & FOREMAN INC FOR SANITARY SEWER MASTER PLAN 

DEVELOPMENT SERVICES 
 
 

This amendment to agreement between the City of San Fernando and Hall & Foreman, 
Inc. for sanitary sewer master plan development services shall be extended to February 15, 2014, 
and is made by and between the City of San Fernando (“City”), and Hall & Foreman, Inc. 
(“Consultant”), is dated January 6, 2014. 

RECITALS 
 

WHEREAS, the CITY and CONTRACTOR have entered into that certain 
AGREEMENT for SANITARY SEWER MASTER PLAN DEVELOPMENT SERVICES date 
September 3, 2013 (the “Agreement”); and 

 

WHEREAS, the term of the Agreement expires December 31, 2013; 
 

WHEREAS, the parties desire to amend the Agreement to extend the term of service to 
February 15, 2014; 
 

NOW THEREFORE, the parties hereby mutually agree as follows: 
 

1. The term of the Agreement is hereby extended to February 15, 2014. 
 
2. The parties agree the terms, conditions, and deliverables of the Agreement have not 

changed and there is no increase in cost for the Agreement time extension. 
 

[SIGNATURE PAGE FOLLOWS] 
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IN WITNESS WHREOF, the parties have executed this amendment as of the date first 
written above. 
 
CITY OF SAN FERNANDO    HALL & FOREMAN, INC. 
 
 
______________________________  By: _____________________________ 
Fred Ramirez, Interim City Manager   John C. Hogan, P.E.   
        CEO/Principal 
 
 
ATTEST:         
        
        
______________________________ 
Elena G. Chávez, City Clerk    
        
        
 
APPROVED AS TO FORM: 
 
 
 
______________________________ 
Rick R. Olivarez, City Attorney 
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RECREATION AND COMMUNITY SERVICES DEPARTMENT 
 
 

MEMORANDUM 
 
 
TO:  Mayor Antonio Lopez and Councilmembers 
 
FROM: Fred Ramirez, Interim City Manager 

By:  Ismael Aguila, Recreation and Community Services Operations Manager 
 
DATE: January 6, 2014 
 
SUBJECT: Consideration to Adopt a Resolution Authorizing Submittal of a Proposal for Los 

Angeles Unified School District Beyond the Bell Branch After-School Program 
Funds 

 
 
RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Adopt Resolution No. 7578 (Attachment “A”) authorizing the City’s submittal of a proposal 

for Los Angeles Unified School District (LAUSD) Beyond the Bell Branch After-School 
Program funds; and,    

 
b. Authorize the Interim City Manager to allocate City staff to prepare and submit a proposal 

seeking funding from LAUSD’s Beyond the Bell Branch After-School Program funds for the 
provision of after-school programs at schools in the City of San Fernando. 

 
 
BACKGROUND:   
 
1. In 1993, the After-School Community Enrichment Program (ASCEP) was established at Las 

Palmas Park in response to a need for a safe environment and quality supervision for children 
during the critical after school hours.  The ASCEP Program was operated by the Recreation 
and Community Services Department (RCS) and was designed to build the capacity of 
children to succeed academically and socially.  RCS staff incorporated strategies for 
academic learning through literacy, homework assistance and a choice of enrichment and 
recreational activities. The After-School Program also provided opportunities for 
interpersonal skills development to boost the participants’ self-image and foster self-esteem. 
 

2. In 1994, the ASCEP received Community Development Block Grant (CDBG) Funds 
allocated to the City of San Fernando in order operate a pilot program to provide free after-
school services at park facilities for children attending elementary schools in the City.   
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3. In 1999, the City, in collaboration with the San Fernando Healthy Start Collaborative and  

LAUSD, obtained funds through the California After School Learning and Safe 
Neighborhoods Partnership Program (ASL&SNP) to operate the after school program free of 
charge at the San Fernando and the O’Melveny elementary schools sites from January 1, 
2000 to June 30, 2000.    

 
4. In August of 2001, an amendment was signed by LAUSD to award funds to the City of San 

Fernando to provide the after-school program at the San Fernando and the O’Melveny 
elementary schools from July 1, 2000 to December 31, 2000. 

 
5. In 2001, the City received additional funds through ASL&SNP to continue the after-school 

program at San Fernando and O’Melveny elementary schools and to extend the after-school 
program to the Gridley and Morningside elementary school campuses.  An amendment was 
signed by LAUSD to fund the after school program until June 30, 2002. 

 
6. In 2001, the after-school program at Las Palmas Park ended because many of the children 

who were served under this program enrolled into the after-school programs located at their 
school sites.    

 
7. In 2002, California voters passed Proposition 49. This proposition amended California 

Education Code (EC) sections 8482–8482.55 to expand and rename the former Before and 
After School Learning and Safe Neighborhood Partnerships Program to the After School 
Education and Safety (ASES) Program. The ASES Program funds the establishment of local 
after-school education and enrichment programs. These programs are created through 
partnerships between schools and communities to provide literacy support, academic 
enrichment, and safe, constructive alternatives for students in kindergarten through grade 
nine (K–9). Funding was designed to provide eligibility to all elementary and middle schools 
throughout California that submit applications to establish before and after-school programs 
meeting the requirements defined in the EC. 

 
8. In January 2004, the City of San Fernando and LAUSD entered into an agreement for the 

purpose of providing the after-school program at the Gridley and the Morningside elementary 
schools from January 1, 2004 to June 30, 2006. 

 
9. In 2005, the City of San Fernando submitted a renewal application narrative for a three year 

renewal period of 2006-2009 for the Gridley and Morningside elementary schools.  The City 
was awarded the contract to continue the after-school program until 2009. 

 
10. In 2008, the City of San Fernando submitted a Request for Proposal to continue the after-

school program at Gridley, Morningside, O’Melveny and San Fernando elementary schools 
with an option to renew every year through the end of 2013. 

 
11. In 2011, during the LAUSD financial setbacks, LAUSD decided to take back operations of 

some of the after-school programs assigned to community agencies.  As a result, San 
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Fernando and O’Melveny elementary schools were reassigned to operate under LAUSD’s 
Youth Development Program. 

 
12. On August 5, 2013, the City adopted a Grant Management Policy to establish roles and 

responsibilities, criteria for evaluating the benefits and costs of grants, the City’s policy in 
complying with Single Audit Act requirements and policies for seeking and managing grant 
programs. 

 
13. On November 26, 2013, City staff received notification from the LAUSD Procurement 

Office that a Request for Proposal for After-School Program funds was issued for service 
providers to establish new After-School Programs and/or re-apply for continuation of 
existing After-School Programs that will expire on June 30, 2014.  The grant deadline for 
submission is January 9, 2014. (See Attachment “B” for RFP information.) 

 
14. On December 4, 2013, the Parks, Wellness, and Recreation Commission recommended to 

reapply for the grant and to place the item on the agenda for the next council meeting 
scheduled for January 6, 2014. 
 

15. On December 12, 2013, the Interim City Manager granted the RCS Department permission 
to allocate staff time to work the proposal in anticipation of the City Council’s consideration 
of this item at the regular meeting to be held on January 6, 2014. 

 
 
ANALYSIS: 
 
Project Description 
Currently, the City’s After-School Program is responsible for planning, implementing and 
administering safe and effective after-school enrichment programs at LAUSD elementary school 
sites using the California Department of Education’s (CDE) Federal Program Monitoring (FPM) 
Instrument as a guide to ensure successful program operation.  The desired outcome is to create 
incentives to provide academic and literacy support and safe, constructive enrichment activities 
for students.  
 
After-school activities are offered to approximately 250 youth at the Gridley and the 
Morningside elementary schools, Monday through Friday from school dismissal until 6:00 PM 
throughout the school year. The After School Community Enrichment Program (ASCEP) 
provides educational enrichment opportunities and interpersonal skills development to boost self-
image and foster self-esteem.   
 
The ASCEP program is designed to improve student achievement in reading and literacy, 
improve school attendance, increase participation in positive after school-activities, and create a 
positive attitude towards school.  It is anticipated that parents of participating students in the 
program will also increase their involvement in their children’s education.   
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Elementary school personnel assist the City of San Fernando to identify and select program 
participants from the schools.  Qualified staff members are assigned to implement the program 
and continually monitor the progress of the program and program participants for future 
recommendations.  Participating students receive one hour of reading tutorial and/or homework 
assistance daily.  In addition to the literacy and homework assistance activities, youth select 
interest-based enrichment activities to participate in daily.  Interest-based activities may include 
sports, drama, dance, visual arts and technology club to name a few.  Activities rotate on a six-
week schedule to allow youth a chance to participate in a variety of activities throughout the 
year.  Furthermore, youth have an opportunity to receive a daily nutritious snack and participate 
in field trips, community service activities and hear guest speakers periodically throughout the 
school year. 
 
Program Elements 
After-School Program leaders work closely with the school site principal and staff to integrate 
both components with the school's curriculum, instruction, and learning support activities. The 
After-School Program consists of two components: 
 
1. An academic and literacy component to provide tutoring and/or homework assistance in one 

or more of the following subject areas: language arts, mathematics, history and social 
science, or science; and 

 
2. An educational enrichment component that may include, but is not limited to, recreation and 

prevention activities. Such activities might involve the visual and performing arts, music, 
physical activity, health promotion, and general recreation; community service-learning; and 
other youth development activities based on student needs and interests.  

 
Certificated school personnel provide literacy and math training to City staff working in the 
After-School Program. In addition, LAUSD Beyond the Bell Branch After-School Program 
provides risk management training that includes Child Abuse Awareness, Emergency Response 
and Safety Procedures, as well as Classroom Management and other important policies and 
guidelines. 
 
Operational Requirements 
All City staff members who directly supervise pupils must meet the minimum qualifications of a 
LAUSD instructional aide and school site principals approve the site supervisors. 
 
The After-School Program must operate immediately upon the conclusion of the regular school 
day and operates a minimum of 15 hours per week and at least until 6 p.m. on every regular 
school day. 
 
Evaluation Criteria 
LAUSD is responsible for the annual evaluation of the City’s After-School Program. After-
school programs are required to submit annual student outcome data from evaluations, which are 
conducted by LAUSD.  Outcome data must include measures for academic performance, 
attendance, and positive behavioral changes.   The California Department of Education may 
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consider the results of these evaluations when determining eligibility for a three-year grant 
recertification. 
 
Project Source of Funding 
If the City of San Fernando is awarded the contract with LAUSD then funding for this contract 
will be provided as part of the 21st Century Community Learning Centers CFDA 84.287, Federal 
Grant ID # 19-07-14349-6473-4A (the Grant). These Federal funds are passed onto to the City 
for operation of the After-School Program through the California Department of Education.  
Pursuant to the Grant, each consultant selected hereunder would be paid a fixed-unit rate cost of 
approximately $5.40 per student, per day for elementary school programs.  It is City staff’s 
assessment that the Grant will provide approximately $245,000 per year to operate programs at 
Gridley and Morningside elementary schools (Attachment “C”). These funds will cover 100% of 
personnel and operational expenses to run the After-School Program.  
 
  
CONCLUSION: 
  
In light of the foregoing analysis, City staff is recommending that the City Council adopt 
Resolution No. 7578 authorizing the City’s submittal of a proposal for LAUSD Beyond the Bell 
Branch After-School Program funds. In addition, City staff is requesting Council authorization 
for the Interim City Manager to allocate additional City staff time to finalize and submit the 
proposal to solicit funding from the LAUSD Beyond the Bell Branch After-School Program for 
the provision of After-School Programs at schools in the City of San Fernando.  This after school 
program will continue to provide a safe environment and quality supervision for children in the 
City during the critical after school hours. 
 
 
BUDGET IMPACT: 
 
There will be no impact to the FY 2013-2014 General Fund beyond the use of City staff time to 
prepare and submit the Grant proposal. If the City is successful in its Grant proposal and is able 
to secure Federal funds under the LAUSD Bell Branch After-School Program then said monies 
will cover the ongoing expenses for the upcoming five years of the After-School Program’s 
operation.  
 
ATTACHMENTS: 
 
A.  Resolution No. 7578 
B. ASCEP Request for Proposal 
C. Grant Summary Form 
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RESOLUTION NO. 7578 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO AUTHORIZING THE SUBMITTAL OF A 
GRANT PROPOSAL FOR THE LOS ANGELES UNIFIED 
SCHOOL DISTRICT BEYOND THE BELL AFTER-SCHOOL 
PROGRAM FUNDS. 

 
WHEREAS, the Los Angeles Unified School District (LAUSD) has been awarded State 

and Federal funds for providing after-school programs through the Beyond the Bell Branch 
(BTB), for an initial term of three (3) years with two (2) on-year option periods, commencing 
July 1, 2014; and 

 
WHEREAS, the City of San Fernando wishes to apply for LAUSD after school program 

funds in order to continue providing said services in schools in the City of San Fernando; and  
 
WHEREAS, it is necessary that the City of San Fernando City Council approve the 

submittal of the proposal for the LAUSD after-school program funds; and 
 
WHEREAS, it is necessary that the City of San Fernando City Council authorize the 

Interim City Manager to sign the proposal and take any actions associated with the future award 
of funds and signing of the contract for LAUSD after-school program funds on behalf of the City 
of San Fernando, 

 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN FERNANDO 

DOES HEREBY RESOLVE, FIND, DETERMINE AND ORDER AS FOLLOWS: 
 
SECTION 1. Authorize City staff to submit a proposal for LAUSD Beyond the Bell 

Branch After-School Program Funds. 
 
SECTION 2. Authorize the Interim City Manager to sign the award of contract and all 

documents necessary to accompany said contract, including all amendments to said contract. 
 
SECTION 3. The City Clerk shall certify to the adoption of this Resolution.  
 

PASSED, APPROVED, AND ADOPTED this 6th day of January, 2014. 
 
 
 
    _____________________________ 
                                                   Antonio Lopez, Mayor 
ATTEST: 
 
 
_______________________________ 
Elena G. Chávez, City Clerk 

ATTACHMENT “A” 

01/06/2014 CC Meeting Agenda Page 132 of 272



2 

STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

 
I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 6th day of January, 2014, by the following vote to 
wit: 
 

AYES:   
 
NOES:   
 
ABSENT:  

 
 

 
______________________________ 
Elena G. Chávez, City Clerk 
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LOS ANGELES UNIFIED SCHOOL DISTRICT 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
REQUEST FOR PROPOSALS (RFP) NO.: 2000000050 

 
 

AFTER-SCHOOL PROGRAMS   
 
 
 
 

ISSUED: NOVEMBER 26, 2013 
 

ATTACHMENT "B"
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Los Angeles Unified School District 
Procurement Services Division 

 
DR. JOHN E. DEASY  ENRIQUE BOULL’T 
Superintendent of Schools                                     Chief Operating Officer 

 
MICHELLE KING  GEORGE SILVA 
Sr. Deputy Supt, School Operations       Chief Procurement Officer  
 

 
 
 
 
 

 
REQUEST FOR PROPOSALS LETTER 

 
 
 
Date:    November 26, 2013 
 
Attention: Proposers 
 
Subject: REQUEST FOR PROPOSALS (RFP) NO.: 2000000050  
 AFTER-SCHOOL PROGRAMS  
 
   
The Los Angeles Unified School District (the “District” or “LAUSD”) seeks proposals from firms 
to provide After-School Programs at elementary, middle, and/or high schools as delineated in 
the Statement of Work (SOW). Beyond the Bell (BTB) coordinates the After-School Programs 
for K-12 students throughout the District. 
 
The intent of this comprehensive RFP is to create a pool of after-school providers whose 
eligibility for contract award will remain valid for 5 years commencing on July 1, 2014. 
The District intends to award multiple master contracts for the subject services as grants are 
awarded to the District from governmental and private funding sources for the next 5 years. With 
each grant the District will review responses to this RFP, and in its sole and absolute discretion, 
make choices for service providers for specific schools wishing to: 

(a) Establish new After-School Programs and/or  
(b) Re-apply for continuation of existing After-School Programs that will expire on 
June 30, 2014.   

 
It is recommended that existing contractors submit their proposals in response to this 
solicitation. The District reserves the right to issue new RFPs for After-School Programs in the 
future. 
 
Any Proposer who is awarded a contract under this RFP and has a “pre-existing” contract with 
BTB whose end date goes beyond June 30, 2014, shall have their “pre-existing” contract 
incorporated into the new agreement. 
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The District reserves the right to issue addenda to this RFP, for among other reasons, to meet 
funder, state or federal requirements not covered herein, as those requirements may be added 
or confirmed by those government agencies. 
 
Proposers responding to this RFP: You are requested to submit a proposal to furnish all of the 
labor, materials, and other related items required for the performance of a contract resulting 
from RFP No. 2000000050, on a Fixed-Unit Rate basis with a Not-to-Exceed contract amount. 
The resulting contract(s) will have an initial term of three (3) years with two (2) one-year options 
periods, to be exercised at the District’s sole discretion. 
 
For purposes of responding to this RFP, proposers may assume payments through the District 
will be $5.40 per Elementary School student per day, $4.87 per Middle School student per 
day and as high as $8.20 per High School student per day.  The rates per student, per day 
paid for High School may be as low as $6.80 per High School student per day – the 
variance will depend on each school’s participation in District-initiated programs.  These 
rates are not negotiable.  
 
All firms selected via this RFP process must have a California Department of Justice Originating 
Agency Number (ORI).  Firms not already registered with an ORI number, and selected via this 
RFQ, may have a delay in the contract award until such time as the ORI number is received. 
 
 
SCHOOL-FIRM MATCHING/ASSIGNMENT PROCESS 
 
The qualified firms shall be matched and assigned to a school based on the following 
procedure. 
 
School principals shall be provided with the list of qualified firms. Copies of the qualified firm’s 
Declaration Letter (see page 13 of the Proposal Submittal Requirements) will be distributed to 
the school principals. From the declaration letter, the school principals will know the selected 
firm’s programs and qualifications, and the communities and grade levels that the firm intends to 
serve. Also, they will be given copies of the qualified firm’s latest CDE Annual Attendance 
Report (“dosage”) or equivalent, and latest STAR testing improvement rate report or equivalent. 
 
Based on the above information, the school principals shall name their preferences (up to three 
firms). Beyond the Bell will match and assign the qualified firms with the participating schools 
taking into account the firm’s capacity to serve one or more schools based on the firm’s 
response to Form #9 - Budget on page 48.  
 
 
PROPOSAL DUE DATE AND SUBMISSION INSTRUCTIONS 
 
Complete Proposals must be delivered to the District’s Office, in a sealed envelope or package, 
by mail or hand delivered to the address below by 2:00 p.m. on Thursday, January 9, 2014.  
Proposals received later than the above date and time may be rejected and returned to the 
Proposer unopened.  The only acceptable evidence to establish the time of receipt is the 
date/time stamp imprinted upon the proposal package by the District employee at the District 
office below.   
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Interested Proposers are directed to submit:  
 

• One (1) original hard copy of the Proposal in a three-ring binder;  
• One (1) original “scan ready” hard copy of the Proposal (no binder, no staples, 

no tabs, etc.); and 
• Six (6) copies of the Proposal on CD-ROMs (contents must be all-inclusive and 

identical to the original/hard copies). 
 

All CD-ROMs must be labeled with the Proposer’s name and the RFP#, 2000000050, and 
each submitted in a case or CD envelope.  
 
The original proposal shall be clearly labeled “original”.  Failure to comply may result in a 
rejected proposal. Proposals are to be submitted to: 
 
  Los Angeles Unified School District 
  Contract Administration Branch 
  333 South Beaudry Avenue, 28th Floor 
  Cubicle:  28-155-5 
  Los Angeles, California 90017  
  Attention:  Alma D. González 
 
 
PRE-PROPOSAL CONFERENCE  
 
A Non-mandatory Pre-Proposal Conference will be held on December 11, 2013 at 10:30 A.M., 
in the Board Room (ground floor level) at LAUSD Headquarters at 333 S. Beaudry Avenue, Los 
Angeles, CA 90017.  Attendance is not mandatory; however, all prospective Proposers are 
urged to attend. Please be prompt and allow time for security check-in.  Photo I.D. will be 
required.  (Note:  The District does not validate parking.) 
 
 
GROUND RULES AND ASSUMPTIONS 
 
 
The ground rules and assumptions for this procurement are as follows: 
 
1. The contract will be a Fixed-Unit Rate with a Not-to-Exceed contract amount. Contractor 

will be paid based on a formula that includes: actual daily attendance, benchmarks, and 
frequency of student attendance (proportion of students attending on a consistent basis). 
BTB reserves the right to modify the payment formula.  

 
 
2. The Period of Performance shall be an initial term of three (3) years with two (2) one-

year option periods, commencing July 1, 2014.  
 
 
3. NO OBLIGATION TO ENTER INTO CONTRACT – The District reserves the right to 

reject a firm, as non-responsive, regardless of the stage of the procurement process, if 
there is a failure to successfully negotiate price/fees, terms and conditions, or a failure of 
the firm to satisfy any of the final requirements necessary to do business with the 
District.  
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4. Be advised that the District makes no guarantees that your firm will be assigned to 
any or all schools of your choice. Also, any firm that contacts a school directly to 
create a partnership before their response to this RFP and a contract is awarded will 
forfeit their right to receive a contract under this RFP.   

 
5. MODIFICATIONS AND ALTERNATIVE PROPOSALS - The Proposer shall submit its 

basic proposal in strict conformity with the requirements of the RFP Document.  Proposers’ 
are cautioned to limit exceptions, conditions, limitations or provisions attached to a proposal 
as they may be determined sufficiently significant to cause its rejection.  

 
 

Proposers’ submitting conforming proposals may submit alternate proposals to this RFP as 
complete “separate” offers, if the alternate proposals offer technical improvements or 
modifications that are to the overall benefit of the District.  The District reserves the right to 
accept or reject any alternate Proposal.  Oral, telegraphic, or telephonic proposals and/or 
modifications will not be considered.  Alternative proposals will not be part of the evaluation 
process unless otherwise noted. 

 
6. RESERVED+  
 
 
7. EXPENSES - Travel is not applicable and shall not be reimbursed in the resulting 

contract. 
 
 
8. Any and all costs arising from this RFP process incurred by the Proposer shall be borne 

by the Proposer, without reimbursement by the District.  
 
 
9. COMMUNICATIONS WITH THE DISTRICT - All communications with the DISTRICT 

regarding this procurement shall be governed by the DISTRICT’S Contractors Code of 
Conduct as referenced herein as Attachment B. 

 
All communications regarding this RFP between potential Proposers and the staff of the 
DISTRICT and consultants engaged by the DISTRICT shall be addressed only to the 
Contract Analyst identified in the Request for Proposal Letter.  At no time “PRIOR” to the 
DISTRICT’S Board Secretariat’s posting of the Board Report for the contracts to be 
approved, shall Proposer(s) contact DISTRICT officials or personnel regarding this RFP 
or any contract(s) to be awarded in response hereto.  To do so may subject the 
Proposer to disqualification. 
 

 
10. Proposers should use best efforts to comply with the Small Business Enterprises (SBE) 

Utilization Program 25% goal, but are required to submit the SBE Utilization Report that 
is included as part of Attachment C. If your firm is a non-profit entity, please disclose it in 
your SBE Utilization Report submission. See Attachment C to this RFP for additional 
information regarding the District’s SBE Utilization Program. 

 
11. Proposers are advised that placement on the pool of pre-qualified after school providers 

does not guarantee contract award and should not be construed as making successful 
firms the exclusive providers. 
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KEY EVENTS SCHEDULE 
 
The anticipated schedule for completion of this Procurement is shown below.  The dates are 
subject to change. 
 

Milestone Date 

RFP Release November 26, 2013 
Pre-Proposal Conference December 11, 2013, 10:30 A.M. (PST) 

Deadline for Final Written Questions December 13, 2013 (4:00 P.M.-PST) 
Proposal Due Date January 9, 2014, 2:00 P.M. (PST) 

Board of Education Approval Date  April 8, 2014 
Contract Start Date July 1, 2014 

   
 
COMMUNICATIONS 
 
All communications PRIOR TO AND AFTER THE PROPOSAL DUE DATE of January 9, 2014, 
including Small Business Enterprise (SBE) issues, shall be in writing and submitted via email 
directly to the Contract Administrator identified below. Verbal inquires shall not be accepted. 
 

Los Angeles Unified School District 
  333 South Beaudry Avenue, 28th Floor 
  RFP No.:  2000000050 
  Los Angeles, California 90017 
  Attention:   Alma D. González 

Phone:  213.241.0333 
Email:  alma.d.gonzalez@lausd.net 

 
 
FINAL QUESTIONS: 
 
Final questions regarding this Procurement shall be submitted by 4:00 P.M. on December 13, 
2013.  Questions shall be in writing and submitted directly to the Contract Administrator 
identified above.  If Proposer submits more than five (5) questions, Proposer shall submit the 
questions in a word format document as an attachment and e-mail it to the Attention of the 
Contract Administrator alma.d.gonzalez@lausd.net. 
 
The District appreciates your interest in this procurement. 
 
Sincerely, 
 
Los Angeles Unified School District 
 
 
 
 
_______________________________ 
Alma D. González 
Assistant Contract Administration Manager 
Contract Administration Branch
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 LOS ANGELES UNIFIED SCHOOL DISTRICT 
 

RFP NO.: 2000000050 
AFTER-SCHOOL PROGRAMS 

 
EVALUATION CRITERIA 

 
 

EVALUATION AND SELECTION  
 
The Proposal evaluation period shall close upon the District’s completion of its review and 
evaluation of Proposal Documents.  The District shall not give notice to the Proposers of the 
close of the Proposal evaluation process. 
 
Proposals shall be evaluated for responsiveness to the requirements of the RFP and on the 
responsibility of the Proposer.  A proposal shall be considered responsive if it complies in all 
material respects to the requirements of the RFP document.  Refer to Instructions to Proposers 
IP-11, for the definition of responsibility.  A Proposal not meeting the requirements may be 
rejected as being non-responsive and/or non-responsible. 
 
EVALUATION 
 
Any Contract resulting from this RFP shall be awarded to that responsible and responsive firm. 
 
Proposals shall be evaluated in the following order: 
 
 PHASE I EVALUATION - Minimum Qualification Review: The District shall 

perform an initial responsiveness review to determine compliance to the RFP 
administrative requirements and the minimum qualification requirements as 
defined herein and notify all disqualified Proposers.  Proposers that are deficient 
in meeting the minimum qualifications at the time of Proposal submittal shall be 
deemed non-responsive to this RFP and no further consideration shall be 
granted. 

 
 PHASE II EVALUATION – Technical Evaluation:  Proposals that meet the Phase 

I Minimum Qualification Requirements shall be evaluated based on the Phase II 
evaluation criteria herein.  At the option of the District, Proposers may be invited 
to give a clarification interview with the District regarding proposed services as an 
additional step in the Phase II process.  Evaluation of the clarification interview 
will be incorporated into the Phase II process.  A “competitive range” (short list) 
shall be established. Firms in the competitive range will be selected for the 
school-firm matching process. The District will notify the firms if they are selected 
or not. The evaluation process ends at this point. 

 
 
BASIS FOR CONTRACT AWARD 
 
 
Subject to the provisions herein, any contract award will be made to the highest scored firms, 
whose proposal is responsible and responsive to the requirements of the RFP.  However, 
placement on the eligibility pool of after-school providers does not guarantee that selected firms 
will receive any contract from the District.  
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MINIMUM QUALIFICATIONS REVIEW – PHASE I 
 
Proposers must meet the minimum qualification requirements listed below at the time of the 
RFP submittal: 
 

1. The firm and/or subcontractor must have at least two years of experience operating 
comprehensive academic and educational enrichment after-school programs at a K-12 
school.  See “Submittal Requirements, C, Firm Experience, Pages 13 and 14.” 

 
2. The Project Manager (individual who will be principally responsible for the firm’s 

performance) must have at least two years of experience running a comprehensive 
academic and educational enrichment after-school programs in a K-12 school.  In addition, 
the Project Manager must have experience operating in a major urban community and 
understand the community’s diverse needs.  See “Submittal Requirements, G, Staffing, 
Page 18.” 

 
3. The firm certifies that if selected, it will have access to and maintain current technology that 

allows them to interface with District and collaborating agencies to prepare and transmit the 
reports required for this program. 
 

4. The firm certifies that if selected, it will be able to maintain its program for at least four 
months before it receives any funding from the District and have a funding source other 
than the District of at least 15% of its proposed budget for the after-school programs.   

 
5. The firm must demonstrate it has the ability to receive Department of Justice (DOJ) and 

Federal Bureau of Investigation (FBI) Reports for Live Scan Fingerprinting Clearances of 
prospective employees.  If firm has ORI (Originating Agency Number), please provide such 
in the Volume I, Technical Proposal, and Cover Letter.   

 
EVALUATION CRITERIA: TECHNICAL EVALUATION – PHASE II 
 
The proposer shall be evaluated on the following criteria, detailed below: Points 
 

A. Firm Experience…………………………………………... …………….35 points 
B. Program Components…………………………………………………... 35 points 
C. Budget and Funding Sources…………………………………………..10 points 
D. Staffing …………………………………….……………………………. 10 points 
E. Community Partnerships and Relations…………………………….....10 points 
 

    Total Points:          100 points 
 
A.  Firm Experience (35 Points Maximum) 
The firm’s experience shall be evaluated according to the following sub-criteria listed below. The 
sub-criteria are of equal importance. 
 

1. The proposer shall be evaluated for its experience in operating an after-school 
program at peak attendance and its ability in raising student scores, its 
experience in serving students from target groups such as English language 
learners, Special Needs students or students attracted to gangs, and its plan in 
raising attendance and meeting its attendance goals.  
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2. The proposer shall be evaluated based upon the school principal’s feedback 
specifically on program management, program effect on student scores and 
generating attendance. 

 
 

B.  Program Components (35 Points Maximum) 
 
The firm’s program components outlined in the proposal shall be evaluated in accordance with 
the following sub-criteria listed below with each being given equal importance: 
 

1. The proposer shall be evaluated for its program plan to provide the Academic 
Enrichment, Educational Enrichment, and physical fitness/recreational activity 
components of the Statement of Work, and its curriculum to provide a well-
rounded program. If the firm is proposing an off-site program, does the firm 
have a safe, feasible, and accessible program plan? 

 
2. The proposer shall be evaluated for its marketing plan to achieve maximum after-

school attendance, its special strategies to retain students, and its plan to attract 
English Learners. 

 
3. The proposer shall be evaluated for its needs assessment plan on the student 

population and the community to produce a responsive and effective after-school 
program. 

 
4. The proposer shall be evaluated for its evaluation plan to collect data, interpret 

results, improve its program and disseminate the findings. 
 

5. The proposer shall be evaluated for its ability to demonstrate readiness to 
operate a comprehensive after-school program that entails the utilization of staff 
and technical resources, including provision of identifying clothing for its staff.   

 
C.  Budget and Funding Sources (10 Points Maximum) 

 
The firm’s budget and non-District funding sources shall be evaluated in accordance with the 
following sub-criteria with each being given equal importance: 
 

1. The proposer shall be evaluated for its budget plan demonstrating financial 
stability, and its ability to maintain programming at each site for at least 4 months 
without District funding support. 

 
2. The proposer shall be evaluated for its ability to obtain funds from other sources 

other than the District including the time period during which the firm expects 
those funds to be available.  

 
D.  Staffing (10 Points Maximum) 
 
The firm’s staffing shall be evaluated by the following sub-criteria with each being given equal 
importance: 
 

1. The proposer shall be evaluated for its Project Manager demonstrating the 
qualifications and experience in operating an after-school program, and its staff 
for defined roles and responsibilities to produce a successful operation of the 
program. 
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2. The proposer shall be evaluated for its recruitment plan, retention plan, 

supervision and safety-training plans to provide qualified staff to the program, 
and its strategies for professional development. 

 
 
E.  Community Partnerships and Relations (10 Points Maximum) 
 
The firm’s community partnerships and relations shall be evaluated by the following sub-criteria. 
The first sub-criterion will have 5 points maximum and the rest will have 2.5 points maximum. 
 

1. The proposer shall be evaluated for its experience in community partnerships 
and collaborative activities, its plan to involve parents, private sector, community 
and governmental agencies in the performance of the program. 

 
2. The proposer shall be evaluated for its strategies to build community and private 

sector partnerships resulting in long term sustainability of the program. 
 

3. The proposer shall be evaluated for its ability to commit these community 
partners to its program, provide additional resources and matching funds. 

 
 

 
 
 
 
 

END OF EVALUATION CRITERIA 
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LOS ANGELES UNIFIED SCHOOL DISTRICT 
 

RFP NO.: 2000000050 
AFTER-SCHOOL PROGRAMS 

 
PROPOSAL SUBMITTAL REQUIREMENTS 

 
SECTION I 

 
CONTENTS OF PROPOSAL 
 
1.0 GENERAL FORMAT OF PROPOSAL 
 
 The original hard copy proposal shall be submitted unbound on single-sided 8 ½” x 11” 

papers in a three-ring binder.  Typing shall be single-spaced and with a minimum font size 
of ten.  Also, Proposers are to submit their proposals on a CD-ROM.  The CD must be in 
labeled and in a jewel case. Use of 11” x 17” foldout sheets should be limited.  Elaborate 
format is not necessary.  Do not provide promotional or advertising information. 

