INVITES APPLICATIONS FOR THE POSITION OF

PUBLIC WORKS
OPERATIONS

MANAGER

APPLICATION DEADLINE IS DECEMBER 21, 2020 @ 5 PM




THE ORGANIZATION

The City of San Fernando was incorporated in 1911 and is currently organized according
to the City Council/City Manager form of government with seven full service departments,
including Administration, City Clerk, Finance, Community Development, Police, Public
Works, and Recreation and Community Services. Fire and emergency medical services are
provided through a contract with the City of Los Angeles. The City employs approximately
125 full4ime equivalent employees from a total Adopted Budget for fiscal year 2019-2020
of $49.6 million, which includes a General Fund budget of $19.9 million.

The City is governed by a five-member City Council who serve overlapping four-year terms,
with a Mayor appointed every year, on a rotating basis, by a majority vote of the City
Council.

THE PUBLIC WORKS DEPARTMENT

The Public Works Department provides engineering services and capital improvement
planning to ensure high quality public infrastructure and is responsible: for maintaining the
City's infrastructure (i.e., facilities, streets, water pipelines, sewer system); providing safe and
reliable water delivery; improving the flow of traffic; maintaining parkway streets and
landscape; cleaning City streets; overseeing transportation programs; managing the City’s
sanitary sewer system; and coordinating refuse and recycling programs.

The Public Works Department is a full service department with staff providing the following
services: maintenance of the City’s fleet, equipment, parks, facilities, street lighting, streets,
trees, and sidewalks; preventing water pollution, design and inspection of street, highway,
and bike path construction; surveying and mapping operations; storm water and sewer
system management; review of land use; solid waste management (contractor); production,
procurement, and conservation of safe potable water.

Excluding the Operations Manager, the Operations Division has a dedicated staff of 14
fulltime and 5 parttime, highly experienced and knowledgeable employees. The
Department operates its own water system with a state-of-the-art Nitrate Removal System for
potable water, and is a member of the Metropolitan Water District.

THE POSITION

Under direction of the Director of Public Works, the Public Works Operations Manager
plans, organizes, integrates and directs the work of the Operations Divisions of the Public
Works Department and manages comprehensive rehabilitations, maintenance and

repair program for City streets, parks, facilities, equipment and related infrastructure;
ensures all operations and maintenance functions are safe and efficient, while
complying with applicable permits, laws and regulations; provides expert professional
assistance and guidance to management on infrastructure issues; and performs
related duties as assigned and manages operations crews when called to respond

to emergencies.



THE ESSENTIAL DUTIES

With supervisors and staff, develops, implements and monitors work plans to
achieve goals and objectives; contributes to the development of and monitors
performance against the annual department budget; supervises and participates in
developing, implementing and evaluating plans, work process, systems and
procedures to achieve annual goals, objectives and work standards.

* Manages the performance of division staff; interviews and selects new staff;
establishes performance requirements and personal development targets; regularly
monitors performance and provides coaching for performance improvement and
development; recommends compensation and provides other rewards to recognize
performance; hears and makes recommendations on grievances; subject to
management concurrence, approves or takes disciplinary action, including
termination, to address performance deficiencies, in accordance with City human
resources policies and labor contract agreements.

* Participates in the formulation and implementation of departmental policy, planning
and strategic development; leads and directs staff/outside consulting resources in the
development/application of new methods/processes to achieve higher efficiency,
quality and innovation in department work processes.

* Through subordinate supervisors, oversees the day-to-day rehabilitation, maintenance
and repair of city vehicles/equipment, parks, facilities, easements and rights-of way
including streets, sewers, storm drains, city buildings/related facilities, street lights/traffic
signals; prioritizes work orders; reviews and evaluates daily activities/work assignments
with supervisors and provides expertise in resolving operational and maintenance
issues; directs response to and recovery of service during emergencies, as well as
planned and unplanned operation stoppages; oversees and approves overtime work.

* Oversees the work on large-scale jobs and performs advanced troubleshooting,
maintenance and repair activities; inspects new equipment and construction to ensure
proper operation and adherence to specifications.

* Oversees implementation of plans and specifications of assigned contracts such as street
sweeping operations, refuse collection and tree trimming activities; inspects/evaluates
services provided and notes any noncompliance issues, maintenance deficiencies and
unsafe or potentially unsafe conditions; responds to safety issues raised by the public
and/or other City departments; communicates with contractors to correct maintenance
deficiencies.

* Receives reports from citizens, property owners, businesses and others regarding
problem conditions or maintenance in assigned areas; uses independent
judgment/decision-making skills to investigate and determine necessary corrective
actions; notifies management or arranges for resolution of issues.

* Ensures strict safety policies and safe work procedures; may assist as a first responder
in the event of accidents; ensures safety equipment is in sound working condition and
that department employees have participated in safety training design and
construction packages based on technical and economic feasibility of projects.

* Researches, evaluates and integrates new work practices, technology and systems to
enhance productivity; performs project management duties; prepares purchase
orders, inventory and tracking reports, quality control reports, personnel-action
reports and accident reports as necessary.

* Periodically reviews and evaluates required inspection and maintenance
programs to ensure compliance with regulatory operation permits, rules and
regulations; develops plans and procedures to meet regulatory testing, safety
and compliance requirements.



TO APPLY

If you are interested in this outstanding opportunity,
please submit a cover letter, employment application
and resume. Visit our website for an application.

WWW.SFCITY.ORG/PERSONNEL
FILING DEADLINE: DECEMBER 21, 2020 @ 5 PM

Requested materials may be submitted to:

CITY OF SAN FERNANDO
PERSONNEL DIVISION
117 MACNEIL STREET

SAN FERNANDO, CA 91340

Questions may be directed to:
Michael Okafor, Personnel Manager

(818) 898-1239
Personnel @SFCITY.ORG

Following the closing date, materials will be screened
according to qualifications. The most qualified
candidates will be invited to interviews with the City.
Finalist interviews will be held with the Director of Public
Works. Candidates will be advised of the status of the
recruitment following final candidate selection.

The City will make reasonable accommodations in the
inferview process for disabled applicants. Applicants
with special needs must contact the Personnel Division
prior to the filing deadline. In compliance with the
Immigration Reform & Control Act of 1986, all new
employees must verify identity and entitlement to work
in the United States by providing required
documentation. All employment offers are conditional
based upon the successful completion of a medical
examination and drug screen performed by the City’s
designated physician, at City expense.

The City of San Fernando does not discriminate on

the basis of race, color, national origin, sex, sexual
orientation, religion, and handicapped status in
employment or the provision of services. The
provisions in this* bulletin do not constitute @
contract, expressed or implied, and any
provisions contained herein may be modified or
revoked without notice.




