INVITES APPLICATIONS FOR THE POSITION OF

ASSISTANT TO THE
CITY MANAGER

APPLICATION DEADLINE: APPLY IMMEDIATELY - OPEN UNTIL FILLED
FIRST REVIEW: FRIDAY, JULY 19, 2024




THE ORGANIZATION

The City of San Fernando was incorporated in 1911 and is organized
according to the City Council/City Manager form of government with
seven full service departments, including the City Manager's Office,
Administrative Services, City Clerk, Community Development, Police,
Public Works, and Recreation and Community Services. Fire and
emergency medical services are provided through a contract with the City
of Los Angeles. The City employs approximately 140 full-time equivalent
employees from a total Adopted Budget for fiscal year 2023-2024 of $52
million, which includes a General Fund budget of $26 million.

The City is governed by a five-member City Council who serve overlapping
four-year terms, with a Mayor appointed every year, on a rotating basis, by
a majority vote of the City Council.

THE DEPARTMENT

The Assistant to the City Manager serves as a key member of the City
Manager’s Office. The mission of the City Manager’s Office is to sustain and
enhance the quality of life in the San Fernando community by implementing
City Council policies, developing and maintaining responsive City
programs and services within approved budgetary guidelines, providing
leadership and motivation to City staff, maintaining and planning for fiscal
integrity, and initiating and continuing strong relationships with local and
regional businesses and governmental agencies.

The Department is responsible for managing day-to-day operations of the
City, including, but not limited to, facilitating quality City service delivery
to internal and external customers, coordinating inter-departmental

cooperation, implementing economic development policies and
programs, and guiding overall fiscal policy.

The City Manager's Office includes Economic Development, City
Council support, and management of the City Attorney, Labor
Attorney, and Fire and Emergency Medical Services contracts.
Including the City Manager, the City Manager’s Office has a
dedicated staff of four fulltime highly experienced and
knowledgeable employees.



THE POSITION

The City of San Fernando has an exciting opportunity for an Assistant to the
City Manager to join the management team! Under general direction, the
Assistant to the City Manager provides complex professional, confidential,
and  analytical  assistance;  serves as  the City’s  primary
Communications/Public Information Officer; conducts research, identifies and
prepares grant proposals in conjunction with various City departments and
other governmental agencies; provides professional administrative and
analytical assistance to the City Manager and Deputy City Manager regarding
Citywide issues, programs, goals and objectives, and/or operations; makes
recommendations on citywide programs, projects, and operational issues, and
performs other related duties as assigned.

The duties listed above are intended only as illustrations of the various types of
work that may be performed. The complete job specification may be found
here: SFCITY.ORG/Hiring-Now.

OPPORTUNITIES

The City of San Fernando has demonstrated financial resiliency and is very well
positioned to implement the City Council's community centric vision through the
20222026 Strategic Goals. The Assistant to the City Manager will have the
opportunity to be part of elevating a blossoming community by:
* Managing the City’s Community Engagement Framework and enhancing the

City's image and brand through a robust public information program;
* Securing new funding for the community through grant writing, legislative

advocacy, and fostering partnerships with other community based organizations;
* Initiating the strategic goal visioning process to build a road map for the

City’s next five years; and

* Being a key member of a vibrant management team focused on evolving the
organization through reinforcing Core Values, emphasizing professional
development, and fostering an environment of providing an excellent
custfomer experience.

THE IDEAL CANDIDATE

To excel in this position, the ideal candidate must possess a set of core
attributes and competencies. These include, but are not limited fo:

* Action & Results Oriented: Effectively initiates tasks and focus on results with
little oversight.

* Integrity & Ethics: Demonstrates honesty, integrity, accountability, and
good judgment.

* Communications: Demonstrates  outstanding ~ written and  oral
communications.

* Interpersonal Acumen: Works well across all organizational levels and
local communities.

* Analytical Ability: Demonstrable training, knowledge, and experience
conducting quantitative and qualitative studies.

* Public Information: Demonstrable training, knowledge, and
experience in public information.




HOW TO APPLY

DOWNLOAD AN APPLICATION
Visit SFCITY.ORG/Hiring-Now or scan the QR Code

FOR FIRST CONSIDERATION, APPLY BY
Friday, July 19, 2024 | 5 pm

SUBMIT COVER LETTER, APPLICATION,
AND RESUME TO

City of San Fernando Personnel Division
117 Macneil Street, San Fernando, CA 91340

QUESTIONS?

Sergio Ibarra, Human Resources Manager
(818) 898-1239 | Slbarra@sfcity.org

Following the closing date, materials will be screened
according to qualifications. The most qualified

candidates will be invited to in-person interviews with
the City. Candidates will be advised of the status of the
recruitment following final candidate selection.

The City will make reasonable accommodations in the
interview process for disabled applicants. Applicants
with special needs must contact the Personnel Division
prior to the filing deadline. In compliance with the
Immigration Reform & Control Act of 1986, all new
employees must verify identity and entitlement to work
in the United States by providing required
documentation. All employment offers are conditional
based upon the successful completion of a medical
examination and drug screen performed by the City's
designated physician, at City expense.

The City of San Fernando does not discriminate on
the basis of race, color, national origin, sex, sexual
orientation, religion, and handicapped status in
employment or the provision of services. The
provisions in this bulletin do not constitute a
contract, expressed or implied, and any
provisions contained herein may be modified or
revoked without notice.