 
Proposer shall submit:   

 
• One (1) original hard copy of the Proposal in a three-ring binder;  
• One (1) original “scan ready” hard copy of the Proposal (no binder, no staples, 

no tabs, etc.); and 
• Six (6) copies of the Proposal on CD-ROMs (contents must be all-inclusive and 

identical to the original/hard copies). 
 

All CD-ROMs must be labeled with the Proposer’s name and the RFP#, 2000000050, and 
each submitted in a case or CD envelope.  
 
The original proposal shall be clearly labeled “original”.  Failure to comply may result in a 
rejected proposal. 
 
 
2.0 PROPOSAL CONTENT 
 
 The Proposal shall have the following components and shall be laid out in the format 

exactly as shown here. 
 
 VOLUME I – TECHNICAL PROPOSAL 
 

A. COVER LETTER 
 
The cover letter shall not exceed three (3) single pages and shall be signed by an 
authorized representative of the proposing firm.  The summary shall cover the 
following: 

 

a. Briefly summarize your understanding of the requested services. 

b. Discuss the firm’s specific role and present the firm’s relevant qualifications for 
performing that role.  Identify the names, address, affiliation, e-mail, and 
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telephone number and fax number of the key contact person(s) for both prime 
and sub-contractor. 

c. Proposer shall acknowledge acceptance of all terms and conditions of the 
District’s Master Contract (Attachment A) and insurance requirements unless 
otherwise noted. 

d. Proposer shall (1) indicate in cover letter, SPECIFIC compliance to the 
requirements as listed in the minimum qualification requirements section and (2) 
indicate which requirement(s), if any, Proposer may not comply with.  In 
addition, proposer shall specify how compliance was achieved and submit 
documentation to validate that experience.  Please reference page and section 
number of your proposal to validate compliance. 

e. Proposer shall address any problem(s) that they envision to be associated with 
achieving the SOW and cite specific suggestions for avoiding or mitigating 
these problems. 

f. Disclosure of Litigation:  Each Proposer (and each subcontractor/joint venture 
included in the Proposer’s Proposal) shall include a complete disclosure of any 
civil litigation, arbitration, or proceeding to which it is a party and which is 
pending or was concluded within one year from the date of this RFP.  THIS 
REQUIREMENT IS A CONTINUING DISCLOSURE REQUIREMENT.  Any 
such litigation, arbitration, or other proceedings commencing after submission of 
a Proposal shall be disclosed in a written statement to the Contract 
Administration Analyst within 30 days of its occurrence.  Details of settlements 
that are prevented from disclosure by the terms of the settlement may be 
annotated as such.  Proposer shall address any problem(s) that they envision 
to be associated with achieving the SOW and cite specific suggestions for 
avoiding or mitigating these problems. 

 
 

B. DECLARATION LETTER 
 

Submit a one-page letter that provides your firm’s general statement of qualification. 
The statement of qualification should identify your program, and the communities 
and grade levels that your firm intends to serve.  Please note that this separate 
letter will be distributed to schools eligible for grant funding and will assist those 
schools in the selection of an agency partner to provide after-school programming. 
 
Be advised that the District makes no guarantees that your firm will be 
assigned to any or all schools of your choice. Also, any firm that contacts a 
school directly to create a partnership before their response to this RFP and a 
contract is awarded will forfeit their right to receive a contract under this RFP.   
 
 

C. FIRM EXPERIENCE  
 
The District is interested in working with firms that have the capability and 
commitment to build long-term, high quality programs at BTB’s participating 
schools. Our goal is to ensure that students and families have ongoing, 
uninterrupted services within and beyond the term of any single grant.   
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BTB is particularly interested in programs that are highly visible, attractive, and 
accessible, to children and young people with diverse backgrounds and needs.  We 
strongly favor programs that operate at full attendance capacity.  

 

1. Provide a narrative discussing your experience in operating after-school 
programs at peak attendance and raising student scores. Be sure to 
include the following in your narrative: 

 
a. Your firm’s experience in serving students from groups which you 

might be required to target, e.g. English Language learners, 
special needs students, students attracted to gang activities;  

 
b. A discussion of how your firm has demonstrated its effectiveness 

in meeting attendance goals for programs you have run. 
 
 

2.  Provide three (3) reference letters – See item K, “Reference Letters,”  
     Pages 19-20.  

 
D. PROGRAM COMPONENTS  

 
The purpose of BTB After-School Programs is to provide students of all ages with 
academic enrichment (e.g. language arts, mathematics, science, and/or social 
science), educational enrichment and physical education/recreational activities in 
safe and nurturing environments with the expectation to help them succeed socially 
and academically.  The District’s Board of Education has emphasized the needs of 
English language learners, especially in schools with a high percentage of 
immigrants. 
 
Children and young people in our programs have opportunities to build new skills 
through learning experiences that they find both challenging and interesting. 
Learning activities that are aligned with student interests and designed to target 
each student’s developmental level will be favored in the evaluation of firm’s 
proposals.   
 
Each proposer shall provide a detailed description of their proposed academic 
enrichment and educational enrichment activities following the structure below. 

 

1. Describe the after-school program that you would like to propose for a BTB 
school. Choose your most preferred audience for this scenario: elementary, 
middle or high school.  If you wish to serve an elementary or middle school 
population, assume services are for 75 students at a traditional calendar school.  
If you wish to serve a high school, assume the program services are for 100 
students. In your description make sure to address the program components 
using the following questions as a guide.  Note: BTB may request changes to 
this plan upon award of a contract if your firm is chosen to provide services. 

  
a. Discuss typical activities for each of the program components that you 

will implement in your after-school program.  See the Statement of Work 
for specific requirements. 
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b. Each after-school service firm must provide on a daily basis at least 3 

hours of academic enrichment, educational enrichment and physical 
education/recreational activities.  How will you meet this requirement? 

 
c. How will each component support academic achievement and school 

success? 
 
d. Discuss how your firm plans to incorporate youth development 

principles in the design and delivery of your program. 
 
e. Discuss your firm’s approach in developing programming services for a 

specific site. 
 
f. Attach at least one sample curriculum for the academic enrichment 

component of your proposal.  
 
g. Attach at least one sample curriculum for the educational enrichment 

component of your proposal. 
 

h. Attach at least one sample curriculum for the physical 
education/recreational component of your proposal. 

 

 

2. Will you be offering your services off-school grounds?  If yes, then you must 
address the following: 

 
a. Describe the off-site location and facility and provide its full street 

address. 
 
b. How will you provide safe transportation between the school and off-site 

location? 
 
c. What protocols will you follow to ensure a safe learning environment? 
 
d. How will you ensure communication between regular school day faculty 

and your staff? 
 
e. How will you ensure that high attendance rates will be achieved and 

maintained? 
 
f. Show how the program is at least as available and accessible as similar 

programs conducted on school sites. 
 
g. Show that your offsite program will comply with all the statutory and 

regulatory requirements that are applicable to programs conducted on a 
school site. 
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3. Describe your firm’s plan to market your program to students.  Address the 
following: 

 
a. How will your firm collaborate with the school, BTB and other partners in 

achieving maximum after-school attendance in your BTB programs? 
 
b. What activities will your firm use to retain students who have enrolled? 

Be sure to address special strategies for those students who may be 
most in need of services but who may be reluctant to participate in after-
school programs. 

 
c. How will your firm market your program to, and attract, English-

language learners, in particular? 
 

 
4. Discuss your firm’s needs assessment plan for a school/community that you 

are interested in serving or are currently serving using the following 
parameters.  To have a responsive and effective program, services must be 
linked to the needs of a target population in a given site and their 
community. Address the following: 

 
a. How do you assess needs relating to your student population?  
 
b. How do you assess needs of the community (e.g., impact of county 

welfare reforms, crime and safety issues, inter-cultural tensions and 
attitudes, immigrant attitudes on education etc.)?  

  
c. How does the identification of the community needs help you refine your 

menu of programming services to after-school youth? How do you 
reconcile student population needs with those of the community within 
your proposed programs? 

 
d. What sorts of assessment tools do you use—surveys, focus groups, 

literature searches, etc.?  
 
e. Do you assess parents, teachers, local businesses and other 

community members as part of a holistic approach in involving and 
determining services for the community? 

 
How, if at all, have you used the California Safe Schools Assessment 
and the California Healthy Kids Survey (middle grades) and school 
plans such as the Single Plan for Student Achievement, Focus on 
Learning, School Site Plan, or Healthy Start Plan as part of your overall 
strategy to assess need?  
 
 

f. Give examples of how you have worked collaboratively with your 
community partners to assess students’ needs. 

 
 

5. Note that your program will be evaluated at the federal, state and District 
levels according to the implementation and outcomes of your program as 
described in this RFP and the grant guidelines.  As a requirement of 
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LAUSD’s Research and Planning Division, BTB currently implements a 
bimodal evaluation strategy to assess services. First, firms are assessed on 
qualitative components of a good after-school program implementation 
based on BTB’s site observation protocol.  Second, firm performance is 
gauged on quantitative outcome data focused on student achievement, 
attendance, and behavioral changes. 

 
In order to take part in this bimodal process, your firm will need to have the 
understanding, capability and resources for evaluation activities including 
training, data collection and self-reflection.   

 
a. Discuss your firm’s evaluation plan addressing the following: 

 
 What assessments, whether internally or through third-party 

evaluators, do you typically conduct to supplement the overall 
BTB evaluation of your programs?  

 
 Do you have experience collecting data? Explain specifically who 

collects your data, the types of data collected, etc. 
 
 How do you handle and interpret evaluation results? 
 

b. In reviewing past evaluation results, tell us about how you have used 
these results to identify your firm’s strengths and weaknesses and how 
you have applied this information to improve your program. 

 
c. Discuss how you disseminated your evaluation results to all 

stakeholders of your after-school program.  How will you do so for the 
program you propose? 

 
6. Identify all proposed subcontractors. 
 

E. BUDGET & FUNDING SOURCES 
 

Budget requirements will be set upon award of a contract to firms and will be 
dependent on funder requirements, as well as LAUSD requirements. State block 
grants are awarded generally to recipients on the basis of a formula that determines 
a maximum fundable cap amount of students at each school site.  Programs are 
required to run every day of the school year on either the traditional or year-round 
calendar of the particular school.   

 
Proposers are required to demonstrate financial stability, including the ability to 
maintain programming at each site for at least 4 months without funding from any 
BTB contract. This is to ensure stability of programming in the event of any 
temporary disruption of funding streams from funding sources.  Therefore each 
proposer is required to address the following: 
 

1. Discuss your firm’s budget plan and demonstrate your financial stability. 
Describe and document (give dollar values) in-kind resources as well as other 
fiscal support that you have developed or plan to develop to enhance your 
after-school program. Identify any funding that will be contributed on either an 
in-kind or cash basis, and be certain to explain how it will be used in your 
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program. Private funds or in-kind contributions from firms demonstrate 
community support and strengthen your proposal.  In other words, the 
budget you present may come to more than the $5.40 per Elementary 
School student per day, and/or more than $4.87 per Middle School 
student per day and/or more than $6.80 - $8.20 per High School student 
per day (As detailed in the RFQ letter, rates per student, per day paid for 
High School Programs may vary based on individual school’s 
participation in District initiated programs.).  Firm must document what 
portion of budgeted funds you plan to pay with grant funding (through the 
District) and what portion will be covered through other resources. 

    
2. Provide any documentation that would substantiate your ability to obtain 

program funds from sources other than the LAUSD. For all sources of funding 
other than the LAUSD, indicate the period of time during which you would 
expect those funds to be available to you. 

 
F. STAFFING 

 
A well-staffed program is critical to establishing an environment that provides 
individual attention to each student’s needs, supports good relationships, and 
supports engaging, enriching and safe services. Note that state grants generally 
require a 20:1 staff-to-student ratio. 

  

1. Provide the resume of the Project Manager, the individual who would be 
principally responsible for ensuring your firm’s performance.  Identify the staff 
that will be part of the team, defining their roles and responsibilities. Provide 
an organizational chart. 

2. Discuss your staffing philosophy and goals for choosing staff for an after-
school program.  In this context, please make sure to address the following: 

 
a. What does a general site staffing configuration look like? 
  
b. Discuss your recruitment plan. How and where do you recruit staff? 
 
c. Do you employ certificated teachers as part of your after-school staff? 
 
d. What are your strategies for professional development and for staff 

retention? 
   
e. Discuss your retention plan. What efforts do you make to retain 

qualified staff? 
 

f. Describe your supervision and safety training plans. 

 
G. COMMUNITY PARTNERSHIPS AND RELATIONS 

 
Successful after-school programs are enhanced by, and benefit from, extensive 
community and private sector partnerships that support local schools.  Partnerships 
not only provide resources for implementation of programming, but also build 
capacity for long-range sustainability of programs.      
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Firms contracted by BTB will coordinate program development and implementation 
with (1) the school staff (administrators, teachers and other staff such as 
custodians); (2) other after-school programs in the neighborhood; (3) community 
based organizations; (4) governmental agencies (like law enforcement); (5) the 
private sector; (6) parents, and (7) students. The goal is to ensure that all 
stakeholders are involved in shaping and maintaining continuous program 
improvement.   

 
1. Describe your firm’s past experience in these kinds of community 

partnerships and collaborative activities. Discuss how your firm plans to 
involve parents and community members in the planning and delivery of your 
program. How will you identify and connect with, or transition from, existing 
after-school programs at a school or in the community to provide a unified, 
integrated system of services for children and youth? Demonstrate 
community involvement with a specific school program at multiple sites. 

 
2. Explain your plan for community/private sector partnership building strategies 

that will be used for BTB programs. Explain what efforts will be made to 
involve these partners in creating a sustainability plan to maintain and 
possibly enhance program services in the future. 

 
3. Submit copies of whatever documentary evidence you have (letters, 

Memoranda of Understanding (MOU), etc.) for each partner listed on your 
Form #6 (Existing City-wide Community Organizations and Private Sector 
Partners of your Firm). It is imperative to the success and quality of your 
program to have matching funds.  

 
H. REQUIRED FORMS 

 
Complete and submit the required forms (Forms #1 through #10 – pages 40 
through 49).  
      

I. REQUIRED REPORTS 
 
1. Submit your firm’s latest CDE annual attendance report or equivalent. 
2. Submit your firm’s latest California State Testing (CST) improvement rate report 
or equivalent. 
 

J. FIRMS’S REQUEST FOR PROPOSAL 
 
If the Firm fails to execute the program as stated in their Request for Proposal 
(RFP), the District reserves the right to terminate their contract. 

   
K.  REFERENCE LETTERS 
 

Provide three (3) reference letters for similar services for school partners.  Each 
letter must be dated within the last six (6) months AND on the reference school’s 
stationery/letterhead AND must be signed by the school’s principal.  Each reference 
shall include a point of contact, a phone number, date of original contract, end date 
of the contract, and number of students.  Each reference letter must answer the 
following questions: 
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1)   How has agency collaborated with school community to develop a  
      comprehensive after-school program? 
 
2)   Has agency implemented their advertised and/or proposed program? 
 
3)   Has agency demonstrated the ability to sustain a comprehensive program? 
 
4)   Has agency demonstrated the ability to maintain a well-staffed and well-trained   
      workforce? 
 
5)   Has the agency demonstrated the ability to provide services that are safe and  
      accessible to all students? 
 
6)   Please describe the types of activities this agency has provided your  
      students. 
 
7)   How satisfied are you with the agency? 
 
8)   Has the agency met your expectations? 
 
9)   Provide feedback of the firm’s performance particularly in regard to the  
      quantitative details of program management, program effect on student scores         
      and generating high attendance in after-school program(s).  If not available,  
      why? 
 

   
 VOLUME ll – CERTIFICATION FORMS 
 
 1. Proposal Letter/Certification of Acceptance – Section ll-B1 (page 50) 

2. Compliance with LAUSD Ethics and Integrity Standards – Section II-B2 (page 51) 
3. Insurance Requirements (evidence that it has or can obtain prior to contract award) 

– Section II-B3 (page 58) 
4. Small Business Enterprise Utilization Report - Attachment C  (page 97)  

 
 
 

END OF PROPOSAL SUBMITTAL REQUIREMENTS 
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LOS ANGELES UNIFIED SCHOOL DISTRICT 
 

RFP NO.: 2000000050 
AFTER-SCHOOL PROGRAMS 

 
PROJECT OVERVIEW 

 
 
The Los Angeles Unified School District (LAUSD or District) is committed to giving all students 
within its jurisdiction access to high quality, safe and supervised academic enrichment, 
educational enrichment and physical education/recreational programs that engage and inspire 
learning and achievement beyond the regular school day.  The Beyond the Bell Branch (BTBB) 
of LAUSD carries that commitment. 
 
The Los Angeles Unified School District (LAUSD or District) covers a total area of approximately 
710 square miles.  In addition to the City of Los Angeles, the District serves a number of other 
cities and several unincorporated areas of the Los Angeles County.  As of the school year 2012-
2013, LAUSD has a total of 1,087 K-12 schools, charter schools and learning centers with a 
student enrollment of 640,000.  Additional information pertaining to the DISTRICT may be found 
on our website at the following address: http://www.lausd.net.  
 
BTBB coordinates after-school extended day programs for K-12 students throughout the 
District.  At present there are 538 after-school and 99 before-school programs in 538 
elementary, middle and senior high schools under its jurisdiction. BTBB responsibility includes 
coordination, support, guidance and leadership to all programs operating beyond the traditional 
school day, before and after-school and on Saturdays, with the exception of Adult School. It also 
oversees fundraising, program monitoring, fiscal oversight, evaluation and auditing for these 
programs.  LAUSD serves as the Local Education Agency (LEA) and lead agency for all grants 
serving the District’s extended day programs. 
 
BTBB programs are delivered by an extensive network of District divisions and community 
partners that collaborate in both local communities and throughout the larger district.  Partners 
include service delivery agencies, community-based organizations, governmental agencies, 
faith-based organizations and private sector employers and industry groups. To facilitate 
coordination of efforts and delivery of services, BTBB hosts regular partner planning meetings 
and provides extensive training in all aspects of after-school programming delivery and 
management to both site staff and central management teams.   
 
Service delivery agencies and other partners are included in major city-wide tournaments, field 
trips and other events operated by BTBB’s Youth Services Division to supplement their 
programming for children, youth and families. The Youth Services field offices further supports 
efforts to combine and leverage various after school services provided at each school site and 
assists partners to collaborate effectively with school administration offices in planning and 
delivery. 
 
The current sources of funding for after-school programs are the After School Education and 
Safety (ASES), 21st Century Community Learning Centers (21st CCLC) and 21st Century High 
School After School Safety and Enrichment for Teens (ASSETs). 
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When funds are available, proposal guidelines of funders will be posted at funder websites 
noted below.   

 “The After School Education and Safety (ASES) Program 
(http://www.cde.ca.gov/ls/ba/as/)  

 
 21st Century Community Learning Centers Program including After 

School Safety and Enrichment for Teens (High School ASSETs)  
(http://www.cde.ca.gov/ls/ba/cp/funding.asp ).  Additional background 
information on the 21st Century Community Learning Centers grant program 
may be found at http://www.ed.gov/21stcclc. 

 
Potential contractors should also be aware that both 21st CCLC and ASES programs are subject 
to the California Department of Education’s Federal Program Monitoring (FPM) and Learning 
Points Evaluation. Information about these is available from the following: 
 

 Federal Program Monitoring (FPM) 
http://www.cde.ca.gov/ta/cr/cc/ 

 
 21st CCLC Learning Points Evaluation 

http://ppics.learningpt.org/ppics/index.asp 
 

 California Education Code – Sections 8420-8484.9 
(Title 1, Division 1, Part 6, Chapter 2, Article 19 thru 22.6) 

http://www.leginfo.ca.gov/cgi-bin/calawquery?codesection=edc&codebody=&hits=20 
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LOS ANGELES UNIFIED SCHOOL DISTRICT 
 

RFP NO.: 2000000050 
AFTER-SCHOOL PROGRAMS 

 
AFTER-SCHOOL PROGRAMS 

 
STATEMENT OF WORK 

1.0 SCOPE 

Beyond the Bell Branch (BTBB) is committed to acquiring strategic partners throughout the Los 
Angeles Unified School District (LAUSD) service area who are committed to helping local 
youth develop into responsible, educated and employable adults in collaboration with families 
and local communities.  Service providers interested in partnering with Beyond the Bell Branch 
to achieve this goal will be responsible for planning, implementing and administering safe and 
effective after-school enrichment programs at one or more LAUSD school sites using the 
California Department of Education’s (CDE) Federal Program Monitoring (FPM) Instrument as 
their guide to ensure successful program operation. 
 
Contractor (CBO) shall provide students an opportunity to receive core and categorical 
program services that meet their assessed needs pursuant to the California Education Code, as 
well as Program Leadership/Development services, as that term is described below: 
 
State requires that the programs have measurable positive effects on student in-school day 
attendance and on academic achievement. 
 
The FPM Instrument below is based on the CDE’s FPM document and delineates the 
requirements expected in the Master Contract should your organization qualify to provide 
services at an LAUSD school site (Exceptions to CDE requirements are denoted in italics 
within each section of the FPM instrument). 
 
Before- and After-School Programs (BASP) Instrument (Elementary and Secondary 
Education Act [ESEA], Title IV, Part B: 21st Century Community Learning Centers [21st 
CCLC]; 21st Century High School After School Safety and Enrichment for Teens 
[ASSETs]; and After School Education and Safety [ASES]). 

Desired Outcomes:  
For After School Education and Safety (ASES):  Create incentives for establishing locally driven 
before- and after-school enrichment programs during school days and summer, intersession, or 
vacation days that partner public schools and communities to provide academic and literacy 
support and safe, constructive enrichment activities for students. (California Education Code 
(EC) 8482) 

For 21st CCLC, ASSETs: Assist students to meet state and local academic achievement standards 
in core academic subjects and/or pass the high school exit examination. (EC 8421, EC 8482, 20 
United States Code (U.S.C) 7171[a][1-3]) 

For 21st CCLC, ASSETs: Provide students with enrichment activities to complement their 
regular academic programs. (EC 8482, 20 U.S.C. 7171[a] [1-3]) 
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For 21st CCLC, ASSETs: Provide families of students with learning opportunities to improve 
their literacy and educational development. (20 U.S.C. 7171[a] [1-3]) 

Summary of Program Dimensions:  Each categorical program is reviewed using the following 
interrelated seven dimensions: 

I. Involvement. Parents, staff, students, and community members participate in 
developing, implementing, and evaluating core and categorical programs.  

II. Governance and Administration. Policies, plans, and administration of categorical 
programs meet statutory requirements. 

III. Funding. Allocation and use of funds meet statutory requirements for allowable 
expenditures. 

IV. Standards, Assessment, and Accountability. Categorical programs meet state 
standards, are based on the assessed needs of program participants, and achieve the 
intended outcomes of the categorical program. 

V. Staffing and Professional Development. Staff members are recruited, trained, 
assigned, and assisted to ensure the effectiveness of the program. 

VI. Opportunity and Equal Educational Access. Participants have equitable access to 
all programs provided by the local educational agency (LEA), as required by law. 

VII. Teaching and Learning. Participants receive core and categorical program services 
that meet their assessed needs. 

 
_______________________________________________ 

I Involvement.  Parents, staff, students, and community members participate in developing, 
implementing, and evaluating core and categorical programs. 

 
I-BASP 1. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) actively collaborates, 
during both initial program development and ongoing program implementation, with the 
schools the students attend. (20 U.S.C. 7174[b][2][D]; EC 8482.5[b], 8422[b], 8483.3[c][6], 
8484.6[a]) 
 

1.1. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) plans collaboratively with parents, 
youth, representatives of participating public schools (e.g., school site principals and staff), 
governmental agencies, such as city and county parks and recreation departments, local law 
enforcement, community organizations, and the private sector. (EC 8482.5[b], 8422[b], 
8483.3[c][6]) 

 

1.2. (ASES, 21st CCLC, ASSETs) The program was developed and will be carried out in active 
collaboration with the schools the students attend and integrated with the regular school day 
and other extended learning opportunities. (EC 8483.3[c][5]; 20 U.S.C. 7174[b][2][D]) 
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1. 3. (ASES, 21st CCLC, ASSETs) Offsite programs align the educational and literacy/academic 
assistance element of the program with participating students’ regular school programs. 
(EC 8484.6[a])   

 

I-BASP 2. (21st CCLC, ASSETs) The Los Angeles Unified School District (LAUSD) 
consults, on behalf of Contractor (CBO), with appropriate private school officials during 
the development of the program concerning: 

(a) Identification of students’ needs. (20 U.S.C. 6320[b][1][A], 7881[c][1][A]) 

(b) What services will be offered. (20 U.S.C. 6320[b][1][B], 7881[c][1][B]) 

(c) Service delivery options, including services through a contract with a third-party provider.  
(20 U.S.C. 6320[b][1][C][G], 7881[c][1][C]) 

(d) Assessment and improvement of services. (20 U.S.C. 6320[b][1][D], 7881[c][1][D]) 

(e) The size and scope of services and the proportion of funds allocated. (20 U.S.C. 
6320[b][1][E], 7881[c][1][E]) 

(f)      Program delivery options (20 U.S.C. 6320[b][3], 7881[c][4]) 

(g) Reasons for not using a contractor preferred by private school officials. (20 U.S.C. 
6320[b][1][H], 7881[c][2]) 

II Governance and Administration.  Policies, plans and administration of categorical programs 
meet statutory requirements. 

 

II-BASP 3. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) serves pupils in 
appropriate grade levels at participating schools. (20 U.S.C. 7173[a][3][A][iii]; EC 
8482.3[a], 8484.8[e][1], 8421[a]) 

3.1 (ASES) The Contractor (CBO) serves students in kindergarten and grades one through 
nine, inclusive, at participating public schools. (EC 8482.3[a]) 

3.2 (21st CCLC) The Contractor (CBO) serves students in elementary and middle grades of 
eligible public and/or private schools. (20 U.S.C. 7173[a][3][A][ii]; EC 8484.8[e][1]) 

3.3 (ASSETs) The Contractor (CBO) serves students in grades nine through twelve, inclusive, 
of eligible public and/or private schools. (20 U.S.C. 7173[a][3][A][ii]; EC 8421[a]) 

II-BASP 4. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) operates its program the 
required number of hours per day and days per week on every regular school day. (EC 
8483, 8483.1[a][1], 8483.2, 8421[c]) 

4.1 (ASES, 21st CCLC) The after-school program component commences immediately upon 
the conclusion of the regular school day and operates a minimum of 15 hours per week and 
at least until 6 p.m. on every regular school day. (EC 8483)  
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4.2 (ASES, 21st CCLC) Before school programs operate for no less than one and one-half 
hours each regular school day. (EC 8483.1[a][1]) (Services under this contract shall only 
apply to after-school programs.) 

4.3 (ASES, 21st CCLC) The Contractor (CBO) that operates both a before- and after-school 
program during summer, intersession, or vacation periods operates these programs a 
minimum of four and one-half hours per day. (EC 8483.2) (Services under this contract 
shall only apply to after-school programs.) 

4.4 (ASSETs) The Contractor (CBO) operates a minimum of 15 hours per week, which may 
include after school and any combination of before school, weekends, summer, 
intersession, and vacation. (EC 8421[c], 8422 [d] [1,2])  

II – BASP 5 (ASES, 21st CCLC) The Contractor (CBO) has established policies for 
reasonable early release of pupils in the After-School Program and reasonable late 
daily arrival of pupils in the Before-School Program. (EC 8483(EC 8483[a][1], 
8483.1[a][1]) 

II-BASP 6. (ASES, 21st CCLC, ASSETs) The program provides a daily nutritious 
snack/meal for attending students. (EC 8423[c][3], 8483.3[c][8], 8483.1[c]) 

6.1 (ASES, 21st CCLC, ASSETs) The nutritious snack conforms to the nutrition standards in 
Article 2.5 of Chapter 9 of Part 27. (EC 8482.3[d]) 

6.2 (ASES, 21st CCLC) The before school program offers a breakfast meal for attending 
students as described by Section 49553. (EC 8483.1[c]) (Services under this contract shall 
only apply to after-school programs.) 

II-BASP 7. (ASSETs) The program includes a physical activity element. (EC 8423[c][3]) 

II-BASP 8. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) submits data and reports 
and maintains records as required. (EC 8484.8[b][3], 8482.3[f][5], 8482.3[f][10][A-C]) 

8.1 (ASES, 21st CCLC, ASSETs) The Contractor (CBO) reviews its after-school program plan 
every three years including, but not limited to, program goals, program content, outcome 
measures, and other information requested by CDE. (EC 8482.3[g][1]) 

8.2 (ASES, 21st CCLC, ASSETs) The Contractor (CBO) maintains documentation of the after-
school program plan for a minimum of five years. (EC 8482.3[g][1][F])  

8.3 (ASES, 21st CCLC, ASSETs) The Contractor (CBO) submits program attendance data 
semiannually and regular school day attendance data annually. (EC 8482.3[f][10][A-C], 
8483.55[c][4], 8484.8[e][5], 8426[d]) 

 

II-BASP 9. (21st CCLC, ASSETs) The Contractor (CBO) coordinates with other federal, 
state, and local programs to make the most effective use of public resources. (20 U.S.C. 
7174[b][2][c]; EC 8484.8[e][4], 8421[f][5]) 
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II-BASP 10. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) maintains an inventory 
record for each piece of equipment, with an acquisition cost of $500 or more per unit, that 
is purchased with state and/or federal funds. The record describes the acquisition by: 

(a) Type      

(b) Model  

(c) Serial number   

(d) Funding source  

(e) Acquisition date  

(f) Cost  

(g) Location 

(h) Current condition  

(i) Transfer, replacement, or disposition of obsolete or unusable equipment (EC 35168; 5 CCR 
3946; 34 CFR 80.32[d][I]) 

10.1 The school district (LAUSD) conducts a physical check of the inventory of equipment at 
least every two years and reconciles the results with inventory records. (34 CFR 80.32[d][2]) 

 

III Funding.  Allocation and use of funds meet statutory requirements for allowable 
expenditures. 
 
III-BASP 11. (ASES, 21st CCLC) The Los Angeles Unified School District (LAUSD) and 
Contractor (CBO) will collaborate to ensure they allocate no less than 85 percent of total 
grant amount to school sites for direct services to pupils. (EC 8483.9 [c]) (See attached 
“Exhibit B” for administrative expenditure limits per school.) 

11.1 (ASES, 21st CCLC, ASSETs) The Los Angeles Unified School District (LAUSD) and 
Contractor (CBO) spend no more than 15 percent of the amount of the grant for 
administrative costs, which includes any indirect costs. (EC 8483.9[b], 8484.8[e][3][B]) 
(Contractor shall not receive any allocation for indirect costs.) 

11.2 (ASSETs) The Los Angeles Unified School District (LAUSD) will retain no more than 6 
percent to collect outcome data for evaluation and for reports as required by the CDE. (EC 
8426 [g][2])   

 

III-BASP 12. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) follows all fiscal and 
auditing standards required by the CDE. (EC 8482.3[f][5], 8484.8[b][3,4])  
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12.1 (ASES, 21st CCLC, ASSETs) The Contractor (CBO) submits annual budget reports and 
quarterly expenditure reports. (EC 8482.3[f][5], 8484.8[b][3,4]) 

12.2 (21st CCLC, ASSETs) The Contractor (CBO) conducts an annual fiscal audit. (EC 
8484.8[b][3]) 

 

III-BASP 13. (ASES) The Contractor (CBO) operating an ASES program has obtained a 
local contribution of cash or in-kind local funds equal to not less than one-third of the total 
grant amount. Facilities or space usage may fulfill not more than 25 percent of the required 
local match. (EC 8483.7[a] [5], 8483.75[a] [4]) 

 

III-BASP 14. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) uses categorical funds 
only to supplement, and not supplant, state and local funds. 

(EC 8483.5[e]), (20 U.S.C. 7174[b][2][G]) 

 

IV Standards, Assessment and Accountability.  Categorical programs meet state standards, 
are based on the assessed needs of program participants, and achieve the intended 
outcomes of the categorical program. 

 

IV-BASP 15. (21st CCLC, ASSETs) The program developed by the Contractor (CBO) 
meets evaluation requirements and principles of effectiveness:  

(a) Program is based upon an assessment of objective data regarding the need for before- and 
after-school programs (including during summer recess periods) and activities in schools 
and communities;  

(b) Program is based upon an established set of performance measures aimed at ensuring the 
availability of high-quality academic enrichment activities;  

(c) Program is based upon scientifically based research that will help the students meet state 
and local academic achievement standards (if appropriate); 

(d) Program undergoes a periodic evaluation to assess progress toward providing high-quality 
opportunities for academic enrichment;  

(e) The results of evaluations are used to refine and improve the program and its performance 
measures; and 

(f) The results of evaluations are made available to the public upon request with public notice 
of such availability provided. (20 U.S.C. 7175[b][1-2]) 

 

IV-BASP 16. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) submits required annual 
outcome-based data for evaluation. (EC 8484, 8427[a]) 

01/06/2014 CC Meeting Agenda Page 161 of 272



 

_________________________________________________________________________________________________________ 
RFP NO.:  2000000050                                                                                                                                                                                 
ISSUED DATE:  NOVEMBER 26, 2013 
TITLE:  AFTER-SCHOOL PROGRAMS 
 28  

V Staffing and Professional Development.  Staff members are recruited, trained, assigned 
and assisted to ensure the effectiveness of the program. 
 
V-BASP 17. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) provides staff training 
and development. (EC 8483.3[c][4]) 

 

V-BASP 18. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) ensures that programs 
maintain a student-to-staff ratio of no more than 20 to 1. (EC 8483.4) 

 

V-BASP 19. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) ensures that all staff 
members who directly supervise pupils meet the minimum qualifications for an 
instructional aide according to the policies of the school district. (EC 8483.4) 

 

VI Opportunity and Equal Educational Access.  Participants have equitable access to all 
programs provided by the Contractor (CBO) as provided by law 

 

VI-BASP 20. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) provides services in a 
safe and easily accessible facility that ensures students travel safely to and from the 
program site and home. (20 U.S.C. 7174[2][A]; EC 8484.6[a]) 
 
20.1 (21st CCLC, ASSETs) If the program is located in a facility other than an elementary or 
secondary school, the Contractor (CBO) has ensured that the program will be at least as 
accessible to the students to be served as if the program were located in an elementary or 
secondary school. (20 U.S.C. 7174[c]) 

 

20.2 (ASES, 21st CCLC, ASSETs) If a Contractor (CBO) operates a program off school          
        grounds, safe transportation is provided to the pupils enrolled in the program.  
        (EC 8484.6[a]) 
 

VI-BASP 21. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) makes services equally 
accessible to all students and families of students targeted for services regardless of their 
ability to pay. (EC 8482.6) 
 
21.1 (21st CCLC, ASSETs) If the Contractor (CBO) does charge fees, it uses a sliding scale of 
fees and scholarships for those who cannot afford to participate. (20 U.S.C. 7174[d] [2]) (While 
CDE permits charging fees, LAUSD DOES NOT ALLOW any fees to be charged to families 
participating in the after-school programs.)  
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VI-BASP 22. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) provides parents with 
information on school and parent activities in a format and, to the extent practicable, in a 
language the parents can understand. (20 U.S.C. 6318[e][5]) 

 

22.1 When 15 percent or more of students enrolled in a public school speak a single primary 
language other than English, as determined by language census data from the preceding year, all 
notices, reports, statements, and records sent to parents of such students are written in English 
and the primary language. (EC 48985) 

 

VII Teaching and Learning.  Participants receive core and categorical program services that 
meet their assessed needs. 
 

VII-BASP 23. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) provides opportunities 
for: 
(a) Academic enrichment to help students to meet state and local academic standards in core 

academic subjects such as reading and mathematics. 

(b) Educational enrichment services, programs, and activities that are designed to reinforce and         
complement the regular academic program of participating students. (EC 8482.3[c][2]; 20 
U.S.C. 7171 [a][1,2]) 
 

VII-BASP 24. (21st CCLC, ASSETs) The Contractor (CBO) provides literacy and related 
educational development for families of students served. (20 U.S.C. 7171[a][3])   

 
 
 

END OF STATEMENT OF WORK 
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LOS ANGELES UNIFIED SCHOOL DISTRICT 
 

SECTION I 
 

INSTRUCTIONS TO PROPOSERS 
 
To be considered by the District for Contract award, proposals shall be prepared and submitted in 
accordance with these Instructions to Proposers. 
 
IP-1  EXAMINATION OF RFP DOCUMENTS 
 
  Proposer shall be solely responsible for examining the enclosed RFP Documents, 

including any Addenda issued during the Proposal period and for informing itself with 
respect to any and all conditions which may in any way affect the amount or nature of 
the Proposal or the performance of the Services in the event Proposer is selected.  No 
relief for error or omission will be given. 

 
IP-2  INTERPRETATION OF RFP DOCUMENTS 
 

Prospective Proposers with questions regarding interpretation or clarification of the 
RFP document shall put all questions in writing and submit them via email or fax to 
the Contract Analyst identified in the Request for Proposal Letter.  The District 
responses to requests for interpretation or clarification which require a change in 
scope or RFP requirements will be in writing via addendum and made available only 
to the listed plan holders of the RFP Documents.   

   
Proposer shall acknowledge receipt of any and all Addenda in its Proposal Letter.  
The District shall not be bound by and Proposer shall not rely on any oral 
interpretation or clarification of the RFP Documents 

 
IP-3  PREPARATION OF PROPOSAL 
 
  The Proposal shall be formatted in accordance with the requirements specified in the 

Proposal Submittal Requirements section. The Proposal shall include the Proposal 
Letter/Certificate of Acceptance provided with the RFP Documents.  Proposal 
Letter/Certificate of Acceptance and forms shall be executed by an authorized signatory 
as described in IP-7, the instructions entitled "SIGNING OF 
PROPOSAL/AUTHORIZATION TO NEGOTIATE".  All Proposals shall be prepared by 
and at the expense of the Proposer. 

 
IP-4  MODIFICATIONS AND ALTERNATIVE PROPOSALS 
 
  The Proposer shall submit its basic proposal in strict conformity with the requirements of 

the RFP Document.  Proposers are cautioned to limit exceptions, conditions, limitations 
or provisions attached to a proposal as they may be determined sufficiently significant to 
cause its rejection. 

 
  Proposers submitting conforming proposals may submit alternate proposals to this RFP 

as complete separate offers, if the alternate proposals offer technical improvements or 
modifications that are to the overall benefit of the District.  The District reserves the right 
to accept or reject any alternate Proposal.  Oral, telegraphic, or telephonic proposals 
and/or modifications will not be considered. 
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IP-5   PRE-PROPOSAL CONFERENCE 
 

The District may conduct a Pre-Proposal Conference.  Proposers are invited to attend 
the Pre-Proposal Conference.  Attendance is not mandatory to be considered for 
award of a contract. Should the District elect not to hold a Pre-Proposal Conference, 
its decision shall not relieve the potential Proposer of its sole responsibility for 
informing itself with respect to any and all conditions as required by Instruction to 
Proposers entitled EXAMINATION OF RFP DOCUMENTS. 

 
IP-6  ADDENDA 
 

The District reserves the right to revise the RFP Documents prior to the proposal 
submittal due date.  Such revisions, if any, will be made by addenda to this RFP.  
Copies of such addenda will be furnished, without additional charge, to all those on 
the RFP Plan holders List. 
 
If an addendum includes significant changes, the proposal submittal due date may be 
postponed by a number of days that the District considers appropriate for Proposers 
to revise their proposals.  The announcement of a new date, if any, will be included in 
the addendum.  In any event, the last addendum will be issued no later than five (5) 
working days prior to the proposal submittal due date. 
 
Proposers shall acknowledge receipt of all addenda to the RFP Documents in their 
Proposal Letter.  Failure to acknowledge receipt of all addenda may render the 
proposal non-responsive. 
 

IP-7  SIGNING OF PROPOSAL AND AUTHORIZATION TO NEGOTIATE 
 
  All Proposals submitted shall be executed by Proposer or by its authorized 

representative.  In addition, Proposer must identify those persons authorized to 
negotiate on its behalf with the District in connection with this RFP. 

 
IP-8  WITHDRAWAL OF PROPOSALS 
 
  A proposal may be withdrawn by the Proposer by means of a written request signed by 

the Proposer or its properly authorized representative. Such written request shall be 
delivered to the Contract Analysts identified in the Request for Proposal Letter prior to 
the date and time for submittal of Proposals.   

 
lP-9  INSURANCE REQUIREMENTS 
 

As part of its proposal, the Proposer shall provide the District with satisfactory 
evidence of insurance coverage as indicated in the RFP document, and that such 
coverage is in full force by providing properly executed Certificates of Insurance. Or, if 
the Proposer will obtain the required insurance  coverages prior to issuance of the 
executed contract, a letter issued by the Proposer’s insurance agent or broker may be 
used to demonstrate satisfactory intent to provide coverage. However, properly 
executed Certificates of Insurance indicating the required coverages are in full force 
must then be provided prior to receipt of fully executed contract.   
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IP-10  SUBMISSION OF PROPOSAL 
 
  Each Proposal submitted by Proposer shall be delivered to the District at the address 

shown on the Request for Proposal Letter up to the date and time shown therein.  It is 
the Proposer's sole responsibility to assure that its Proposal is received as stipulated.  
The District may leave unopened any proposal received after the date and time for 
receipt of proposals.  Any such unopened proposal may be returned to the Proposer. 

 
IP-11  PROPOSAL EVALUATION PROCESS  
 
  The proposal evaluation period will close upon the District’s completion of its review and 

evaluation of RFP Documents.   The District shall not give notice, to the Proposers, of 
the close of the proposal evaluation process.  A proposal not meeting the requirements 
may be rejected as being non-responsive and non-responsible. 

 
  All proposals shall be evaluated for responsiveness to the requirements of the RFP and 

to the responsibility of the Proposer.  A proposal shall be considered responsive if it 
complies in all material respects to the requirements of the RFP documents to include 
negotiations of price/fees, terms and conditions and cooperation during the pre-award 
audit process. 

  
  Responsibility is defined as the apparent ability of the Proposer to meet and successfully 

complete the requirement of the Contract.  Responsibility includes consideration of a 
Proposer’s trustworthiness, the quality of past performance, financial ability, and fitness 
and capacity to do the proposed work in a satisfactory manner.  Proposer may be 
required to present further evidence that it has successfully performed similar work of 
comparable magnitude or provide other proof satisfactory to the District that it is 
competent to successfully perform the work.  

 
  In addition, the District reserves the right to request payment and performance bonds as 

required. 
   
lP-12  DEBRIEFINGS 
 
  Debriefing requests must be received by the District within ten (10) calendar days after 

issuance of the Notice of Intent to Award. No debriefing shall take place until after 
Contract execution.  Requests for debriefings must be submitted in writing and shall be 
confined to a discussion of the Proposer’s Proposal and its advantages and 
disadvantages in relation to the requirements of the RFP.  The debriefing shall not 
include point-by-point comparisons of the debriefed Proposer’s proposal with those of 
other Proposers.  Moreover, the debriefing shall not reveal any information prohibited 
from disclosure. 

 
IP-13  PUBLIC RECORDS ACT 
 
  Responses to this RFP shall be subject to the provisions of the California Public Records 

Act.   
 
  Those elements in each Proposal which are trade secrets as that term is defined in Civil 

Code section 3426.1(d) or otherwise exempt by law from disclosure and which are 
prominently marked as "TRADE SECRET", "CONFIDENTIAL", or "PROPRIETARY" 
may not be subject to disclosure.  However, it is incumbent on the Proposer to assert 
any rights to confidentiality and to seek and obtain a court order prohibiting the release 
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of such information.  Under no circumstances, will the District be responsible or liable to 
the Proposer or any other party for the disclosure of any such labeled information, 
whether the disclosure is required by law or a court order or occurs through 
inadvertence, mistake, or negligence on the part of the District or its officers, employees, 
and/or Contractors.  

   
  The Proposer, at its sole expense and risk, shall be responsible for prosecuting or 

defending any action concerning the information contained in the RFP and shall hold the 
District harmless from all costs and expenses, including attorneys’ fees, in connection 
with such action. 

 
IP-14  DISTRICT RIGHTS 
 
  The District may investigate the qualifications of any Proposer under consideration, 

require confirmation of information furnished by a Proposer, and require additional 
evidence of qualifications to perform the Services described in this RFP.  The District 
reserves the right to: 

 
1. Reject any or all of the Proposals; 
2. Issue subsequent RFP; 
3. Cancel the entire RFP; 
4. Remedy errors in the RFP; 
5. Reduce the scope of work for a reasonable amount if in the best interest and at the 

sole discretion of the District; 
6. Appoint evaluation committees to review Proposals; 
7. Seek the assistance of outside technical experts to review proposals; 
8. Approve or disapprove the use of particular subcontractors and suppliers; 
9. Establish a short list of Proposers eligible for discussions/clarifications after review of 

written Proposals; 
10. Negotiate with any, all, or none of the Proposers; 
11. Solicit best and final offers (BAFO) from all or some of the Proposers; 
12. Award a contract to one or more Proposers;  
13. Accept other than the lowest priced proposal; 
14. Waive informalities and irregularities in Proposals; 
15. Award a Contract without discussions or negotiations; 
16. Disqualify the proposal(s) upon evidence of collusion with intent to defraud or other 

illegal practices on the part of the Proposer(s); 
 
  This RFP does not commit the District to enter into a Contract nor does it obligate the 

District to pay for any costs incurred in the preparation and submission of proposals or in 
anticipation of a Contract.  

 
IP-15 DISTRICT OWNERSHIP OF PRODUCTS 
  
 Excluding licensed software and other mutually agreed upon products, all deliverables and 

products developed and delivered in association with any contract awarded as a result of 
this RFP shall be the property of and belong solely to the District. 

 
IP-16 COMMUNICATIONS WITH THE DISTRICT  
 
 All communications shall be in writing.  All communications regarding this RFP between 

potential Proposers and the staff of the District and consultants engaged by the District 
shall be addressed only to the Contract Analyst identified in the Request for Proposal 
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Letter, except requests for information on the Small Business Enterprise (SBE) Utilization 
Program.     

 
 At no time prior to the District’s Notice of Award shall Proposer(s) contact District officials or 

personnel regarding this RFP or any contract(s) to be awarded in response hereto.  To do 
so may subject the Proposer to disqualification. 

 
lP-17 DISQUALIFICATION OF PROPOSERS 
 

Contractors, Subcontractors or Suppliers that do not comply with all requirements 
associated with the RFP Documents may be found non-responsive. 

 
Any person, firm, corporation, Joint Venture/partnership, or other interested party that has 
been compensated by the District or a Contractor engaged by the District for assistance in 
preparing the RFP Documents and/or estimate shall be considered to have gained an 
unfair competitive advantage in proposing and shall be precluded (unless the District 
obtains a waiver) from submitting a proposal in response to this RFP.   

 
After the RFP is issued, any person, firm, corporation, Joint Venture/partnership, or other 
interested party that has discussions regarding this RFP with anyone other than the 
Contract Analysts may be considered to have gained an unfair competitive advantage.  
They may be disqualified from this RFP process, except for communications with the 
District as stated above in instructions entitled, COMMUNICATIONS WITH THE District.  
Potential Proposers shall adhere to current District policy governing the conduct of all 
Contractors of the District.  Current District Contractor Code of Conduct policy can be found 
at the DISTRICT’S website:  http://ethics.lausd.net. 

  
IP-18 EXECUTION OF CONTRACT 
  
 The Proposer to whom an award is made shall execute the Contract within seven (7) 

calendar days after being given a Notice of Intent to Award unless waived by the District.  
Under no circumstances shall work begin prior to contract execution.  The District may 
require appropriate evidence that the persons executing the Contract for the Proposer are 
duly empowered. 

 
IP-19 FINGERPRINTING 
 
 If the nature of the work is such that the Proposer and its staff will have contact with 

children on the District’s school sites, you will be required to comply with the 
fingerprinting requirement in accordance with California Education Code 45125.1 and 
the LAUSD contract “Fingerprinting” provisions, regardless of your occupation.  In 
addition, to the extent known at the time of the proposal submittal, you shall provide a 
list of names of your staff that may have contact with pupils as part of your proposal.   
Additional information on District fingerprinting/ background checks requirements may be 
obtained from the District’s ORMIS department at (213) 241-3139  

 
IP-20 FILING OF PROTESTS FOR NEGOTIATED PROCUREMENTS  
 

All DISTRICT procurements shall be conducted in a manner which assures that all 
prospective contractors are afforded fair and equal consideration in the selection of the 
successful contractor and award of DISTRICT contracts in order to preserve and protect 
the integrity of the procurement process.  To that end, any interested party shall have 
the right to have its complaint considered and resolved administratively by the DISTRICT 
in an economical and expeditious manner.  “Interested party,” as used herein, means an 
actual or prospective offeror whose direct economic interest would be affected by the 
award of a contract or by the failure to award a contract. 
 
All protests shall be filed, handled, and resolved in a manner consistent with the District’s 
protest procedures.  The District will respond to each substantive issue raised in the 
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protest.  Protests relating to the content of this Invitation for Bid (IFB)/Request for Proposal 
(RFP) document must be filed within ten (10) calendar days after the date include in the 
RFP document, Request for Invitation / Request for Proposal Letter.  
Protests relating to a recommendation for contract award solicited by this IFB/RFP must be 
filed by an “interested party” within five (5) business days after release to proposing firms of 
the recommendation of Notice of Intent to Award letter.  The five dates protest period start 
with the date indicated on the Notice of Intent to Award letter.   
 
All protest shall be file in writing with the Chief Procurement Officer, or designee, Los 
Angeles Unified School District, 333 South Beaudry Avenue, 28th Floor, Los Angeles CA 
90017.  No other location shall be acceptable.  The protest shall, at a minimum, contain 
the following: 
 

 The name and address of the interested party and its relationship to the 
procurement, 

 Identification of the proposed procurement or contract; 
 Substantive description of the nature of the protest; 
 All documentation supporting the allegations of the protest; and 
 Statement of the specific relief requested. 
 Identification of the provision(s) of the solicitation, regulations, or laws upon which 

the protest is based.   
 
The Chief Procurement Officer, or designee shall make a determination on the protest 
normally within (10) working days from receipt of protest.  The Chief Procurement Officer, 
or designee has the authority to make a final determination and the decision shall constitute 
the District’s final administrative remedy. 
 

IP-21 SMALL BUSINESS ENTERPRISE (SBE) UTILIZATION PROGRAM 
 

 Firms submitting proposals for this RFP shall be responsible for the submission of plans 
to utilize SBE firms as part of their Proposal response per the 25% SBE goal established 
by the Board. 

 
 SBE credit may be gained from the utilization of SBE firms in either prime or 

subcontracting capacities. 
 

 Responding firms will detail, per SBE Utilization Reports, the percentage or amount of 
any proposal amount to be assigned to SBE firms. 

   
 For further details, please see Attachment C Small Business Enterprise (SBE) Utilization 

Program.   
 
IP-22 LAUSD’S ETHICS STANDARDS 
 
 LAUSD’s Contractor’s Code of Conduct, included as Attachment B, was adopted to 

enhance public trust and confidence in the integrity of LAUSD’s decision-making 
process, and sets forth the ethical standards and requirements that all Contractors and 
their Representatives are expected to adhere to in their dealings with or on behalf of 
LAUSD. 

 
 Contractors are responsible for ensuring that all their Representatives understand and 

comply with the duties and requirements outlined in the Code and to ensure that their 
behavior, decisions, and actions demonstrate the letter and spirit of this Code.  
Contractors are encouraged to use training resources made available by LAUSD’s 
Ethics Office and are expected to proactively manage any potential ethics concerns that 
may arise in the course of doing business with LAUSD.   
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IP-23 MANDATORY LOBBYING DISCLOSURE 
 
 To promote transparency and maintain a fair and open playing field, the Los Angeles 

Unified School District Board of Education enacted an updated Lobbying Disclosure 
Code in 2006.  The Code applies to vendors, contractors, consultants, and other outside 
organizations that seek to influence LAUSD decisions.  If you or your organization is 
seeking to influence a purchasing, policy, site selection or any other LAUSD decision – 
you may be required to register under the Lobbying Disclosure Code. 

 
 Please note that lobbying activities are defined broadly and include sales and marketing 

efforts directed towards LAUSD employees.  To learn about the specific criteria that 
trigger the need for organizations and individuals to register, visit the Ethics Office 
website at: www.lausd.net/ethics (click on “Lobbying Disclosure”) or call the Ethics Office 
at: 213-241-3330 before your organization begins any efforts to promote products or 
services at LAUSD.   

 
 
IP-24 RESERVED 
 
  
 

 
END OF INSTRUCTIONS TO PROPOSERS 
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SECTION II -  

 
SUBMITTAL FORMS 

 
 
 

GENERAL INSTRUCTIONS 
 
 Proposals should adhere to the following requirements for completing the Submittal Forms: 
 

 Submittal Forms are to be completed in accordance with the directions thereon and 
the Instructions to Proposers. 

 
 All required explanatory narratives and supplementary data are to be included with 

the Submittal Forms as indicated. 
 

 Identify the Proposer where indicated on each Submittal Form. 
 

 Unless otherwise specified, Submittal Forms requiring signature(s) must be 
executed by the person who signs the Proposal Letter. 

 
 Use of black ink and/or typewritten entries is preferred on the Submittal Forms and 

all additionally requested information. 
 

Failure to comply with any of the above requirements may render the Proposal non-
responsive 
.
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LOS ANGELES UNIFIED SCHOOL DISTRICT 
 

RFP NO.: 2000000050 
AFTER-SCHOOL PROGRAMS 

 
Form #1: Fee Certification 

 
 
Funding for this contract has been provided as part of the Federal grant, the 21st Century 
Community Learning Centers CFDA 84.287, Grant ID # 19-07-14349-6473-4A (the “Grant”), 
which was passed through the California Department of Education.  Pursuant to the Grant, 
each consultant selected hereunder will be paid a fixed-unit rate cost of approximately 
$5.40 per student, per day for elementary school programs, $6.75 per student per day for 
middle school programs and $8.20* per student per day for high school programs (*Note: 
High School rate may be as low as $6.80 – variance will depend on individual school’s 
participation in District-initiated).  
 
The proposer identified below hereby certifies that: 
 
1. Said proposer proposes to provide after-school programs to (check each appropriate 

box) 
 

 Elementary Schools 
 

 Middle Schools 
 

 High Schools 
 
Served by the Los Angeles Unified School District; and 
 
2. Said proposer agrees to accept as full payment from the District for proposer’s provision 

of the services that are the subject of this RFP, the fees set forth above with respect to 
the proposer’s provision of after-school programs to the school type identified (by 
checked boxes) above. 

 
COMPANY NAME:         
 
AUTHORIZED SIGNATURE:        
 
PRINT NAME:          
 
FEDERAL ID #:         
 
DATE:           
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Form #2 – PROPOSER QUALIFICATIONS MATRIX 
 

RFP NO.: 2000000050 
AFTER-SCHOOL PROGRAMS 

 
Proposer Name:  ________________________       Date:________________ 
 

 
_____________________________   ____________________________________ 
Authorized Signature     Name, Title 
 

PROGRAM 
HIGHLIGHTS/STRENGTHS 
 
 
   
ACADEMIC ENRICHMENT 
COMPONENTS 
 
 
  
EDUCATIONAL ENRICHMENT 
COMPONENTS 
 
 
   
PHYSICAL 
EDUCATION/RECREATIONAL 
COMPONENTS 
 
   

PROPOSED LOCAL DISTRICTS TO 
BE SERVED   
NUMBER OF EMPLOYEES 
   
YEARS IN OPERATION 
   
CURRENT NUMBER OF AFTER-
SCHOOL PROGRAMS 
   
OTHER PROGRAMS/SERVICES 
OFFERED BY AGENCY OR PARENT 
ORGANIZATION 
 
 
   
  
Each proposing agency must 
complete the above matrix.  Please 
limit each response to no more than 
25 words. 
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Beyond The Bell Branch 
Form #8: Firm Evaluation of Experience/Performance  

 
Proposer:  _________________________ Authorized Signature: _______________________ 
Date:  _______________________ 
 
The following form provides a synopsis of your performance in providing after-school services.  
This form should be well aligned to the firm’s services listed in Form #1. 
 
I. Performance Indicator.  Please address each indicator listed below.  Provide additional 
indicators, such as homework completion rate or student sense of safety at school, as 
appropriate. 
 
II. Results.  Include the (1) evaluator’s name (for third-party evaluations only), (2) the year the 
evaluation was conducted, and (3) evaluation results of past performance. You may include 
District evaluations of your programs as well as others that you may have pursued 
independently.  Note that the indicator ‘positive behavioral changes’ can be quantified by 
measuring the degree to which children enjoy school, are less involved with gangs, or have 
fewer disciplinary actions among others.  “Results” signifies measurable changes among youth 
in their competence (e.g., level of reading) or condition (e.g., safety). 
 
 
 

PERFORMANCE 
INDICATOR 

Results from Third-Party Evaluations Results from internal Self-
Assessments 

Student Satisfaction   

Parent Satisfaction   
Academic Achievement   
Attendance in After-
school 

  

Attendance in Day School   
Positive Behavioral 
Changes 

  

Other: 
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Beyond The Bell Branch 
Form #9: Budget 

 
Proposer:  _________________________ Authorized Signature: _______________________ 
          Date: _______________________ 
 
Proposer shall provide a sample annual program budget for one school; assuming that there are 
150 students in attendance per day.  The per day, per student rates to be used in this sample 
are as follows:  Elementary School: $5.40; Middle School: $4.87; High School:  $8.20*(*May 
be as low as $6.80 – variance will depend on individual school’s participation in District-initiated 
programs) 
 
Program Operating Costs 
 

 
Total Program Cost 

A. Personnel Expenses 
Position/Title 
 $ 
 $ 
 $ 
 $ 
 $ 
Totals: $ 
B. Equipment  
Item/Purpose  
 $ 
 $ 
 $ 
 $ 
 $ 
Totals: $ 
C. Supplies  
Item  
 $ 
 $ 
 $ 
 $ 
Totals: $ 
D. Staff Training  
Purpose  
 $ 
 $ 
 $ 
Totals: $ 
E. Contractual and Consultant Services  
Purpose  
 $ 
 $ 
 $ 
Totals: $ 
F. Other Program Operating Costs  
Item/Purpose  
 $ 
 $ 
  
TOTAL BUDGET COSTS (Sum of Sections A –F) $ 
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Beyond the Bell Branch 
Form #10: Contract Pricing Summary and Proposer Certification 

 
 

CONTRACT PRICING SUMMARY 
(After-School Programs) 

 
RFQ NO. 2000000050  

 
LAUSD 

 

 
Page _1__ 
of      _1__ 

Company Name 
 
 
 
 

Name and Title of Authorizer 
 
 

Home Office Address 
 
 
 
 

Signature of Authorizer & Date 

  
Services to be Performed:  
 
 
After-School Programs for Elementary Schools 

Total Per Student Per Day 
(Rate is not negotiable.) 
 
$5.40 
 

 
Services to be Performed:  
 
 
After-School Programs for Middle Schools  

Total Per Student Per Day 
(Rate is not negotiable.) 
 
$4.87 
 

 
Services to be Performed:  
 
 
After-School Programs for High Schools  

Total Per Student Per Day 
(Rate is not negotiable.) 
 
$8.20* 
*May be as low as $6.80—variance 
will depend on individual school’s 
participation in District-initiated 
programs. 
 
 

 
 
 

Proposer Certification 
 
By signing this Certification, the firm accepts the rates as nonnegotiable and the firm certifies that if 
selected, it will be able to maintain its program for at least four (4) months before it receives any 
funding from the District and have a funding source other than the District of at least 15% of its 
proposed budget for the after-school programs.   
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LOS ANGELES UNIFIED SCHOOL DISTRICT 
 

SECTION II - CERTIFICATIONS 
 

II-B1 - PROPOSAL LETTER/CERTIFICATE OF ACCEPTANCE 
 
PROPOSER  ______________________________________________________ 
D-U-N-S Number: ___________________________________________________ 
 
In response to Request for Proposal (RFP) No. 2000000050, we the undersigned hereby declare 
that we have carefully read and examined the RFP documents, acknowledged receipt of 
Addendum No(s).  _________, and hereby propose to perform the Statement of Work as required 
in the RFP. 
 
The resulting contract is not exclusive. The District expressly reserves the right to contract for 
performance of services such as those described herein through other Contractors. 
 
The undersigned agrees to supply the Statement of Work at the costs indicated in its cost Proposal if 
its Proposal is accepted within 120 days from the date specified in the RFP for receipt of Proposals. 
 
The undersigned has reviewed the lobbyist registration program (Attachment D). 
 
The undersigned has reviewed the enclosed contract terms and conditions and agrees to accept 
all terms and conditions of the DISTRICT’S contract unless otherwise noted in the proposal 
response. If recommended for Contract award, the undersigned agrees to execute a Contract that 
will be prepared by the DISTRICT for execution, within 5 calendar days following Notification of 
Award.  It is understood that the recommendation for contract award will not be placed on the 
agenda for consideration by the Board of Education, should Board approval be required, until the 
DISTRICT has received the executed contract.  The DISTRICT will fully execute the contract subject 
to resolution of Protest filings, if any, and approval by the Board of Education, if required. 
 
Proposer represents that the following person is authorized to negotiate on its behalf with the 
DISTRICT in connection with this RFP: 
 
______________________________________________________________________________  
(Name)                       (Title)                 (Phone) 
Email Address: ___________________________________________________ 
 
The undersigned certifies that it has examined and is fully familiar with all of the provisions of the 
RFP Documents and Addenda.  The undersigned hereby agrees that the DISTRICT will not be 
responsible for any errors or omissions in these RFP Documents and Addenda. 
BY: 
 ______________________________________ ____________________________ 
 (Signature)      (Email) 
 ______________________________________ ____________________________ 
 (Type or Print Name)     (Phone) 
 ______________________________________ ____________________________
 (Title)       (Fax) 
 ______________________________________ ____________________________ 
 (Address)      (Date) 
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NAME OF ORGANIZATION: LAUSD VENDOR ID#: LAUSD VENDOR SINCE: 

 

 

LOS ANGELES UNIFIED SCHOOL DISTRICT  
Section II – Certifications 

II.B2 - Compliance with LAUSD Ethics and Integrity Standards 
 

Every Contractor and its Representatives must abide by LAUSD’s Contractor Code of Conduct.  A 
“Contractor” is any individual, organization, corporation, sole proprietorship, partnership, nonprofit, joint 
venture, association, or any combination thereof that is pursuing or conducting business with and/or on 
behalf of LAUSD, including, without limitation, consultants, suppliers, manufacturers, and any other 
vendors, bidders or proposers.  A Contractor’s “Representative” is broadly defined to include any 
subcontractor, employee, agent, or any other entity acting on a Contractor’s behalf.   
 
If a Contractor or its Representative is not knowledgeable about the necessary ethical requirements for 
establishing a business relationship with LAUSD, he or she shall visit the LAUSD Ethics Office website at: 
www.lausd.net/ethics, or refer any questions to the designated contracting official.  Failure to meet 
LAUSD’s ethics standards and requirements could result in sanctions including, but not limited to, voidance 
of any current or future contracts.  LAUSD reserves the right to disqualify any bid or proposal as non-
responsive, if this certification is not submitted in whole by the deadline required. 
 
1.   ETHICS AGREEMENT 

I, THE UNDERSIGNED AFFIRM, UNDER PENALTY OF PERJURY BY THE LAWS OF THE STATE OF CALIFORNIA, THAT I AM 
AUTHORIZED, AS THE SENIOR EXECUTIVE RESPONSIBLE FOR MY ORGANIZATION’S ETHICAL CONDUCT, TO EXECUTE 
THIS CERTIFICATION ON BEHALF OF MY ORGANIZATION AND OUR REPRESENTATIVES* AND TO ENSURE THAT EACH 
AND EVERY REPRESENTATIVE ABIDES BY LAUSD’S ETHICS AND INTEGRITY STANDARDS IN ACCORDANCE WITH 
LAUSD’S CONTRACTOR CODE OF CONDUCT WHICH I HAVE REVIEWED IN FULL.  I DECLARE THAT ALL 
REPRESENTATIONS MADE IN THIS CERTIFICATION ARE TRUE, CORRECT AND IN GOOD FAITH, AND I COMMIT TO 
PROVIDING AN UPDATED FORM WITHIN 10 BUSINESS DAYS WHENEVER THERE IS A MATERIAL CHANGE TO THE 
INFORMATION I HAVE PROVIDED DURING THE TERM OF OUR CONTRACT WITH LAUSD. 
 
* You will need to attach a list of all known representatives who will conduct LAUSD work on your behalf (see Section 7). 
 

 SENIOR EXECUTIVE RESPONSIBLE FOR YOUR ORGANIZATION’S ETHICS AND INTEGRITY: 
     

NAME OF RESPONSIBLE SENIOR OFFICER  POSITION TITLE  PHONE NUMBER 
     

SIGNATURE OF RESPONSIBLE SENIOR OFFICER  DATE  E-MAIL ADDRESS 
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2.  ETHICAL MANAGEMENT (PLEASE COMPLETE EACH LINE BELOW):  

 

A. MY ORGANIZATION TAKES RESPONSIBILITY FOR ENSURING THAT EACH OF OUR REPRESENTATIVES, REGARDLESS OF 
POSITION, UNDERSTANDS AND COMPLIES WITH THE DUTIES AND REQUIREMENTS OUTLINED IN LAUSD’S CONTRACTOR 
CODE OF CONDUCT AND FOR ENSURING THAT WE ADHERE TO THE HIGHEST STANDARDS OF HONESTY AND INTEGRITY IN 
ALL OUR DEALINGS WITH AND/OR ON BEHALF OF LAUSD. 


Yes 

 
No 

B. MY ORGANIZATION HAS AN EFFECTIVE MANAGEMENT PROCESS IN PLACE TO ENSURE THAT THE BEHAVIOR, DECISIONS, AND 
ACTIONS OF OUR REPRESENTATIVES DEMONSTRATE THE LETTER AND SPIRIT OF LAUSD’S ETHICS AND INTEGRITY 
STANDARDS IN ALL PHASES OF ANY RELATIONSHIP WITH LAUSD.  


Yes 

 
No 

C. DESCRIBE BRIEFLY THE SCOPE OF YOUR ORGANIZATION’S EFFORTS TO MANAGE FOR AND ASSURE ETHICAL CONDUCT, 
ATTACH AN ADDITIONAL SHEET OF PAPER IF NECESSARY: 

 

 

 
 

  

D. BY INITIALING HERE, I CERTIFY THAT MY ORGANIZATION AND OUR REPRESENTATIVES WILL EXERCISE 

CAUTION AT ALL TIMES TO ENSURE THAT OUR CONDUCT AVOIDS EVEN THE APPEARANCE OF IMPROPRIETY 

OR MISREPRESENTATION.  WE WILL BE PROACTIVE IN ASKING QUESTIONS AND SEEK FORMAL GUIDANCE 

FROM LAUSD WHENEVER THERE IS A DOUBT ABOUT HOW TO PROCEED IN AN ETHICAL MANNER.    
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3.    CONTRACTOR RESPONSIBILITY (PLEASE COMPLETE EACH LINE BELOW): 

 

For each “No” answer below, attach an additional sheet of paper with the heading “Contractor Responsibility” and provide an 
explanation that is brief, concise, and to the point which gives: 1) a detailed description of the issue and its cause, 2) the actions taken 
or being implemented to ensure that the issue will not occur again, 3) the name, position, and contact info for the individual in your 
organization charged with ensuring the issue will not be repeated, and 4) the impact, if any, the issue will have on the products or 
services you have proposed to LAUSD for this contract. 
A. MY ORGANIZATION AND OUR REPRESENTATIVES DEMONSTRATE A RECORD OF INTEGRITY AND BUSINESS ETHICS IN 

ACCORDANCE WITH ALL LOCAL, STATE AND FEDERAL LAWS, ORDINANCES, DIRECTIVES AND REGULATIONS AS WELL AS THE 
POLICIES AND REQUIREMENTS ESTABLISHED BY LAUSD.   


Yes 

 
No 

B. MY ORGANIZATION, INCLUDING ANY PRINCIPAL, OWNER, OFFICER, PARTNER, MAJOR STOCKHOLDER, SUBSIDIARY, AND ALL 
OTHER REPRESENTATIVES ACTING ON OUR BEHALF, HAS NOT BEEN THE SUBJECT OF A CRIMINAL INVESTIGATION, 
INDICTMENT, CONVICTION, JUDGMENT, INJUNCTION, OR A GRANT OF IMMUNITY, INCLUDING PENDING ACTIONS, FOR 
BRIBERY, EMBEZZLEMENT, EXTORTION, FALSIFICATION, FORGERY, MAKING FALSE STATEMENTS OR, ANY OTHER BUSINESS 
OR ETHICS RELATED CONDUCT CONSTITUTING A CRIMINAL OFFENSE UNDER FEDERAL, STATE OR LOCAL LAW WITHIN THE 
LAST SEVEN (7) YEARS.  


Yes 

 
No 

C. MY ORGANIZATION, INCLUDING ANY PRINCIPAL, OWNER, OFFICER, PARTNER, MAJOR STOCKHOLDER, SUBSIDIARY, AND ALL 
OTHER REPRESENTATIVES ACTING ON OUR BEHALF, HAS NOT BEEN THE SUBJECT OF A FEDERAL, STATE, LOCAL 
GOVERNMENT, OR LAUSD SUSPENSION, DEBARMENT, ADMINISTRATIVE AGREEMENT, DENIAL OF CONTRACT AWARD, 
DECLARATION OF INELIGIBILITY, OR BID REJECTION, INCLUDING PENDING ACTIONS, FOR NON-RESPONSIBILITY WITHIN THE 
LAST SEVEN (7) YEARS.   


Yes 

 
No 

D. MY ORGANIZATION, INCLUDING ANY PRINCIPAL, OWNER, OFFICER, PARTNER, MAJOR STOCKHOLDER, SUBSIDIARY, AND ALL 
OTHER REPRESENTATIVES ACTING ON OUR BEHALF, HAS NOT BEEN THE SUBJECT OF A FEDERAL, STATE, LOCAL 
GOVERNMENT, OR LAUSD ADMINISTRATIVE PROCEEDING OR CIVIL ACTION SEEKING SPECIFIC PERFORMANCE, 
RESTITUTION, CONTRACT SUSPENSION, OR TERMINATION FOR CAUSE, INCLUDING PENDING ACTIONS WITHIN THE LAST 
SEVEN (7) YEARS. 


Yes 

 
No 

E.  MY ORGANIZATION, INCLUDING ANY SUBSIDIARY OR PREDECESSOR COMPANY OR ENTITY UNDER A DIFFERENT BUSINESS 
NAME, HAS NOT BEEN THE SUBJECT OF A BANKRUPTCY PROCEEDING, INCLUDING ANY PENDING BANKRUPTCY 
PROCEEDINGS WITHIN THE PAST SEVEN (7) YEARS. 


Yes 

 
No 

F. MY ORGANIZATION HAS THE FINANCIAL RESOURCES AND MANAGEMENT CAPACITY NECESSARY TO FULFILL THE 
REQUIREMENTS OF OUR PROPOSED CONTRACT WITH LAUSD. 


Yes 

 
No 

G. MY ORGANIZATION, INCLUDING ANY PRINCIPAL, OWNER, OFFICER, PARTNER, MAJOR STOCKHOLDER, SUBSIDIARY, AND ALL 
OTHER REPRESENTATIVES ACTING ON OUR BEHALF, HAS NOT, TO OUR KNOWLEDGE, BEEN THE SUBJECT OF A POOR 
PERFORMANCE COMPLAINT, CONFLICT OF INTEREST CONCERN, OR OTHER ETHICS INQUIRY AT LAUSD. 


Yes 

 
No 

H. BY INITIALING HERE, I CERTIFY THAT MY ORGANIZATION AND OUR REPRESENTATIVES WILL BE PROACTIVE 

IN DISCLOSING TO LAUSD ANY ISSUES CONCERNING OUR RESPONSIBILITY, SO THAT THE APPROPRIATE 

ACTIONS CAN BE TAKEN TO AVOID IMPACT TO THE PRODUCTS OR SERVICES WE WILL DELIVER TO LAUSD. 
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4.  CONTRACTING EXCELLENCE (PLEASE COMPLETE EACH LINE BELOW): 

5.  CONFLICTS OF INTEREST (PLEASE COMPLETE EACH LINE BELOW): 

A. MY ORGANIZATION AND OUR REPRESENTATIVES WILL MAINTAIN A CONE OF SILENCE AND AVOID ALL PROHIBITED 
COMMUNICATIONS WITH LAUSD OFFICIALS DURING THE REQUIRED TIMES OF LAUSD’S CONTRACTING PROCESS.  WE 
WILL NOT REQUEST OR ACCEPT – EITHER DIRECTLY OR INDIRECTLY – ANY PROTECTED INFORMATION REGARDING PRESENT 
OR FUTURE CONTRACTS BEFORE THE INFORMATION IS MADE PUBLICLY AVAILABLE AT THE SAME TIME AND IN THE SAME 
FORM TO ALL OTHER POTENTIAL BIDDERS. 


Yes 

 
No 

B. MY ORGANIZATION AND OUR REPRESENTATIVES WILL PROTECT THE CONFIDENTIALITY OF ALL INFORMATION GARNERED 
THROUGH THE CONTRACTING PROCESS AND OUR WORK WITH LAUSD.  WE UNDERSTAND THAT USING SUCH 
INFORMATION, DIRECTLY OR INDIRECTLY, FOR PERSONAL, FINANCIAL OR OTHER PRIVATE INTERESTS IS STRICTLY 
PROHIBITED. 


Yes 

 
No 

C. MY ORGANIZATION, INCLUDING ANY PRINCIPAL, OWNER, OFFICER, PARTNER, MAJOR STOCKHOLDER, SUBSIDIARY, AND ALL 
OTHER REPRESENTATIVES ACTING ON OUR BEHALF, HAS NOT PARTICIPATED IN ANY ASPECT OF DEVELOPING THE SCOPE OF 
WORK, SOLICITATION DOCUMENTS, TECHNICAL SPECIFICATIONS, EVALUATION CRITERIA, PROCUREMENT CONSIDERATIONS, 
OR OTHER CONTRACTUAL INSTRUMENTS FOR THIS CONTRACT. 


Yes 

 
No 

D. MY ORGANIZATION AND OUR REPRESENTATIVES KNOW OF NO LAUSD OFFICIAL WITH AN ECONOMIC INTEREST IN OUR 
ORGANIZATION OR OUR REPRESENTATIVES WHO HAS PARTICIPATED IN ANY ASPECT OF THIS CONTRACT.  WE KNOW THAT 
AN ECONOMIC INTEREST EXISTS WHENEVER AN OFFICIAL, HIS OR HER SPOUSE, AND ANY DEPENDENT CHILDREN HAS A 
DIRECT OR INDIRECT FINANCIAL INTEREST OR LIABILITY IN EXCESS OF $1000 IN AN ENTITY; HAS RECEIVED INCOME WITHIN 
THE PAST 12 MONTHS FROM THE ENTITY; HAS SERVED AS AN OFFICER, DIRECTOR, COMMITTEE MEMBER OR AN EMPLOYEE 
OF THE ENTITY (EVEN IN AN UNPAID CAPACITY); OR HAS RECEIVED A GIFT FROM AN ENTITY OVER LAUSD’S GIFT LIMIT.    


Yes 

 
No 

E. BY INITIALING HERE, I CERTIFY THAT MY ORGANIZATION AND OUR REPRESENTATIVES WILL ABIDE BY ALL 

THE INTEGRITY REQUIREMENTS OF LAUSD’S CONTRACTING PROCESS.  WE WILL BE CAUTIOUS TO AVOID 

ANY ACTIONS THAT COULD BE SAID TO INTERFERE WITH AN OPEN AND UNIFORM CONTRACTING PROCESS. 

  

A. MY ORGANIZATION AND OUR REPRESENTATIVES WILL NOT CONDUCT BUSINESS WITH OR ON BEHALF OF LAUSD IN A 
MANNER THAT WOULD BE REASONABLY KNOWN TO CREATE OR LEAD TO A PERCEPTION OF SELF-DEALING.   

Yes 

 
No 

B. MY ORGANIZATION AND OUR REPRESENTATIVES WILL NOT CONDUCT BUSINESS WITH ANY LAUSD OFFICIAL* WHO HAS AN 
ECONOMIC INTEREST IN OUR ORGANIZATION OR OUR REPRESENTATIVES.  WE UNDERSTAND THAT DOING SO COULD 
VIOLATE GOVERNMENT CODE SECTION 1090 AND RESULT IN A VOID CONTRACT IN WHICH WE MAY OWE RESTITUTION TO 
LAUSD.   


Yes 

 
No 

C. MY ORGANIZATION AND OUR REPRESENTATIVES WILL NOT MAKE OR PARTICIPATE IN THE MAKING OF LAUSD DECISIONS 
WHEN OUR PERSONAL FINANCIAL INTERESTS CAN BE AFFECTED. 


Yes 

 
No 

D. MY ORGANIZATION WILL NOT ALLOW ANY OF OUR REPRESENTATIVES TO CONDUCT BUSINESS DIRECTLY WITH ANY LAUSD 
OFFICIAL WHO IS A CLOSE RELATIVE OR COHABITANT, OR WITH WHOM THERE IS A CLOSE ECONOMIC ASSOCIATION.  WE 
UNDERSTAND THAT ANY TIME THERE IS A CLOSE FAMILY OR PERSONAL RELATIONSHIP INVOLVED BETWEEN OUR 
REPRESENTATIVES AND AN LAUSD OFFICIAL WHO IS INVOLVED IN THIS WORK OR WHO HAS OVERSIGHT, WE MUST WORK 
WITH LAUSD TO IMPLEMENT THE NECESSARY SAFEGUARDS. 


Yes 

 
No 

E. MY ORGANIZATION AND OUR REPRESENTATIVES WILL NOT CONDUCT WORK ON BEHALF OF ANOTHER CLIENT ON A MATTER 
THAT WOULD BE REASONABLY SEEN AS IN CONFLICT WITH WORK PERFORMED FOR LAUSD. 


Yes 

 
No 

F.  MY ORGANIZATION AND OUR REPRESENTATIVES WILL NOT BEGIN ANY PROSPECTIVE EMPLOYMENT OR CONSULTING 
DISCUSSIONS WITH ANY CURRENT LAUSD OFFICIAL WITHOUT IMPLEMENTING THE NECESSARY SAFEGUARDS ESTABLISHED 
BY STATE LAW AND LAUSD SINCE AN OFFER OF COMPENSATION CAN CREATE A CONFLICT. 


Yes 

 
No 

G. MY ORGANIZATION AND OUR REPRESENTATIVES WILL NOT GIVE ANY GIFTS OR PERSONAL BENEFITS A) TO ANY LAUSD 
PROCUREMENT OFFICIAL, B) TO ANY LAUSD OFFICIAL IN EXCESS OF LAUSD’S ESTABLISHED GIFT LIMIT, OR C)  TO ANY 
LAUSD OFFICIAL WITHOUT THE REQUIRED DISCLOSURE, IF DISCLOSURE IS REQUIRED. 


Yes

 
No 

H. BY INITIALING HERE, I CERTIFY THAT MY ORGANIZATION AND OUR REPRESENTATIVES WILL BE PROACTIVE 

IN DISCLOSING IN WRITING ALL POTENTIAL OR ACTUAL CONFLICTS, ON AN ONGOING BASIS, TO THE LAUSD 

OFFICIALS DESIGNATED IN THE CODE, SO THAT ANY CONFLICTS CAN BE APPROPRIATELY REMEDIED.  
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* Note that an LAUSD official is broadly defined to include “any board member, employee, consultant or advisory member of LAUSD” 
who is involved in making recommendations or decisions for LAUSD. 
 
6.    REVOLVING DOOR RESTRICTIONS (PLEASE COMPLETE EACH LINE BELOW): 

 

For each “No” answer below, attach an additional sheet of paper with the heading “Revolving Door Restrictions” and provide an 
explanation that is brief, concise, and to the point which gives: 1) a description of the situation and the full name of the current or 
former LAUSD official(s) involved, 2) employment dates with LAUSD, 3) LAUSD position title(s) held with department(s) worked, 4) 
position title(s) held for your organization, 5) a detailed scope of responsibilities and services being performed for your organization, 
and 6) time period(s) your organization or representatives has compensated the official.  

A. MY ORGANIZATION AND OUR REPRESENTATIVES WILL NOT COMPENSATE ANY CURRENT LAUSD OFFICIAL TO LOBBY 
LAUSD, NOR WILL WE COMPENSATE ANY FORMER LAUSD OFFICIAL TO LOBBY LAUSD BEFORE A ONE (1) YEAR PERIOD 
HAS ELAPSED FROM THAT OFFICIAL’S LAST DATE OF EMPLOYMENT WITH LAUSD.  WE UNDERSTAND THAT LOBBYING 
INCLUDES ANY ACTION TAKEN WITH THE PRINCIPAL PURPOSE OF INFLUENCING A POLICY, PROGRAM, CONTRACT, AWARD OR 
OTHER LAUSD DECISION-MAKING, INCLUDING MARKETING EFFORTS. 


Yes 

 
No 

B. MY ORGANIZATION AND OUR REPRESENTATIVES WILL NOT COMPENSATE ANY CURRENT OR FORMER LAUSD OFFICIAL TO 
WORK ON A MATTER THAT THE OFFICIAL HAS BEEN PERSONALLY AND SUBSTANTIALLY INVOLVED WITH IN THE PRECEDING 
12 MONTHS. 


Yes 

 
No 

C. MY ORGANIZATION AND OUR REPRESENTATIVES WILL NOT COMPENSATE ANY CURRENT OR FORMER LAUSD OFFICIAL TO 
PERFORM ANY SERVICES ON A CONTRACT THAT THE OFFICIAL HAS SUBSTANTIALLY PARTICIPATED IN WITHIN THE 
PRECEDING TWO (2) YEARS.  


Yes 

 
No 

D. MY ORGANIZATION WILL ENSURE THAT ANY REPRESENTATIVE WHO IS CONTRACTED TO ACT IN THE CAPACITY OF AN 
LAUSD OFFICIAL WILL DISQUALIFY HIMSELF OR HERSELF FROM MAKING ANY GOVERNMENTAL DECISIONS FOR LAUSD 
RELATING TO A PRIVATE SECTOR INTEREST, INCLUDING MATTERS INVOLVING OUR ORGANIZATION, UNTIL A ONE (1) YEAR 
PERIOD HAS ELAPSED FROM THE TIME THE INTEREST HAS BEEN DISPOSED OR SEVERED. 


Yes 

 
No 

E. DESCRIBE BRIEFLY THE INTERNAL SAFEGUARDS YOUR ORGANIZATION HAS PUT IN PLACE TO PRESERVE LAUSD’S COOLING 
PERIOD RESTRICTIONS: 

 

  

F. BY INITIALING HERE, I CERTIFY THAT MY ORGANIZATION AND OUR REPRESENTATIVES WILL UPHOLD ALL 

THE PROVISIONS OF LAUSD’S REVOLVING DOOR COOLING PERIOD RESTRICTIONS.  WE RESPECT THE 

NEED FOR PUBLIC AGENCIES TO ENSURE THAT NO UNFAIR COMPETITIVE ADVANTAGE IS EXTENDED DUE TO 

THE HIRING OF CURRENT OR FORMER PUBLIC OFFICIALS. 
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7.  DISCLOSURE OBLIGATIONS (PLEASE COMPLETE EACH LINE BELOW): 

 

 

Disclosure of Your Representatives 

Please attach an additional sheet of paper with the heading “Our Representatives” and provide the following: 1) the full name of all 
subcontractors, employees, agents and anyone else who will act on your organization’s behalf for this LAUSD contract, 2) each 
individual’s position title, and 3) each individual’s organizational affiliation.  

Disclosure Relating to Current & Former LAUSD Officials 

For each “No” answer below, attach an additional sheet of paper with the heading “Disclosure Obligations – Current & Former LAUSD 
Officials” and provide the following: 1) the full name of the current or former LAUSD official(s) involved, 2) the official’s employment 
dates with LAUSD, 3) the official’s final three-year history of LAUSD position title(s) held with department(s) worked, 4) position title(s) 
held for your organization, 5) a detailed scope of the responsibilities and services being performed for your organization, and 6) the 
time period(s) for which your organization or representative has compensated the official.  Note: Public agencies are exempt from this 
requirement and may indicate so on their attachment. 

A. MY ORGANIZATION AND OUR REPRESENTATIVES ARE NOT COMPENSATING ANY CURRENT LAUSD OFFICIALS.  WE KNOW 
THAT AN LAUSD OFFICIAL IS BROADLY DEFINED TO INCLUDE “ANY BOARD MEMBER, EMPLOYEE, CONSULTANT OR 
ADVISORY MEMBER OF LAUSD” WHO IS INVOLVED IN MAKING RECOMMENDATIONS OR DECISIONS FOR LAUSD. 


Yes 

 
No 

B. MY ORGANIZATION AND OUR REPRESENTATIVES ARE NOT COMPENSATING ANY INDIVIDUALS WHO HAVE BEEN FORMER 
LAUSD OFFICIALS WITHIN THE LAST THREE (3) YEARS. 


Yes 

 
No 

For each “No” answer below, attach an additional sheet of paper with the heading “Disclosure Obligations – Other Affiliations” and 
provide the following: 1) the full name of the LAUSD official(s) involved, 2) the official’s current LAUSD position title held and 
department worked, and 3) the details of the official’s relationship or affiliation with your organization or representatives. 
C. MY ORGANIZATION AND OUR REPRESENTATIVES ARE NOT COMPENSATING THE FAMILY MEMBERS OF ANY LAUSD 

OFFICIALS WHO ARE INVOLVED WITH THIS CONTRACT OR OUR WORK FOR LAUSD. 

Yes 

 
No 

D. MY ORGANIZATION AND OUR REPRESENTATIVES HAVE NO KNOWLEDGE OF ANY FORMER EMPLOYEES OF OURS WHO ARE 
PRESENTLY EMPLOYED BY LAUSD. 


Yes 

 
No 

Lobbying Disclosure 

E.  MY ORGANIZATION AND OUR REPRESENTATIVES WILL NOT ENGAGE IN ANY LAUSD LOBBYING ACTIVITIES WITHOUT THE 
APPROPRIATE REGISTRATION AND DISCLOSURE THROUGH LAUSD’S ETHICS OFFICE WEBSITE (WWW.LAUSD.NET/ETHICS).  
WE UNDERSTAND THAT UNDER LAUSD’S LOBBYING DISCLOSURE CODE, REGISTRATION IS REQUIRED IF WE ARE PAID BY A 
CLIENT TO LOBBY LAUSD, OR IF WE WILL SPEND MORE THAN $10,000 THIS YEAR TO LOBBY LAUSD ON OUR OWN 
BEHALF.  WE KNOW THAT LOBBYING INCLUDES ANY ACTION TAKEN WITH THE PRINCIPAL PURPOSE OF INFLUENCING A 
POLICY, PROGRAM, CONTRACT, AWARD OR OTHER LAUSD DECISION, INCLUDING MARKETING AND PROMOTIONAL 
EFFORTS. 


Yes 

 
No 
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To ensure your compliance with LAUSD’s disclosure obligations, please verify that all necessary attachments are 
included. 

 
8.  TRUST-BUILDING PRACTICES (PLEASE COMPLETE EACH LINE BELOW): 

 

Thank you for your commitment to helping LAUSD ensure ethical conduct, public integrity and responsible use of scarce tax 
dollars.  

 

State-Mandated Statement of Economic Interests 
 (for professional services contracts only) 

F MY ORGANIZATION AND OUR REPRESENTATIVES WILL ABIDE BY THE FINANCIAL DISCLOSURE REQUIREMENTS OF 
CALIFORNIA’S POLITICAL REFORM ACT WHICH REQUIRES INDIVIDUAL CONTRACTORS AND THEIR REPRESENTATIVES TO 
DISCLOSE ECONOMIC INTERESTS THAT COULD BE FORESEEABLY AFFECTED BY THEIR EXERCISE OF CONTRACTUAL DUTIES.   


Yes 

 
No 

If the answer is “No” below, attach an additional sheet of paper with the heading “State-Mandated Statement of Economic Interests” 
and provide the following: 1) the full name of each of your representatives who will make governmental decisions or participate in the 
making of governmental decisions for LAUSD in this contract, 2) a detailed scope of the responsibilities and services each individual 
will provide to LAUSD, and 3) a valid e-mail address for each representative.  Before a contract is executed, these individuals will have 
to complete a Statement of Economic Interests which can be downloaded from: www.lausd.net/ethics.   
G. MY ORGANIZATION AND OUR REPRESENTATIVES WILL NOT BE INVOLVED IN PERFORMING ANY ACTIVITIES OR DECISION-

MAKING FOR LAUSD IN THIS CONTRACT SUCH AS: OBLIGATING LAUSD TO A COURSE OF ACTION; APPROVING PLANS, 
DESIGNS, REPORTS OR STUDIES FOR LAUSD; ADOPTING POLICIES, STANDARDS AND GUIDELINES FOR ANY SUBDIVISION OF 
LAUSD; AUTHORIZING LAUSD TO ENTER INTO, MODIFY, OR RENEW  A CONTRACT; NEGOTIATING ON BEHALF OF LAUSD; 
ADVISING OR MAKING RECOMMENDATIONS TO LAUSD DECISION-MAKERS; CONDUCTING RESEARCH OF INVESTIGATIONS 
FOR LAUSD; PREPARING A REPORT OR ANALYSIS THAT REQUIRES AN EXERCISE IN JUDGMENT OR PERFORMING DUTIES 
SIMILAR TO AN LAUSD STAFF POSITION WHICH IS ALREADY DESIGNATED AS A FILER POSITION IN LAUSD’S CONFLICT OF 
INTEREST CODE. 


Yes 

 
No 

H. BY INITIALING HERE, I CERTIFY THAT MY ORGANIZATION AND OUR REPRESENTATIVES WILL UPHOLD ALL 

OUR PUBLIC DISCLOSURE OBLIGATIONS WITH LAUSD.   WE UNDERSTAND THAT PROVIDING 

TRANSPARENCY HELPS TO ENSURE GREATER ACCOUNTABILITY AND PUBLIC TRUST. 

  

A. MY ORGANIZATION AND OUR REPRESENTATIVES WILL ADVISE LAUSD OF ANY CHANGE IN THE OWNERSHIP OR 
OPERATIONAL AND MANAGERIAL CONTROL OF OUR ORGANIZATION WITHIN 10 BUSINESS DAYS OF SUCH CHANGE. 


Yes 

 
No 

B. MY ORGANIZATION AND OUR REPRESENTATIVES WILL NOT ENGAGE IN POLITICAL SUPPORT AND ACTIVITIES ON LAUSD 
TIME OR WITH LAUSD RESOURCES UNLESS WE HAVE BEEN RETAINED BY LAUSD TO SPECIFICALLY ENGAGE IN THOSE 
ACTIVITIES. WE UNDERSTAND THAT LAUSD RESOURCES INCLUDE: TIME, PROPERTY, SUPPLIES, SERVICES, 
CONSUMABLES, EQUIPMENT, TECHNOLOGY, INTELLECTUAL PROPERTY, AND INFORMATION 


Yes 

 
No 

C. MY ORGANIZATION AND OUR REPRESENTATIVES WILL NOT SUBMIT ANY FALSE CLAIMS FOR PAYMENT TO LAUSD, AND WE 
WILL NOT MAKE ANY SUBSTITUTION FOR GOODS, SERVICES OR TALENT THAT DO NOT MEET CONTRACT SPECIFICATIONS 
WITHOUT PRIOR WRITTEN APPROVAL BY LAUSD. 


Yes 

 
No 

D. MY ORGANIZATION AND OUR REPRESENTATIVES WILL NOT USE LAUSD ASSETS AND RESOURCES FOR PURPOSES WHICH 
DO NOT SUPPORT LAUSD’S WORK.  WE UNDERSTAND THAT LAUSD ASSETS INCLUDE: TIME, PROPERTY, SUPPLIES, 
SERVICES, CONSUMABLES, EQUIPMENT, TECHNOLOGY, INTELLECTUAL PROPERTY, AND INFORMATION. 


Yes 

 
No 

E. MY ORGANIZATION AND OUR REPRESENTATIVES WILL NOT USE LAUSD NAMES AND MARKS, OR SUGGEST ANY LAUSD 
ENDORSEMENT IN ANY WAY, WITHOUT THE APPROPRIATE WRITTEN LAUSD APPROVAL.   


Yes 

 
No 

F MY ORGANIZATION AND OUR REPRESENTATIVES WILL NOT LET ANY SUSPECTED VIOLATIONS OF LAUSD’S CONTRACTOR 
CODE OF CONDUCT GO UNADDRESSED.  WE UNDERSTAND THAT GOOD FAITH REPORTING OF SUSPECTED VIOLATIONS TO 
LAUSD’S OFFICE OF THE INSPECTOR GENERAL IS ENCOURAGED. 


Yes 

 
No 

G. BY INITIALING HERE, I CERTIFY THAT MY ORGANIZATION AND OUR REPRESENTATIVES WILL ENSURE 

ETHICAL AND RESPONSIBLE USE OF PUBLIC TAX DOLLARS FOR MAXIMUM STUDENT BENEFIT BY 

COMMITTING TO TRUST-BUILDING PRACTICES AND BY PROVIDING EXCELLENCE, HIGH QUALITY, INNOVATION 

AND COST EFFECTIVENESS IN THE PRODUCTS AND SERVICES WE WILL DELIVER TO LAUSD. 
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Section II-B3 - INSURANCE REQUIREMENTS 
 
The Proposer shall submit with its Proposal evidence that it has or can obtain insurance 
prior to Contract award.  The following coverage’s is required: 
 

 A.  Commercial General Liability Insurance, including both bodily injury and property 
damage, with limits as follows: 

 
$1,000,000 per occurrence 
$   100,000 fire damage 
$       5,000 med expenses 
$1,000,000 personal & adv. injury 
$3,000,000 general aggregate 
$3,000,000 products/completed operations aggregate 

 
 
B.  Business Auto Liability Insurance for owned, scheduled, non-owned or hired 

automobiles with a combined single limit of no less than $1 million per occurrence. 
 
 

    C.  Workers’ Compensation and Employers Liability Insurance in a form and amount 
covering Contractor’s full liability under the California Workers’ Compensation 
Insurance and Safety Act and in accordance with applicable state and federal laws. 

 
     Part A – Statutory Limits 
     Part B - $1,000,000/$1,000,000/$1,000,000 Employers Liability 

 
*If the Contractor is a sole proprietor with no employees, proof of Workers’ 
Compensation and Employers’ Liability insurance coverage will not be required. 
However, Contractor must have an approved waiver on file with the District. 
Please contact the Contract Analyst via email at alma.d.gonzalez@lausd.net to 
obtain waiver application. 

 
D. Other coverage(s): 
 

o Errors & Omissions (Professional Liability) coverage 
 
           $1,000,000 per occurrence/ $1,000,000 aggregate 
 
o Sexual Abuse and Molestation coverage 

              $1,000,000 per occurrence/ $2,000,000 aggregate 

E. Any deductibles or Self-Insured Retentions (SIR) shall be declared in writing, 
deductibles and retentions above $100,000 require the Office of Risk Management 
and Insurance Service’s pre-approval. 

F. Contractor, upon execution of the contract and periodically thereafter upon request, 
shall furnish the District with certificates of insurance evidencing such coverage.  
The certificate of insurance shall include a thirty (30) day non-renewal/ cancellation 
notice provision.  The Commercial General Liability and Business Auto Liability 
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policies of insurance providing the coverages referred to in clauses A and B above 
shall name the District and the Board of Education for the City of Los Angeles as 
additional insured.  Premiums on all insurance policies shall be paid by Contractor 
and shall be deemed included in Contractor’s obligations under the contract at no 
additional charge. 
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ATTACHMENT A 

 
SAMPLE CONTRACT 

 
The following is a SAMPLE CONTRACT.  Proposers are advised to read the Contract in its 
entirety.  Any EXCEPTIONS to be taken shall be clearly noted, redlined and identified in the 
Proposer’s proposal. Unless exceptions are listed, there shall be no negotiation of these terms 
and conditions. Proposal may be deemed non-responsive if it contains excessive exceptions. 
 
LAUSD reserves the right to add, delete or modify provisions in this sample contract. 
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Company Name 
Street Address 
City, State ZIP 

 
Attention: Project Manager 

Phone: 
Email:

  
AFTER SCHOOL SERVICES 

MASTER CONTRACT 
 

1. MASTER CONTRACT  
  
 This Master Contract (“Master Contract” or “Contract”) is entered on 1st day of July 2014, 

between the Los Angeles Unified School District (hereinafter referred to as “DISTRICT” or 
“LAUSD”) and     (hereinafter referred to as “CONTRACTOR” or 
“Agency”) for the purpose of providing after school services to the DISTRICT students under 
CFDA Grant #84.287 (21st CCLC and ASSETs) and/or After School Education and Safety 
(ASES) Grant." 

 
  
2. TERM OF MASTER CONTRACT 
 
 The term of this Master Contract is from July 1, 2014 through June 30, 2017 (“Term”) with two 

one-year options. The DISTRICT may exercise the said option within 30 days prior to the 
expiration date of the preceding authorized period, by issuance of an appropriately funded 
unilateral modification to the Master Contract citing this special contract requirement as authority. 

  
 Period Not-to-Exceed Amount 

Initial Term July 1, 2014 through June 30, 2017 
Option Period 1  July 1, 2017 through June 30, 2018 
Option Period 2 July 1, 2018 through June 30, 2019 
 Grand Total (inclusive of options) 

 
 
3. DUTIES OF THE CONTRACTOR 
 
 The CONTRACTOR shall provide after school services to DISTRICT students under the  grant in 

accordance with the Statement of Work (Exhibit A), which is attached hereto and made a part 
hereof.  

 
4. RESERVED  
 

 2014 - 2017 CONTRACT NUMBER: 
            

 AFTER SCHOOL SERVICES PROVIDER:  
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5. COMPLIANCE WITH LAWS, STATUTES, AND REGULATIONS 
 
During the Term of this Master Contract unless otherwise agreed, CONTRACTOR shall comply 
with all applicable federal, state, and local statutes, laws, and ordinances, and rules, policies, and 
regulations.  CONTRACTOR shall also comply with all DISTRICT existing published policies 
unless, taking into consideration all of the surrounding facts and circumstances, a policy or 
policies or a portion of a policy does not reasonably apply to CONTRACTOR. CONTRACTOR 
hereby acknowledges and agrees that it accepts all risks and responsibilities for its failure to 
comply with DISTRICT  policies and shall indemnify the DISTRICT under the provisions of 
Section 22 of this Master Contract for all liability, loss, damage and expense (including 
reasonable attorneys’ fees) resulting from or arising out of CONTRACTOR’S failure to comply 
with DISTRICT policies. 
 

Funding for this contract has been provided as part of the Elementary and Secondary 
Education Act [ESEA], Title IV, Part B:  The Federal grant, the 21st Century Community 
Learning Centers CFDA 84.287; 21st Century High School After School Safety and 
Enrichment for Teens [ASSETs] CFDA 84.287; and After School Education and Safety 
[ASES]).  Contractor shall adhere to all conditions required by Title 34 Code of Federal 
Regulations, Part 80 – Uniform Administrative Requirements for Grants and Cooperative 
Agreements to State and Local Governments, Subpart C – Post Award Requirements.    
 

6. INTEGRATION 
 

This Master Contract and all attachments and amendments hereto, including the Beyond the Bell 
Branch (BTBB) Policies and Procedures, which is attached hereto as Exhibit D constitute the 
entire agreement between the DISTRICT and CONTRACTOR.  This Master Contract supersedes 
any prior or contemporaneous written or oral understanding or agreement.  This Master Contract 
may be modified or amended only by a written amendment executed by CONTRACTOR and 
DISTRICT.  Notwithstanding the foregoing sentence, this Master Contract may also be modified 
or amended by DISTRICT and without CONTRACTOR’s consent to conform to administrative 
and statutory guidelines.  

 
7. CONTRACT AMOUNT AND COMPENSATION 
 

7.1 CONTRACTOR shall provide all personnel, materials, and equipment required to 
complete, to the full satisfaction of DISTRICT, all the services described in the Statement 
of Work, Exhibit A.  DISTRICT shall pay as full compensation for said services on a 
Fixed Unit Rate basis, an amount Not-to-Exceed (“NTE”) $   in accordance 
with Payment Schedule (Exhibit B), attached hereto and made a part hereof.  The 
annual NTE amount on Exhibit B is the annual maximum compensation to be paid for 
completion of all services in accordance with the requirements of this Master Contract. 

 
7.2 Payment shall be contingent upon acceptance of the services and approval of invoice(s) 

by the Beyond the Bell Administrative Coordinator or his/her designee.  DISTRICT will 
process payment within 30 days of receipt of invoice(s) which meet the requirements of 
this section, so long as DISTRICT has on file a fully executed Contract for the invoiced 
services.  Invoices must (a) reference this Master Contract number and/or the related 
purchase order number(s), (b) be signed and submitted by CONTRACTOR to the 
locations identified below, and (c) shall itemize services, date(s), and payment rate(s) 
consistent with the terms of this Master Contract.  Any invoice(s) failing to meet the 
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requirements set forth in this section will not be considered for payment within 30 days 
and may be rejected and/or returned to the CONTRACTOR.  Additional documentation 
shall be furnished by CONTRACTOR to DISTRICT’s Accounts Payable Branch upon 
request. 

 

Mail Original Invoice(s) and Two Copies to: Mail One(1) Copy of Invoice(s) to: 
Los Angeles Unified School District  Los Angeles Unified School District 
Accounts Payable Branch   Ms. Elena Osuna (BTBB) 
333 S. Beaudry Ave., 27th Floor   333 S. Beaudry Ave., 29th Floor 
Los Angeles, CA 90017    Los Angeles, CA 90017 
      Email:  elena.osuna@lausd.net 

 
Payments shall be subject to the withholding provisions of Section 39. 
 

8. DEFINITIONS   
 
 The following definitions shall apply for purposes of this Master Contract: 
 

a. The terms “21st Century Community Learning Centers (CCLC), 21st Century High 
School After School Safety and Enrichment for Teens (ASSETs) and After School 
Education and Safety (ASES)” mean those before and after school enrichment programs 
consisting of (1) an academic enrichment element in which tutoring or homework 
assistance is provided in one or more of the following areas: language arts, mathematics, 
history and social science, computer training, or science, and (2) an educational 
enrichment element, that may include, but need not be limited to, fine arts, career 
technical education, recreation, physical fitness, and prevention activities, that are 
conducted in accordance with the requirements of California Education Code section 
8420 et seq. 

 
b. The term “authorized DISTRICT representative” means a DISTRICT administrator 

assigned to the Beyond the Bell Branch. 
 

c. The term “credential” means a valid credential, life diploma, permit, or document in 
education, special education or student personnel services issued by, or under the 
jurisdiction of, the State Board of Education if issued prior to 1970 or the California 
Commission on Teacher Credential, which entitles the holder thereof to perform services 
for which certification qualifications are required as defined in Title 5 of the California 
Code of Regulations section 3001(j). 

 

d. The term “qualified” means that a person has met federal and state certification, 
licensing, registration, or other comparable requirements (e.g., professional development, 
coursework completed, etc.) which apply to the area in which he or she is providing after 
school services, or, in the absence of such requirements, the state-education-agency-
approved or recognized requirements, and adheres to the standards of professional 
practice established in federal and state law or regulation, including the standards 
contained in the California Business and Professions Code.  Nothing in this definition 
shall be construed as restricting the activities of a graduate needing direct hours leading 
to licensure, or of a student teacher or intern leading to a graduate degree at an accredited 
or approved college or university. 

 
e. The term “license” means a valid non-expired document issued by a licensing agency 

within the Department of Consumer Affairs or other state licensing office authorized to 

01/06/2014 CC Meeting Agenda Page 196 of 272



 SAMPLE 

_________________________________________________________________________________________________________ 
RFP NO.:  2000000050                                                                                                                                                          Revised 4/7/08 
ISSUED DATE:  NOVEMBER 26, 2013 
TITLE:  AFTER-SCHOOL PROGRAMS 
 63   
 

grant licenses and authorizing the bearer of the document to provide certain professional 
services or refer to themselves using a specified professional title.  If a license is not 
available through an appropriate state licensing agency, a certificate of registration with 
the appropriate professional organization at the national or state level which has standards 
established for the certificate that are equivalent to a license shall be deemed to be a 
license as defined in Title 5 of the California Code of Regulations section 3001(r). 

 

f. The term “parent” means the natural parent, adoptive parent, parent surrogate, legal 
guardian, or any other adult granted educational decision-making rights in a legally valid 
manner by the natural or adoptive parent or a court of competent jurisdiction. 

 

g. The term “days” means calendar days unless otherwise specified. 
 

h. The phrase “billable day” means a service day meeting the requirements for payment 
under this Master Contract. 

 
ADMINISTRATION OF MASTER CONTRACT 
 
9. NOTICES 
 
 All notices provided for by this contract shall be in writing. 
 

Notices mailed to DISTRICT shall be 
addressed to: 

 Notices mailed to CONTRACTOR shall be 
addressed to: 

Harry Talbot, Administrative Coordinator    
Name 
Beyond the Bell Branch 

 
 

  
DISTRICT 
333 S. Beaudry, 29th Floor 

  
  

Address 
Los Angeles, CA                  90017        

 Address 
 

City   State                  Zip  
213 241-7900 

 City   State Zip 
 

Phone   Phone 
 

With a copy to: 

Alma D. González  
Assistant Contract Administration Manager 
Name 
Contract Administration Branch 
DISTRICT 
333 S. Beaudry, 28th Floor 
Address 
Los Angeles, CA                  90017        
City   State                  Zip  
213 241-0333 
Phone  

 
Notices shall be mailed or delivered by hand and shall be effective as of the date of receipt by 
addressee.  
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10. MAINTENANCE OF RECORDS/CONFIDENTIALITY   
 

10.1 Contractor will comply with all federal, state and local laws, rules and regulations 
regarding personally identifiable information concerning DISTRICT students, employees 
and agents over which CONTRACTOR has control or to which CONTRACTOR has 
access, as well as any other student or DISTRICT employee data provided or made 
available to CONTRACTOR in connection with this Master Contract (including, without 
limitation, all applicable provisions of the Health Insurance Portability and 
Accountability Act, the Family Educational Rights and Privacy Act and the Children’s 
Internet Protection Act), and will observe all DISTRICT security procedures related to 
the foregoing, as in effect from time to time, including (without limitation) those set forth 
in DISTRICT policy bulletin No. BUL-1553 and Reference Guide No. REF-1551, 
“Security Standards for Networked Computer Systems Housing Confidential 
Information” (available at www.lausd.net.). 

 
10.2 All records shall be maintained by CONTRACTOR as required by state and federal laws 

and regulations.  In addition, CONTRACTOR shall maintain all records for at least seven 
(7) years after the termination of this Master Contract.  For purposes of this Master 
Contract, “records” shall include, but not be limited to: pupil records as defined by 
California Education Code section 49061(b); registers and roll books of teachers and/or 
daily service providers; daily service logs and notes and other documents used to record 
the provision of services; staff lists specifying credentials held and documents evidencing 
other staff qualifications, social security numbers, dates of hire, and dates of termination; 
staff time sheets; non-paid staff and volunteer sign-in sheets; clearance certifications 
referenced in Section 30; liability and workers’ compensation insurance policies; after 
school agency certifications; statements of income and expenses; general journals; cash 
receipts and disbursement books; general ledgers and supporting documents; federal/state 
payroll quarterly reports (Form 941/DE3DP); and bank statements and canceled checks. 

 
10.3 This Master Contract, all communications and information obtained by CONTRACTOR 

from DISTRICT relating to this Master Contract, and all information developed by 
CONTRACTOR under this Master Contract including without limitation all pupil records 
and the identity of DISTRICT students being served by CONTRACTOR are confidential.  
Except as provided in Subsections 10.5 and 10.8, without prior written consent of an 
authorized representative of DISTRICT, CONTRACTOR shall neither divulge to, nor 
discuss with, any third party either the work and services provided hereunder, or any 
communication or information in connection with such services or work, except as 
required by law.  Prior to any disclosure of such matters, whether as required by law or 
otherwise, CONTRACTOR shall inform DISTRICT, in writing, of the nature and reasons 
for such disclosure.  CONTRACTOR shall not use any communications or information 
obtained from DISTRICT for any purpose other than the performance of this Master 
Contract, without DISTRICT’s prior written consent. 

 
10.4 At the conclusion of the performance of this Master Contract, CONTRACTOR shall 

return to DISTRICT all written materials constituting or incorporating any 
communications or information obtained from DISTRICT.  Upon DISTRICT’s written 
approval, CONTRACTOR may retain copies of such materials, subject to the 
requirements of Subsection 10.3. 
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10.5 CONTRACTOR may disclose to any subcontractor, or DISTRICT approved third parties, 
any information otherwise subject to Subsection 10.3 that is reasonably required for the 
performance of the subcontractor’s work.  Prior to any such disclosure, CONTRACTOR 
shall obtain the subcontractor’s written agreement to adhere to the requirements of 
Subsection 10.3 and shall provide a copy of such written agreement to DISTRICT. 

 
10.6 CONTRACTOR represents that it shall not publish or cause to be disseminated through 

any press release, public statement, or marketing or selling effort any information which 
is related to this Master Contract without prior written approval of DISTRICT. 

 
10.7 CONTRACTOR’s obligation of confidence with respect to information submitted or 

disclosed to CONTRACTOR by DISTRICT hereunder shall survive cancellation, 
termination, or expiration of this Master Contract. 

 
10.8 CONTRACTOR shall maintain DISTRICT pupil records in a secure location to ensure 

confidentiality and prevent unauthorized access.  CONTRACTOR shall maintain a 
current list of the names and positions of CONTRACTOR’S employees and agents who 
have access to confidential records (as described in Subsections 10.1, 10.2 and 10.3).  
CONTRACTOR shall maintain an access log for each DISTRICT student’s pupil record 
which lists all persons, agencies, or organizations requesting or receiving information 
from the record.  Such log shall be maintained as required by California Education Code 
section 49064 and include the name, title, agency/organization affiliation, and date/time 
of access for each individual requesting or receiving information from the DISTRICT 
student’s pupil record.  Such log may not record access to the DISTRICT student’s pupil 
records by: (a) the DISTRICT student’s parent; (b) an individual to whom written 
consent has been executed by the DISTRICT student’s parent; or (c) employees of 
DISTRICT or CONTRACTOR having a legitimate educational interest in requesting or 
receiving information from the pupil record.  For purposes of clause (c) above, 
“employees of DISTRICT or CONTRACTOR” do not include subcontractors.  
CONTRACTOR shall grant parents access to pupil records, and comply with parents’ 
requests for copies of pupil records, as required by state and federal laws and regulations. 

 
11. SEVERABILITY CLAUSE/ SURVIVAL  
 

11.1 If any section, provision or portion of this Master Contract is held to be invalid, illegal or 
void by a court of proper jurisdiction, the remainder of this Master Contract shall 
nevertheless subsist and continue in full force and effect. 

 
11.2 Sections 9, 10, 11, 12, 13, 16, 22, 39, and 41 shall survive the expiration of the Term or 

an earlier cancellation or termination of this Master Contract. 
 
12. SUCCESSORS IN INTEREST 
 
 This Master Contract binds CONTRACTOR’S successors and assignees. 
 
13. VENUE AND GOVERNING LAW 
  
 All questions concerning the validity, interpretation and performance of this Master Contract 

shall be governed by and decided in accordance with the laws of the State of California without 
regard to choice of law principles.  The parties hereby submit and consent to venue and the 
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exclusive jurisdiction of any state or federal courts located within the Los Angeles County, 
California and irrevocably agree that all actions or proceedings relating to this Master Contract all 
litigated in such courts.  

 
14. INDEPENDENT CONTRACTOR 
  

CONTRACTOR shall provide all services under this Master Contract as an independent 
contractor, and neither party shall have the authority to bind or make any commitment on behalf 
of the other.  Nothing contained in this Master Contract shall be deemed to create any association, 
partnership, joint venture or relationship of principal and agent, master and servant, or employer 
and employee between the parties or any affiliates of the parties, or between DISTRICT and any 
individual assigned by CONTRACTOR to perform any services for DISTRICT.  If DISTRICT is 
held to be a partner, joint venture, co-principal, employer or co-employer of CONTRACTOR or 
any person performing services on CONTRACTOR’S behalf, CONTRACTOR shall defend, 
indemnify and hold harmless DISTRICT from and against any and all claims for loss, liability, or 
damages arising from that holding, as well as any expenses, costs, taxes, penalties and interest 
charges incurred by DISTRICT as may result from that holding. 

 
15. SUBCONTRACTING  
  

15.1 CONTRACTOR shall provide written notification to DISTRICT before subcontracting 
for after-school program services pursuant to this Master Contract. CONTRACTOR shall 
incorporate all of the provisions of this Master Contract in all subcontracts, to the fullest 
extent reasonably possible.  Furthermore, when CONTRACTOR enters into subcontracts 
for the provision of after school services for DISTRICT students, CONTRACTOR shall 
cause each subcontractor to procure and maintain insurance during the term of each 
subcontract. The insurance coverage shall be at least as broad as the insurance coverage set 
forth in Section 21.  Each subcontractor shall maintain limits of insurance no less than the 
limits set forth in Section 21.   

 
15.2 For all insurance coverages provided by each subcontractor the following terms apply: 

 
A. Any deductibles or self-insured retentions must be declared to and approved by 

DISTRICT.  At its option, DISTRICT may require a subcontractor, at the 
subcontractor’s sole cost, to:  (a) cause its insurer to reduce to levels specified by 
DISTRICT or eliminate such deductibles or self-insured retentions as pertain to 
DISTRICT, its officials and employees; or (b) procure a bond guaranteeing 
payment of losses and related investigations, claim administration and defense 
expenses. 

 
B. The general liability and automobile liability policies are to contain, or be endorsed 

to contain, the following provisions: 
 

1. DISTRICT, its subsidiaries, officials and employees are to be covered as 
insured in respect to:  liability arising out of activities performed by or on 
behalf of a subcontractor; products and completed operations of a 
subcontractor; premises owned, occupied or used by a subcontractor; or 
automobiles owned, hired or borrowed by a subcontractor.  The coverage 
shall contain no special limitations on the scope of protection afforded to 
DISTRICT, its subsidiaries, officials and employees. 
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2. For any claims related to the services performed under this Master Contract, 

a subcontractor’s insurance coverage shall be primary insurance as it 
pertains to DISTRICT, its subsidiaries, officials and employees.  Any 
insurance or self-insurance maintained by DISTRICT, its subsidiaries, 
officials and employees shall be excess of subcontractor's insurance and 
shall not contribute with it. 

 
3. Any failure to comply with reporting or other provisions of the policies 

including breaches of warranties shall not affect coverage provided to 
DISTRICT, its subsidiaries, officials and employees. 

 
4. A subcontractor’s insurance shall apply separately to each insured against 

whom claim is made or suit is brought, except with respect to the limits of 
the insurer's liability. 

 
5. Each insurance policy required by this clause shall be endorsed to state that 

coverage shall not be suspended, voided, canceled by either party, reduced 
in coverage or in limits except after thirty (30) days prior written notice by 
certified mail, return receipt requested, to DISTRICT. 

 
C. Insurance is to be placed with insurers admitted by the State of California and with a 

current A.M. Best's rating of no less than A: VII, unless otherwise acceptable to 
DISTRICT. 

 
D. Each subcontractor shall furnish DISTRICT with original endorsements effecting 

coverage required by this clause and a declarations page for each policy.  The 
endorsements are to be signed by a person authorized by that insurer to bind 
coverage on its behalf.  The endorsements are to be on forms provided by 
DISTRICT.  All endorsements are to be received and approved by DISTRICT 
before work commences.  As an alternative to DISTRICT's forms, a subcontractor’s 
insurer may provide complete, certified copies of all required insurance policies, 
including endorsements affecting the coverage required by this Master Contract. 

 
15.3 When CONTRACTOR enters into subcontracts for the provision of transportation 

services, CONTRACTOR shall ensure that each such subcontract shall require the 
subcontractor to procure and maintain general liability and vehicle insurance with limits 
of at least $5,000,000 per occurrence and $5,000,000 in aggregate coverage.  
CONTRACTOR shall cause any such subcontract to require that the insurance provided 
by a subcontractor comply with and contain the terms set forth in subsections A thru D, 
inclusive, set forth above. 

 
 If DISTRICT determines based on the scope of services or the level of risk that change in 

insurance coverage obligations under this section is necessary, DISTRICT may reopen 
negotiations to modify the insurance obligations. 

 
16. PROHIBITED ACTS AND INTERESTS  
 

16.1 CONTRACTOR represents that CONTRACTOR has no existing financial interest and 
will not acquire any such interest, direct or indirect, which could conflict in any manner 
or degree with the performance of services required under this Master Contract and that 
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no person having any such interest shall be subcontracted in connection with this Master 
Contract, or employed by CONTRACTOR.  CONTRACTOR shall not conduct or solicit 
any non-DISTRICT business while on DISTRICT property or time. 

 
16.2 CONTRACTOR will also take all necessary steps to avoid the appearance of a conflict of 

interest and shall have a duty to disclose to DISTRICT prior to entering into this Master 
Contract any and all circumstances existing at such time that pose a potential conflict of 
interest. 

 
16.3 CONTRACTOR warrants that it has not directly or indirectly offered or given, and will 

not directly or indirectly offer or give, to any employee, agent, or representative of 
DISTRICT any cash or noncash gratuity or payment with a view toward securing any 
business from DISTRICT or influencing such person with respect to the conditions or 
performance of any contracts with or orders from the DISTRICT, including without 
limitation this Master Contract.  Any breach of this warranty shall be a material breach of 
each and every contract between DISTRICT and CONTRACTOR. 

 
16.4 As a condition of this Master Contract, CONTRACTOR agrees to comply with 

DISTRICT’s Contractor Code of Conduct, which is attached hereto as Exhibit C and 
made a part hereof. 

 
16.5 Should a conflict of interest issue arise, CONTRACTOR agrees to fully cooperate in any 

inquiry and to provide DISTRICT with all documents or other information reasonably 
necessary to enable DISTRICT to determine whether or not a conflict of interest existed 
or exists. 

 
16.6 Neither CONTRACTOR nor its employees, nor its subcontractors or their employees, 

shall give or offer to give any campaign contribution to any member of DISTRICT in 
violation of Government Code section 84308. 

 
16.7 No DISTRICT official or employee, spouse or economic dependent of such official or 

employee, shall have any direct financial interest in any transaction resulting from this 
Master Contract. 

 
16.8 Failure to comply with the provisions of this Section shall constitute grounds for 

immediate termination of this Master Contract, in addition to whatever other remedies 
DISTRICT may have. 

 
17. NON-DISCRIMINATION  
 

CONTRACTOR shall not unlawfully discriminate on the basis of race, religion, sex, national 
origin, age, sexual orientation, or disability in employment or in the performance of services 
under this Master Contract. 

 
18.   REPORTS/MEETINGS/EVALUATIONS 
  

18.1 CONTRACTOR shall complete all reports required by DISTRICT, the State of 
California, or the federal government within 15 business days of CONTRACTOR’s 
receipt of notification that a report must be submitted, except in those cases where a 
specific provision of this Master Contract sets forth a different submittal deadline.  A 
CONTRACTOR representative or representatives shall attend all central, site 
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coordinator/supervisor and staff meetings and trainings as mandated by the Beyond the 
Bell Branch, including, but not limited to, the meetings and trainings described within in 
Subsections 18.2, 18.3, 18.4, and 18.5, below. 

 
18.2 All CONTRACTOR staff shall annually attend a DISTRICT-sponsored five-hour 

training on DISTRICT Rules, Regulations, Procedures and Program Implementation.  In 
the event CONTRACTOR staff is hired following the scheduled training, DISTRICT 
shall make such training available through alternatives methods to be determined by the 
DISTRICT.   

 
18.3 CONTRACTOR site supervisors and staff responsible for supervising site supervisors 

may attend a minimum of one of the three three-hour DISTRICT–provided trainings 
(“Level II Program Training”).   Level II Program Training is designed to provide the 
minimum required training; CONTRACTOR is encouraged to provide supplemental 
training to enhance and supplement DISTRICT-provided trainings. 

 
18.4 CONTRACTOR shall ensure that a representative with decision-making authority attends 

all monthly program executive committee meetings mandated by Beyond the Bell 
Branch.  In the event CONTRACTOR’s designated representative is unavailable, 
CONTRACTOR shall send another staff member with decision-making authority as 
CONTRACTOR’S representative. 

 
18.5 In the event CONTRACTOR fails to meet attendance goals established in this Master 

Contract, CONTRACTOR shall meet with Beyond the Bell Branch staff to develop a 
program improvement plan. 

 
18.6 CONTRACTOR shall participate in all DISTRICT, State, and federal inspections and 

evaluations. 
 
18.7 CONTRACTOR’S failure to meet the requirements of this Section 18 shall subject 

CONTRACTOR to the payment withholding provisions of Section 39, below. 
 
18.8 CONTRACTOR’S failure to be ready to provide services by July 1 of current year, 

District may at its sole discretion take over services or reassign work to another provider. 

TERMINATIONS 
 

19. TERMINATION FOR CONVENIENCE  
 

19.1 DISTRICT may, by written notice to CONTRACTOR, terminate this Master Contract in 
whole or in part at any time, for DISTRICT’s convenience.  Upon receipt of such notice, 
CONTRACTOR shall: 

 
A. immediately discontinue all services affected (unless the notices direct 

otherwise); and 
 

B. deliver to DISTRICT all information and material as may have been involved in 
the provision of services whether provided by DISTRICT or generated by 
CONTRACTOR in the performance of this Master Contract, whether completed 
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or in process.  Termination of this Master Contract shall be as of the date of 
receipt by CONTRACTOR of such notice. 

 
19.2 If the termination is for the convenience of DISTRICT, CONTRACTOR shall submit a 

final invoice within 60 days of termination and DISTRICT shall pay CONTRACTOR the 
sums earned for the services actually performed prior to the effective date of termination 
and other costs reasonably incurred by CONTRACTOR to implement the termination in 
accordance with the provisions of this Master Contract. 

 
19.3 CONTRACTOR shall not be entitled to anticipatory or consequential damages or lost 

profits as a result of any termination under this section.  Payment to CONTRACTOR in 
accordance with this section shall constitute CONTRACTOR’S exclusive remedy for any 
termination hereunder. 

 
20. TERMINATION FOR DEFAULT 

 
20.1 DISTRICT may, by written notice to CONTRACTOR, terminate this Master Contract in 

whole or in part at any time because of the failure of CONTRACTOR to fulfill its 
contractual obligations and following a reasonable opportunity to cure.  Upon receipt of 
such notice, CONTRACTOR shall: 

 
A. immediately discontinue all services affected (unless the notice directs otherwise) 

and 
 

B. deliver to DISTRICT all information and material as may have been involved in 
the provision of services whether provided by DISTRICT or generated by 
CONTRACTOR in the performance of this Master Contract, whether completed 
or in process.  Termination of this Master Contract shall be as of the date of 
receipt by CONTRACTOR of such notice. 

 
20.2 If the termination is due to the failure of CONTRACTOR to fulfill its contractual 

obligations, DISTRICT may take over the services, and complete the services by contract 
or otherwise.  In such case, CONTRACTOR shall be liable to DISTRICT for any 
reasonable costs or damages occasioned to DISTRICT thereby.  The expense of 
completing the services, or any other costs or damages otherwise resulting from the 
failure of CONTRACTOR to fulfill its obligations will be charged to CONTRACTOR 
and will be deducted by DISTRICT out of such payments as may be due or may at any 
time thereafter become due to CONTRACTOR.  If such costs and expenses are in excess 
of the sum which otherwise would have been payable to the CONTRACTOR, then the 
CONTRACTOR shall promptly pay the amount of such excess to the DISTRCT upon 
notice of the excess so due. 

 
20.3 If, after the notice of termination for failure to fulfill contract obligations, it is determined 

that CONTRACTOR has not so failed, the termination shall be deemed to have been 
effected for the convenience of DISTRICT.  In such event, adjustment shall be made as 
provided in the prior section, Termination for Convenience. 

 
20.4 CONTRACTOR shall not be entitled to anticipatory or consequential damages or lost 

profits as a result of any termination under this section.  Payment to CONTRACTOR in 
accordance with this section shall constitute CONTRACTOR’S exclusive remedy for any 
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termination hereunder.  The rights and remedies of DISTRICT provided in this section 
are in addition to any other rights and remedies provided by law or under this Master 
Contract. 

INSURANCE/INDEMNIFICATION 
 
21. INSURANCE   
 
   Contractor shall, at his, her, or its sole cost and expense, maintain in full force and effect, during 

the term of this Master Contract, the following insurance coverage from a California licensed 
and/ or admitted insurer with an A minus (A-), VII, or better rating from A.M. Best, to cover any 
claims, damages, liabilities, costs and expenses (including legal counsel fees) arising out of or in 
connection with Contractor's fulfillment of any of its obligations under this Master Contract or 
either party's use of the Work or any component or part thereof:  

 
 

 A. Commercial General Liability Insurance, including both bodily injury and property 
damage, with limits as follows: 

 
$1,000,000 per occurrence 
$   100,000 fire damage 
$       5,000 med expenses 
$1,000,000 personal & adv. injury 
$3,000,000 general aggregate 
$3,000,000 products/completed operations aggregate 

 
 
B.  Business Auto Liability Insurance for owned, scheduled, non-owned or hired automobiles 

with a combined single limit of no less than $1 million per occurrence. 
 
 

    C.  Workers’ Compensation and Employers Liability Insurance in a form and amount covering 
Contractor’s full liability under the California Workers’ Compensation Insurance and 
Safety Act and in accordance with applicable state and federal laws. 

 
     Part A – Statutory Limits 
     Part B - $1,000,000/$1,000,000/$1,000,000 Employers Liability 
 
     Sole proprietors with no employees are exempt from providing Workers’ Compensation 

and Employers Liability Insurance, but must provide a signed Workers’ Compensation 
Statement. 

 
 

E. Other coverage(s): 
 

Errors & Omissions (Professional Liability) coverage 
$1,000,000 per occurrence/ $1,000,000 aggregate 
 
Sexual Abuse & Molestation coverage with the following limits: 
$1,000,000 per occurrence/ $2,000,000 aggregate 
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G. Any deductibles or Self-Insured Retentions (SIR) shall be declared in writing, deductibles 
and retentions above $100,000 require the Office of Risk Management and Insurance 
Service’s pre-approval. 

H.  Contractor, upon execution of this contract and periodically thereafter upon request, shall 
furnish the District with certificates of insurance evidencing such coverage.  The 
certificate of insurance shall include a thirty (30) day non-renewal/ cancellation notice 
provision.  The Commercial General Liability and Business Auto Liability policies of 
insurance providing the coverages referred to in clauses A and B above shall name the 
District and the Board of Education for the City of Los Angeles as additional insured.  
Premiums on all insurance policies shall be paid by Contractor and shall be deemed 
included in Contractor’s obligations under this contract at no additional charge. 

 
22. INDEMNIFICATION AND HOLD HARMLESS   

 
Notwithstanding any language to the contrary in this Master Contract or any exhibit to this Master 
Contract, Contractor shall indemnify District as follows: 

22.1 General Indemnity 

A. Contractor shall indemnify and hold District and its Board Members, administrators, 
employees, agents, attorneys, and contractors (Indemnities) harmless against all liability, 
loss, damage and expense (including reasonable attorneys’ fees) resulting from or arising 
out of this contract or its performance, whether such loss, expense, damage or liability 
was proximately caused in whole or in part by the negligent or willful act or omission by 
Contractor, including, without limitation, its agents, employees, subcontractors or anyone 
employed directly or indirectly by it. 

B. This indemnification shall apply even in the event of the act, omission, fault, or 
negligence, whether active or passive, of the Indemnities(s), but shall not apply to claims 
arising from the sole negligence or willful misconduct of the Indemnities(s).  

22.2 Proprietary Rights Indemnity 

   Contractor shall indemnify and hold harmless District, its officers, directors, employees, agents 
from and against any losses suffered by District as a result of Contractor’s breach of its 
warranties set forth in Section 16 of this Master Contract.  Contractor shall defend, indemnify, 
and hold harmless District, its officers, directors, employees, agents from and against any claim, 
demand, challenge, suit, loss, cost, damage, or liability based on any assertion that the Work or 
any component or part thereof infringes, misappropriates, or violates any patent right, copyright 
right, trade secret, or other proprietary right of any third party.  District shall notify Contractor in 
writing of the initial claim or action brought against it.  The selection of counsel, the conduct of 
the defense of any lawsuit, and any settlement shall be within Contractor’s control; provided that 
District shall have the right to participate in the defense of any such infringement claim using 
counsel of its choice, at District’s expense.  No settlement shall be made without notice to, and 
the prior written consent of, District. 
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EDUCATIONAL PROGRAM 
 
23. APPROPRIATE AFTER SCHOOL SERVICES  
 

Unless otherwise agreed to in writing between CONTRACTOR and DISTRICT, 
CONTRACTOR shall be responsible for the provision of all appropriate personnel, supplies, or 
equipment to provide all after school services described in Statement of Work (Exhibit A), 
which is attached hereto and made a part hereof.  CONTRACTOR shall make no charge of any 
kind to parents for after school services as specified in Exhibit A. 

 
24. AFTER-SCHOOL PROGRAM  
 

CONTRACTOR’S after-school program shall be described in Statement of Work (Exhibit A).  
CONTRACTOR must receive DISTRICT’s approval of CONTRACTOR’S after-school program 
before the participation of DISTRICT students in CONTRACTOR’S program.  The Beyond the 
Bell Branch will collaborate with CONTRACTOR to develop performance objectives and 
program expectations for the after-school program.    

 
25. CALENDARS  
 

CONTRACTOR shall be provided with a DISTRICT-developed/-approved calendar.    
CONTRACTOR shall provide services pursuant to the DISTRICT-developed/-approved 
calendar.    CONTRACTOR shall bill only for services provided on billable days. 

 
26. COMPLAINT PROCEDURES   
 

CONTRACTOR shall maintain and adhere to its written procedures for responding to parent 
complaints.  These procedures shall include annually notifying and providing parents of 
DISTRICT students with appropriate information (including complaint forms) for the following:  
(1) Uniform Complaint Procedures pursuant to Title 5 of the California Code of Regulations 
section 4600 et seq.; (2) Nondiscrimination policy pursuant to Title 5 of the California Code of 
Regulations section 4960 (a); (3) Sexual Harassment Policy, California Education Code 231.5 (a) 
(b) (c); (4) Title IX Student Grievance Procedure, Title IX 34 CFR 106.8 (a) (d) and 106.9 (a), 
and any other policies required by law.  CONTRACTOR shall provide certification that these 
procedures are in place to the Beyond the Bell Branch no later than the date that this Master 
Contract is signed. 

 
27. PARENT ACCESS   
 

CONTRACTOR shall provide for reasonable parental access to DISTRICT students and all 
facilities including, but not limited to, the instructional setting, recreational activity areas and 
meeting rooms.   CONTRACTOR shall comply with any known court orders regarding parental 
visits and access to DISTRICT students. 

 
28.  SERVICES AND SUPERVISION ON PUBLIC SCHOOL CAMPUSES  
 

If CONTRACTOR provides services on DISTRICT public school campuses, CONTRACTOR 
shall comply with Penal Code Section 627.1 et. seq., and DISTRICT procedures regarding 
visitors to school campuses specified by the Beyond the Bell Branch, and the procedures of the 
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campus being visited.  CONTRACTOR shall be responsible for purchase and provision of the 
supplies necessary to implement the provision of services on DISTRICT public school campuses.   

 
29. MONITORING   
 

29.1 CONTRACTOR shall allow access by DISTRICT to its facilities for periodic monitoring.  
DISTRICT shall have access to observe each DISTRICT student at work, observe the 
instructional setting, interview CONTRACTOR, and review each DISTRICT student’s 
records and progress.  Such access shall include unannounced monitoring visits.   

 
29.2 CONTRACTOR shall participate in an annual review process as deemed appropriate by 

DISTRICT.  This review will address, among other things, programmatic aspects of the 
CONTRACTOR, compliance with relevant state and federal regulations, assessments of 
DISTRICT students, DISTRICT student achievement growth, and Master Contract 
compliance.  

 
29.3 CONTRACTOR shall participate in any reviews, including without limitation, self-

reviews as required by law. 
 
29.4 CONTRACTOR understands that DISTRICT reserves the right to institute a program 

audit with or without cause.  The program audit may include, but is not limited to, a 
review of core compliance areas of health and safety; curriculum/instruction; related 
services; and contractual, legal, and procedural compliance. 

 
 

PERSONNEL 
 
30. CLEARANCE REQUIREMENTS   
 

CONTRACTOR shall comply with the requirements of California Education Code sections 
45125.1, 35021.1,  35021.2, and 49406, including, but not limited to:  
 
1)  Obtaining clearance from both the California Department of Justice (hereinafter referred to as 

“CDOJ”) and clearance from the Federal Bureau of Investigation (hereinafter referred to as 
"FBI") for CONTRACTOR’S employees and volunteers, unless CONTRACTOR determines 
that the volunteers will have limited contact with DISTRICT students, prior to service with 
any DISTRICT student.  CONTRACTOR hereby agrees that CONTRACTOR’S employees 
and volunteers, unless CONTRACTOR determines that the volunteers will have limited 
contact with DISTRICT students, shall not come in contact with DISTRICT students until 
CDOJ and FBI clearance are ascertained. CONTRACTOR shall certify in writing to 
DISTRICT that none of its employees, and volunteers, unless CONTRACTOR determines 
that the volunteers will have limited contact with DISTRICT students, or contractors who 
may come into contact with DISTRICT students have been convicted of a violent or serious 
felony as those terms are defined in California Education Code section 45122.1, unless 
despite the employee’s conviction of a violent or serious felony, he or she has met the criteria 
to be eligible for employment pursuant to California Education Code section 45125.1 (f)(1) 
or (2).  Clearance certification shall be submitted to the Beyond the Bell Branch pursuant to 
the requirements of the Beyond the Bell Branch.  In addition, CONTRACTOR shall make a 
request for subsequent arrest service from the CDOJ as required by California Penal Code 
section 11105.2. 

01/06/2014 CC Meeting Agenda Page 208 of 272



 SAMPLE 

_________________________________________________________________________________________________________ 
RFP NO.:  2000000050                                                                                                                                                          Revised 4/7/08 
ISSUED DATE:  NOVEMBER 26, 2013 
TITLE:  AFTER-SCHOOL PROGRAMS 
 75   
 

 
2) Obtaining clearance for tuberculosis (TB). CONTRACTOR shall certify in writing that 

CONTRACTOR’s employees and volunteers and subcontractors receive clearance for TB. 
  

31. STAFF QUALIFICATIONS   
 

31.1 CONTRACTOR shall ensure that all individuals employed, contracted, and/or otherwise 
hired by CONTRACTOR to provide classroom and/or individualized instruction or 
related services are qualified in the area in which the individuals are providing after 
school services, and/or individualized instruction.  

 
31.2 CONTRACTOR shall comply with all laws and regulations governing the licensed 

professions, including but not limited to, the provisions with respect to supervision.  
CONTRACTOR shall deliver designated instruction and services utilizing personnel who 
possess a license issued by an appropriate licensing agency authorizing the licensee to 
provide the specific service, or possess a credential authorizing the service or is otherwise 
qualified and trained to provide the service. 

 
31.3 CONTRACTOR personnel assigned as site supervisors shall, at a minimum, meet the 

DISTRICT’s requirements for employment as a para-educator.  Selection of the school 
site supervisor shall be subject to the approval of the school site principal. 

 
32. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS  
 

32.1 Before the start of service, CONTRACTOR shall submit to DISTRICT a staff list, and all 
current licenses, credentials, permits and/or other documents (e.g., proof of professional 
development or coursework completed, etc.) which entitle the holder to provide after 
school services held by individuals employed, contracted, and/or otherwise hired or 
utilized by CONTRACTOR to provide services under this Master Contract. 
CONTRACTOR shall ensure that all credentials are on file at the Office of the County 
Superintendent of Schools.  CONTRACTOR shall, in a manner specified by the Beyond 
the Bell Branch, notify DISTRICT in writing within five (5) school days (i.e., days when 
DISTRICT schools are in session) when personnel changes occur which may affect the 
provision of after school services to DISTRICT students. 

 
32.2 CONTRACTOR shall monitor the status of licenses, credentials, permits and/or other 

documents for all individuals employed, contracted, and/or otherwise hired or utilized by 
CONTRACTOR to provide services under this Master Contract.  CONTRACTOR shall 
provide to DISTRICT updated information regarding the status of licenses, credentials, 
permits and/or other documents quarterly during the Term. 

 
 
HEALTH AND SAFETY MANDATES 
 
33. HEALTH AND SAFETY   
 

CONTRACTOR shall comply with all applicable federal, state, and local, laws, regulations, 
ordinances, and DISTRICT policies, and procedures regarding student health and safety.   
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34. INCIDENT/ACCIDENT REPORTING   
 

CONTRACTOR shall notify immediately the Beyond the Bell Branch by telephone call and 
email, and shall submit within 24 hours by mail, any accident or incident report to the Beyond the 
Bell Branch, pursuant to the procedures specified by the Beyond the Bell Branch.  

 
35. CHILD ABUSE REPORTING   
 

CONTRACTOR hereby agrees that all staff members, including volunteers, are familiar with and 
agree to adhere to its child and dependent adult abuse reporting obligations and procedures as 
specified in California Penal Code section 11166. A written statement acknowledging the legal 
requirements of such reporting and verification of staff adherence to such reporting shall be 
submitted to the Beyond the Bell Branch at least twice per year, in September and in April. 
CONTRACTOR must develop and/or maintain a written child abuse reporting procedure. 
 

36. REPORTING OF MISSING CHILDREN   
 
CONTRACTOR assures DISTRICT that all staff members, including volunteers, are familiar 
with and agree to adhere to requirements for reporting missing children as specified in California 
Education Code section 49370.  A written statement acknowledging the legal requirements of 
such reporting and verification of staff adherence to such reporting shall be submitted to the 
Beyond the Bell Branch.  CONTRACTOR must develop and/or maintain a written missing 
children reporting procedure. 

 
 
FINANCIAL 
 
37. ENROLLMENT, CONTRACTING, AND ATTENDANCE REPORTING  
 

37.1 CONTRACTOR shall comply with all procedures concerning enrollment, contracting, 
attendance reporting, and billing as specified by the Beyond the Bell Branch.   

 
37.2 CONTRACTOR shall maintain daily registers for each site served by CONTRACTOR 

that identify each DISTRICT student served by CONTRACTOR.  Original daily registers 
shall be completed and signed by the relevant CONTRACTOR’s site supervisor and shall 
be available for review, inspection, or audit by DISTRICT during the Term and for a 
period of seven (7) years thereafter. 

 
37.3 CONTRACTOR shall comply with the attendance reporting requirements of California 

Education Code sections 8421 and 8422.  CONTRACTOR shall submit monthly 
attendance reports by the fifteenth (15th) of every month. Attendance reports are due 
even for zero attendance reporting. 

 
37.4 CONTRACTOR shall submit Quarterly Expenditure Reports documenting expenditures 

related to services provided under this Master Contract.  Expenditures must comply with 
the requirements of the 21st Century Community Learning Centers (CCLC), 21st Century 
High School After School Safety and Enrichment for Teens (ASSETs) and After School 
Education and Safety (ASES) programs and DISTRICT policy.  The Quarterly 
Expenditure Reports must be submitted in accordance with the schedule outlined in the 
attached Payment Schedule (Exhibit B). 
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37.5 LIQUIDATED DAMAGES  In the event CONTRACTOR fails to comply with any of 

the reporting or other document maintenance, retention or submission deadlines of this 
Section 37, the parties agree that such failure or delay will interfere with the proper 
implementation of the DISTRICT’s programs, to the detriment of the DISTRICT.  
DISTRICT and CONTRACTOR agree that it would be impracticable and extremely 
difficult to fix the actual damages sustained in the event of any such failure or delay.  
Therefore, the DISTRICT and CONTRACTOR agree that in the event of any such failure 
or delay, the CONTRACTOR shall pay the amount of $100 per day as liquidated 
damages, and not as a penalty, for every day a document required in this Section 37 is 
late.  Amounts due the DISTRICT as liquidated damages may be deducted by the 
DISTRICT from any money payable to the CONTRACTOR.  The DISTRICT shall 
notify the CONTRACTOR in writing of any claim for liquidated damages pursuant to 
this paragraph on or before the date DISTRICT deducts such sums from money payable 
to the CONTRACTOR.    

 
38. ASSIGNMENT/FINANCING 
 

The CONTRACTOR shall not assign this Master Contract, or assign any of its rights hereunder, 
and shall not delegate any of its obligations hereunder, in whole or in part, without the prior 
written consent of the District, which may be granted or withheld in the District’s sole and 
absolute discretion.  Without limiting the generality of the foregoing, the CONTRACTOR shall 
not place any burden or lien, and shall not factor, or otherwise encumber any right to receive 
payment hereunder.  Assignment of this Master Contract by operation of law or the merger or 
acquisition of CONTRACTOR shall be deemed to be an assignment requiring the consent of the 
District.  Any assignment in contravention of this section shall be void and no assignment shall 
relieve the assignor of any obligations under this Master Contract. 

 
 
39. RIGHT TO WITHHOLD PAYMENT   
  

39.1 DISTRICT may withhold payment to CONTRACTOR when: (a) CONTRACTOR has 
failed to perform, in whole or in part, under the terms of this Master Contract;  (b) 
CONTRACTOR was overpaid by DISTRICT as determined by inspection, review, 
and/or audit of its program, work, and/or records; (c) after school services are provided to 
DISTRICT students by personnel who are not appropriately credentialed, licensed, or 
otherwise qualified; or d) CONTRACTOR receives payment from another agency or 
funding source for a service provided to a DISTRICT student.     

 
39.2 If the basis for the withholding is subsection(s) (a) and/or (b) above, DISTRICT may 

only withhold the value of the service CONTRACTOR failed to perform or the amount 
of any overpayment.  If the basis for the withholding is subsection (c) above, DISTRICT 
may only withhold payment for services provided by the individual.  If the basis for the 
withholding is subsection (d) above, DISTRICT may only withhold the amount paid to 
CONTRACTOR by the agency or funding source for the service provided to the 
DISTRICT student.  

 
 
 
 

01/06/2014 CC Meeting Agenda Page 211 of 272



 SAMPLE 

_________________________________________________________________________________________________________ 
RFP NO.:  2000000050                                                                                                                                                          Revised 4/7/08 
ISSUED DATE:  NOVEMBER 26, 2013 
TITLE:  AFTER-SCHOOL PROGRAMS 
 78   
 

40. PAYMENT FROM OUTSIDE AGENCIES   
 

CONTRACTOR shall notify DISTRICT when any other agency is billed for the costs associated 
with the provision of after school services to DISTRICT students. Upon request, CONTRACTOR 
shall provide to DISTRICT any and all documentation regarding reports, billing, and/or payment 
by any agency for the costs associated with the provision of after school services to DISTRICT 
students. 

 
41. INSPECTION AND AUDIT   
 

41.1 CONTRACTOR shall maintain and DISTRICT shall have the right to examine and audit 
all of the books, records, documents, accounting procedures and practices and other 
evidence that reflect all costs claimed to have been incurred or fees claimed to have been 
earned under this Master Contract. 

 
41.2 CONTRACTOR shall provide access to all records including, but not limited to:  pupil 

records as defined by California Education Code section 49061(b); registers and roll 
books of teachers; daily service logs and notes or other documents describing the services 
provided used to record the provision of related services; daily service logs and notes and 
other documents used to record provision of services provided; staff lists specifying 
credentials held, business licenses held, documents evidencing other qualifications, social 
security numbers, clearance documentation referenced in Section 30, dates of hire, and 
dates of termination; staff time sheets; non-paid staff and volunteer sign-in sheets; 
transportation and other related service subcontracts; tutoring schedules; liability  and 
worker’s compensation insurance policies; certifications; statements of income and 
expenses; general journals; cash receipts and disbursement books; general ledgers and 
supporting documents; federal/state payroll quarterly reports (Form 941/DE3DP); and 
bank statements and canceled checks.  Such access shall include unannounced 
inspections by DISTRICT.  CONTRACTOR shall make available to DISTRICT all 
budgetary information including operating budgets submitted by CONTRACTOR to 
DISTRICT for the relevant contract period being audited.  

 
41.3 CONTRACTOR shall make said evidence and documents available at the office of 

DISTRICT or CONTRACTOR’S offices (to be specified by DISTRICT) at all reasonable 
times and without charge.  Said evidence/documents shall be provided to DISTRICT 
within five (5) working days of a written request from DISTRICT.  CONTRACTOR 
shall, at no cost to DISTRICT, provide assistance for such examination or audit.  
DISTRICT’s rights under this section shall also include access to CONTRACTOR’S 
offices for purposes of interviewing CONTRACTOR’S employees.  If any document or 
evidence is stored in an electronic form, it shall be provided in a format that is accessible 
and readable by current software by DISTRICT.   
 

41.4 CONTRACTOR shall obtain from its subcontractors and suppliers written agreements 
incorporating the requirements of this section and shall provide a copy of such 
agreements to DISTRICT upon request by DISTRICT. 

 
41.5 If an inspection, review, or audit by DISTRICT, a state agency, a federal agency, and/or 

an independent agency/firm determines that CONTRACTOR owes DISTRICT monies as 
a result of CONTRACTOR’S overbilling or failure to perform, in whole or in part, any of 
its obligations under this Master Contract, DISTRICT shall provide to CONTRACTOR 

01/06/2014 CC Meeting Agenda Page 212 of 272



 SAMPLE 

_________________________________________________________________________________________________________ 
RFP NO.:  2000000050                                                                                                                                                          Revised 4/7/08 
ISSUED DATE:  NOVEMBER 26, 2013 
TITLE:  AFTER-SCHOOL PROGRAMS 
 79   
 

written notice demanding payment from CONTRACTOR and specifying the basis or 
bases for such demand.  Unless CONTRACTOR and DISTRICT otherwise agree in 
writing, CONTRACTOR shall pay to DISTRICT the full amount owed as result of 
CONTRACTOR’S overbilling and/or failure to perform, in whole or in part, any of its 
obligations under this Master Contract, as determined by an inspection, review, or audit 
by DISTRICT, a state agency, a federal agency, and/or an independent agency/firm. 
CONTRACTOR shall make such payment to DISTRICT within thirty (30) days of 
receipt of DISTRICT’s written notice demanding payment. 

 
41.6 The DISTRICT reserves the right to withhold payment under this Contract as a “set off” 

against amounts due, or to become due, to the DISTRICT resulting from any other 
contracts or purchase orders awarded to the same CONTRACTOR. 

 
 
42. CERTIFICATION REGARDING DEBARMENT, SUSPENSION OR INELIGIBILITY FOR  

AWARD 
 

The following certification is applicable only to contracts for $25,000 or more which are funded by 
Federal funds (including those passed through other agencies). 

 
By signing this Master Contract, the Contractor certifies that the CONTRACTOR and any of its 
principals and/or subcontractors: 

  
(A) Are not presently debarred, suspended, proposed for debarment, or declared ineligible 

for the award of contracts by any Federal agency, and 
(B) Have not, within a three-year period preceding this contract, been convicted of or had a 

civil judgment rendered against them for: commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a Federal, state or local 
government contract or subcontract; violation of Federal or state antitrust statues relating 
to the submission of offers; or commission of embezzlement, theft, forgery, bribery, 
falsification or destruction of records, making false statements, tax evasion, or receiving 
stolen property;  

(C) Are not presently indicted for, or otherwise criminally or civilly charged by a 
Government entity with, commission of any of the offenses listed in Subsection (B), 
above. 
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43. BUDGET REDUCTIONS 
 

In the event that, in the current or any subsequent fiscal year, the Board of Education fails to 
appropriate sufficient funds to fund the Contract, reduces or terminates funding with respect to 
the relevant program, or otherwise directs budget cutbacks, District may either (a) terminate the 
Contract, without further liability to District, or (b) propose an amendment to the Contract for an 
amended definition of the Work and at a lower price.  Any such amendment shall require the 
mutual agreement of the parties.  Further, if the Board of Education suspends payments to 
contractors due to budget cutbacks, District shall have the option to suspend performance of the 
Contract and suspend payments to the Contractor until the Board of Education rescinds the 
suspension.  In any event, the Contractor shall be paid in accordance with the Contract for Work 
performed through the date of termination, amendment, or suspension of payments.   In no event 
shall District be liable for any special, consequential, indirect or incidental damages, including 
but not limited to lost profits arising out of or in connection with any termination, amendment or 
suspension of payments pursuant to this Section.  

 
44. GRANT FUNDING 
 

Contractor acknowledges that DISTRICT’s payments to CONTRACTOR are specifically 
conditioned upon the DISTRICT’s receipt of funding from the 21st Century Community Learning 
Centers (CCLC), 21st Century High School After School Safety and Enrichment for Teens 
(ASSETs) and After School Education and Safety (ASES).  If DISTRICT’S receipt of such grant 
funding is delayed, the DISTRICT reserves the right to suspend payments to CONTRACTOR 
until such time as grant funding resumes.  If such grant funding terminates, the DISTRICT has no 
obligation to continue payments, other than for completed work, to CONTRACTOR and the term 
of this Master Contract terminates immediately.  Likewise, the CONTRACTOR may suspend 
performance as the DISTRICT suspends payment.  The DISTRICT is not liable to make any 
payments to the CONTRACTOR except to the extent that the grant funds are available to fund 
this Master Contract.  In the event the DISTRICT terminates payment under this provision, 
CONTRACTOR shall likewise terminate performance. 
 

45. FURTHER ASSURANCES 
 

Each party shall provide such further documents and instruments and take such other actions as 
may be reasonably necessary or desirable to give effect to this Master Contract and to carry out 
its provisions. 
 

46. RIGHTS IN PROPERTY  
  

46.1     Unless otherwise agreed to in writing by the DISTRICT and CONTRACTOR, all 
deliverables, documents, products, data and/or other property (collectively “Property”) 
developed by CONTRACTOR (and its subcontractors) in connection with the 
performance of this Master Contract shall be the property of and belong solely to the 
DISTRICT, without restriction or limitation on their use, and shall be made available 
upon request to the DISTRICT at any time and at no additional cost. 

  
46.2     Any such Property not previously delivered shall be delivered to the DISTRICT, at no 

additional cost, upon completion of CONTRACTOR’s performance under this Master 
Contract, whether by contract termination or expiration.  Title to the Property shall pass 
to and vest in the DISTRICT upon CONTRACTOR’s delivery of such property.  
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CONTRACTOR shall be permitted to retain copies of the Property; however, any 
publication thereof shall be subject to the advance written approval of the DISTRICT. 

  
46.3     CONTRACTOR shall agree to grant to the DISTRICT, at no additional cost, a royalty-

free license to publish, translate, reproduce, deliver, and use as it deems fit any Property 
delivered pursuant to this Master Contract. 

  
46.4     CONTRACTOR shall execute, acknowledge and deliver promptly to the DISTRICT 

proper bills of sale or other written instruments of title in a form as may be required by 
the DISTRICT, at no additional cost.  Said instruments shall convey to the DISTRICT 
title to the Property free and clear of debts, claims, liens, mortgages, taxes, and/or 
encumbrances. 

 
 

 
IN WITNESS HEREOF, THE PARTIES HAVE CAUSED THIS MASTER CONTRACT TO BE DULY 
EXECUTED. 
 

 - CONTRACTOR - 
 
 
 
 

 - DISTRICT - 
 
 
LOS ANGELES UNIFIED SCHOOL DISTRICT 

   
   
By:   By:  
 
 

Signature of Authorized           Date               
Representative 
 
 
 

  George Silva 
Chief Procurement Officer 
 
 
_____________________________________ 

 Print Name and Title    Date 
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ATTACHMENT B 
 

LOS ANGELES UNIFIED SCHOOL DISTRICT 
Contractor Code of Conduct 

 (adopted 11/02, revision effective 11/06) 

Preamble 

Los Angeles Unified School District’s Contractor Code of Conduct was adopted to enhance public trust 
and confidence in the integrity of LAUSD’s decision-making process.  This Code is premised on three 
concepts: 

• Ethical and responsible use of scarce public tax dollars is a critical underpinning of effective 
government 

• Contracting integrity and quality of service are the shared responsibilities of LAUSD and our 
Contractors 

• Proactive and transparent management of potential ethics concerns improves public confidence 

This Code sets forth the ethical standards and requirements that all Contractors and their 
Representatives shall adhere to in their dealings with or on behalf of LAUSD.  Failure to meet 
these standards could result in sanctions including, but not limited to, voidance of current or 
future contracts. 

1.  Contractors 

All LAUSD Contractors and their Representatives are expected to conduct any and all business affiliated 
with LAUSD in an ethical and responsible manner that fosters integrity and public confidence.  A 
“Contractor” is any individual, organization, corporation, sole proprietorship, partnership, nonprofit, joint 
venture, association, or any combination thereof that is pursuing or conducting business with and/or on 
behalf of LAUSD, including, without limitation, consultants, suppliers, manufacturers, and any other 
vendors, bidders or proposers.  A Contractor’s “Representative” is also broadly defined to include any 
subcontractors, employees, agents, or anyone else who acts on a Contractor’s behalf. 

2.  Mission Support 

LAUSD relies on Contractors and their Representatives to support our LAUSD mission statement of 
“educating students to a higher level of achievement that will enable them to be responsible individuals 
and productive members of the greater society.”  Contractors and their Representatives must provide 
high-value products, services and expertise which advance LAUSD’s mission or provide mission-related 
benefits that support our goals for the students, employees, stakeholders, and the communities we serve.  

3.  Ethical Responsibilities 

All LAUSD contracts must be developed and maintained within an ethical framework.  LAUSD seeks 
to promote public trust and confidence in our contracting relationships and we expect every individual, 
regardless of position or level of responsibility, who is associated with an LAUSD procurement 
process or contract, to commit to exemplifying high standards of conduct in all phases of any 
relationship with LAUSD.   

Given that the business practices and actions of Contractors and their Representatives may impact or 
reflect upon LAUSD, strict observance with the standards in this Code, all applicable local, state and 
federal laws, and any other governing LAUSD policies or agreements is not only a minimum requirement 
for all Contractors and their Representatives, but an ethical obligation as well.   

In addition to any specific obligations under a Contractor’s agreement with LAUSD, all Contractors and 
their Representatives shall comply with the following requirements: 
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A. Demonstrate Honesty and Integrity – Contractors shall adhere to the highest standards of honesty 
and integrity in all their dealings with and/or on behalf of LAUSD.  As a general rule, Contractors must 
exercise caution and avoid even the appearance of impropriety or misrepresentation.  All 
communications, proposals, business information, time records, and any other financial transactions 
must be provided truthfully, accurately, and completely.   

B. Be a Responsible Bidder – Contractors shall demonstrate a record of integrity and business ethics in 
accordance with all policies, procedures, and requirements established by LAUSD.   
(1)  Critical Factors – In considering a Contractor’s record of integrity and business ethics, LAUSD 

may consider factors including, but not limited to: criminal investigations, indictments, injunctions, 
fines, convictions, administrative agreements, suspensions or debarments imposed by other 
governmental agencies, tax  
delinquencies, settlements, financial solvency, past performance, prior determinations of failure to 
meet integrity-related responsibilities, and violations by the Contractor and its Representatives of 
any LAUSD policies and Codes in prior procurements and contracts.  LAUSD reserves the right 
to reject any bid, proposal and contract, and to impose other sanctions against Contractors who 
fail to comply with our district policies and requirements, or who violate the prohibitions set forth 
below in Section 6, Prohibited Activities.  

 
C. Maintain the Cone of Silence – Contractors shall maintain a Cone of Silence during required times of 

the contracting process to ensure that the process is shielded from even the appearance of undue 
influence.  Contractors and their Representatives risk disqualification from consideration and/or other 
penalties outlined in Section 8, Enforcement Provisions, if they engage in prohibited communication 
during the restricted period(s).   

(1) Competitive Contracting Process – To ensure a level playing field with an open and uniform 
competitive contracting process, Contractors and their Representatives must maintain a Cone of 
Silence from the time when an Invitation for Bid (IFB), Request for Proposal (RFP), Request for 
Interest and Bid (RFIB), Request for Quote, Request for Qualification, or any other solicitation 
release is announced until the time a contract award recommendation is made public by the 
Board Secretariat’s posting of the board report for the contract to be approved.  During the time 
under the Cone of Silence, Contractors and their Representatives are prohibited from making any 
contact on any part of a proposal, negotiation or contract with any LAUSD official as this could 
appear to be an attempt to curry favor or influence.  An “LAUSD official” is broadly defined to 
include “any board member, employee, consultant or advisory member of LAUSD” who is 
involved in making recommendations or decisions for LAUSD.  

Schematic of LAUSD’s Competitive Contracting Process (Illustrative Only) 
 
 
 

           
 1.  

Solicitation 
Announcement 

2. 
Solicitation 
Release 
 

3. 
Pre-proposal 
Conference 

4. 
Proposal   
Due Date 

5. 
Evaluation        
of Proposals 

6.   
Negotiations 

7.  
Notice of       
Intent to    
Award 

8. 
Protest 
Review* 

9. 
Public Posting of 
Board Report on 
Contract to be 
Approved 

10. 
Board Approval 
or Ratification    
of Contract 
 

           
 Contracting Process  

         Lobbying in this period may require registration and disclosure in LAUSD’s Lobbying Disclosure Program, if the triggers are met. 

* Note: Protests can sometimes extend past the contract approval process 

 (a) Prohibited Communication – Examples of prohibited communication by Contractors and their             
Representatives under the Cone of Silence include, but are not limited to: 
(i) contact of LAUSD Officials, including members of the department initiating a contract, or 

members who will serve on an evaluation team for any contract information that is not 
uniformly available to all other bidders, proposers or contractors; 

(ii) contact of LAUSD Officials, including Board Members and their staff, to lobby on any 
aspect relating to a contract matter under consideration, negotiation, protest or dispute; 

Cone of Silence 
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(iii) contact of LAUSD Officials in the particular department requesting a competitive contract 
to discuss other business or partnership opportunities. 

(b)  Exceptions – The following are exceptions to the Cone of Silence: 
(i) open and uniform communications which are made as part of the procurement process 

such as the pre-bid or pre-proposal meetings or other exchanges of information which 
are given to all proposers; 

(ii) interviews or presentations to evaluation committee members which are part of the 
procurement process;  

(iii) clarification requests made in writing, under the terms expressly allowed for in an LAUSD 
contracting document, to the appropriate designated contract official(s); 

(iv) negotiations with LAUSD’s designated negotiation team members; 
(v) protests which follow the process outlined by LAUSD’s protest policies and procedures; 

and 
(vi) requests for technical assistance approved by LAUSD contract officials (for example 

questions relating to LAUSD’s Small Business Enterprise Program, or requests for formal 
guidance on ethics matters from the Ethics Office). 

(2) Non-Competitive Contracting Process – To ensure the integrity of the non-competitive contracting 
process, Contractors and their Representatives must maintain a Cone of Silence from the time 
when a proposal is submitted to LAUSD until the time the contract is fully executed.  During this 
designated time, Contractors and their Representatives are prohibited from making any contact 
with LAUSD officials on any of the terms of the contract under consideration as this could appear 
to be an attempt to curry improper favor or influence.  The only exceptions to this Cone of Silence 
are clarification requests made with the Contract Sponsor or the appropriate designated contract 
official(s) in the Procurement Services Group or Facilities Contracts Branch.   

Examples of Maintaining the Cone of Silence 

(3) Mai Vien Da is the CEO of a firm that wants to do business with LAUSD.  She is at a party when 
she sees the head of the LAUSD division that has just issued an RFP that her company is 
interested in bidding on.  

Mai can say “hello,” but she must not discuss her proposal or the contracting process at all with 
the division head. 

(4) Mai is also interested in having her sales team meet with LAUSD officials district-wide to promote 
her firm’s services, so that they can sell work on smaller projects that do not need to be 
competitively bid.    

Mai and her employees may attempt to meet with district officials to discuss potential services 
outside of a competitive process, but she needs to recognize that her marketing activities may 
require her to register her firm and her employees in LAUSD’s Lobbying Disclosure Program.  
(See Section 5, Disclosure Obligations). 

D. Manage Potential Conflicts – Contractors shall disclose all potential or actual conflicts to LAUSD on 
an ongoing basis with a Meaningful Conflict Disclosure.  A “Meaningful Conflict Disclosure” is a 
written statement to LAUSD which lays out full, accurate, timely, and understandable information with 
regard to any potential conflicts involving Contractors and their work for LAUSD.  The specific 
requirements for a Meaningful Conflict Disclosure are set forth in Section 3.D.(2) below.  LAUSD 
relies on these proactive disclosures by Contractors to manage potential conflicts before they become 
actual conflicts of interest.  A potential for conflict is present whenever a situation arises which 
creates a real or apparent advantage or a competing professional or personal interest for a 
Contractor.  Such situations become conflicts of interest, if appropriate safeguards are not put into 
place.  Examples of potential or actual conflicts include, but are not limited to situations when:  

 a financial relationship (income, stocks, ownership, investments, loans, excessive gifts, etc.) 
or close personal relationship exists or has existed between a Contractor or its 
Representatives and a LAUSD official; 
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 a financial or close personal relationship exists between any officers, directors or key 
employees of a Contractor or its Representatives and a LAUSD official; 

 a prior, current or potential employment relationship exists between a Contractor or its 
Representatives and a current or former LAUSD official; 

 an overlap exists between work that a Contractor or its Representative performs or has 
performed for LAUSD and work he or she will perform on behalf of another client; or  

 an opportunity arises in which a Contractor or its Representative can make a governmental 
decision within the scope of LAUSD contractual duties that impacts his or her personal 
financial interests or relationships, 

Contractors and their Representatives have a continuing obligation to advise LAUSD proactively of 
any potential conflicts which may arise relating to a contract. 

 (1) State Conflict Standards – LAUSD is generally prohibited by California’s Political Reform Act 
(Government Code Section 87100 ) and Government Code Section 1090 from contracting with 
Contractors if the Contractors, their Representatives, their officers, or any household member of 
the preceding serve LAUSD in any way in developing, awarding, or otherwise participating in the 
making of the same contract.   
California law also governs situations in which there has been a financial interest between a 
Contractor and a public official within a 12-month window leading up to a governmental decision.  
It does not matter whether the impact of an existing relationship is beneficial or detrimental to the 
interests of the Contractors, their Representatives, or the public agency.  Moreover, Government 
Code Section 1090 defines “making a contract” broadly to include actions that are preliminary or 
preparatory to the selection of a Contractor such as but not limited to: involvement in the 
reasoning, planning, and/or drafting of scopes of work, making recommendations, soliciting bids 
and requests for proposals, and/or participating in preliminary discussions or negotiations.   
Any contract made in violation of Section 1090 is void and cannot be enforced.  When Section 
1090 is violated, a government agency is not obligated to pay the Contractor for any goods or 
services received under the void contract.  In fact, the agency can also seek repayment from the 
Contractor of any amounts already paid and the agency can refer the matter to the appropriate 
authorities for prosecution. 

(2)  Meaningful Conflict Disclosure – Contractors shall provide a meaningful disclosure of all potential 
and actual conflicts in a written statement to the LAUSD Contract Sponsor, the Ethics Office and 
the contracting contact from the Procurement Services Group/or the Facilities Contracts Branch.  
This disclosure requirement is a continuing duty on all Contractors. At a minimum, a Meaningful 
Conflict Disclosure must identify the following: 
(a)  names and positions of all relevant individuals or entities; 
(b)  nature of the potential conflict, including specific information about the financial interest or 

relationship; and 
(c)  a description of the suggested remedy or safeguard for the conflict.  
 

(3)  Resolution of Conflicts – When necessary, LAUSD will advise Contractors on how a disclosed 
conflict should be managed, mitigated or eliminated.  The Contract Sponsor, in consultation with 
the Procurement Services Group/Facilities Contracts Branch, the Ethics Office, and the Office of 
the General Counsel, shall determine necessary actions to resolve any of the Contractors’ 
disclosed conflict(s).  When it is determined that a conflict must be addressed, a written 
notification will be made to the Contractor, indicating the actions that the Contractor and LAUSD 
will need to take to resolve the conflict.   

Examples of Managing Potential Conflicts 

(4)  Rhoda Warrior is a consultant from Global Consulting Firm.  She has been assigned by her firm 
to do work for a particular LAUSD department.  Although she does not directly work with him, her 
husband, Antonio, is one of the senior officials in that department.   

Global Consulting must disclose this potential problem via a Meaningful Conflict Disclosure to 
LAUSD.  Depending on the exact nature of her work within that department, Global Consulting 
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and the LAUSD Contract Sponsor may need to take steps to safeguard Rhoda’s work from any 
actual conflict of interest. 

(5) Amartya Singh is a HR consultant from the Tip Top Talent Agency whose firm is providing 
temporary support to help LAUSD improve its recruitment efforts.  Amartya is himself serving as 
acting deputy director for the HR division, and in that capacity has been asked to review and 
approve all bills for the department.  In doing his work, Amartya comes across a bill for the Tip 
Top Talent Agency which requires approval.  

Tip Top Talent Agency must disclose the conflict and work with LAUSD to ensure that someone 
more senior or external to Amarty’s chain-of-command is the one that reviews, evaluates, or 
approves bills relating to Tip Top Talent Agency.  Even if Amartya decides to quit Tip Top Talent 
to join LAUSD, he cannot be involved with matters relating to Tip Top Talent until 12 months have 
passed from the date he received his last payment from the firm. 

(6) Greta Planner is a technology consultant that has been hired to design all the specifications for a 
group of new technology labs.  One of the services that Greta will be specifying is an automated 
wireless projection system.  As it turns out, Greta owns direct stock in a firm that manufactures 
these types of projection systems. 

Greta’s direct stock ownership constitutes a financial interest in that company.  She must disclose 
the potential conflict right away in writing to the LAUSD Contract Sponsor, so that the appropriate 
safeguards can be put in place to prevent any actual conflict. 
 

E. Provide Contracting Excellence – Contractors are expected to deliver high quality, innovative and 
cost-effective goods and services to LAUSD, so that the public is served with the best value for its 
dollars.  

 
F. Promote Ethics Standards – Contractors shall be responsible for ensuring that their 

Representatives, regardless of position, understand and comply with the duties and requirements 
outlined in this Code and to ensure that their behavior, decisions, and actions demonstrate the 
letter and spirit of this Code.  Contractors may draw upon the resources provided by LAUSD, 
including but not limited to those made available by the Ethics Office, the Procurement Services 
Group, and the Facilities Contracts Branch. Such training resources and additional information 
about LAUSD policies can be found on LAUSD’s website (www.lausd.net). 

 
G. Seek Advice – Contractors are expected and encouraged to ask questions and seek formal guidance 

regarding this Code or other aspects of responsible business conduct from the LAUSD Ethics Office 
whenever there is a doubt about how to proceed in an ethical manner.  A Contractor’s proactive 
management of potential ethics concerns is necessary and vital since this Code does not seek to 
address or anticipate all the issues that may arise in the course of seeking or doing business with 
LAUSD.   

Example of Seeking Advice 

(1)  Abe Iznismann is President of Accelerated Sciences, a new company that makes supplemental 
teaching tools in the sciences.  Over the summer, Abe hired Grace Principle, a seasoned LAUSD 
administrator who now works in teacher recruitment, to consult with Accelerated Sciences in 
developing a cutting-edge learning tool.  Originally, the company planned to sell the products only 
to schools in other states, but now it wants to sell the products in California and possibly to 
LAUSD.   Abe wants to work with Grace to develop a win-win strategy for offering the new tools to 
LAUSD at a discount. 

Accelerated Sciences needs to be very careful to ensure that Grace is not involved in any aspect 
relating to selling the product to LAUSD, especially since Grace has a financial interest with the 
firm.  Remember, under California law, the mere existence of a financial interest creates a 
concern that will cause the good faith of any acts to be questioned, no matter how conscientious 
the individuals.  Before undertaking any effort to sell to LAUSD, Abe or another manager at 
Accelerated Sciences should seek out advice on other safeguarding measures to ensure that 
their good intentions do not inadvertently create a bad outcome for the firm or Grace. 
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4.  Relationship Management 

LAUSD expects Contractors and their Representatives to ensure that their business dealings with and/or 
on behalf of LAUSD are conducted in a manner that is above reproach.  

A.   Employ Good Practices – Contractors and their Representatives shall conduct their employment and 
business practices in full compliance with all applicable laws, regulations and LAUSD policies, 
including but not limited to the following: 

(1) Equal Employment Opportunity – Contractors shall ensure that there is no discrimination in hiring 
due to race, color, religious creed, national origin, ancestry, marital status, gender, sexual 
orientation, age, or disability. 

(2) Health and Safety – Contractors shall provide a safe and healthy work environment and fully 
comply with all applicable safety and health laws, regulations, and practices.   

(3) Drug Free Environment – Contractors shall ensure that there is no manufacture, sale, distribution, 
possession or use of illegal drugs or alcohol on LAUSD-owned or leased property. 

(4) No Harassment – Contractors shall not engage in any sexual or other harassment, physical or 
verbal abuse, or any other form of intimidation. 

(5) Sweat-Free Conditions – Contractors shall ensure that no child and/or forced or indentured labor 
is used in their supply chain.  Contractors shall require that all goods provided to LAUSD are 
made in compliance with the governing health, safety and labor laws of the countries of origin.  
Additionally, Contractors shall ensure that workers are free from undue risk of physical harm or 
exploitation and receive a non-poverty wage. 

B. Use Resources Responsibly – Contractors and their Representatives shall use LAUSD assets for 
LAUSD business-related purposes only unless given written permission for a specific exception by an 
authorized LAUSD official.  LAUSD assets include: time, property, supplies, services, consumables, 
equipment, technology, intellectual property, and information. 

 
C.  Protect Confidentiality – Contractors and their Representatives shall protect and maintain 

confidentiality of the work and services they provide to LAUSD.  All communications and information 
obtained in the course of seeking or performing work for LAUSD should be considered confidential.  
No confidential information relating to LAUSD should ever be disclosed without express authorization 
by LAUSD in writing, unless otherwise legally mandated. 

 
D.  Guard the LAUSD Affiliation – Contractors and their Representatives shall be cautious of how they 

portray their relationship with LAUSD to the Public.  Communications on behalf of LAUSD can only be 
made when there is express written permission by an LAUSD official authorized by LAUSD’s Office of 
General Counsel. 
(1) LAUSD Name and Marks – Contractors shall ensure that all statements, illustrations or other 

materials using or referencing LAUSD or its marks and logos—including the names and logos of 
any of our sub-divisions, and/or any logos created by and for LAUSD—receive advance review 
and written approval of the relevant LAUSD division head prior to release or use. 

(2)   Commercial or Advertising Message – Contractors shall ensure that no commercial or advertising 
message, or any other endorsements—express or implied—are suggested or incorporated in any 
products, services, enterprises or materials developed for/or relating to LAUSD unless given 
written permission to do otherwise by LAUSD’s Board of Education.  

E. Respect Gift Limits – Contractors and their Representatives shall abide by LAUSD’s gift limits and 
use good judgment, discretion and moderation when offering gifts, meals or entertainment or other 
business courtesies to LAUSD officials, so that they do not place LAUSD officials in conflict with any 
specific gift restrictions:   
(1) No Contractor or their Representative shall offer, give, or promise to offer or give, directly or 

indirectly, any money, gift or gratuity to any LAUSD procurement official at any time. 

(2) No Contractor or their Representative shall offer or give, directly or indirectly, any gifts in a 
calendar year to an LAUSD Official which exceed LAUSD’s allowable gift limit.  
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Example of Respecting Gift Limits 

(3) It’s the holidays and Sue Tienda, a Contractor, wants to take a few LAUSD officials out to lunch 
and to provide them with gift baskets as a token of thanks for the work they have done together. 

Assuming Sue is not attempting to take out any procurement officials (since they observe a zero 
tolerance policy on gifts), Sue needs to respect the Board-established gift limit for LAUSD 
officials.  Sue should also be aware that giving a gift totaling over $50 in a year to LAUSD officials 
will create a reporting responsibility for the officials, if they are designated Form 700 Statement of 
Economic Interest filers. Additionally, if there is a procurement underway involving Sue or her 
firm, she should not give gifts to the LAUSD officials who are part of the evaluation process until 
the contract is awarded.  Finally, Sue may also want to keep in mind that a nice personalized 
thank-you note can pack quite a punch!  

Anyone doing business with LAUSD shall be charged with full knowledge that LAUSD’s contracting 
decisions are made based on quality, service, and value.  LAUSD does not seek any improper 
influence through gifts or courtesies. 
 

F. Observe Cooling Periods – Contractors and their Representatives shall observe and maintain the 
integrity of LAUSD’s Cooling Periods.   A “Cooling Period” is a mechanism used by public agencies 
and private organizations across the country to ensure that no unfair competitive advantage is 
extended due to the hiring of current or former employees.  Allowing for some time to pass before a 
former official works on matters related to their prior agency or a new official works on matters related 
to their prior employer helps to mitigate concerns about the appearance of a “revolving door” where 
public offices are sometimes seen to be used for personal or private gain. 

Contractors shall certify that they are upholding LAUSD’s revolving door provisions as part of the 
contracting process.  In their certification, Contractors shall detail the internal firewalls that have been 
put in place to preserve LAUSD’s cooling periods.  As with other public agencies, LAUSD observes 
three key types of cooling periods for safeguarding the critical transitions between public service and 
private industry: 

                        Figure 2 – Schematic of LAUSD Cooling Periods (Illustrative Only) 

 
 
 
 
 
 
 
 
  
 

(1)  Government to Lobbying Restriction (One-Year Cooling Period) – LAUSD will not contract with 
any entity that compensates a former LAUSD official who lobbies LAUSD before a one (1) year 
period has elapsed from that official’s last date of employment 

 
Example of Lobbying Restriction 

Ace Impact Group wants to hire Joe Knowsfolks, a former LAUSD official, to help the 
company cultivate new business opportunities with LAUSD and arrange meetings with key 
LAUSD officials.  

To avoid the possibility of unfair advantage or improper influence, Ace Impact Group is 
prohibited from utilizing Joe to contact anyone at LAUSD on their behalf until at least one 
year has passed from Joe’s last date of employment.  Joe may help Ace lobby other public 
entities, but Joe cannot communicate with anyone at LAUSD, either in person or in writing, on 
behalf of his new company. 

 

Government to Lobbying RestrictionCease LAUSD 
Employment 

Government to Industry Restriction

Industry to Government Restriction
Begin LAUSD 

Employment 
Varies depending on prior LAUSD contracting 

Year (1) One Year (2) Two 
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(2)  Government to Industry Restriction  
(a)  Insider Advantage Restriction (One-Year Cooling Period) – LAUSD will not contract with any 

entity that compensates any current or former LAUSD official to work on a matter with 
LAUSD, if that official, within the preceding 12 months, held a LAUSD position in which they 
personally and substantially participated in that matter. 

 

Example of Insider Advantage Restriction 

Risky Business is a small boutique firm that helps public agencies, including LAUSD, develop 
strategies for managing and overcoming their unfunded liability.  Risky Business wants to 
extend an offer of employment to Nooriya, a LAUSD official, whose previous responsibilities 
included advising LAUSD’s Board and management on the issue of the district’s unfunded 
liability.      
 
As part of its certification, Risky Business needs to identify what safeguards it will have in 
place to ensure that Nooriya’s work for them does not include matters relating to her prior 
LAUSD responsibilities for at least one year from when she left her LAUSD job.  Given that 
“matters” include broad policy decisions, the general rule of thumb for avoiding any insider 
advantage is to have former LAUSD officials steer clear of LAUSD work for a year.   
 

(b) Contract Benefit Restriction (Two-Year Cooling Period) – LAUSD will not contract with any 
entity that employs any current or former LAUSD official who within the preceding two (2) 
years, substantially participated in the development of the contract’s RFP requirements, 
specifications or any part of the contract’s procurement process, if the official will perform any 
services for the Contractor relating to LAUSD on that contract. 

 

Example of Contracting Benefit Restriction 

Technology Advances has just won a big contract with LAUSD and is looking for talent to 
help support the company’s growing work load.  The firm wishes to hire some LAUSD 
employees: Aisha, a LAUSD technology official, her deputy Raj who was the individual who 
oversaw LAUSD’s contracting process with Technology Advances, and Linda, an engineer 
who was on the evaluation committee that selected Technology Advances.   

If Technology Advances hires any of these individuals, none may perform any work for the 
firm relating to this LAUSD work until two years have elapsed from the date that the contract 
was fully executed.  This case is a good example of how the cooling period seeks to ensure 
that there is no benefit resulting from a public official’s awarding of a contract.  All of the 
LAUSD employees in this example would be considered to have substantially participated in 
the contract – Raj due to his direct work, Linda due to her role evaluating the bid proposals, 
and Aisha due to the fact that supervising both employees is a part of her official 
responsibility.  Technology Advances should consider the implications before hiring 
individuals involved with their LAUSD contracting process.   
 

(3) Industry to Government Restriction (One-Year Cooling Period) – In accordance with California 
law, Contractors and/or their Representatives who act in the capacity of LAUSD officials shall be 
disqualified from making any governmental decisions relating to a personal financial interest until 
a 12-month period has elapsed from the time the interest has been disposed or severed. 

 

Example of Industry to Government Restriction 

Sergei Konsultantov is an outside contractor that has been hired to manage a major 
reorganization project for LAUSD.  Sergei is on the Board of Directors for several companies 
who do business with LAUSD. 
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Sergei must not participate in any governmental decisions for LAUSD relating to any private 
organization for whom he has served as an employee, officer, or director, even in an unpaid 
capacity, if less than 12 months has passed since he held such a status.  Sergei should 
contact the Ethics Office before starting his work to put a formal disqualification into effect 
and to seek out any other ethical safeguards he should have in place. 

 
(4)  In rare and unusual circumstances, LAUSD’s General Superintendent or his/her designee upon a 

showing of good cause may waive the Insider Advantage Restriction in writing with notification to 
the Board of Education, prior to approving a contract or its amendment. 

 
G. Safeguard Prospective Employment Discussions – Contractors and their Representatives shall 

safeguard any prospective employment discussions with current LAUSD officials, especially when the 
official is one who may participate “personally and substantially” in a matter relating to the Contractor. 

 
Example of Safeguarding an Employment Offer 

(1)  Audit Everything, a firm that does work for LAUSD, has been really impressed by Thora Revue, 
an audit manager that oversees some of their audits.  Audit Everything is interested in having 
Thora work for their firm.    

 Before Audit Everything begins any prospective discussions with Thora, they should let her 
supervisor know of their interest and ask what safeguards need to be put in place.  For example, 
if Thora does not outright reject the idea and is instead interested in entertaining the offer, she 
and her manager will have to work with the Ethics Office to put into effect a disqualification from 
any further involvement relating to the Contractor before any actual employment discussions are 
allowed to proceed.  Any Contractor who engages in employment discussions with LAUSD 
officials before a disqualification has been completed is subject to the penalties outlined in this 
Code. 
 

H. Conduct Political Activities Privately – Contractors and their Representatives shall only engage in 
political support and activities in their own personal and voluntary capacity, on their own time, and 
with their own resources. 

 
I. Make Philanthropy Voluntary – Contractors and their Representatives shall only engage in 

philanthropic activities relating to LAUSD on their own time and with their own resources.  LAUSD 
views philanthropic support as a strictly voluntary opportunity for Contractors to demonstrate social 
responsibility and good citizenship.  No expressions of support should be construed to have a bearing 
on current or future contracts with LAUSD.  And no current or potential contracting relationship with 
LAUSD to provide goods or services is contingent upon any philanthropic support from Contractors 
and their Representatives, unless otherwise designated as part of a bid or proposal requirement in an 
open, competitive contracting process to solicit a specific type of support. 

(1)  Guidelines for Making a Gift to a Public Agency – Contractors who wish to provide philanthropic 
support to LAUSD shall abide by the ethical and procedural policies and requirements 
established by LAUSD which build upon the “Gifts to an Agency” requirements established in 
California’s Code of Regulations Section 18944.2.  For outside entities to make a gift or payment 
to LAUSD in a manner that maintains public integrity, the following minimum requirements must 
be met:  
(a)  LAUSD must receive and control the payment; 
(b) LAUSD must use the payment for official agency business; 
(c) LAUSD, in its sole discretion, must determine the specific official or officials who shall use the 

payment.  The donor may identify a specific purpose for the agency’s use of the payment, so 
long as the donor does not designate the specific official or officials who may use the 
payment; and 

(d) LAUSD must have the payment memorialized in a written public record which embodies the 
requirements of the above provisions and which: 
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- Identifies the donor and the official, officials, or class of officials receiving or using the 
payment; 

- Describes the official agency use and the nature and amount of the payment; 
- Is filed with the agency official who maintains the records of the agency’s Statements of 

Economic Interests (i.e. the Ethics Office); and 
- Is filed as soon as possible, but no later than 30 days of receipt of the payment by 

LAUSD. 

5.  Disclosure Obligations 

LAUSD expects Contractors and their Representatives to satisfy the following public disclosure 
obligations: 
 
A.  Identify Current and Former LAUSD Officials – To ensure against conflict or improper influence 

resulting from employment of current or former LAUSD employees, Contractors and their 
Representatives shall disclose any of their employees, subcontractors or consultants who within the 
last three years have been or are employees of LAUSD.  The disclosure will be in accordance with 
LAUSD guidelines and will include at a minimum the name of the former LAUSD employee(s), a list of 
the LAUSD positions the person held in the last three years, and the dates the person held those 
positions. Public agencies that provide contract services are not subject to this requirement. 
(1)  In rare and unusual circumstances, LAUSD’s General Superintendent or his/her designee upon a 

showing of good cause may waive this disclosure requirement in writing with notification to the 
Board of Education, prior to approving a contract or its amendment. 

 
B.   Be Transparent about Lobbying – Contractors and their Representatives shall abide by LAUSD’s 

Lobbying Disclosure Code and register and fulfill the associated requirements, if they meet the 
trigger(s).  LAUSD’s lobbying policy seeks to enhance public trust and confidence in the integrity of 
LAUSD’s decision-making process by providing transparency via a public record of the lobbying 
activities conducted by individuals and organizations.  A “lobbying activity” is defined as any action 
taken with the principal purpose of supporting, promoting, influencing, modifying, opposing, delaying 
or advancing any rule, resolution, policy, program, contract, award, decision, or other proposal under 
consideration by LAUSD officials.    

 
For further information on LAUSD’s lobbying policy, Contractors and their Representatives shall 
review the resource materials available on the Ethics Office website (www.lausd.net/ethics).  Failure 
to comply with LAUSD’s Lobbying Disclosure Code can result in fines and sanctions including 
debarment from contracting with LAUSD.   

C.   Fulfill the State-Mandated Statement of Economic Interests (“Form 700”) Filing Requirement – 
Contractors and their Representatives shall abide by the financial disclosure requirements of 
California’s Political Reform Act (Gov. Code Section 81000-91015).  Under the Act, individual 
Contractors and their Representatives may be required to disclose economic interests that could be 
foreseeably affected by the exercise of their public duties in a disclosure filing called the Statement of 
Economic Interests or Form 700.  A Form 700 serves as a tool for aiding public officials at all levels of 
government to ensure that they do not make or participate in making, any governmental decisions in 
which they have an interest.   

(1)  Applicability – Under the law, individual Contractors and their Representatives are considered 
public officials and need to file a Form 700 as “consultants”, if the services they are contracted to 
provide fit the triggers identified by the Political Reform Act.  Meeting either of the test triggers 
below requires a Contractor’s Representative(s) to file a Form 700: 
(a)  Individual Makes Governmental Decisions – Filing is required if an individual is involved in 

activities or decision-making such as: obligating LAUSD to any course of action; authorizing 
LAUSD to enter into, modify, or renew a contract; granting approval for contracts, plans, 
designs, reports, studies or other items; adopting or granting approval on policies, standards 
or guidelines for any subdivision of LAUSD; or negotiating on behalf of LAUSD without 
significant intervening review.   
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(b)  lndividual Participates in the Making of Governmental Decisions for LAUSD and Serves in 
Staff-like Capacity – Filing is also required if an individual is performing duties for LAUSD on 
a continuous or ongoing basis extending beyond one year such as: advising or making 
recommendations to LAUSD decision makers without significant intervening review; 
conducting research or an investigation; preparing a report or analysis which requires the 
individual to exercise their judgment; or performing duties similar to an LAUSD staff position 
that is already designated as a filer position in LAUSD’s Conflict of Interest Code. 

(2)  Filing Timelines – Individuals who are legally required to complete a Statement of 
Economic Interests form must submit a filing:  
(a)  upon commencement of work with LAUSD,  

(b)  on an ongoing basis thereafter in accordance with the April 1st annual deadline, and  

(c) upon termination of work with LAUSD. 

(3)  Process – Contractors and their Representatives shall coordinate with their LAUSD Contract 
Sponsor(s) to ensure that they meet this state mandate in the manner required by law.  Form 
700s must be received by the LAUSD Ethics Office to be considered properly filed in accordance 
with the Political Reform Act. 

(4)  Disqualifications – Individuals who must file financial disclosure statements are subject to the 
requirements of the Political Reform Act as is the case with any other “public official” including 
disqualification when they encounter decision-making that could affect their financial interests.  
Contractors and their Representatives shall be responsible for ensuring that they take the 
appropriate actions necessary, so as not to violate any aspect of the Act. 

 
Examples of Form 700 Filers and Non-Filers 

(5) Maria Ley is an attorney for the firm of Legal Eagles which serves as outside counsel to LAUSD.  
In her capacity as outside counsel, Maria provides ongoing legal services for LAUSD and as such 
participates in the making of governmental decisions.  Maria’s role involves her in advising or 
making recommendations to government decision-makers and also gives her the opportunity to 
impact decisions that could foreseeably affect her own financial interests. 

Maria would be considered a consultant under the Political Reform Act and would need to file a 
Form 700.    

(6)  The Research Institute has been hired by LAUSD to do a major three-year policy study which will 
help LAUSD decide the shape and scope of a major after-school tutoring initiative, including the 
total funding that should be allocated.  As part of the Institute’s work, their researchers will help 
LAUSD design and decide on some additional contracts for supplemental survey research.  The 
Institute knows that all the principal researchers on their team will have to be Form 700 filers 
because their work is ongoing and will influence LAUSD’s governmental decision.  However, the 
Institute is unsure of whether their trusty secretary, Bea Addman, would have to be a filer. 
Bea does not need to file.  Even though she will be housed at LAUSD for the three years and act 
in a staff-like capacity, she will provide clerical support primarily and will not participate in making 
any governmental decisions.   

(7) Bob Builder works for a construction company that will be supporting LAUSD’s school-building 
initiative on a continuous basis.  Bob will direct activities concerning the planning and construction 
of various schools facilities, coordinate land acquisition, supervise teams, set policies, and also 
prepare various budgets for LAUSD.   
Bob meets the trigger defined under the law because as part of the services he will provide, he 
has the authority to affect financial interests and commit LAUSD to government actions at his 
discretion.  Additionally, in his role, he will be performing essentially the same tasks as an LAUSD 
Facilities Project Manager which is a position that is already designated in LAUSD’s Conflict of 
Interest Code.  Therefore, Bob is required to file a Form 700.  
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6.  Prohibited Activities 

A Contractor, its Representative(s) and all other agent(s) acting on its behalf are prohibited from engaging 
in the following activities: 

GENERAL PROHIBITIONS 
A.   Acting in a manner that would be reasonably known to create or lead to a perception of improper 

conduct that could result in direct or indirect damage to LAUSD or our reputation 

B. Acting with the purpose or intent of placing an LAUSD official under personal obligation to any 
Contractor or its Representatives 

C. Conducting business with or on behalf of LAUSD in a manner that would be reasonably known to 
create or lead to a perception of self-dealing   

D. Conducting work on behalf of another client on a matter that would be reasonably seen as in conflict 
with work performed for LAUSD 

E. Disclosing any proprietary or confidential information, including employee or student health 
information, about LAUSD, our employees, students, or contractors to anyone not authorized by a 
written LAUSD re-disclosure agreement to receive the information 

F. Knowingly deceiving or attempting to deceive an LAUSD official about any fact pertaining to any 
pending or proposed LAUSD decision-making 

G. Making or arranging for any gift(s) or gratuities that violate LAUSD’s policies, including: 
(1) Providing any gifts at all to a procurement employee; 
(2)  Providing any gifts in excess of LAUSD’s gift limit in a calendar year to any LAUSD official or to a 

member of his/her household; and 
(3)  Providing gifts without the necessary public disclosure when disclosure is required 

H. Offering any favor, gratuity, or kickback to an LAUSD official for awarding, modifying, or providing 
preferential treatment relating to an LAUSD contract 

I. Receiving or dispersing compensation contingent upon the defeat, enactment, or outcome of any 
proposed policy or action 

J. Taking any action to circumvent LAUSD’s system of controls or to provide misleading information on 
any documents or records 

K. Using LAUSD assets and resources for purposes which do not support LAUSD’s work 

L. Using LAUSD provided technology or systems to create, access, store, print, solicit or send any 
material that is false, derogatory, malicious, intimidating, harassing, threatening, abusive, sexually 
explicit or otherwise offensive 

M. Violating or counseling any person to violate any provisions of LAUSD’s Contractor Code of Conduct, 
Lobbying Disclosure Code, Employee Code of Ethics, and/or any other governing state or federal 
laws 

CONTRACTING PROHIBITIONS 

N. Dealing directly with an LAUSD official who is a close relative or cohabitant with a Contractor or its 
Representatives in the course of negotiating a contracting agreement or performing a Contractor’s 
obligation 
(1) For the purposes of this policy, close relatives shall be defined as including spouse, sibling, 

parent, grandparent, child, and grandchild. Cohabitants shall be defined as persons living 
together. 

O. Engaging in prohibited communication with LAUSD officials during the Cone of Silence time period(s) 
of the contracting process      
(1) In a competitive contracting process, the Cone of Silence begins from the time when an Invitation 

for Bid (IFB), Request for Proposal (RFP), Request for Interest and Bid (RFIB), Request for 
Quote, Request for Qualification, or any other solicitation release is announced by LAUSD until 
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the time a contract award recommendation is made public by the Board Secretariat’s posting of 
the board report for the contract to be approved. 

(2) In a non-competitive contracting process, the Cone of Silence begins at the time when a proposal 
is submitted to             LAUSD until the time the contract is fully executed.   

P.   Employing any current or former LAUSD employee to perform any work prohibited by the “Cooling 
Periods” defined in Section 4F of this Code 

Q.   Making or participating in the making of governmental decisions on behalf of LAUSD when a 
Contractor or its Representatives has an existing financial interest that is prohibited under the law 

R.   Making any substitution of goods, services, or talent that do not meet contract specifications without 
prior approval from LAUSD 

S.   Making false charges on claims for payment submitted to LAUSD in violation of the California False 
Claims Act, Cal. Government Code §§ 12650-12655 

T.   Requesting, attempting to request, or accepting—either directly or indirectly—any protected 
information regarding present or future contracts before the information is made publicly available at 
the same time and in the same form to all other potential bidders 

U.   Submitting a bid as a proposer or sub-proposer on a particular procurement after participating in its 
development (e.g. identifying the scope of work, creating solicitation documents or technical 
specifications, developing evaluation criteria, and preparing contractual instruments) 

 
LOBBYING PROHIBITIONS 

V.   Engaging in any lobbying activities without the appropriate disclosure, if the registration trigger has 
been met 

W.   Lobbying on behalf of LAUSD, if a Contractor or its Representatives is lobbying LAUSD officials. 
(1)  Any person or entity who receives compensation to lobby on behalf of or otherwise represent 

LAUSD, pursuant to a contract or sub-contract, shall be prohibited from also lobbying LAUSD on 
behalf of any other person or entity for compensation as this would be considered a conflict of 
interest. 

7.  Issues Resolution 

Early identification and resolution of contracting or other ethical issues that may arise are critical to 
building public trust. Whenever possible, it is advisable to initiate the issue resolution process proactively, 
either with the designated contracting contact if the issue arises during the contracting process, or with 
the Contract Sponsor in the case of an active contract that is being carried out.  It is always appropriate to 
seek out the Procurement Services Group or the Facilities Contracts Branch to resolve an issue, if 
another alternative is not possible.  Formal disputes regarding bid solicitations or contract awards should 
be raised and addressed in accordance with LAUSD policy where such matters will be given full, 
impartial, and timely consideration. 

8.  Enforcement Provisions 

While Contractors and their Representatives are expected to self-monitor their compliance with this 
Contractor Code of Conduct, the provisions of this Code are enforceable by LAUSD.  Enforcement 
measures can be taken by LAUSD’s Procurement Services Group or Facilities Contracts Branch in 
consultation with the Contract Sponsor, the Ethics Office, the Office of the General Counsel, and the 
Office of the Inspector General.  The Office of the Inspector General may also refer matters to the 
appropriate authorities for further action. 
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A. Report Violations – Good faith reporting of suspected violations of the Contractor Code of Conduct is 
encouraged.  Reports of possible violations should be made to the Office of the Inspector General 
where such reports will be investigated and handled with the level of confidentiality that is merited and 
permitted by law.  No adverse consequences will result to anyone as a result of making a good faith 
report.  

B. Cooperate on Audits and Investigations – Contractors and their Representatives shall cooperate with 
any necessary audits or investigations by LAUSD relating to conduct identified in this Code.  Such 
audits and investigations may be conducted when LAUSD has reason to believe that a violation of 
this Code has occurred.  Once an audit or investigation is complete, LAUSD may contact a 
Contractor or their Representatives to establish remedies and/or sanctions. 

C. Comply with Sanctions – Contractors and their Representatives shall comply with the necessary 
sanctions for violations of this Code of Conduct.  Remedies can include and/or combine one or more 
of the following actions: 
(1) Removal of offending Contractor or subcontractor; 
(2) Implementation of corrective action plan approved by LAUSD; 
(3) Submission of training plan for preventing future violations of the Code; 
(4) Probation for 1-3 years;  
(5)  Rescission, voidance or termination of a contract; 
(6) Suspension from all LAUSD contracting for a period of time; 
(7) Prohibition from all LAUSD lobbying activities; 
(8) Compliance with deferred debarment agreement; 
(9) Debarment from all LAUSD procurement or contracting; or 
(10) Other sanctions available by law that are deemed reasonable and appropriate. 

In the case of a procurement in which a contract has yet to be awarded, LAUSD reserves the right to 
reject any bid or proposal, to terminate the procurement process or to take other appropriate actions.  

Failure to remedy the situation in the timely manner prescribed by LAUSD can result in additional 
sanctions.  Records of violations or any other non-compliance are a matter of public record. 

Any debarment proceeding will follow due process in accordance with the procedures described in 
LAUSD’s Debarment Policy. 

9.  Future Code Updates 

To ensure that LAUSD maintain our effectiveness in promoting integrity in our contracting processes and 
our use of public tax dollars, LAUSD reserves the right to amend and modify this Contractor Code of 
Conduct at its discretion.  LAUSD’s Ethics Office will post the latest version of the Code on its website.  
Interested parties with ideas on how LAUSD can strengthen our Code to improve public trust in the 
integrity of LAUSD’s decision-making can contact LAUSD’s Ethics Office in writing to share their 
comments.  Such comments will be evaluated for future code updates. 

LAUSD is not responsible for notifying a Contractor or their Representatives of any changes to this Code.  
It is the responsibility of a Contractor to keep itself and its Representatives apprised of any changes made 
to this Code.  LAUSD is not responsible for any damages that may occur as a result of a Contractor’s 
failure to fulfill its responsibilities of staying current on this Code. 

10.  Severability 

If one part or provision of this Contractor Code of Conduct, or its application to any person or 
organization, is found to be invalid by any court, the remainder of this Code and its application to other 
persons or organizations, which has not been found invalid, shall not be affected by such invalidity, and to 
that extent the provisions of this Code are declared to be severable. 
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ATTACHMENT C 
 

RFP NO.: 2000000050 
AFTER-SCHOOL PROGRAMS 

 
SMALL BUSINESS ENTERPRISE (SBE) UTILIZATION PROGRAM 

 
      A. It is the District’s policy to encourage participation by Small Business Enterprise (SBE) 

firms in contract activity. On February 25, 2003 the Board of Education established a 
Small Business Enterprise (SBE) goal to “Establish a District-wide small business 
participation goal of 25 percent for all contracts and procurement activities”. Bidders/ 
proposers which include SBE firms in their proposal/bid must detail the SBE status of 
those firms on the SBE Utilization Report.  

 
 Firms which meet the United States Small Business Administration size standards, or 

which have already been recognized by the LAUSD as a small business, or which are 
certified by a government agency or third party entity shall be considered SBE for the 
purposes of this program. The use of SBE partners/sub-contractors or participation in 
Federal agency small business programs will also be accepted as a response. 
Bidders/proposers are responsible for the verification of the SBE status of any firm 
represented as an SBE firm used in any proposal or bid. Misrepresentation of a firms’ 
SBE status may jeopardize future contracting opportunities. 

 
 Size standards may be viewed at: 

http://www.sba.gov/services/contractingopportunities/sizestandardstopics/index.html 
 
B. The LAUSD affirmatively assures that all firms will be afforded full opportunity to submit 

bids/proposals in response to this IFB and will not be discriminated against on the 
grounds of race, sex, color, religion, ancestry, national origin, marital status, age (over 
40), or disability (including AIDS, and cancer-related medical condition) in consideration 
for an award. 

C. LAUSD advises potential bidders/proposers that the SBE participation which the 
bidder/proposer commits to in their bid/proposal package becomes the goal of record. 
The LAUSD will enforce the SBE participation proposed. 

D. Firms claiming SBE participation must execute a copy of the SBE Utilization Report 
included in this IFB/RFP package, and include it in their RFP/IFB response. Firms not 
submitting an SBE Utilization report may be determined to have no SBE participation. 

 
MONITORING/PENALTIES 

 
The Procurement Services Group will be responsible for monitoring the SBE program,  
 
If any firm listed on the SBE Utilization Report as an SBE is found not be an SBE, such 
finding may affect any future determination of responsibility for the firm(s) submitting the 
report. 
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LOS ANGELES UNIFIED SCHOOL DISTRICT 
SMALL BUSINESS ENTERPRISE PROGRAM 

SBE UTILIZATION REPORT 
    ATTACHMENT C 

 
The Los Angeles Unified School District encourages participation by Small Business Enterprise 
(SBE) firms in procurement activity. Proposers/ bidders including SBE firms in their responses 
must execute a copy of this Report and include it with their RFP/IFB response. Firms which do 
not return this report may be determined to have no SBE participation. Bidders/proposers that 
are SBE firms shall check the first box on the form. Majority firms responding to the SBE 
program will list SBE sub-contractors/partners or attach their annual small business contracting 
report (SF-295, Dept of Agriculture SBE report, etc.) Size standards, which define SBE status, 
are available at: 
http://www.sba.gov/services/contractingopportunities/sizestandardstopics/index.html 
 
*Firm Name__________________________________RFP#__________________ 
 
SBE STATUS (check one) 
 
____   Our firm(s) meet(s) the qualification for SBE status as defined in the Small 
Business Administration size standards, or is certified by a government or third party 
entity.  
 
____    Our firm utilizes SBE subcontractors. (List SBE firms utilized and the percentage) 
 
 
 
 
____   Our firm participates in a Federal agency small business utilization program. 
(Attach report) 
 

____    No SBE utilization 
 
By signing below, bidders/proposers represent that this is an accurate representation of the 
SBE status or utilization for the firm(s) participating in this contract. 
 
 
Representative______________________________ Title 

Date___________________________ Telephone________________________ 
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ATTACHMENT D 
 

LOBBYIST REGISTRATION 

Instructions for completing the LAUSD Lobbyist Registration Form  
 
All individuals who qualify as a “lobbyist,” as defined by the Los Angeles Unified School District 
(LAUSD) Lobbyist Registration Code, must register with the District’s Ethics Office within 10 days 
after the end of the month in which they qualify by:  

 
1.  Completing the lobbyist registration form (see third page of this packet);  
2.  Paying a registration fee of $300 per calendar year ($225 during the last calendar quarter);  
3.  Securing an Authorization Letter from your employer (this only applies to in-house lobbyists); 

and  
4.  Submitting the form and payment (and Authorization Letter) to the LAUSD Ethics Office.  

 
To determine if you are required to register, review the Lobbyist Registration Program brochure, or 
the LAUSD Lobbyist Registration Code (available online at www.lausd.net/ethics; or by contacting 
us at 213-241-3330). 
 
Note: If you are submitting an amendment to a previously filed registration, check the amendment 
box and complete the form with the amended information.  
 
General Information – On the form, fill in the general information requested regarding the lobbyist:  

• Name of Lobbyist, Business Address, Telephone Number, Fax Number, and E-mail address 
should all be current.  

• For the box titled “Date Qualified as Lobbyist,” the date refers to when you, the individual, met 
the LAUSD definition of “lobbyist.”  

 
I.  Lobbyist Affiliation – Check the appropriate box on the form:  

• Sole proprietor lobbying firm. You are an independent contractor/sole proprietor representing 
one or more clients. (You must also submit a Lobbying Firm Registration Form in 
conjunction with this Lobbyist Registration Form.)  

• Lobbyist for a lobbying firm. You are employed by a firm or company that represents one or 
more clients, but you are not the sole proprietor. (Your organization must also submit a 
Lobbying Firm Registration Form which should be sent in conjunction with your Lobbyist 
Registration Form.)  

• In-house lobbyist. You are an in-house lobbyist/employee that represents the interests of your 
employer only. (You must also file a letter of authorization from your employer to lobby on 
their behalf, but neither you nor your organization needs to submit a Lobbying Firm 
Registration Form.)  

 
Provide the Name of your Lobbying Firm or Lobbyist Employer.  
 

II.  District Offices Lobbied – Check the appropriate box:  
• Indicate which District offices you will be lobbying during the course of this registration. If you 

anticipate lobbying all District offices, check the first box. If your lobbying will be limited to 
specific offices, check the second box and list the District offices you will be lobbying. Attach 
additional sheet(s) if necessary.  
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III.  Verification – Read the Lobbyist Statement of Understanding (next page). Sign and date the 
form.  
 
File – Submit your original form (and Authorization Letter, if relevant) with registration payment to:  

LAUSD Ethics Office 
333 S. Beaudry Avenue, 20

th 
Floor 

Los Angeles, California 90017 
Tel: (213) 241-3330 
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BEYOND THE BELL CERTIFICATIONS 

 
Under contract requirements, the following are Beyond the Bell Branch’s (BTBB) Policies and 
Procedures: 
 

A. UPON EXECUTION OF THE CONTRACT: 
 

 All Agency staff and volunteers must annually attend the BTBB Youth Services – “District and 
Emergency Procedures Training.” 

 Agency will submit and maintain employee and volunteer clearances. 
 Agency must submit an annual MOU between BTBB, Agency and Site Administrator. 
 Agency must submit Program Plan, revised annually. 
 Department of Justice and Federal Bureau of Investigation approval prior to contract start date. 

 
B. ONGOING THROUGHOUT SCHOOL YEAR: 

 
 Agency will submit monthly attendance figures to Beyond the Bell Branch.  By “attendance 

figures” we mean electronic rosters of all the students that participated in the program during that 
specific month and the days they participated.  It should include all the data required in the 
Attendance Template (which we provide).  Attendance should be submitted by the 15th of the 
subsequent month every month.   

 BTBB personnel will conduct visits to randomly selected sites to monitor program 
implementation, attendance rosters, supervision, access to facilities, safety, inventory and 
quarterly expenditure reports. The findings are reported to BTBB. 

 Agency will provide a snack/supper to all program participants every day of the program. 
 All programs will remain open from the close of school until at least 6 pm. 
 All Agency site staff must wear identifying clothing at all times. 
 Agency authorized Executive must attend all BTBB meetings.  In the event that Executive is 

unavailable, representative with decision making authority must attend. 
 Agency will submit a copy of their individual annual audits/financial statements to BTBB as they 

occur. 
 Agency will submit a quarterly expenditure report for each of their school sites. 
 Each site must have a Site Coordinator that may not be counted as part of the 20 to 1 mandatory 

staff to student ratio. 
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 If agency is operating at an elementary or middle school, an Early Release Policy must be 
enforced. 

 Agency must comply with Federal Program Monitoring review at least once per school year at 
one school site to be selected by CDE and/or BTBB. 

 BTBB will review Agency’s attendance on a quarterly basis.  If at the end of the third quarter, it 
appears that Agency will not serve the projected number of students in the contract, BTBB 
reserves the right to reduce the Agency contract amount.  For ASES programs only, as an 
alternative to having BTBB reduce the contract amount, Agency may submit a proposal to 
BTBB which states how the remainder of the money in the contract will be spent at the school 
site to increase subsequent year’s attendance.  BTBB and/or the school site administrator reserve 
the right to approve or deny the proposal.  If approved, the proposal will be memorialized in a 
“Memorandum of Understanding” signed by the school site administrator and the Agency 
Executive Director. 

 Grant Support Services: Agency will work with BTBB staff to develop new programs to meet 
emerging needs of existing grants and new funding sources.  Contractors will work with groups 
of schools to train students and staff on program implementation.  The focus on this component 
will be to develop replaceable activities that can be demonstrated and implemented system wide.  
Categories of services under this task are Professional Development, Leadership Training, and 
Planning.  These activities will be primarily related to grants from the Title IV and TUPE 
programs:  Anti-Drug, Safe School, and Anti-Tobacco Campaigns, as well as any additional 
grant funding that BTBB may acquire.  Contractor and BTBB shall jointly determine the details 
of the tasks to be performed under this section.  BTBB will issue written direction to Agency 
confirming the details in a document called a “Project Confirmation Letter” or “PCL.”  A PCL 
shall include at a minimum: 
a. Description of the project, by category (Program Development, Leadership Training, 

Planning, etc.) 
b. Estimated number of recipients or attendees, if applicable 
c. Date (s) of service 
d. Not-to-exceed amount for the project 

       Contractor will only be paid for services rendered. 
 

 All of the above is subject to change and Agencies will be notified in writing of such changes. 
 Failure to submit any of the above required documentation will result in agency payment being 

withheld. 
 Agency must sign this Certification annually: 
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AGENCY 
 
 
SIGNATURE 
 
 
PRINTED NAME AND TITLE 
 
 
DATE 
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PUBLIC WORKS DEPARTMENT 
 
 

MEMORANDUM 
 
 
TO:  Mayor Antonio Lopez and Councilmembers 
 
FROM: Fred Ramirez, Interim City Manager 

By: Robert T. Dickey, Interim Public Works Director 
 
DATE: January 6, 2014 
 
SUBJECT: Consideration of Traffic Modification Request from Vista del Valle Dual 

Language Academy (Los Angeles Unified School District) 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council consider the recommendation of the Transportation and 
Safety Commission to remove the restricted parking red curb on that portion on the north side of 
Eighth Street from Macneil Street to Newton Street subject to the conditions of approval noted in 
Attachment “A”.  
 
 
BACKGROUND: 
 
1. In December 2005 the Los Angeles Unified School District (LAUSD) issued the Draft 

Environmental Impact Report (EIR) for Valley Region Elementary School No. 8 (known as 
Vista del Valle Dual Language Academy) and requested comments.  
 

2. On January 8, 2006, the City of San Fernando Traffic Engineering Consultant, Tom Brohard, 
issued comments on the Draft EIR. 

 
3. On January 24, 2006, Daniel Wall, P.E., City Engineer, sent comments on the Draft EIR. 
 
4. During the comment period other officials and property owners submitted concerns and 

comments to the Draft EIR. 
 
5. LAUSD considered the comments and issued a Final EIR in March 2006. Each of the 

concerns raised by the City of San Fernando was deemed of no consequence and no 
mitigation measures were implemented to address these concerns. The EIR was adopted by 
the LAUSD Board of Education with overriding considerations.  

 
6. In the Final EIR, Response to public comments, pages 8-53, “Based on the limited number of 

potential access points, the location of the charter school in close proximity to the proposed 
project site, and the potential layout of the proposed school, the currently proposed access 
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points for the proposed project and the size the pick-up/drop-off area are considered adequate 
and in compliance with LAUSD Design Guidelines.”  

  
7. In the Final EIR the Executive Summary stated, “The main access (entrance) for the 

proposed project would be located off Bromont Avenue. The student drop-off and pick-up 
loading and unloading zone for passenger cars and buses would be located off Bromont 
Avenue. Parking would be provided for faculty and visitors. Access to the parking area 
would be provided off Bromont Avenue. Additionally, a pedestrian and emergency access 
gate will be provided off 8th Street.” 

 
8. On September 13, 2010, the school opened. 

 
9. A memorandum dated September 7, 2010, noted a meeting with the school principal and 

others discussing use of Eighth Street as a drop off point. The memorandum notes that school 
officials were notified that the EIR stated the loading/unloading was to be on Bromont 
Avenue and not on Eighth Street. 
 

10. On October 4, 2013, the Principal for Vista del Valley Dual Language Academy submitted a 
letter to the City of San Fernando Traffic and Safety Commission seeking a crossing guard, 
street signs, and red curb (removal). 

 
11. On November 20, 2013, the Transportation and Safety Commission reviewed the request by 

the Principal of the Vista del Valley Dual Language Academy and subject to discussion 
voted to recommend to the City Council to remove the restricted parking red curb on the 
north side of Eighth Street from Macneil Street to Newton Street, subject to the conditions of 
approval noted in Attachment “A” to this staff report. Based on staff analysis, it was 
estimated that the total cost of construction is approximately $67,000. In addition, the City 
will incur the ongoing expense to pay for a crossing guard at this new entry point to the 
subject school site, which is currently estimated at approximately $12,000 per year 
(Attachment “B”). 

 
 
ANALYSIS: 
 
LAUSD developed a new elementary school, Valley Region Elementary School No. 8 (known as 
Vista del Valle Dual Language Academy), on Bromont Avenue in Sylmar. A portion of the 
school is within the corporate limits of the City of San Fernando. The Draft EIR received 
comments of concern regarding traffic, circulation, and pedestrian access. Each of these concerns 
was addressed in the Final EIR, but not mitigated, and the LAUSD Board of Education adopted 
the Final EIR with overriding considerations.  
 
A bond issue was approved by the voters and funds were raised to develop new schools. LAUSD 
staff and consultants were retained to accelerate new school development. Many school 
development projects experienced similar environmental review disclosing parking, traffic, 
circulation, and infrastructure improvement needs. In some instances, these needs were not 
addressed because of the claim there were insufficient funds or the bond money could not be 
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used for that purpose. In some cases, LAUSD used school development bond funds to fund street 
improvements including street widening, new curbs, gutters, driveway approaches, and 
sidewalks. The comments regarding possible project environmental impacts that were received in 
the Draft EIR were therefore, not mitigated leaving the resulting project impacts to be addressed 
by teaching staff, parents, students, and City officials. 
 
The Transportation and Safety Commission noted opportunities to fund infrastructure 
improvements and suggested that LAUSD contact the City of Los Angeles and ask that grant 
applications be made specific to addressing school pedestrian safety (Safe Routes to School) at 
the subject site. There may be other LAUSD funding sources such as school development bond 
funds that could help fund the needed public infrastructure improvements resulting from the 
proposed request. Other issues such as inappropriate operation of a junk business (residential 
zone in Los Angeles), untrimmed trees overhanging the roadway on Bromont Avenue (impedes 
visibility for large vehicles such as SUV’s, trucks, and school busses), and upraised curb, gutter, 
and sidewalk in close proximity to the school site should be reported to the City of Los Angeles 
and corrected.  
 
The City Attorney was asked about potential City liability by allowing a loading/unloading zone 
to replace the restricted red curb (Attachment “C”). The following are excerpts from their 
research: 
 

The issue presented is whether changing the no parking red curb marking 
located on the north side of 8th Street between Macneil St. and N. Brand Blvd. to 
a green loading and unloading zone would create a “dangerous condition” thereby 
exposing San Fernando to liability for injuries proximately caused by the 
“dangerous condition” of the loading and unloading zone.  California Government 
Code §830(a) defines a dangerous condition as “a condition of property that 
creates a substantial (as distinguished from a minor, trivial or insignificant) risk of 
injury when such property or adjacent property is used with due care in a manner 
in which it is reasonably foreseeable that it will be used.”   
 

If the curb marking is accompanied with the additional proposed street 
improvements found in the Traffic modification Report to the Traffic and Safety 
Commission dated November 20, 2013, safety to motorists and pedestrians will 
be improved.  Because San Fernando has found that the proposed changes would 
ameliorate traffic issues and promote street safety, it is not reasonably foreseeable 
that changing portions of 8th Street to a loading/unloading zone would increase 
risks to motorists and pedestrians when the loading/unloading zone is used in a 
foreseeable manner.   
 

The Traffic Modification Request discusses entering into an MOU with 
the LAUSD to amend the EIR to allow for alternate access along 8th Street.  If the 
improvements were part of an MOU, were scrutinized by all relevant parties, and 
were determined to be properly designed to achieve the purpose of providing 
more efficient ingress and egress to the Academy, then the there will be deference 
given to San Fernando’s exercise of discretion.  

01/06/2014 CC Meeting Agenda Page 243 of 272



Consideration of Traffic Modification Request from Vista del Valle Dual Language Academy (Los 
Angeles Unified School District) 
Page 4  
 

  

The change to pick up and drop off as originally noted in the project description of the Final EIR 
prepared for the elementary school on Bromont Avenue/Eighth Street would have to be amended 
and included as part of a supplemental environmental impact report that focuses on assessing 
project impacts attributed to the new project scope that includes a new drop-off and pick-up 
location off at Eighth Street. This will also require an amendment to the Mitigation Monitoring 
Program adopted when the Final EIR was certified and the Statement of Overriding 
Consideration approved by the LAUSD Board.    
 
The Mitigation Monitoring Program was established to ensure compliance with mitigation 
requirements identified in the Environmental Impact Report for construction or development 
project, and to comply with the adopted State legislation (AB 3180; California Public Resources 
Code Section 21081). Public Resources Code Section 21081.6 requires that public agencies 
"adopt a reporting and monitoring program for the changes to the project which it has adopted or 
made a condition of project approval in order to mitigate or avoid significant effects on the 
environment”.  
  
 
CONCLUSION: 
 
It is recommended the City Council consider the recommendation of the Transportation and 
Safety Commission subject to the attached conditions. The City Council may consider 
supporting school officials efforts to pursue infrastructure improvements such as street widening 
(Bromont Avenue and North Brand Boulevard), installation of sidewalks (all City of Los 
Angeles streets within walking distance from the school), and drainage facilities (East terminus 
of Bromont Avenue) in the area around the school.  
 
 
BUDGET IMPACT: 
 
City Council approval of the Transportation and Safety Commission’s recommendation subject 
to the Conditions of Approval noted in Attachment “A”, will not have an impact on the City 
budget because LAUSD would fund the modifications as outlined in an MOU. However, if City 
Council approval included the City taking responsibility for the required infrastructure upgrades 
then the cost to the City will be approximately $67,000 with on-going costs for a crossing guard 
at $12,000 annually. It is City staff’s assessment that the EIR would still require amendment by 
the LAUSD Board of Education. 
 
 
ATTACHMENTS: 
 
A. Conditions of Approval  
B. Transportation and Safety Commission Staff Report and Attachments Dated November 20, 

2013 
C. City Attorney Letter Dated December 11, 2013 
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CONDITIONS OF APPROVAL 
 
 

On January 6, 2014, the San Fernando City Council approved the recommendation of the 
Transportation and Safety Commission to remove the restricted parking red curb on that portion 
on the north side of Eighth Street from Macneil Street to Newton Street (See attached Exhibit 1) 
subject to the following Conditions of Approval: 

 
a. The Los Angeles Unified School Board (LAUSD) to process an Amendment of the 

Final Environmental Impact Report for Valley Region School No. 8, dated March 
2006, to change the main school access on Bromont Avenue to allow alternate access 
on Eighth Street in the City of San Fernando. 
 

b. Based on an amended and LAUSD School Board approved EIR, LAUSD to enter into 
a Memorandum of Understanding with the City of San Fernando in order for LAUSD 
to pay all costs related to traffic improvements to facilitate additional vehicular 
traffic: 

 
i. The City of San Fernando to conduct a traffic impact analysis;  

 
ii. Pursuant to the City of Los Angeles Fire Department standards acquire 

right of way and construct a full turning radius cul de sac at the easterly 
terminus of Eighth Street;  
 

iii. Provide a slurry seal to Brand Boulevard, Eighth Street to Seventh Street; 
and,  
 

iv. Install on Macneil Street, Brand Boulevard, Newton Street, and Eighth 
Street, speed humps, school ahead traffic signs, school ahead street 
markings, removal of red curb and installation of loading/unloading zone, 
and install a stop sign and stop bar on Newton Street at Eighth Street. 

 
 
 
 

 

01/06/2014 CC Meeting Agenda Page 245 of 272



EXHIBIT "1"

01/06/2014 CC Meeting Agenda Page 246 of 272



01/06/2014 CC Meeting Agenda Page 247 of 272



01/06/2014 CC Meeting Agenda Page 248 of 272



01/06/2014 CC Meeting Agenda Page 249 of 272



01/06/2014 CC Meeting Agenda Page 250 of 272



01/06/2014 CC Meeting Agenda Page 251 of 272



01/06/2014 CC Meeting Agenda Page 252 of 272



01/06/2014 CC Meeting Agenda Page 253 of 272



01/06/2014 CC Meeting Agenda Page 254 of 272



01/06/2014 CC Meeting Agenda Page 255 of 272



01/06/2014 CC Meeting Agenda Page 256 of 272



01/06/2014 CC Meeting Agenda Page 257 of 272



01/06/2014 CC Meeting Agenda Page 258 of 272



01/06/2014 CC Meeting Agenda Page 259 of 272



01/06/2014 CC Meeting Agenda Page 260 of 272



01/06/2014 CC Meeting Agenda Page 261 of 272



 

 
ATTORNEYS AT LAW 

A PROFESSIONAL CORPORATION 
WWW.OMLAWYERS.COM 

 

1100 S FLOWER ST ∎ SUITE 2200 ∎ LOS ANGELES, CA 90015    

PHONE 213.744.0099 ∎ FAX 213.744.0093 

 

MEMORANDUM 

              

To:  Memo to File 

 

From:  Johnny McNulty; Rich Padilla 

 

Date:  December 11, 2013 

 

Subject: San Fernando Curb change 

              

 

I. Potential Tort Liability  

The issue presented is whether changing the no parking red curb marking located on the north 

side of 8th Street between Macneil St. and N. Brand Blvd. to a green loading and unloading zone would 

create a “dangerous condition” thereby exposing San Fernando to liability for injuries proximately caused 

by the “dangerous condition” of the loading and unloading zone.  A public entity is liable for an injury 

caused by a dangerous condition on its property if: 1) the property was in a dangerous condition at the 

time of injury, 2) the injury was caused by the dangerous condition, 3) the dangerous condition created a 

foreseeable risk of the type of injury caused, and 4) negligent act of an employee of the public entity 

created the dangerous condition or the public entity had prior knowledge/notice of the dangerous 

condition but failed to take reasonable remedial measures or place adequate warnings.  See Cal. Govt 

Code §835.   

A “dangerous condition” is defined as “a condition of property that creates a substantial (as 

distinguished from a minor, trivial or insignificant) risk of injury when such property or adjacent property 

is used with due care in a manner in which it is reasonably foreseeable that it will be used.”  Cal. Gov’t 

Code §830(a).  Applied to our circumstances, altering the no parking red curb to a green 

loading/unloading zone would be deemed a dangerous condition only if such alteration would create a 

ATTACHMENT “C” 

01/06/2014 CC Meeting Agenda Page 262 of 272

http://www.omlawyers.com/


substantial risk of injury to persons, i.e. motorists and pedestrians, using the affected roadway and 

sidewalk with due care as a loading and unloading zone.  Put another way, would altering the curb to a 

loading/unloading zone create a substantial risk above that already present for motorists and pedestrians 

when motorists and pedestrians use the loading/unloading zone in a reasonable and foreseeable manner?  

The case of Cerna v. City of Oakland (2008) 161 Cal.App.4th 1340 is instructive. 

In Cerna, a motorist struck a crowd of 6 pedestrians crossing an intersection while walking 

towards a school, killing one child and injuring the other 5 people.  The intersection had a marked cross-

walk and street signs indicating a pedestrian crossing.  For purposes of public immunity the court noted 

that a dangerous condition exists when the public property is physically damaged or the physical 

characteristics of its design, location, features, or relationship to its surroundings endangers users.  A 

public entity may be liable for a dangerous condition even when a third party’s negligent or illegal act is 

the direct cause of the injury so long as the dangerous condition had some causal relationship to the third 

party’s action resulting in the injury.  See Cerna at 1348; Bonanno v. Central Contra Costa Transit 

Authority (2003) 30 Cal.App.4th 139, 148-149 (“Public liability lies under [Government Code] section 

835 only when a feature of the public property has ‘increased or intensified’ the danger to users from third 

party conduct.”).  The Cerna court held that the intersection was not a dangerous condition despite 

plaintiffs’ arguments that additional signage and street markings, traffic signals, crossing guards should 

have been present for a cross-walk near a school zone.  On the contrary, the court found that any of the 

additional risks to pedestrians because of how Oakland marked the intersection were of a minor, trivial, or 

insignificant nature in view of the surrounding circumstances that no reasonable person would conclude 

that the condition of the intersection created a substantial risk of injury.   

The ruling in Cerna stands for the proposition that when a city uses its discretion to place traffic 

control signs and measures on public thoroughfares, the city does not expose itself to liability for creating 

a dangerous condition so long as the application of such discretion does not create conditions that would 

create a substantial (as distinguished from a minor, trivial or insignificant) risk of injury when the 

property is used with due care in a manner in which it is reasonably foreseeable that it will be used.   

Once a public entity, such as the City of San Fernando, exercises its discretion by altering the 

curb zoning on a public thoroughfare, it will expose itself to tort liability only if the alteration creates a 

dangerous condition, as described above.  Under the facts presented, it does not appear that changing the 

red zone on 8th Street to a green loading/unloading zone would create a dangerous condition.  By making 

this change, San Fernando may expect that there would be more vehicular and foot traffic along that 

stretch of 8th Street.  It would create an additional pick-up and drop-off location for parents of children at 

the Vista Del Valle Dual Language Academy.  However, it is our understanding that children are already 

dropped off on 8th Street to the south of the Academy.  By changing the curb zoning and making other 

improvements noted in Robert Dickey’s Traffic Modification Request dated November 20, 2013, San 

Fernando may very well enhance the safety of the 8th Street drop off locations.  Speed humps, stop signs, 

turn around locations, and more appropriate curb zoning would ensure that all drivers have clear notice of 

permitted vehicular operations in the area.  If these improvements, as currently described, increased the 

pre-existing risk of injury to motorists or pedestrians, the increased risk would likely be minor, trivial or 

insignificant such that no reasonable person would conclude that the condition created a substantial risk 

of injury.  Additionally, cases support a public entity’s use of discretion in determining which safety 
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precautions to take in regulating the flow of pedestrian and vehicular traffic.  See Mixon v. State (2012) 

207 Cal.App.4th 124.   

The only feasible way that San Fernando would face liability here is via a third party cause injury, 

specifically, if a motorist hit a pedestrian.  Under the standards set forth in Cerna and Bonanno, the 

condition of alerting the curb from red zone to green zone would have to “intensify” or “increase” the 

danger posed by third parties.  This appears to be unlikely given the safety oriented changes being 

promoted along with the curb zoning change.   

It must be noted here that San Fernando, like all other public entities, is entitled to all defenses in 

a tort suit.  Thus, San Fernando would be entitled to the defenses of comparative negligence, third party 

negligence, and assumption of risk for any injuries that may have been alleged to relate to the curb being 

a dangerous condition.  Additionally, San Fernando would have the additional statutory defense of 

reasonableness in the design and placement of the loading/unloading zone.  See Cal. Govt Code §835.4(a) 

(“A public entity is not liable under subdivision (a) of Section 835 for injury caused by a condition of its 

property if the public entity establishes that the act or omission that created the condition was reasonable. 

The reasonableness of the act or omission that created the condition shall be determined by weighing the 

probability and gravity of potential injury to persons and property foreseeably exposed to the risk of 

injury against the practicability and cost of taking alternative action that would not create the risk of 

injury or of protecting against the risk of injury.”) 

A related area of law is that of “design immunity” for public entities.  Design immunity is 

codified in §830.6 of the Government Code.  In pertinent part, it immunizes public entities from injuries 

caused by improvements to public lands so long as the improvement was approved in advance by the 

entity’s governing body and such approval was reasonable under the circumstances.  See Cal. Govt Code 

§830.6; Cornette v. Dept. of Trans. (2001) 26 Cal.4th 63, 69 (“The rationale for design immunity is to 

prevent a jury from second-guessing the decision of a public entity by reviewing the identical questions of 

risk that had previously been considered by the government officers who adopted or approved the plan or 

design. To permit reexamination in tort litigation of particular discretionary decisions where reasonable 

men may differ as to how the discretion should be exercised would create too great a danger of impolitic 

interference with the freedom of decision-making by those public officials in whom the function of 

making such decisions has been vested”); Hampton v. County of San Diego (2013) 218 Cal.App.4th 286. 

The Traffic Modification Request discusses entering into an MOU with the LAUSD to amend the 

EIS to allow for alternate access along 8th Street.  If the improvements were part of an MOU, were 

scrutinized by all relevant parties, and were determined to be properly designed to achieve the purpose of 

providing more efficient ingress and egress to the Academy, then the there will be deference given to San 

Fernando’s exercise of discretion.   

 

II. Potential Nuisance Liability  

 There is a small potential that private property owners in the vicinity of the improvement might 

complain and bring a nuisance lawsuit.  The nuisance would be associated with an increase in vehicular 

and pedestrian traffic, increased noise, and other related issues.  Because affected properties are already 
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affected by school related traffic and were subjected to the noise of the prior school construction, it is 

highly doubtful that the improvements will increase the likelihood of a nuisance action from local propery 

owners.  Additionally, if it is found that the the improvements would likely improve the flow of traffic, 

such a finding would be a strong defense in any nuisance suit brought by a private owner.  The 

improvements would  

 San Fernando would be entitled to all statutory immunities, and importantly, California Civil 

Code §3482 provides that “nothing which is done or maintained the under express authority of a statute 

can be deemed a nuisance.  See Mikkelsen v. State (1976) 59 Cal.App.3d 621 (design immunity defense 

held to apply in a nuisance action.).  Pursuant to Vehicle Code §21458 San Fernando is entitled to place 

the appropriate curb markings on streets under its jurisdiction, thus it has immunity from nuisance suits 

premised on San Fernando’s selection of curb markings.   
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PUBLIC WORKS DEPARTMENT 
 
 

MEMORANDUM 
 
 
TO:  Mayor Antonio Lopez and Councilmembers 
 
FROM: Fred Ramirez, Interim City Manager 
  By: Robert T. Dickey, Interim Public Works Director 
 
DATE: January 6, 2014 
 
SUBJECT: Consideration of Adoption of Budget Resolution for City Watershed Management 

Plan  
 
 
 
RECOMMENDATION: 
 
It is recommend that the City Council adopt Resolution No. 7576 (Attachment “A”) amending 
the Fiscal Year 2013-2014 City budget to appropriate $17,215 from Fund 70, Water Fund 
balance to cover the cost of participating in the Upper Los Angeles River Enhanced Watershed 
Management Plan Group and associated professional services provided by City-consultant, 
Willdan Engineering. 
 
 
BACKGROUND: 
 
1. On October 17, 2013, Regional Water Quality Control Board (RCWQCB) sent a Notice of 

Violation informing the City that the City has failed to demonstrate a draft Low Impact 
Development (LID) and Green Street policy was in place by June 28, 2013 and the City’s 
WMP is due December 28, 2013. The LID and Green Streets policy are required elements of 
a Watershed Management Plan (WMP) or Enhanced Watershed Management Plan (EWMP).  

 
2. On November 18, 2013, the City Council approved a professional services agreement (City 

Contract No. 1730) with Willdan Engineering for as-needed engineering services.  
 
3. On December 2, 2013, the City Council approved participation in the Upper Los Angeles 

River Enhanced Watershed Management Plan Group and authorized the Interim City 
Manager to execute the Memorandum of Understanding (MOU) with the City of Los 
Angeles to join with the 17 Public Agencies, subject to review and approval of the MOU by 
the City Attorney. 

 
4. On December 5, 2013, the Upper Los Angeles River Enhanced Watershed Management Plan 

Group met and approved the City of San Fernando’s participation. 
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5. On December 13, 2013, the City of Los Angeles prepared and submitted to the City a 
separate MOU consistent with the terms and conditions outlined in the MOU between the 
other 17 participating entities. The City of Los Angeles process requires the Board of Public 
Works approval, which may be finalized in March of 2014. 

 
6. The MOU with the Upper Los Angeles River Enhanced Watershed Management Plan Group 

(“the Group”) is being finalized by the City of Los Angeles and will be forwarded for review 
and consideration of approval by the City Attorney and the Interim City Manager. The MOU 
must be executed prior to December 28, 2013, to be in compliance with the RWQCB 
requirements. 

 
 
ANALYSIS: 
 
The cost to participate in the Group is $7,014 plus a contingency of 10%, or $701, for a total of 
$7,715. Professional services fees for Willdan Engineering to attend meetings, coordinate 
required data collection, review documents, and prepare reports will cost up to $9,500 this fiscal 
year. There are required deliverables for the Group including a Draft Enhanced Watershed 
Management Work Plan and a Final Coordinated Integrated Monitoring Plan, which is due to the 
RWQCB by June of 2014. The Final Enhanced Watershed Management Plan is due to the 
RWQCB by June of 2015. 
 
The costs for ongoing participation in the Group, monitoring, and professional services staff 
support will be calculated and included for City Council consideration as part of the City’s Fiscal 
Year 2014-2015 budget adoption process.  
 
 
BUDGET IMPACT: 
 
The cost for program participation and preparation of reports and studies is approximately 
$17,215 Fiscal Year 2013-2014. Adoption of the attached Resolution will appropriate $17,215 
from City’s Water Fund (Account No. 70). 
 
 
CONCLUSION: 
 
It is recommended the City Council approve the Resolution (Attachment “A”) allocating Water 
Funds in the amount of $17,215 to facilitate the City’s participation in the Upper Los Angeles 
River Enhanced Watershed Management Plan Group, and fund the associated engineering 
support services to be provided by Willdan Engineering for this Fiscal Year. 
 
 
ATTACHMENT: 
 
A. Resolution No. 7576 
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RESOLUTION NO. 7576 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA, AMENDING THE BUDGET 
FOR THE FISCAL YEAR 2013-2014 ADOPTED ON JULY 1, 2013 

 
 
 WHEREAS, the City of Council has received and considered the proposed adjustment to 
the budget for Fiscal Year 2013-2014, commencing July 1, 2013, and ending June 30, 2014; and  
 

WHEREAS, the City Council has determined that it is necessary to amend the revenues 
and expenditures of the current City budget; and 

 
WHEREAS, an annual budget for the City of San Fernando for the Fiscal Year 

beginning July 1, 2013 and ending June 30, 2014, a copy of which is on file in the City Clerk’s 
Office, has been adopted on July 1, 2013. 

 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO, DOES HEREBY RESOLVE, FIND, DETERMINE AND ORDER AS 
FOLLOWS:  
 

Section 1.   The following adjustments are made to the City Budget: 
 

Fund 70-382-0000-4270 (Water Admin- Professional Services) 
 

Increase in Expenditures:          $17,215   
Decrease in Revenues:   $0 

 
 
PASSED, APPROVED, AND ADOPTED this 6th day of January, 2014. 
 
 
 
 
                                      _____________________________ 
                                                   Antonio Lopez, Mayor 
 
 
ATTEST: 
 
 
_______________________________ 
Elena G. Chávez, City Clerk 
 

ATTACHMENT “A” 
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STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

 
I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 6th day of January, 2014, by the following vote to 
wit: 
 

AYES:   
 
NOES:   
 
ABSENT:  

 
 
______________________________ 
Elena G. Chávez, City Clerk 
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